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2021 NCARB Regional Summit AGENDA 
March 4-5, 2021 

 
 
Thursday, March 4   
 
12:30 p.m.   Optional Networking  
 
1:00 p.m. – 1:15 p.m.  Meeting Opens  
 
1:15 – 1:25 p.m.  NCARB leadership remarks  
 
1:25 – 1:50 p.m.  Presentation of Resolutions  
 
1:50 – 2:00 p.m.  Discussion of a NCARB Special Meeting  
 
2:00 – 2:15p.m.  Break 
 
2:15 – 2:55 p.m.   Leadership Townhall/Candidates Forum  
 
3:00 – 4:30 p.m.   Regional Meetings 
 
 
Friday, March 5     
 
1:00 – 2:00 p.m.  Presentation on Justice, Equity, Diversity, Inclusion  
     
2:00 – 2:15 p.m.  Break  
 
2:15 – 3:00 p.m. Breakout Discussions  
 
3:15 – 4:30 p.m.  Regional Meetings  

 
Adjourn after regional meetings conclude  



The 2021 WCARB Regional Meeting  
Thursday, March 4th – Afternoon Meeting 
 
(* - denotes voting items)    
 
ALL LISTED TIMES BELOW ARE IN THE PACIFIC TIME ZONE, PLEASE ADJUST ACCORDINGLY 
 

12:00 p.m. PST Convene Meeting 
     Sylvia Kwan, Chair 

Virtual Meeting 
via Zoom 

 

 
12:00 p.m. 
 
12:05-12:10 p.m. 
 
12:10– 12:15 p.m. 
 
12:15-12:20 p.m. 
 
 
12:20-12:25 p.m. 
 
 
12:25-12:40 p.m. 
 
 
12:40-12:45 p.m. 
 
 
12:45-1:10 p.m. 
 
1:10-1:20 p.m. 
 
1:20-1:30 p.m. 
 
 
 
1:30-1:45 p.m. 
 
 
 
1:45 p.m. 
 
 
FRIDAY  
March 5, 2021 
 
 
12:30-1:00 p.m. 
 
 
1:00 – 1:10 p.m. 
 
 
1:10 – 1:15 p.m. 
 
 

 
1. Quorum Roll Call 

 
2. Introductions 

 
3. *Approval of Agenda 

 
4. *Approval of Minutes: March 6, 2020 

Regional Meeting – Cambridge, MA  
 
5. Chair’s/Executive Committee Report 

       Sylvia Kwan 
 

6. Regional Director’s Report 
            Ed Marley 
 
7. *Review and discussion of proposed NCARB 

resolutions 
 
8. State Reports 
 
9. Election Procedure Protocol 

 
10. Nominations – from the floor 

a. Regional Director 
b. Executive Committee (2 members) 

 
11. Nominee Speeches  

a. Regional Director 
b. Executive Committee (2 members) 

 
12. Adjourn for the day 
 
 
 
 

 
 

13. *Strategic Plan 2021 Actions  
Catherine Fritz 
 

14. Financial Report  
    Corey Solum    

 
15. *Approve draft budget for 2020-21  

 



1:55 - 1:20 p.m. 
 
 
1:20-1:25 p.m. 
 
 
1:25-1:40 p.m. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1:40-1:50 p.m. 
 
1:50-2:00 p.m. 
 
 
 
 
 
2:00 p.m. 
 
 

16. Review draft budget for 2021-22 (will be 
approved at the June 2021 meeting) 

 
17. *Review and discussion of proposed bylaw 

amendments 
 
18. *Elections 
           Election Committee Chair 

a. Regional Director 
b. Executive Committee  

(2 members) 
 

19. Nominations – from the floor 
a. Executive Officers 

1. Chair 
2. Vice Chair 
3. Secretary/Treasurer 

 
20. Nominee Speeches  

a. Chair 
b. Vice Chair 
c. Secretary/Treasurer 

 
21. *Elections for Executive Officers 
        Election Committee Chair 

a. Chair 
b. Vice Chair 
c. Secretary/Treasurer 

 
22. WCARB Laudatories 

 
23. NCARB Visiting Team (throughout day) 

 
24. New Business 

 
25. Old Business 

 
26. Adjourn for the day 
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MINUTES FOR BOARD MEETING OF THE WESTERN COUNCIL OF ARCHITECTURAL 
REGISTRATION BOARDS – WCARB REGION 6 
Parkview East Tower, Royal Senesta Cambridge, Cambridge, MA 
 
Friday, March 6, 2020 
 
Chairman Scott Harm called the meeting to order at 8:45 a.m. 
 
AGENDA ITEM 1  
 
Roll Call: 
 
Alaska – present 
Arizona – present 
California – present 
Colorado – present 
Guam – present 
Hawaii – present 
Idaho – present 
Nevada – present 
New Mexico – present 
Northern Mariana Islands - present 
Oregon – present 
Utah – present 
Washington – present 
 
All 13 member states and jurisdictions were present and represented at the March 2020 
Regional Summit – Friday meeting. 
 
 
AGENDA ITEM 2 Introductions 
 
There were new members in attendance:  Christopher Leong, Legal Counsel Hawaii; Rebecca 
Powers, MBE Alaska; and Nixon Issac, Board Investigator, Guam. 
 
The new members of WCARB Region 6 were warmly welcomed to the region.  Chair Harm 
noted that he recognized some new faces from the New Member Breakfast session he had just 
facilitated that morning. 
 
  
AGENDA ITEM 3 Approval of Agenda 
 
Motion:  Tara Rothwell (NM) moved to approve the agenda.  Motion seconded by Corey Solum 
(UT).  
Vote:  All in favor.  Motion passes. 
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AGENDA ITEM 4  Approval of the Minutes 
 
Motion:  Mary Morrisette (CO) moved to approve the minutes from the June 21, 2019 regional 
meeting in Washington DC.  Motion seconded by Catherine Fritz (AK).  
Vote:  All in favor.  Motion passes. 
 
Agenda Item 5 Regional Director’s Report – Ed Marley 
  
Ed Marley welcomed everyone to Cambridge for the Regional Summit and gave a following 
report on the work of the Council.   
 
“It has been a busy 6 months for the Board of Directors since the Centennial Celebration at the 
Annual Meeting.  I was appointed to serve on the Audit Committee and also got a trial by fire 
on the Accreditation Review.   
 
I would like to thank all who participate in the Pre-BOD calls.  I would also like to let you know 
that beginning in January I initiated two calls, one call for the contiguous states of the region 
and another for the Pacific Island jurisdictions.  For the April Pre-BOD Call I will be letting 
everyone know the date and time of the second call in case you miss the first one.”   
 
Some of the highlights of the Board activities covering the post Annual Meeting Board meeting, 
the September Board Meeting, the Committee Summit and the January Board Meeting include:   
 
1. NAAB Update 
 

a. In Preparation for the July Summit Harry Falconer provided new Board Members with 
an overview of draft Conditions and Procedures for accreditation. 

b. Charged with reviewing and making recommended changes to the Conditions and 
Procedures presented by the steering Committee (Draft 0) 

c. Attended the Accreditation forum in Chicago in July, two intensive days of round-table 
workshops. Topics included Accreditation of 4-yr degrees to Cert. of Community College 
programs.  Other issues raised included concerns by AIAS around Studio Culture and the need 
to broaden outreach to high schools and middle schools. 

c. NAAB released final 2020 Conditions and Procedures for Accreditation for 
implementation in February. 

d. Based on the release of the 2020 Conditions and Procedures for Accreditation the 
Board voted to release the Updated NCARB Education Standards for 120 day review period. 

e. The board forwarded two names to the NAAB Board for consideration as a 
representative of NCARB to the NAAB Board.  Dave Hoffman and Steve Sharp.  The NAAB Board 
will select one of them. 

 
2. Line-Up Software Venture:  Client base continues to grow.  Board has authorized the next 
increment of funding. Future revenue projections look very strong over the next 5 years. 

 
 
 



 
 

Page 3 of 14 March 6, 2020 
 
 
 

3. Resolutions  
 
a. 2020 A – Certification Guidelines Education Alternative 
b. 2020 B – Sunset of Resolution 2000-1 – Opposition to interior design registration. 
c. 2020 C – Amendment and Restatement of NCARB Legislative Guidelines and Model 

Law regulations 
 

4. NCARB Resiliency: Business continuity exam development continues. 
 

5. Collaboration with collaterals:  NAAB – Representatives attended the September and January 
Board Meetings.   

 
6. Other Business 
  

a. Voted to provide Additional funding for CE Course development. 
b. Established the Diversity Task Force, the continuation of the Diversity Collaborative. 
 

7. Finances 
 
a. FY20 budget performance through mid-fiscal year highlighted three revenue areas 

that have exceeded budget projections: reciprocity transmittals, architect renewals, and exam 
revenue.  Exam revenue is projected to be significantly above revenue projections due to an 
expected overage of 9,000 exam deliveries beyond projections.  NCARB’s FY20 budget 
projection was for 36,000 exam deliveries.  Current delivery rate is tracking for 45,000 exam 
deliveries by year-end.  The BOD discussed the factors that may account for the ongoing high 
volume of exam deliveries as deliveries have not tracked with patterns of candidate testing 
behavior following past launches of new ARE exams.  All other revenue categories were noted 
as tracking close to budget.  A direct consequence of higher than projected exam deliveries: 
ARE Operations Fees are currently over budget given that increased revenue for increased 
exam deliveries also results in an increase in expenses to administer the exam.   

b. Short Term Reserve Funds and Strategic Reserves are healthy and tracking within 
Board’s target balances for each fund. 

 
8. Member Initiatives:  Advocacy & Outreach :  CEO Mike Armstrong continues his outreach to 
Member Boards, most recently visiting Arizona in support of their defense of the Institute for 
Justice Arizona BTR Case and pending Legislation. 
 
Chair Harm thanked Marley for his excellent report.  A healthy discussion ensued regarding 
various questions posed by the members of the region. 
 
 
AGENDA ITEM 6 WCARB State Reports 
 
Chair Harm asked members to present their state reports. 
 
Alaska:  Koonce reported that the interior designers have introduced a bill to the legislature to 
change the name of the Alaska board; HB 291.  The board will be monitoring the 
developments. 
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Arizona:  Cornellius told the region that Arizona has been recently dealing with the Institute for 
Justice as they had been promoting a “board destruction bill” which would replace board 
practitioner members with public members.  Arizona had their legal counsel file a motion to 
dismiss because there hadn’t been any action on the bill.  Arizona had registrants write to their 
legislators in opposition of the bill.   
California:  The Board is preparing to implement a requirement to have all candidates for 
licensure complete a criminal background  and finger print check as part of the application 
process. This requirement will take effect January 1, 2021.  Additionally, California’s board 
composition is 5 architects and 5 public members and it works well for them. 
Colorado:  The Colorado board is considering adopting the NCARB Model Law. 
Guam:  The Guam board is working on updating its 40-year old Rules and Regulations. 
Hawaii:  The Hawaii board is working on clarifying the regulations for continuing education for 
architects. 
Idaho:  The Idaho board has a new MBE, Lori Rodenspiel. The makeup of the board is five 
architects and one public member. 
Nevada:  The Nevada board is planning to release the updated 2020 version of its Blue Book.  
Also, the board is undergoing a practice analysis for its residential design examinations.  
Nevada is the only jurisdiction to regulate residential design and writes and administers its own 
examinations. 
New Mexico: The board has been dealing with interior designers seeking licensure in its 
jurisdiction and is interested in the programming later in the day about interior designer 
licensing.  Also, the state has been very active in NCARB and WCARB leadership with their own 
Bob Calvani next up for NCARB President, Tara Rothwell on the WCARB Executive Board and 
Mark Glenn running for the open Public Member position on the NCARB Board of Directors. 
Northern Marianas: The board reported that not much is happening in the Northern Marianas 
right now – business is slow.  The Governor banned all flights from China due to the 
coronavirus.  Tourism is suffering and all the casinos have been closed.  Austerity measures are 
currently being implemented. 
Oregon: The Law Review Committee is in the process of conducting a full review of the Board’s 
statutes to determine if the Board wants to propose any statutory changes for the 2021 
Legislative Session. The committee will also conduct a review of the entire chapter of 
the Board’s rules. NCARB’s draft Model Law has been a great resource for this review. 
Utah:  Things are going well in Utah.  Licensure numbers have been continuing to grow, 
reflecting a good economy.  Several legislative initiatives will affect the board:  HB10 – which 
will require a sunset review starting in 2023; and SB23 which pertains to giving the board 
access to investigations and standards of review for infractions.  The board is also looking at 
implementing licensing by endorsement with one year of practice in adjacent states. 
Washington: With the rollout of POLARIS in the fall of 2019, Architects and other professions 
now have a new licensing system, which integrates licensing, regulatory, and financial 
management processes. Formerly, many of the professions required submitting a paper 
application for a license. With the rollout of POLARIS, licensees are able to conduct all their 
business including filing complaints with the Department of Licensing (DOL) online. 
The Architect program has been busy implementing HB 1148, an update to Washington’s 
architect registration law to align experience requirements with national standards. The 
Board is currently finalizing rule language to support the new law. 
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AGENDA ITEM 6 Chair’s/Executive Committee Report – Scott Harm  
 
Chair Harm welcomed the new members.   Harm reported that the Executive Committee had 
met in person in Las Vegas in November 2019 to finalize meeting details for today’s regional 
meeting.   
 
Chair Harm noted that it will be Region 6’s turn to host the Regional Summit in 2022. Based on 
member and executive committee feedback, the top two locations suggested were Hawaii, due 
to the fact that the last time Hawaii was allowed to host a regional meeting was over 34 years 
ago in 1986.  The backup location suggested is Scottsdale, Arizona if adverse optics for Hawaii 
cannot be overcome. 
 
The Strategic Planning Task Force has completed its work on the regional strategic plan and will 
roll it out today during the meeting for member feedback and approval. 
 
AGENDA ITEM 8 Financial Report – Tara Rothwell   
 
The 2019-2020 budget previously approved by the membership in June 2019 for the fiscal 
period of October 1, 2019 - September 30, 2020 was provided in the meeting materials for 
review and information purposes.  
 
The Balance Sheet through February 24, 2020 was provided in the meeting materials for the 
membership.  
 
Also provided: 
 

• The Profit and Loss statement for October 1, 2019 – February 24, 2020 
• The Profit and Loss statement for the previous fiscal year of October 1, 2018 – 

September 30, 2019  
 
As of February 24, 2020, total assets from both the checking and savings accounts total 
$114,419.94.  The current total assets represent a $67,000 drawdown from the amount of 
assets held last year by the region.   
 
The drawdown in assets was intentional, and was effectuated by all member boards 
receiving six months of free dues as the region transitioned from a calendar year dues 
structure to a fiscal year structure to align with NCARB’s dues calendar.   
 
Model Law Task Force Visit to Region 6 
 
Since this year’s Model Law resolution 2020-C update was so extensive, NCARB leadership sent 
representatives from the Model Law Task Force to visit each region to answer any questions 
that members might have.  Spaulding played a video that the NCARB marketing team had put 
together to summarize the changes to the Model Law and Regulations to help queue up the 
discussion. 
 
Dennis Ward answered various questions about some of the proposed changes in the 
resolution.  Ward told the region that based on other comments made in some of the visits to 
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the other regions, minor changes to the Model Law will be made and distributed to everyone 
later today.  He explained that Phase One of this undertaking will be to adopt the proposed 
changes to the Model Law and Phase Two will be to help boards and jurisdictions adopt the 
changes to their own model law and rules or regulations as needed. 
 
Chair Harm thanked the Model Law task force representatives for visiting Region 6. 
 
AGENDA ITEM 9    Election Procedure Protocol  
 
Chair Harm told the region that since there always seems to be questions about conducting the 
Elections each March, the actual process was put into writing and is articulated below.  This 
document will also be posted to the WCARB website under Resources. 
 
WCARB Election Process: 
 
The Regional Chair will designate two members from the Executive Committee and/or the 
general membership to serve on the Election Committee.  The Election Committee oversees the 
elections by passing out the ballots, counting the ballots and reporting the outcome of the 
ballots to the membership. 
 
There are three election types:   
 

1. Regional Director 
2. Executive Committee 
3. Executive Committee Leadership 

 
Nominations for Regional Director and Executive Committee: 
 
Regional Director: The Chair will open the floor for nominations for candidates for the position 
of Regional Director.  Candidates for Regional Director should receive a nomination and a 
second from a member of Region 6.  After all the candidates for Regional Director have been 
nominated and seconded the Chair will close the nominations for Regional Director.  (Please 
have the person who nominates and seconds the candidate state their name and jurisdiction for 
the record). 
 
Executive Committee: The Chair will open the floor for nominations for candidates for a position 
on the Executive Committee.  Candidates for Executive Committee should receive a nomination 
and a second from a member of Region 6.  After all the candidates for Executive Committee 
have been nominated and seconded the Chair will close the nominations for the Executive 
Committee. (Please have the person who nominates and seconds the candidate state their 
name and jurisdiction for the record). 
 
Nominee Speeches: 
 
After the nominations for Regional Director are closed, the Chair will invite the candidate(s) to 
speak briefly before the membership to tell them why they want to serve the region as its 
Regional Director. 
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After the nominations for Executive Committee are closed, the Chair will invite the candidate(s) 
to speak briefly before the membership to tell them why they want to serve the region on its 
Executive Committee. 
 
Elections: 
 
The Election Committee will oversee the elections for the Regional Director and the Executive 
Committee by passing out, counting and reporting the ballot results to the membership: first 
the Regional Director, then the Executive Committee. 
 
In the event there is no contested election, the Chair can call for a vote by acclimation. 
 
Nominations for Executive Committee Leadership: 
 
Executive Committee Leadership:  After the Executive Committee is elected then the Chair will 
go through the nominating, speeches and election process again for the positions of Chair, Vice 
Chair and Secretary/Treasurer.  (Please have the person who nominates and seconds the 
candidate state their name and jurisdiction for the record). 
 
Nominations for Chair of the Executive Committee 
 
The Chair will open the floor for nominations for candidates for the position of Chair.  
Candidates for Chair should receive a nomination and a second from a member of Region 6.  
After all the candidates for Chair have been nominated and seconded the Chair will close the 
nominations for the Chair. 
 
Nominations for Vice Chair of the Executive Committee 
 
The Chair will open the floor for nominations for candidates for the position of Vice Chair.  
Candidates for Vice Chair should receive a nomination and a second from a member of Region 
6.  After all the candidates for Vice Chair have been nominated and seconded the Chair will 
close the nominations for the Vice Chair. 
 
Nominations for Secretary/Treasurer of the Executive Committee 
 
The Chair will open the floor for nominations for candidates for the position of 
Secretary/Treasurer.  Candidates for Secretary/Treasurer should receive a nomination and a 
second from a member of Region 6.  After all the candidates for Secretary/Treasurer have been 
nominated and seconded the current Chair will close the nominations for the 
Secretary/Treasurer. 
 
Nominee Speeches: 
 
After the nominations for Chair, Vice Chair and Secretary/Treasurer are closed, the Chair will 
invite the candidate(s) for Chair to speak briefly before the membership to tell them why they 
want to serve the region as its Chair. 
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The Chair will then invite the candidate(s) for Vice Chair to speak briefly before the membership 
to tell them why they want to serve the region as its Vice Chair. 
 
The Chair will then invite the candidate(s) for Secretary/Treasurer to speak briefly before the 
membership to tell them why they want to serve the region as its Secretary/Treasurer. 
 
Elections: 
 
The Election Committee will oversee the elections for the Chair, Vice Chair and 
Secretary/Treasurer by passing out, counting and reporting the ballot results to the 
membership, first the Chair, then the Vice Chair and then the Secretary/Treasurer. 
 
In the event there is no contested election, the Chair can call for a vote by acclimation. 
 
(This concludes the WCARB Election Process) 
 
 
AGENDA ITEM 10    Elections:  Nominations – From the Floor  
 
Harm called for nominations from the floor for the position of Regional Director. 
 
Greg Erny, MBM NV, nominated Ed Marley for Regional Director, seconded by Corey Solum. 
 
Chair Harm closed the nominations for the Executive Committee. 
 
Executive Committee: 
 
Corey Solum (UT), Doug Sams, (OR), Tian Feng (CA) and Catherine Fritz (AK) are each running 
for one of the three open positions on the WCARB Region 6 Executive Committee. 
 
Sylvia Kwan (CA) nominated Corey Solum to serve on the Executive Committee, seconded by 
Catherine Fritz (AK). 
 
Jim Robertson (OR) nominated Doug Sams to serve on the Executive Committee, seconded by 
Don Eggleson (OR). 
 
Denise Campos (CA) nominated Tian Feng to serve on the Executive Committee, seconded by 
Nilza Serrano (CA). 
 
Allison McClintock (ID) nominated Catherine Fritz to serve on the Executive Committee, 
seconded by Ether Fleming (CNMI). 
 
Chair Harm closed the nominations for the Executive Committee. 
 
 
AGENDA ITEM 11 Nominee Speeches: Regional Director and Executive Committee 
 
Regional Director:  Ed Marley addressed the members and gave his reasons why he wants to 
continue serving the region as the its regional director. 
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Members:  Corey Solum,  Doug Sams and Catherine Fritz each addressed the members and 
discussed their backgrounds and why they wanted to serve the region as members of the 
Executive Committee.  Tian Feng, who is also running but was unable to attend had Denise 
Campos, CA MBM, address the region as his proxy with prepared remarks. 
 
The regional members will be given time to caucus and the Elections will be held in the 
afternoon meeting after lunch. 
 
 
Agenda Item 12 Discussion regarding the Institute for Justice attacking the 

definition of engineering in several WCARB jurisdictions 
 
Ed Marley and Melissa Cornelius gave an overview of what is going on in Arizona regarding the 
lawsuit by the Institute of Justice which attacks the Arizona engineering definition using the first 
amendment freedom of speech argument. 
 
Cornelius said a brief background was the board had a case against an unlicensed person who 
designed misting umbrellas and he had a falling out with the client and the client turned him in 
for practicing without a license.  He didn’t participate in the informal investigative process.  His 
lawyer was from the Institute of Justice.  The Arizona attorney general is not defending the 
board – it’s possible he took campaign money from the Institute for Justice. 
 
The Board is working together with all parties and hopefully the resolution will be something the 
Board can live with. 
 
 
AGENDA ITEM 17 Strategic Planning Update – Catherine Fritz   
 
Catherine Fritz served as the Strategic Planning Task Force Chair this year, taking over the 
excellent work already done by the task force and the Region. The SPTF was formerly Chaired 
by Jim Oschwald.  The current committee members are Jim Oschwald, NM, Chair, Corey Solum, 
UT; Doug Sams, OR and Catherine Fritz, AK, Chair. 
 
First, Fritz went over the timeline of events, noting that the committee first met in November 
2017 and subsequently had several meetings in person and telephonic meetings to discuss the 
plan as well as having it brought before the region at the past two Regional Summits for 
discussion, input and buy in.   
 
Fritz went through the proposed strategic plan which now incorporates the information on the 
slides that the regional members had identified as the SWAT analysis (strengths, weaknesses, 
opportunities and threats).   
 
The three Guiding Principles and Objectives of the strategic plan are: 
 

1. Educate – Objectives: A. Create high quality education programs; B. Track and influence 
legal issues; C. Promote lifelong learning and service. 
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2. Collaborate – Objectives: A. Share best practices between states.  B. Collaborate with 
other regions; C. Facilitate reciprocity. 

 
3. Influence – Objectives: A. Encourage WCARB member service on WCARB and NCARB 

committees; B.  Develop resolutions to improve WCARB and NCARB; C. Promote 
diversity at all levels. 

 
Jim Oschwald suggested that the region get a speaker from AIA to learn how to properly 
structure future educator programs. 
 
The WCARB Region 6 strategic plan will continue to be discussed and will go for a vote for 
possible approval later this afternoon. 
 
Chairman Harm announced that Region 6 would break for lunch and the afternoon Regional 
Summit General Session.  The Region will reconvene this afternoon at 2:30 p.m. 
 
The WCARB Region 6 meeting reconvened its afternoon meeting at 2:30 p.m. 
 
 
AGENDA ITEM 13 Elections: Regional Director and Executive Committee 
 
The Election Committee conducted the elections: 
 
Regional Director:  Ed Marley (AZ)  was elected by acclimation. 
Executive Committee: Corey Solum (UT), Catherine Fritz (AK) and Doug Sams (OR) were 
elected by ballot. 
 
AGENDA ITEM 18 Elections: Nominations for Chair, Vice-Chair and 

Secretary/Treasurer 
 
Chair: 
Corey Solum (UT) nominated Sylvia Kwan as Regional Chair, seconded by Nilza Serrano (CA). 
 
Vice Chair: 
Ray Vigil (NM) nominated Tara Rothwell as Vice Chair, seconded by Corey Solum (UT). 
 
Secretary/Treasurer: 
Sylvia Kwan (CA) nominated Corey Solum as Secretary/Treasurer, seconded by Tara Rothwell 
(NM). 
 
Chair Harm closed the nominations for the Executive Committee. 
 
AGENDA ITEM 20 Elections for Executive Officers 
 
Sylvia Kwan was elected Chair by acclimation, Tara Rothwell was elected Vice Chair by 
acclimation and Corey Solum was elected Secretary/Treasurer by acclimation. 
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The WCARB Executive Committee for 2020-21 (effective 7/1/20) is: 
 
Edward Marley, (AZ) Regional Director 
Sylvia Kwan, (CA) Regional Chair 
Tara Rothwell, (NM) Vice Chair 
Corey Solum, (UT) Secretary/Treasurer 
Catherine Fritz, (AK) Member 
Doug Sams (OR) Member 
 
Calvani commented that he was happy to see diversity for the WCARB elections and that he 
hoped it would continue. 
 
Candidate Visits 
 
Mary Morissette, candidate for Secretary and member of Region 6 visited the region and 
answered questions.  Afterwards, Ken Van Tine and Stephen Schreiber, also candidates for 
Secretary, each individually visited the region to answer questions and ask for their vote.  Later, 
separate visits by Mark Glenn, member of Region 6 and running for the open Public Member 
position, and Gary Ey, also running for the Public Member position each made individual visits 
to the region to answer questions and answer any questions about their candidacy. 
 
AGENDA ITEM 18 Review and discussion of Proposed Bylaw Amendments 
 
Chair Harm reviewed the two small proposed changes to the bylaws with the region.  Bylaw 
amendments require 60 days’ notice to members in order to make changes.  If today’s 
proposed bylaw amendments are acceptable to the region, Spaulding will send a notice after 
this meeting so that the region can vote on the proposed changes at its next meeting in June. 
 
The two changes proposed are: 
 

1. Article III: Mission: add new language to new #1 and renumber existing:  “1. Provide 
opportunities for leadership development and training.” 

2. Article X: Committees: add new language to existing #2 so that it reads: “Resolutions 
and Laudatories Committees….” 

 
The members of the region agreed to the proposed bylaw changes.  Spaulding will follow up 
with an email announcing a proposed change to the WCARB Region 6 bylaws. 
 
AGENDA ITEM 19 Overview of the NCIDQ Interior Design Examination credentials 

and processes and how it affects WCARB R6 Jurisdictions – Kim 
Ciesynski, Registered Interior Designer & NV Bd Chair 

 
Kim Ciesynski, Chair of the Nevada Board discussed the licensing and qualifications for 
registered interior designers with the region, which has been a lively topic lately.  Kim has 
served on the Nevada board for many years and also served on the CIDQ Board, including as its 
President so she is uniquely qualified to share her knowledge of the interior design educational 
and testing processes and content. 
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She presented a PowerPoint presentation that discussed defining pathways for interior 
designers for the CIDQ educational requirements, the CIDQ required experience and its various 
pathways to get there as well as the Examination Blueprint for the NCIDQ interior designer 
national examination. 
 
There were lots of questions and a dynamic conversation was had on this relevant and timely 
agenda topic.  Kim’s interior design presentation will be posted to the WCARB website so that it 
can be accessed by anyone who needs information on the interior design examination process. 
 
 
AGENDA ITEM 20 Review and Discussion of Proposed NCARB Resolutions 
 
Jon Baker was in the meeting to answer the various questions posed regarding the proposed 
NCARB resolutions, but since the Model Law task force members had visited the region earlier 
in the day, there weren’t many questions remaining that needed to be addressed. 
 
 
AGENDA ITEM 17 Continuation of Strategic Planning Update and Possible Vote to 

Adopt – Catherine Fritz   
 
There was a vibrant discussion regarding all aspects of the draft strategic plan.  Several good 
suggestions and amendments were accepted by the members, including: 
 

1. Remove date from “Actions” column so give the region flexibility 
2. Cross out actions that have been accomplished but leave them on the list for 

institutional memory so that we know no only what needs to be done, but also what has 
already been done 

3. Review and amend the document every year, or at least every other year 
 
Motion:  Ray Vigil (NM) moved to approve the draft strategic plan with the suggested 
amendments.  Motion seconded by Greg Erny (NV).  
Vote:  All in favor.  Motion passes. 
 
The strategic plan document will be posted to the WCARB website. 
 
AGENDA ITEM 21 WCARB Laudatories 
 
Sylvia Kwan read the laudatory for Pasqual Gutierrez to the members of the region: 
 
Lauditory for Pasqual Gutierrez from California: 
 
Whereas architect Pasqual Gutierrez, has served as member of the California Architects Board  
for fourteen years,  
 
Whereas Pasqual has served as for many years on numerous NCARB committees, including the 
Certification Alternatives Review Team (CART) and the Model Law Task force; and 
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Whereas Mr. Gutierrez is known to have a ready laugh and a “can do” attitude.  He currently 
serves as Director of Design Management for Roule Construction.  He previously served HMC 
Architects in the various capacities of senior project architect, associate, senior associate and 
principal. From 1988 to 1999, he was principal of the architecture firm The Gutierrez 
Partnership before joining HMC.  
 
It is therefore resolved that we express our sincere heartfelt appreciation for the generous gift 
of his time, talents, and insights which benefited the public, the architectural community, 
WCARB, NCARB and his fellow California Board members with a standing ovation. 
 
Read into the record on March 6, 2020. 
 
AGENDA ITEMS 23 &24: Old Business/New Business 
 
Rick Storvick, MBE WA,  told the region that the “value of the region” discussion was ongoing 
and had been discussed during the MBE Forum.  The topic, though it had been under discussion 
in our region for several years, is still a relevant one. 
 
WCARB members were urged to contemplate new programs and initiatives for the region and 
bring any ideas forward to the Executive Committee for consideration and discussion at a future 
meetings. 
 
AGENDA ITEM 22    NCARB Visiting Team  
 
Terry Allers, NCARB President, Bob Calvani, NCARB 1VP, Mike Armstrong, CEO and NCARB 
staff:  Mary de Sousa, Josh Batkin, Guillermo Ortiz De Zarate and Andy McIntyre were present. 
 
Nilza Serrano asked the NCARB visiting team if the Diversity Committee can meet more often 
face to face.  Calvani said it was the plan for the committee to be able to have face to face 
meetings. 
 
There were some questions asked about Lineup and Guillermo gave a brief overview of how the 
product is coming along. 
 
ADJOURN FOR THE DAY  
 
SATURDAY, March 7, 2020 
 
AGENDA ITEM 12 Educational Seminar by Dale Atkinson:  Professional Ethics: A 

Duty to Live Up To – Jared Zurn, NCARB and Jim Mickey, Nevada 
Board Member and WCARB Executive Committee Member 

 
Jared Zurn, NCARB and Jim Mickey, Nevada board member and member of WCARB Executive 
Committee presented a very informational and educational presentation on ethics.  This course 
is eligible for HSW credit for members. 
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ADJOURN FOR THE REMAINDER OF THE SUMMIT 
 
The meeting was adjourned at 4:28 p.m and will reconvene at the NCARB Annual Business 
Meeting in Austin, TX on June 19, 2020. 



Chair's/Executive Committee	
Report

Sylvia Kwan, Chair



Regional Director's Report	
Ed Marley, Regional Director	



2021 Proposed 
NCARB Resolutions	



MEMORANDUM 

TO:  Member Board Members, Member Board Executives, and 
Regional Officers 

FROM: Kenneth R. Van Tine, AIA, NCARB, LEED AP, NCARB Secretary 

DATE: February 1, 2021 

SUBJECT: 2021 Draft Resolutions for Consideration  

At the NCARB Board of Directors January Meeting, the Board decided to move 
forward eight draft resolutions for your consideration and discussion. These 
resolutions are separate from Resolution 2021-01 released under a separate 
cover. These resolutions will remain a draft until the Board decides in April if 
they will need any revisions and/or be added to the agenda of the Annual 
Business Meeting in June 2021.   

All eight resolutions are enclosed in this packet. 

• Resolution 2021-B is a carryover resolution from 2020, and updates the
Certification Requirements in the NCARB Certification Guidelines to clarify
that architects must be licensed for the last three (3) consecutive years in
order to qualify for the Education Alterative option outlined in the
guidelines, as well as that NCARB determines which degrees qualify for
this option.

• Resolution 2021-C updates the Certification Requirements in the NCARB
Certification Guidelines to address unintended impediments for foreign
architects pursuing the foreign alternative path to certification that occur
during the application and review process in some countries.

• Resolution 2021-D is a carryover resolution from 2020, and sunsets a
resolution from 2000 so that the Council can take a neutral position on
interior designer licensing.

• Resolution 2021-E is a carryover resolution from 2020, and is the result
of the multi-year Model Law Task Force’s work to revise the NCARB
Model Law and Regulations. The resolution reorganizes the document,



makes it easier to use, and ensures it is consistent with the uniform 
programs and national models for architectural licensure. 

• Resolution 2021-F is the first part of a multi-year effort to review and
sunset resolutions passed by the membership that no longer align to how
NCARB operates today.

• Resolution 2021-G reduces the term limits for directors on the NCARB
Board of Directors from three years to two in the NCARB Bylaws.

• Resolution 2021-H realigns positions on the NCARB Board of Directors in
the NCARB Bylaws to remove the second vice president position, merge
the secretary and treasurer positions, and add two at-large director
positions. In addition, it creates a nominating committee to vet and
nominate candidates for the at-large director positions.

• Resolution 2021-I reduces the Member Board dues and updates the
NCARB Bylaws to only require the membership to vote on future
increases to the dues.

Please note: There is no Resolution 2021-A because the Board has already 
considered that resolution and decided to move it forward as Resolution 2021-
01 at the special meeting in May 2021. Resolutions with letter names are drafts, 
and then become numbered resolutions after the Board has officially voted to 
move them forward to the membership.  

We hope that you will take the time to review and discuss these resolutions with 
your fellow board members. We look forward to receiving your feedback and 
answering questions during the upcoming Regional Summit. 

In the interim, please feel free to contact Vice President of Council Relations 
Josh Batkin at jbatkin@ncarb.org if you have any questions or would like to 
discuss further. 
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FY21 Draft Resolutions Overview 

At the January Board of Directors Meeting, the Board reviewed proposed resolutions and determined 
which resolutions they would like to move forward to the membership for feedback. These resolutions 
remain drafts until the April Board Meeting, when the Board votes on which resolutions to put forward at 
the Annual Business Meeting.  

This packet includes eight draft resolutions (plus related supporting documentation as appropriate). Note: 
The Board voted on Resolution 2021-A at its January meeting so that it could be considered at the 
special meeting in May 2021. As a result, it is now Resolution 2021-01, and it is available to the 
membership under separate cover.  

Resolution 2021-B: NCARB Certification Guidelines Amendment – Qualifications for Education 
Alternative 
This is a carryover resolution from FY20. This resolution updates the certification requirements in the 
NCARB Certification Guidelines to clarify that architects must be licensed for the last three (3) consecutive 
years in order to qualify for the Education Alterative option outlined in the guidelines, as well as that 
NCARB determines which degrees qualify for this option. This was always the intention of the program, 
but the current language has caused confusion with customers.  

Strategic Plan Objective: Program and Service Excellence  

Resolution 2021-C: NCARB Certification Guidelines Amendment – Qualifications for Foreign Alternative 
This resolution updates the certification requirements in the NCARB Certification Guidelines to address 
unintended impediments for foreign architects pursuing the foreign alternative path to certification that 
occur during the application and review process in some countries.  

Strategic Plan Objective: Program and Service Excellence  

Resolution 2021-D: Sunset of Resolution 2000-1 (Opposition to Interior Design Licensing) 
This is a carryover resolution from FY20. This resolution sunsets a resolution from 2000 so that the Council 
can take a neutral position on interior designer licensing.  

Strategic Plan Objective: Advocacy Support, Outreach, and Influence  
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Resolution 2021-E: Amendment and Restatement of the NCARB Legislative Guidelines and Model 
Law/Model Regulations 
This is a carryover resolution from FY20. This resolution is the result of the multi-year Model Law Task 
Force’s work to revise the NCARB Model Law and Regulations. The resolution reorganizes the document, 
makes it easier to use, and ensures it is consistent with the uniform programs and national models for 
architectural licensure. Appendices A-C include supporting documents for this resolution. 

Strategic Plan Objective: Advocacy Support, Outreach, and Influence  

Resolution 2021-F: Omnibus Sunset of Resolutions in Conflict with Current Council Policies 
This resolution is the first part of multi-year effort to review and sunset resolutions passed by the 
membership that no longer align to how NCARB operates today. This batch of resolutions are from 1980-
2018. Appendix D includes the resolutions recommended for sunset and the rationale.  

Strategic Plan Objective: Stakeholder Systems, Tools, and Resources 

Resolution 2021-G: NCARB Bylaws Amendment – Director Term Limits  
This resolution reduces the term limits for directors on the NCARB Board of Directors from three years to 
two in the NCARB Bylaws.  

Strategic Plan Objective: Future-Focused Research and Development 

Resolution 2021-H: NCARB Bylaws Amendment – NCARB Board of Directors Realignment 
This resolution realigns positions on the NCARB Board of Directors in the NCARB Bylaws to remove the 
second vice president position, merge the secretary and treasurer positions, and add two at-large director 
positions. In addition, it creates a nominating committee to vet and nominate the at-large director 
positions.   

Strategic Plan Objective: Future-Focused Research and Development 

Resolution 2021-I: Member Board Dues Reduction 
This resolution reduces the Member Board dues and updates the NCARB Bylaws to only require the 
membership to vote on future increases to the dues.  

Strategic Plan Objective: Stakeholder Systems, Tools, and Resources 
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Strategic Plan Objective: Program and Service Excellence  

RESOLUTION 2021-B 

TITLE: NCARB Certification Guidelines Amendment – Qualifications for Education Alternative  

SUBTMITTED BY: Council Board of Directors 

WHEREAS, the Board of Directors has proposed clarifying the qualifications for eligibility for the Education 
Alternative to NCARB Certification; and 

WHEREAS, the Education Committee has determined that the NCARB Certification Guidelines be updated 
to ensure that architects participating in the alternative are actively licensed in the United States and to 
clarify that an architect’s educational background will be evaluated by NCARB; and 

WHEREAS, the NCARB Certification Guidelines may only be changed by an absolute majority vote of the 
Council Member Boards (28 votes), with such change becoming effective at the time specified in this 
Resolution. 

NOW, THEREFORE, IT IS HEREBY:  

RESOLVED, that Section 2.2 (Alternatives to the Education Requirement) of the NCARB Certification 
Guidelines be amended as follows:   

“If you do not hold a professional degree in architecture as identified in Section 1.2, NCARB will accept 
either of the following: 

A. Three (3) years of cContinuous licensure as an architect for the last three (3) consecutive years
in any U.S. jurisdiction with no disciplinary action from any jurisdiction; and Documentation of 
experience gained pre-licensure and/or post-licensure. The experience must be verified either 
by a supervisor as allowed by the NCARB Architectural Experience Program or by an architect 
familiar with the work of the applicant:

1. Architects who hold a four-year bachelor's degree that includes significant 
coursework in architecture (as determined by NCARB)bachelor degree in an 
architecture-related program awarded by a U.S. regionally accredited institution or 
the Canadian equivalent must document two times (2x) the experience requirement 
of the NCARB Architectural Experience Program.
* Bachelor’s Degree that includes significant coursework in architecturein an Architecture-
related Program: The term refers to any baccalaureate degree in an architecture-related 
program from an institution with U.S. regional accreditation that is awarded after earning less 
than 150 semester credits or the quarter-hour equivalent. resulting from significant 
architecture coursework, in an amount determined to be acceptable by NCARB. For instance 
these degrees have titles such as Bachelor of Science in Architecture, Bachelor of Science in 
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Architectural Studies, Bachelor of Arts in Architecture, Bachelor of Environmental Design, 
Bachelor of Architectural Studies, etc. This list is neither all-inclusive nor exhaustive. The 
amount of architecturally-defined content in these programs architecture coursework that is 
required may vary from institution to institution.” 

FURTHER RESOLVED, that upon the approval of the changes by an absolute majority of the Council 
Member Boards, such changes will become effective July 1, 2021. 

FINANCIAL IMPACT: 
• No financial impact. 

SPONSORS’ STATEMENT OF SUPPORT:  
The proposed edits to the NCARB Certification Guidelines represent an effort to clarify the alternative 
education requirements for NCARB certification. The alternative paths provide architects, licensed by a 
jurisdiction without a degree from a NAAB-accredited program, with the opportunity for NCARB 
certification.  

The proposed revision in paragraph A clarifies that the architect seeking certification must have held an 
architect license for the last three (3) consecutive years.  

The proposed changes in subparagraph A.1. clarify education requirements for individuals pursuing the 
alternative through the Two Times the Architectural Experience Program® (AXP®) path. The existing 
language may lead applicants to believe that they may identify whether or not their degree qualifies as 
“architecture-related.” The proposed language specifies that NCARB will make the determination as to 
whether the coursework meets the requirements for certification. 

Amending the language in the NCARB Certification Guidelines as proposed above ensures that applicants 
for certification who do not hold a degree from a NAAB-accredited program meet the same rigorous 
qualifications as applicants for NCARB certification through the traditional pathway and adds helpful 
clarification for the sake of architects pursuing this path.  

ADVOCATES: 
• FY20 Education Committee

o Chair: Ann Marie Borys, Ph. D., AIA
o Hypatia Alexandria, Virginia Member Board Member
o Connor Griess
o Bobbi Jo Hepper-Olson, AIA, NCARB, North Dakota Member Board Member
o Mitra Kanaani, FAIA
o Michael G. Kolejka, AIA, NCARB, LEED AP
o Anne Muller, Kentucky Member Board Member
o Daniel K. Mullin, Idaho Member Board Member
o Abdulrazaq Ogun, AIA, LEED Green Assoc.
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o JC Rearden, AIA, CSI, NCARB, Missouri Member Board Member 
Susan Schaefer Kliman, Ph. D., AIA, NCARB, LEED AP 

o Stephen L. Sharp, FAIA, NCARB 
o Kevin Jaipaul Singh, AIA, LEED AP BD+C, NCARB, Louisiana Member Board Member 
o R K Stewart, FAIA, NCARB, Hon FRIAC, Hon JIA, Hon AIA 
o Rick Engebretson, AIA, NCARB, Board Liaison, North Dakota Member Board Member 
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Strategic Plan Objective: Program and Service Excellence  

RESOLUTION 2021-C 
 
TITLE: NCARB Certification Guidelines Amendment – Qualifications for Foreign Alternative 
 
SUBMITTED BY: Council Board of Directors 
 
WHEREAS, the Board of Directors has proposed clarifying the qualifications for eligibility for the Foreign 
Architect Alternative to NCARB certification; and 
 
WHEREAS, the Policy Advisory Committee, upon review, has determined that the NCARB Certification 
Guidelines should be updated to ensure that architects participating in the alternative pathway are not 
prevented from obtaining certification due to administrative policies in the foreign country; and 
 
WHEREAS, resolutions of substantive matters like the NCARB Certification Guidelines may only be changed 
by an absolute majority vote of the Council Member Boards (28 votes), with such change becoming 
effective at the time specified in this Resolution. 
 
NOW, THEREFORE, IT IS HEREBY:  
 
RESOLVED, that the first sentence of Section 4 (Requirements for Certification of an Architect Credentialed 
by a Foreign Registration Authority) of the NCARB Certification Guidelines be amended as follows: 
 
“A “Foreign Architect” is an individual who holds a current registration in good standing in a country other 
than the United States or Canada at the time of application, which allows such individual to use the title 
“architect” and to engage in the unlimited practice of architecture (defined as the ability to provide any 
architectural services on any type of building in any state, province, territory, or other political subdivision 
of his/her their national jurisdiction) in that country. A "current registration" may include a license that is 
eligible for reinstatement upon re-establishment of residency, and/or payment of fees.” 

 
FURTHER RESOLVED, that upon the approval of this resolution by an absolute majority of the Council 
Member Boards, such amendments will become effective July 1, 2021. 
 
FINANCIAL IMPACT: 

• No financial impact.  
 
SPONSORS’ STATEMENT OF SUPPORT:  
NCARB certification is available to individuals who are licensed (or credentialed) to practice architecture in 
a foreign country. To qualify for application for certification through the Foreign Architect Path to 
certification, foreign architects must meet the following requirements: 
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1. Their license must be currently active and remain active until they receive the NCARB Certificate 
2. Their license must allow unlimited practice—the design of all types and sizes of buildings 
3. Their country must have a system for tracking disciplinary action for architects 
4. They must have no record of disciplinary action 

 
The license information above is verified using a Credential Verification Form (CVF) completed by the 
authority having jurisdiction (AHJ), which is submitted directly to NCARB. Once the applicant documents 
these requirements, they must provide proof of education (transcripts), document completion of the 
Architectural Experience Program® (AXP®), and pass all divisions of the Architect Registration 
Examination® (ARE®).  
 
Applicants for the Foreign Architect Path typically meet the requirement of having a current, active license 
in the foreign country. However, upon completion of the CVF by the authority having jurisdiction, the 
license status becomes “inactive” or “suspended” based on residency requirements, as well as fee 
maintenance requirements. Notice on a CVF at the point of eligibility that the license will be inactive 
requires NCARB to request completion of a second CVF at the point of NCARB certification. Without 
residency or re-payment of fees, the applicant’s foreign license remains inactive, disqualifying them for 
certification. By default, the authority cannot attest to a “current” license when they are asked to 
complete the second CVF.   
 
In most cases, the foreign architect’s license may be “inactive” because they are no longer in the country, 
or because they have not paid renewal fees. If the candidate is not actively practicing in the foreign 
country, a current license is not required, and new disciplinary action would not occur. If they are 
practicing illegally without a license, that discipline would presumably still be attached to their inactive 
record.  
 
The Policy Advisory committee believes this is an unintended barrier to certification that has been created 
by the CVF process. Further, applicants for certification through the Foreign Architect Path must still 
complete the AXP and ARE in addition to documenting their foreign license. None of the conditions 
described above affect an applicant’s eligibility to have acquired the license, and neither is an indication of 
revocation or disciplinary action.   
 
ADVOCATES: 

• Policy Advisory Committee  
o Chair: Richard H. McNeel, AIA, NCARB, IIDA, LEED AP, Mississippi Member Board Member 
o Jennifer R. Arbuckle, NCARB, AIA, LEED AP 
o Melarie Gonzales, New Mexico Member Board Executive  
o Lenora A. Isom, NCARB, Nebraska Member Board Member 
o Sylvia P. Kwan, FAIA, LEED AP, California Member Board Member 
o George Miller, FAIA, NCARB, New York Member Board Member 
o Margaret Sturgis-Graff Parsons, AIA, NCARB, ALEP, LEED AP BD+C, Minnesota Member 

Board Member 
o Kenneth R. Van Tine, AIA, NCARB, LEED AP, Board Liaison  
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Strategic Plan Objective: Advocacy Support, Outreach, and Influence  

RESOLUTION 2021-D 
 
TITLE: Sunset of Resolution 2000-1 (Opposition to Interior Design Licensing) 
 
SUBMITTED BY: Council Board of Directors 
 
WHEREAS, the Board of Directors has charged the Interiors Task Force with reviewing “Resolution 2000-1: 
Opposition to Interior Designer Licensing,” which was passed by the membership at NCARB’s 2000 Annual 
Business Meeting; and 
 
WHEREAS, the Interiors Task Force of the Council has determined upon careful consideration that it is 
advisable and in the best interest of the Council to sunset Resolution 2000-1 that states the Council’s 
opposition to the interior designer licensing laws; and 
 
WHEREAS, resolutions of substantive matters that NCARB’s membership have passed by resolution may 
only be changed by an absolute majority vote of the Council Member Boards (28 votes), with such change 
becoming effective at the time specified in this Resolution. 
 
NOW, THEREFORE, IT IS HEREBY: 
 
RESOLVED, that the National Council of Architectural Registration Boards sunset Resolution 2000-1: 
Opposition of Interior Design Licensing: 
 

“RESOLVED, inasmuch as the licensing of interior designers may not protect the health, safety, and 
welfare of the public in the built environment, the National Council of Architectural Registration 
Boards opposes the enactment of additional interior designer licensing laws and directs the Board 
of Directors (i) to monitor the licensing efforts of the interior designers, (ii) to take appropriate 
actions to oppose such efforts, and (iii) to continue to support Member Boards of the Council with 
accurate information with which the Member Boards may effectively oppose such efforts.” 

 
FURTHERED RESOLVED, that upon the approval of the sunset by a majority of the Council Member 
Boards, such change will become effective July 1, 2021.  
 
Financial Impact 

• There is a financial impact if this resolution does not pass. Specifically, the Council would incur 
costs to oppose efforts in member jurisdictions to enact laws related to the licensing and 
regulation of interior designers. 
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SPONSORS’ STATEMENT OF SUPPORT: 
The Interiors Task Force unanimously supports and recommends the sunset of NCARB “Resolution 2000-1, 
Opposition of Interior Design Licensing.” The 20-year-old resolution does not reflect the current state of 
interior design licensing and is not in alignment with NCARB’s efforts to support multi-disciplinary Member 
Boards that regulate architecture and interior design.   
 
To-date, 14 of NCARB’s 55 Member Boards serve as multi-disciplinary boards, supporting architect and 
interior design regulation. Given the current status, and future efforts to regulate interior design, NCARB 
endeavors to defer to its Member Boards and Member Board Executives regarding regulation of interior 
designers within their jurisdiction. NCARB will continue to support Member Boards with accurate data and 
information to facilitate each board’s mission to protect the public’s health, safety, and welfare through 
reasonable regulation of architecture in their jurisdiction. As such, NCARB continues to monitor interior 
design activities, collaborate with allied organizations, present facts based on research and data, and offer 
subject-matter expertise.   
 
The Interiors Task Force recognizes that architects and interior designers have similarities in their 
respective roles in protecting the public’s health, safety, and welfare. If a jurisdiction’s legislature 
determine it is in their citizens best interest to regulate interior design through title or licensure, NCARB 
should remain neutral. Therefore, Resolution 2000-1 “Opposition of Interior Design Licensure” should be 
sunset. 
 
ADVOCATES: 

• FY20 Interiors Task Forces 
o Anne Smith, FAIA, NCARB, Chair, Georgia Member Board Member 
o Justin Brinson, AIA, NCARB, Louisiana Member Board Member 
o John Cays, AIA, NCARB, Associate Dean, New Jersey Institute Technology   
o Philip Cerrone, AIA, NCARB, Connecticut Member Board Member  
o Michael Daly, AIA, NCARB, NCIDQ   
o Gregory Erny, FAIA, NCARB, Nevada Member Board Member   
o Marzette Fisher, AIA, NCARB, NCIDQ 
o M. Brad Gaskins, AIA, NCARB, Chair, Oklahoma Member Board Member 
o Melarie Gonzales, New Mexico Member Board Executive   
o Richard McNeel, AIA, NCARB, IIDA, Mississippi Member Board Member  
o Margaret (Meg) Sturgis-Graff Parsons, FAIA, NCARB, Chair, Minnesota Member Board 

Member 
o Darryl Hamm, NCARB Public Director, Pennsylvania Member Board Member   

• FY21 Interiors Task Force 
o James S. Mickey, Chair, NCARB, AIA, Nevada Member Board Member 
o Timothy Belton, AIA, NCARB, Wyoming Member Board Member 
o John Michael Cays 
o Philip H. Cerrone III, AIA, NCARB, Connecticut Member Board Member 
o Michael A. Daly, AIA, NCARB, NCIDQ, LEED AP BD+C 
o Mary Rakocy Dietsch, AIA, NCARB 
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o Gregory L. Erny, FAIA, NCARB, Hon. FCARM, Nevada Member Board Member 
o M. Bradley Gaskins, AIA, CASp, NCARB, Oklahoma Member Board Member 
o Amanda Green, Esq., South Carolina Member Board Member 
o Leslie Hanska, Oklahoma Member Board Executive  
o Stephanie McCrery, Kentucky Member Board Member 
o Richard H. McNeel, AIA, NCARB, IIDA, LEED AP, Mississippi Member Board Member 
o Ryan L. Misner, AIA, NCARB 
o Joyce J. Smith, Texas Member Board Member  
o Gary Ey, CDT, Board Liaison, Maryland Member Board Member  
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Strategic Plan Objective: Advocacy Support, Outreach, and Influence 

RESOLUTION 2021-E 
 
TITLE: Amendment and Restatement of the NCARB Legislative Guidelines and Model Law/Model 
Regulations 
 
SUBMITTED BY: Council Board of Directors 
 
WHEREAS, the Council Board of Directors has charged the Model Law Task Force with reviewing and 
updating the NCARB Legislative Guidelines and Model Law/Model Regulations; and  
 
WHEREAS, the Model Law Task Force of the Council has recommended after careful consideration over 
four years of work that it is advisable to amend and restate the NCARB Legislative Guidelines and Model 
Law/Model Regulations to modernize and update the document to make it more relevant for today’s 
practice, make it easier to use, and to ensure it is consistent with the uniform programs and national 
models for architectural licensure; and  
 
WHEREAS, this updated language does not make substantive changes to NCARB model programs or 
standards, but clarifies NCARB policy and fills in gaps from the current document to further promote 
reasonable regulation of the architectural profession and mobility; and 
 
WHEREAS, the Legislative Guidelines and Model Law/Model Regulations may only be changed by an 
absolute majority vote of the Council Member Boards (28 votes), with such change becoming effective at 
the time specified in this Resolution. 
 
NOW, THEREFORE, IT IS HEREBY: 
 
RESOLVED, that the NCARB Legislative Guidelines and Model Law/Model Regulations are hereby 
amended and restated in the form attached hereto in Appendix A; and   
 
FURTHER RESOLVED, that the document be renamed “NCARB Model Law and Regulations”; and 
 
FURTHER RESOLVED, that upon the approval of the changes by an absolute majority of the Council 
Member Boards, such changes will become effective July 1, 2021.  
 
FINANCIAL IMPACT: 

• No financial impact.  
 
SPONSORS’ STATEMENT OF SUPPORT:  
The Model Law Task Force was formed by NCARB President Kristine Harding and the Board of Directors in 
fall 2016 to undertake a holistic review of the Council’s existing NCARB Legislative Guidelines and Model 
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Law and Regulations. The goal has been to modernize and update this document to make it easier to use, 
more relevant for today’s practice of architecture and regulation, and to ensure it is consistent with the 
updated uniform programs and national models for architectural licensure that have been developed by 
our Member Boards since the document was initially drafted decades ago.   
 
The NCARB Model Law and Regulations is a resource for the Member Boards, which will each decide 
whether to adopt some or all of the updated provisions within their jurisdictions. The document will serve 
as an updated national model and enhanced resource for jurisdictions to adapt and adopt, at their 
choosing, as they update their practice acts and regulatory framework in the years ahead.   

• A vote in favor of this resolution represents support for the proposed national NCARB policy and 
an aspirational goal for the regulation of the practice of architecture.  

• Approval of this resolution does not require Member Boards laws and regulations to be identical 
to these provisions.  

• Approval of this resolution by the membership would not change the path to licensure in any 
jurisdiction.  

 
WHAT ARE MODEL LAW AND REGULATIONS? 
The NCARB Model Law and Regulations is designed to follow best practices and includes three elements: 

• Model Law—Provides a broad framework of the various authorities an architectural licensing 
board should be granted by its jurisdictional legislature through statutory language.   

• Model Regulations—Offers detailed language outlining rules for implementation of the authority 
and responsibilities granted to the board.  

• Commentary—Explains the intent of the of the model laws and/or regulations and notes areas of 
personalization for jurisdictions. (This information was previously included in the Legislative 
Guidelines section.) 

 
Because the NCARB Model Law and Regulations recognizes each jurisdiction’s constitutional authority to 
determine the appropriate level of protection for its citizens, not all areas will be—or are expected to be—
adopted by all U.S. architectural licensing boards. Instead, the document is designed to be a resource that 
provides a national model that assists boards in navigating challenging areas of architectural regulation 
that is easily adapted to fit the diverse needs of NCARB’s individual members.  
 
TASK FORCE APPROACH 
Over the last four years, the Task Force has been chaired by Dennis Ward and has included a diverse team 
of Member Board Members, Member Board Executives, public members, NCARB Board of Directors, 
attorneys, and representatives from all six NCARB regions. This effort included an exhaustive review of the 
current statutory and regulatory framework in place across the country and best practices among other 
national regulatory associations. Their work has also been greatly informed by regular interactions with 
NCARB’s legal counsel.   
 
The 20 participants on this Task Force over the years have approached this ambitious task with dedication 
and a purposeful philosophy of being aspirational—focusing not on simply adopting language that is 
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similar to current statutes and regulations or that every jurisdiction would immediately be able to agree on, 
but rather always with a focus on what makes the most sense for effectively protecting public health, 
safety, and welfare. A related overarching goal has been to develop a clear, concise, and approachable 
model that is well-organized and written in plain language that legislators, licensing boards, architects, and 
members of the public can easily understand. 
 
MODERNIZATION 
While the overall intent of the model language has not changed, the Task Force decided early on to 
significantly refresh and restructure the document, starting with a broad framework of the authorities a 
state/territorial legislature should provide an architectural licensing board in statutory language, and then 
placing the more detailed implementation of that authority in model regulations that empower each 
board to execute its responsibilities to protect its citizens.  
 
This approach led to some significant enhancements, such as consolidating all relevant licensing 
information into one article in the Model Law, organized in the logical progression a candidate follows on 
the path to licensure. The document has also been re-numbered to align the law and regulations so that 
users can easily see how the two correspond. This structure is similar to best practices in many 
jurisdictions’ architecture acts.  
 
Another improvement has been in the definition of the practice of architecture, which builds upon the 
definition in the existing Model Law, but with additional emphasis on the activities relevant to 
architecture. Philosophically, the Task Force is recommending an approach that defines and includes 
elements that are central to architecture, rather than attempting to prescribe what is not architecture in 
an architectural practice act.  
 
The Task Force discovered a gap in the existing model language around best practices for board 
composition and has included provisions related to that issue in the Model Law. The Task Force also 
addressed gaps in the existing model language around best practices for both single and multi-profession 
board composition and developed an approach to the concept of firm registration. 
 
The Legislative Guidelines section of the document was refreshed and has become commentary 
throughout the document. This will allow users to understand the rationale and/or provide examples next 
to the areas of the law or regulations and eliminate the need to flip back and forth.  
 
BENEFITS OF A REFRESHED MODEL 
The updated NCARB Model Law and Regulations will serve multiple purposes. The revitalized model will 
better empower Member Boards to protect the public going forward. This document will serve as a guide 
to help boards navigate the challenging areas of regulating the profession and give them the confidence 
that they are using language developed by a diverse set of volunteer subject matter experts with the 
current state of architectural practice in mind. 
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This updated document will also better support consistent licensing and regulating standards that reflect 
the realities of contemporary practice and regulation and are broad enough to be adapted to meet the 
needs of 55 architect licensing boards.  
 
Finally, the new NCARB Model Law and Regulations will serve as an additional tool to educate 
policymakers about the importance of reasonable regulation that protects the public. The revised model 
acknowledges each jurisdiction’s constitutional authority to determine the appropriate level of protection 
for its citizens, while reinforcing the value of having access to a national model, and it addresses state-
based differences in licensing while emphasizing licensing portability provisions.  By recommending model 
language that goes further in our efforts to facilitate licensure and mobility, implementation of the revised 
NCARB Model Law and Regulations benefits consumers, professionals, and the public by increasing 
competition, choice, and access to services. 
 
ADVOCATES: 

• FY20 Model Law Task Force  
o Chair: Dennis Ward, FAIA, NCARB; Former South Carolina Member Board Member 
o Pasqual Gutierrez, AIA; California Member Board Member 
o Julie Hildebrand, Texas Member Board Executive  
o Kathy Hillegas, CAE; Louisiana Member Board Executive, NCARB Board Member Board 

Executive Director 
o Jeanne Jackson, FAIA, NCARB, LEED AP; Former Utah Member Board Member 
o Vincent Mancini Jr., NCARB; Former Kansas Member Board Member 
o Susan McClymonds, AIA, CSI, CCS, SCIP, NCARB; Former New York State Member Board 

Member 
o Mary Morissette, FAIA, NCARB, LEED AP; Colorado Member Board Member 
o Kathleen Nosbisch, BA, MS, Hon. AIA VA; Virginia Member Board Executive  
o Douglas Sams, AIA, CSI, CDT, LEED AP BD+C; Oregon Member Board Member 
o Bayliss Ward, NCARB, AIA; Montana Member Board Member, Board Liaison 

 
CONTRIBUTERS:  

• Robert Calvani, New Mexico Board Member, Board Liaison 
• John Cardone Jr.; Louisiana Public Member Board Member, Board Liaison 
• Carole Briggs; Former Connecticut Public Member Board Member 
• Mark Champion, AIA, NCARB, Former Nebraska Member Board Member 
• Blake Dunn, FAIA, NCARB; 2014 NCARB President, Former Arkansas Member Board Member 
• Amy Kobe, Hon. AIA; Former Ohio Member Board Executive 
• Doug McCauley; Former California Member Board Executive 
• David Prengaman, AIA, NCARB, Former Rhode Island Member Board Member 
• James Seay Jr., AIA, NCARB, LEED AP; Alabama Member Board Member 
• Doug Steidl, FAIA; Ohio Member Board Member 
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RESOURCES: 
• Appendix A: Proposed Changes to the NCARB Legislative Guidelines and Model Law/Model 

Regulations 
• Appendix B: Mapping of the Legislative Guidelines and Model Law/Model Regulations  
• Appendix C: Supplement Model Law and Model Regulations Resolution Reference Guide  
• Model Law Task Force: MBE Community Webinar 
• Video: Model Law Task Force  
• 2018 Legislative Guidelines and Model Law/Model Regulations 

 
  

https://ncarb.app.box.com/s/9r97yrhkw2zkyk5t93lhovf5bqqbgpim/file/551653535478
https://www.youtube.com/watch?v=_5Z2Sz4sevE&feature=youtu.be
https://www.ncarb.org/sites/default/files/LegislativeGuidelines.pdf
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Strategic Plan Objective: Stakeholder Systems, Tools, and Resources 

RESOLUTION 2021-F 
 
TITLE: Omnibus Sunset of Resolutions in Conflict with Current Council Policies 
 
SUBMITTED BY: NCARB Board of Directors  
 
WHEREAS, the Board of Directors requested a review of resolutions passed by the membership to 
determine if there are any that no longer align to current NCARB policies and are appropriate to sunsets; 
and  
 
WHEREAS, the Policy Advisory Committee has reviewed an initial batch of resolutions from 1980 to 2020 
related to financial, records/process, education, experience, continuing education, and NCARB Certificate 
policies and recommended several to sunset; and 
 
WHEREAS, resolutions of substantive matters that NCARB’s membership have passed by resolution may 
only be changed by an absolute majority vote of the Council Member Boards (28 votes), with such change 
becoming effective at the time specified in this Resolution. 
 
NOW, THEREFORE, IT IS HEREBY: 
 
RESOLVED, that the National Council of Architectural Registration Boards sunsets the following 
resolutions, the full texts of which are attached hereto as Appendix D: 

• Resolution 1996-03: Encouraging Recognition of Practice of Academic Promotion/Tenure 
• Resolution 1995-11: Addition of the IDP Requirement to Architectural School Catalogs 
• Resolution 1994-01: Amending 1992 Resolution to Authorize Two ADVP Monographs Each Year 
• Resolution 1992-06 and 07: Professional Development (Continuing Education)/Activating ADVP 
• Resolution 1987-15: Removal of Impediments to Interstate Practice  
• Resolution 1983-04 Establishing a Procedure for Evaluating Alternate Education  

 
FURTHERED RESOLVED, that upon the approval of the foregoing resolution by a majority of the Council 
Member Boards, such terminations will become effective July 1, 2021.  
 
Financial Impact 

• No financial impact.  
 
SPONSORS’ STATEMENT OF SUPPORT: 
The Policy Advisory Committee has begun a multi-year research project to identify historical policy or 
position-related resolutions that may no longer align with current Council practice or philosophy.  



  

 
 19 

 
This year, the Committee has reviewed resolutions, dating back to 1980, that have been categorized as 
financial, records/process, education, experience, the NCARB Certification, or continuing education 
policies. Additional resolutions to clean up NCARB policies are expected over the next several years as the 
Council works to develop a more user-friendly resolution archive.  
 
ADVOCATES: 

• Policy Advisory Committee  
o Chair: Richard H. McNeel, AIA, NCARB, IIDA, LEED AP, Mississippi Member Board Member 
o Jennifer R. Arbuckle, NCARB, AIA, LEED AP 
o Melarie Gonzales, New Mexico Member Board Executive  
o Lenora A. Isom, NCARB, Nebraska Member Board Member 
o Sylvia P. Kwan, FAIA, LEED AP, California Member Board Member 
o George Miller, FAIA, NCARB, New York Member Board Member 
o Margaret Sturgis-Graff Parsons, AIA, NCARB, ALEP, LEED AP BD+C, Minnesota Member 

Board Member 
o Kenneth R. Van Tine, AIA, NCARB, LEED AP, Board Liaison  

 
RESOURCES: 

• Appendix D: NCARB Policy Resolutions to Sunset: 1980-2018, Part 1 
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Strategic Plan Objective: Future-Focused Research and Development 

RESOLUTION 2021-G 
 
TITLE: NCARB Bylaws Amendment – Director Term Limits  
 
SUBMITTED BY: NCARB Board of Directors 
 
WHEREAS, the NCARB Board of Directors charged the Diversity Collaborative to assess and address 
impediments within the NCARB governance framework and provide recommendations; and 
 
WHEREAS, the Diversity Collaborative has recommended that NCARB Bylaws be amended to reduce the 
term limits from three years to two years for Regional Directors, Public Director, and Member Board 
Executive Director; and   
 
WHEREAS, pursuant to Article XIV of the NCARB Bylaws, the Bylaws may only be amended at a 
special meeting or at the Annual Business Meeting of the Council by resolution approved by the 
affirmative vote of not less than two-thirds of the Member Boards (37 votes). 
 
NOW, THEREFORE, IT IS HEREBY: 
 
RESOLVED, that Article VII (NCARB Board of Directors), Section 3 (Terms of Office and Election) of the 
NCARB Bylaws be amended as follows:  
 “SECTION 3. Terms of Office and Election. The term of office of a Director shall be one year from 

the adjournment of the Annual Business Meeting at which he or she is elected to serve or, in the 
case of President/Chair of the Board and Immediate Past President, succeeds to office, until the 
adjournment of the next Annual Business Meeting or until his or her successor is duly elected and 
succeeds to office. No person shall serve more than threetwo terms in succession as a Director; 
provided, however, that service as an Elected Officer and Immediate Past President shall not 
count against such limit. No incumbent shall serve for more than one term in any Elected Officer 
position or as Immediate Past President; provided, however, that an Elected Officer shall be 
eligible for re-election for the full term of office if, during the period immediately prior thereto, 
such Elected Officer had succeeded to or been elected to the office to fill a vacancy.” 

 
FURTHER RESOLVED, that upon the approval of the changes by a two-thirds majority of the Council 
Member Boards, such changes will become effective July 1, 2022. 
 
FINANCIAL IMPACT: 

• No financial impact.  
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SPONSORS’ STATEMENT OF SUPPORT:  
The Diversity Collaborative Task Force was charged with identifying and addressing any impediments 
within NCARB’s governance framework that may prevent diversity from occurring. During nearly two 
years of discussions within the Task Force and with current and former Member Board Members and 
Board of Directors Member, the task force identified that three-year terms for region, public member, and 
Member Board Executive directors inadvertently delays opportunities for individuals to serve on the Board 
of Directors and acts as a deterrent to fulfilling the Council’s goal of achieving more diversity on the 
national Board of Directors, particularly at a time where licensure candidates, architects, and the public 
demands more diverse representation that reflects the populations that we serve.  
 
Background 
During the Spring 2019, a group of regional officers self-organized to form a working group called the 
Diversity Collaborative. This diverse group included members from traditionally underrepresented gender 
and racial groups. The group’s stated mission was to assess the current makeup of NCARB’s licensing 
boards, regional and national leadership, and develop strategies to encourage more diversity at all levels of 
the NCARB community.  

 
The group met in-person at the 2019 Regional Summit, Annual Business Meeting, and via teleconference. 
Several topics were discussed during these engagements, including: 
• NCARB is lacking gender diversity at all levels. Currently, males account for 70 percent of Member 

Board Members, 65 percent of committee volunteers, 56 percent of regional officers, and 93 percent 
of the national board of directors.  

• The path to national leadership can be long and may discourage individuals from traditionally 
underrepresented backgrounds from moving up the leadership pathway.  

• The entire NCARB community, including members of licensing boards, committees, regional and 
national leadership would benefit from participating in discussions about the value of diversity and 
inclusion, and its impact on the organization’s role in protecting the public which it serves. 

 
In January 2020, President Terry Allers formally elevated the grassroots group to a presidentially appointed 
committee and encouraged the group to continue to develop strategies to promote more diversity within 
the NCARB community. President Bob Calvani reappointed the members and further charged the task 
force to “assess and address impediments within the NCARB governance framework and provide 
recommendations to the Board of Directors.  

The task force continued their work throughout 2020 and held discussions with an expert Diversity, Equity 
and Inclusion (EDI) consultant, met with organizations within the architectural community, and the Council 
of Landscape Architectural Registration Boards (CLARB) to discuss how other organizations have 
approached making significant governance changes to increase the diversity within their leadership.  

 
ADVOCATES: 

• Diversity Collaborative  
o Chair: Jennifer R. Arbuckle, NCARB, AIA, LEED AP 
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o Celestia Carson, Utah Member Board Member 
o Kristine Annexstad Harding, FAIA, NCARB, FY17 NCARB President  
o Lenora A. Isom, NCARB, Nebraska Member Board Member  
o Sylvia P. Kwan, FAIA, LEED AP, California Member Board Member 
o Ronnie W. McGhee, FAIA, NCARB, LEED AP, District of Columbia Member Board Member 
o George Miller, FAIA, NCARB, New York Member Board Member 
o Margaret Sturgis-Graff Parsons, AIA, NCARB, ALEP, LEED AP BD+C, Minnesota Member 

Board Member 
o Miguel A. Rodriquez, FAIA, NCARB, Florida Member Board Member 
o Nilza Sarrano, California Member Board Member  
o Corey R. Solum, AIA, NCARB, Utah Member Board Member 
o Richard D. Thompson, AIA, NCARB, Tennessee Member Board Member   
o Bayliss Ward, NCARB, AIA, Board Liaison, Montana Member Board Member  
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Strategic Plan Objective: Future-Focused Research and Development 

RESOLUTION 2021-H 
 
TITLE: NCARB Bylaws Amendment – NCARB Board of Directors Realignment  
 
SUBMITTED BY: NCARB Board of Directors 
 
WHEREAS, the NCARB Board of Directors charged the Diversity Collaborative to assess and address 
impediments within the NCARB governance framework and provide recommendations; and 
 
WHEREAS, the Diversity Collaborative has recommended that the NCARB Bylaws be amended to remove 
the Second Vice President officer position, merge the Treasurer and Secretary officer positions, and add 
two At-Large Director positions; and 
 
WHEREAS, the Diversity Collaborative has recommended that the NCARB Bylaws be further amended to 
create a Nominating Committee to facilitate the selection and nomination of At-Large Directors; and 
 
WHEREAS, pursuant to Article XIV of the NCARB Bylaws, the Bylaws may only be amended at a 
special meeting or at the Annual Business Meeting of the Council by resolution approved by the 
affirmative vote of not less than two-thirds of the Member Boards (37 votes). 
 
NOW, THEREFORE, IT IS HEREBY: 
 
RESOLVED, that the position of Second Vice President be abolished, the position of First Vice President be 
renamed “Vice President/President-Elect,” and the positions of Secretary and Treasurer be merged into a 
single position: 

“SECTION 1. Elected Officers. The Elected Officers of the Council shall be the President/Chair of the 
Board, the First Vice President/President-Elect, and the Secretary/Treasurerthe Second Vice 
President, the Treasurer, and the Secretary. 

 
FURTHER RESOLVED, that references to the Second Vice President be deleted, references to First Vice 
President be changed to “Vice President,” and references to the Secretary or Treasurer be changed to 
“Secretary/Treasurer” in each instance in which they appear throughout the NCARB Bylaws; 
 
FURTHER RESOLVED, that Article VIII (Officers), Sections 4 and 5 (Treasurer and Secretary, respectively) be 
combined into a single “Secretary/Treasury” Section as follows: 
 

“SECTION 4. Secretary/Treasurer. The Secretary/Treasurer shall: 
A. record or cause to be recorded all votes, consents, and the proceedings of all meetings 
of the Council and of the Board of Directors; 
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AB. oversee the financial affairs of the Council and be the primary liaison of the Board of 
Directors with the person designated by the Chief Executive Officer as the chief financial 
officer of the Council;  
 
BC. report to the Board of Directors and at the Annual Business Meeting on financial 
matters of the Council; and 
 
D. perform such duties and have such powers additional to the foregoing as the Board of 
Directors may designate. 
 

SECTION 5. Secretary. The Secretary shall: 
 

A. record or cause to be recorded all votes, consents, and the proceedings of all meetings 
of the Council and of the Board of Directors; and  

B. perform such duties as the Board of Directors may designate.  
 

Records of the Council meetings shall be open at all reasonable times to the inspection of any 
Member Board.  
 
In the absence of the Secretary/Treasurer from any meeting of the Council or from any meeting of 
the Board of Directors, a temporary secretary designated by the person presiding at the meeting 
shall perform the duties of the Secretary/Treasurer.” 

 
FUTHER RESOLVED, that Article VII (The Board of Directors), Section 1 (Membership) of the NCARB Bylaws 
be amended as follows to create the positions of At-Large Directors: 

“SECTION 1. Membership. The Board of Directors shall be comprised of the Elected Officers of the 
Council, one Regional Director from each Region, the Immediate Past President, one Member 
Board Executive Director, and one Public Director, and two At-Large Directors.” 

 
FURTHER RESOLVED, that Article VII (The Board of Directors), Section 2 (Qualifications and Limitations) of 
the NCARB Bylaws be amended as follows: 

“SECTION 2. Qualifications and Limitations. The qualifications for serving as a Director 
shall be as set forth in this Article VII, Section 2, and no entity responsible for 
nominating any Director shall impose any qualification not set forth herein.  
 

A. A candidate for election to any Director position shall, at the time such person is 
nominated:  

(i) be a citizen of the United States;  

(ii) have served at least two (2) years as a member of a Member Board; 
or, in the case of a candidate for the position of Member Board Executive 
Director, have served at least two (2) years as an Executive Director; 
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(iii) be a current member of a Member Board; be a past member of 
a Member Board whose service as a member ended no more than 
one year before nomination; be an officer of a Region; be an 
incumbent Director; or, in the case of a candidate for the Member 
Board Executive Director, be a current Executive Director; and,  

(ivii) in the case of candidates who are architects, hold an active 
NCARB Certificate.  

 
B. A candidate for election to any Director position other than an At-Large 

Director position shall, at the time such person is nominated: be a current 
member of a Member Board; be a past member of a Member Board 
whose service as a member ended no more than one year before 
nomination; be an officer of a Region; be an incumbent Director; or, in 
the case of a candidate for the Member Board Executive Director, be a 
current Executive Director 

 
BC. With respect to candidates for a Regional Director position, all 
qualifications relating to current or past membership in a Member Board or 
Region must be within the Region from which the candidate is nominated.  

 
CD. If a Member Board regulates professions in addition to the profession of 
architecture, the candidate will qualify as a member or former member of a 
Member Board only if he or she is or was an architect-member or a public 
member of the architect section of the Member Board.  
 
DE. A candidate for election as the Public Director shall be at the time of 
nomination a public or consumer member on a Member Board, or have 
served in such position no more than one (1) year prior to the time of 
nomination to the Board of Directors.  
 
EF. An individual shall qualify to serve as the President/Chair of the Board 
during the one-year period immediately following his or her term as First 
Vice President/President-Elect.  
 
FG. An individual shall qualify to serve as the Immediate Past President 
during the one-year period immediately following his or her term as 
President/Chair of the Board.” 

 
FURTHER RESOLVED, that Article VII (Board of Directors), Section 5 (Nomination and Election of Directors) 
be amended as follows: 
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“F. The Nominating Committee shall select the nominees for the At-Large Director 
positions. The nominations will be announced at the Annual Business Meeting of the 
Council.” 

 
FURTHER RESOLVED, that Subsection A and Subsection C of Article VII (Board of Directors), Section 6 
(Vacancies) of the NCARB Bylaws be amended to address At-Large Directors: 
 “A. Vacancies in the office of any Regional Director or Member Board Executive Director 

shall be filled by an appointee nominated by the Region or the Member Board Executive 
community, respectively, and appointed by the Board of Directors to hold office from 
the time of such appointment until the adjournment of the next Annual Business 
Meeting. Vacancies in the office of the Public Director, At-Large Director, and Elected 
Officers other than First Vice President/President-Elect and President/Chair of the Board 
shall be filled by an appointee designated by the Board of Directors to hold office from 
the time of such appointment until the adjournment of the next Annual Business 
Meeting. Any such appointee shall meet all qualifications applicable to the vacant 
Director position, as determined by the Credentials Committee.” 

 
“C. A vacancy in the office of First Vice President/President-Elect shall be filled by an 
appointee elected by the Board of Directors to hold such office the Second Vice 
President, who shall hold such office of First Vice President/President-elect until the 
adjournment of the next Annual Business Meeting, at which Annual Business Meeting 
the Member Boards shall elect both a First Vice President/President-Elect and a 
President/Chair of the Board, each of whom shall be subject to the qualifications 
applicable to candidates for First Vice President/President-Elect.” 

 
 
FURTHER RESOLVED, that Article II (Definitions) of the NCARB Bylaws be amended to include a definition 
of an At-Large Director and update the lettering of Article II to accommodate the new definition: 

“B. “At-Large Director” shall mean an individual serving as an At-Large Director (as that term is 
described in Article VII of these Bylaws) on the Board of Directors;” 

 
FURTHER RESOLVED, that Article XII (Committees), Section 8 (Advisory Committees) be amended to 
clarify the role of the Credentials Committee, add a Nominating Committee, and update the lettering of 
the Section as follows: 

“H. Credentials Committee: The Credentials Committee shall oversee the nomination and election 
process for positions on the Board of Directors, verify candidate qualifications for office, examine 
and verify Voting Delegate credentials, report to the membership regarding quorum at the Annual 
Business Meeting, and tabulate and report election results to the President/ Chair of the Board. 
Members of the Credentials Committee shall be sitting Member Board Members and/or Member 
Board Executives.  

 
I. Nominating Committee: The Nominating Committee shall recruit and nominate candidates for 
the At-Large Director positions on the Board of Directors. In recruiting and nominating such 
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candidates, the Nominating Committee shall take into consideration (i) criteria identified by the 
Board or the President/Chair of the Board; and (ii) other criteria identified by the Nominating 
Committee, including desired skillsets, knowledge, and diversity within the Board of Directors.   
Members of the Nominating Committee shall be one person selected from each Region, one 
person nominated by the Board of Directors, and the Immediate Past President who shall serve as 
Chair of the Committee. 
 
IJ. Other: Committees, task forces, and work groups may be established from time to time by the 
President/Chair of the Board with the approval of the Board of Directors.” 

 
FURTHER RESOLVED, that upon the approval of the changes by a two-thirds majority of the Council 
Member Boards, such changes will become effective July 1, 2022. 
 
FINANCIAL IMPACT: 

• There may be expenses associated conducting an in-person committee each year.  
 
SPONSORS’ STATEMENT OF SUPPORT:  
While NCARB’s Bylaws leave open the option for anyone currently serving on a member board to seek 
office on the Board of Directors, the culture of NCARB is to move up the leadership pathway by serving 
first within regional leadership. The process of working one’s way up the leadership pathway can take 
anywhere from 8-10 years. This long and arduous process acts as a deterrent to fulfilling the Council’s goal 
of achieving more diversity on the national Board of Directors, particularly at a time where licensure 
candidates, architects, and the public demands more diverse representation that reflects the populations 
which we serve.  
 
The Task Force was charged with identifying and addressing any impediments within NCARB’s governance 
framework. During nearly two years of discussions within the Task Force and with current and former 
member board members and members of the board of directors, the task force identified two positions 
on the Board of Directors that could be consolidated or eliminated. These two positions would then be 
changed to at-large positions. The at-large positions are created as vehicles for the Council to add 
additional skillsets, knowledge and diversity of opinions to the Board of Directors.  
 
Background 
During the Spring 2019, a group of regional officers self-organized to form a working group called the 
Diversity Collaborative. This diverse group included members from traditionally underrepresented gender 
and racial groups. The group’s stated mission was to assess the current makeup of NCARB’s licensing 
boards, regional and national leadership, and develop strategies to encourage more diversity at all levels of 
the NCARB community.  

 
The group met in-person at the 2019 Regional Summit, Annual Business Meeting, and via teleconference. 
Several topics were discussed during these engagements, including: 
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• NCARB is lacking gender diversity at all levels. Currently, males account for 70 percent of Member 
Board Members, 65 percent of committee volunteers, 56 percent of regional officers, and 93 percent 
of the national board of directors.  

• The path to national leadership can be long and may discourage individuals from traditionally 
underrepresented backgrounds from moving up the leadership pathway.  

• The entire NCARB community, including members of licensing boards, committees, regional and 
national leadership would benefit from participating in discussions about the value of diversity and 
inclusion, and its impact on the organization’s role in protecting the public which it serves. 

 
In January 2020, President Terry Allers formally elevated the grassroots group to a presidentially appointed 
committee and encouraged the group to continue to develop strategies to promote more diversity within 
the NCARB community. President Bob Calvani reappointed the members and further charged the task 
force to “assess and address impediments within the NCARB governance framework and provide 
recommendations to the Board of Directors.  

The task force continued their work throughout 2020 and held discussions with an expert Diversity, Equity 
and Inclusion (EDI) consultant, met with organizations within the architectural community, and the Council 
of Landscape Architectural Registration Boards (CLARB) to discuss how other organizations have 
approached making significant governance changes to increase the diversity within their leadership.  

ADVOCATES: 
• Diversity Collaborative  

o Chair: Jennifer R. Arbuckle, NCARB, AIA, LEED AP 
o Celestia Carson, Utah Member Board Member 
o Kristine Annexstad Harding, FAIA, NCARB, FY17 NCARB President  
o Lenora A. Isom, NCARB, Nebraska Member Board Member  
o Sylvia P. Kwan, FAIA, LEED AP, California Member Board Member 
o Ronnie W. McGhee, FAIA, NCARB, LEED AP, District of Columbia Member Board 

Member 
o George Miller, FAIA, NCARB, New York Member Board Member 
o Margaret Sturgis-Graff Parsons, AIA, NCARB, ALEP, LEED AP BD+C, Minnesota 

Member Board Member 
o Miguel A. Rodriquez, FAIA, NCARB, Florida Member Board Member 
o Nilza Sarrano, California Member Board Member  
o Corey R. Solum, AIA, NCARB, Utah Member Board Member 
o Richard D. Thompson, AIA, NCARB, Tennessee Member Board Member   
o Bayliss Ward, NCARB, AIA, Board Liaison, Montana Member Board Member  
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Strategic Plan Objective: Stakeholder Systems, Tools, and Resources 

RESOLUTION 2021-I 
 
TITLE: Member Board Dues Reduction  
 
SUBMITTED BY: Council Board of Directors  
 
WHEREAS, the Board of Directors has recommended reducing Member Board dues so that the 
organization can be aligned with other like regulatory organizations; and  
 
WHEREAS, pursuant to Article XI, Section 1 of the NCARB Bylaws, annual membership dues may 
be changed for any period, by resolution adopted at an Annual Business Meeting with 
implementation of any change to take place not less than three years after such resolution is 
adopted; and  
 
WHEREAS, pursuant to Article XIV of the NCARB Bylaws, the Bylaws may only be amended at a 
special meeting or at the Annual Business Meeting of the Council by resolution approved by the 
affirmative vote of not less than two-thirds of the Member Boards (37 votes). 
 
NOW, THEREFORE, IT IS HEREBY: 
 
RESOLVED, that Council membership dues be reduced from $6,500 to $1,000; and 
 
FURTHER RESOLVED, that Article XI, Section 1 of the NCARB Bylaws be amended to only require 
membership approval for due increases as follows: 

“A. Annual membership dues may be changed for any period, by resolution adopted at an Annual 
Business Meeting with implementation of any change increase to take place not less than three 
years after such resolution is adopted.” 

 
FURTHER RESOLVED, that upon the approval by a two-third majority of the Council Member Boards, such 
change to the membership dues will become effective July 1, 2024, while the Board of Director’s authority 
to waive the membership fee differential prior to such time shall become effective July 1, 2021.  
 
FINANCIAL IMPACT: 

• This fee decrease amounts to $302,500 less income a year for the Council.  
 
SPONSORS’ STATEMENT OF SUPPORT: 
As jurisdictions’ budgets have tightened over the last few years, legislatures and governors are taking a 
closer look at the dues Member Boards pay to organizations like NCARB. When compared to related 
organizations for engineers, landscape architects, and other professions on multi-disciplinary boards, 
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NCARB’s dues are noticeably higher than its counterparts, and Member Boards are being asked to justify 
the disparity given that the different organizations seem to provide similar services.  
 
The NCARB Bylaws require Member Boards to pay dues each year to NCARB and to be a member of their 
region, which has its own dues. These combined dues are the reason that NCARB’s dues are out of 
alignment with other organizations.  
 
To take pressure off of Member Board budgets, the NCARB Board of Directors would like to reduce the 
annual dues paid to NCARB. These dues represent around 1 percent of NCARB’s budget; therefore, this 
reduction has little to no impact on NCARB’s overall budget and revenue.  
 
In addition, the resolution revises the NCARB Bylaws to stipulate that the Board of Directors only needs to 
request Member Board approval to increase dues in the future. This will allow the reduction to go into 
effect immediately rather than the current requirement of a  three year waiting period, thus providing 
Member Boards the immediate benefit of reduced NCARB dues.  
 
ADVOCATES:  

• 2020-2021 NCARB Board of Directors 
o Robert M Calvani, FAIA, NCARB, President/Chair of the Board 
o Alfred Vidaurri Jr., FAIA, NCARB AICP, First Vice President/President-elect 
o Bayliss Ward, NCARB AIA, Second Vice President 
o Jon Alan Baker, FAIA, NCARB, LEED AP, Treasurer 
o Kenneth R. Van Tine, AIA, NCARB, LEEP AP, Secretary  
o Terry L. Allers, FAIA, NCARB, Hon. FCARM, Past President 
o Janet L. Hansen, AIA, NCARB, LEED AP, Director, Region 1 
o Philip M. Leinbach, NCARB, AIA, REFP, CSI, Director, Region 2 
o Robert W. McKinney, Ed.D, AIA, NCARB, Director, Region 3 
o John P. Rademacher, AIA, NCARB, Director, Region 4 
o David W. Hornbeek, AIA, NCARB, Director, Region 5 
o Edward Marley, NCARB, AIA, LEED AP, Director, Region 6 
o Gary Ey, CDT, Public Director 
o Katherine E. Hilligas, Member Board Executive Director 
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Appendix A: Proposed Changes to the NCARB Legislative Guidelines  
and Model Law/Model Regulations

Note: The NCARB Legislative Guidelines and Model Law/Model Regulations document was significantly re-organized, so this 

appendix is presented without mark ups. The Model Law Task Force considered Member Board feedback and prepared addi-

tional resources and commentary prior to a final resolution being presented to the NCARB Board of Directors. 

NCARB Model Law and Regulations
© National Council of Architectural Registration Boards
This document was last updated in July 2021. The Model Law and Model Regulations portions of this 
document may only be changed by an absolute majority vote of the NCARB Member Boards.

Contents
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INTRODUCTION

First developed in 1970, the NCARB Model Law and Regulations serves as a guide containing draft 
statutory and regulatory language for use by NCARB’s Member Boards as they carry out their mission 
to protect the public by regulating the practice of architecture. 

When originally adopted, the document was designed to provide guidelines for legislation in areas 
agreed upon by NCARB’s membership as ideal uniform standards for each U.S. jurisdiction. Over time, 
the guidelines were modified in a piecemeal fashion to address additional areas and provide updated 
draft language at the request of its members. 

In 2016, NCARB began a holistic review and refresh of the existing NCARB Model Law and Regulations, 
for the purposes of modernizing the document and providing a more relevant, useful tool for its 
members. The current version serves as a national model for architectural regulation and offers a 
resource for jurisdictions to adapt and adopt as they update their practice acts and  
regulatory framework. 

The NCARB Model Law and Regulations is designed to follow best practices and includes  
three elements:

• Model Law—Provides a broad framework of the various authorities an architectural licensing 
board should be granted by its jurisdictional legislature through statutory language.  

• Model Regulations—Offers detailed language outlining rules for implementation of the 
authority and responsibilities granted to the board. 

• Commentary—Explains the intent of the of the model laws and/or regulations and notes areas 
of personalization for jurisdictions. 

The document reflects language and model programs that will most effectively protect the public 
health, safety, and welfare related to the contemporary practice of architecture, while also providing 
uniform standards that encourage professional mobility. 

Because the NCARB Model Law and Regulations recognizes each jurisdiction’s constitutional 
authority to determine the appropriate level of protection for its citizens, not all areas will be—or 
are expected to be—adopted by all U.S. architectural licensing boards. Instead, the document is 
designed to be a resource that provides a national model that assists boards in navigating challenging 
areas of architectural regulation, offers consistent licensing and regulatory standards, is easily adapted 
to fit the diverse needs of NCARB’s individual members, and will serve as the foundation for future 
enhancements to the reasonable regulation of the profession. 
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Article I – Title, Purpose, and Definitions

Section 101. Title of Act

This (Jurisdiction) Architecture Practice Act shall also be known as the “Act.”

Section 102. Legislative Declaration of Purpose

The Practice of Architecture in the Jurisdiction of (Jurisdiction) is declared a professional practice 
affecting the public health, safety, and welfare and is subject to regulation and control in the public 
interest. It is a matter of public interest and concern that the Practice of Architecture, as defined 
under this Act, merits and receives the confidence of the public and that the Practice of Architecture 
be limited to those Persons determined by the Board to be qualified under this Act. This Act shall be 
liberally construed to carry out these objectives and purposes.

It is the purpose of this Act to promote, preserve, and protect the public health, safety, and welfare 
by and through the licensure and regulation of Persons, whether within or outside of (Jurisdiction), 
who engage in the Practice of Architecture within (Jurisdiction). In furtherance of this purpose, this Act 
creates the (Jurisdiction) Board of Architecture whose members, functions, and procedures shall be 
established in accordance with the provisions of this Act. The regulatory structure calls for Architects 
and public members to serve on the Board, and this Act recognizes the need for professional expertise 
provided by Architects serving the public interest.

Section 103. Definitions

The following words as used in this Act, unless the context otherwise requires, shall have the  
following meanings1:

1) Applicant – An individual who seeks a License in accordance with the process set forth by  
the Board.

2) Approved Educational Program – An educational program for architecture that is accepted by 
the Board.

3) Approved Experience Program – An experience program for architecture that is accepted by 
the Board.

4) Approved Examination – An examination for architecture that is accepted by the Board.

5) Architect – An individual currently licensed by the Board who has successfully completed 
the education, experience, and examination requirements as defined by (Jurisdiction), who 
demonstrates Competence to engage in the Practice of Architecture under this Act. 
 

1 Section 103 To avoid confusion, NCARB Model Law and Model Regulations does not further define terms that are commonly 
understood or would otherwise be covered by overarching laws. This includes “adjudicatory proceeding,” “Applicant,” “client,” 
“conviction,” “felony,” “reciprocity,” “revoke,” and “standard of care.” These terms are likely already defined in another part of a 
Jurisdiction’s laws, such as the state administrative procedures acts.
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6) Board – The (Board Name) established by this Act.

7) Building2  – An open or enclosed structure that has as its principal purpose human occupancy 
or habitation. 

8) Competence – The knowledge, experience, and skill required by an Architect for the Practice 
of Architecture in accordance with the accepted standard of care.

9) Firm – Any legally formed business entity registered with the Board through which architectural 
services are provided. 

10) Good Standing – An unrestricted License granted by the Board to engage in the Practice  
of Architecture.

11) Jurisdiction – Any state, commonwealth, the District of Columbia, or other insular territory  
of the United States.

12) License – Approval granted by the Board to an individual to engage in the Practice  
of Architecture.

13) NCARB – The National Council of Architectural Registration Boards.

14) Person – Any individual, Firm, partnership, association, joint venture, cooperative, corporation, 
or other group or combination acting in concert.

15) Practice of Architecture3  – The art and science of designing, in whole or in part, the exterior 
and interior of Buildings and the site around them, in a manner that protects the public health, 
safety, and welfare. The Practice of Architecture includes providing or offering to provide 
planning services; developing concepts; preparing documents that define form and function; 
coordinating consultants; and construction administration. 

a. Planning services include, but are not limited to, programming and planning.

b. Developing concepts includes, but is not limited to, preliminary studies, pre-design, 
investigations, and evaluations.

c. Preparing documents that define form and function includes, but is not limited to, 
drawings and Technical Submissions, including incorporation of the requirements of the 
authorities having jurisdiction.

d. Coordinating consultants includes, but is not limited to, the coordination of any 
elements of Technical Submissions prepared by others.  
 
 
 

2 Section 103(7) Providing a broad definition of the term “Building” allows each Jurisdiction the flexibility to provide more 
specificity as it relates to different Building types within their regulations
3 103(15) NCARB acknowledges jurisdictional statutes will continue to exempt various activities of other design professionals 
from the purview of this statute, to the extent their work incidentally involves elements of the Practice of Architecture. In a 
similar way, Architects may perform elements of the practice of engineering incidental to their work. NCARB is committed to 
partnering with the national regulatory associations of other design professions to further define the concept of  
incidental practice.
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e. Construction administration includes, but is not limited to, evaluation of construction 
to determine that the work is proceeding in accordance with the contract documents.4 

16) Responsible Charge – The control over and detailed professional knowledge of the 
development and execution of the project, including Technical Submissions, as is ordinarily 
exercised by an Architect applying the required professional standard of care.

17) Technical Submissions – The documents necessary to demonstrate compliance with applicable 
regulatory requirements and/or to fabricate or construct a project including, but not limited to, 
drawings, digital models, specifications, performance criteria, and installation requirements.

Section 104. Activities and Individuals Excluded from the Practice of Architecture

The following activities shall not be deemed to be the Practice of Architecture nor shall the following 
require a License under this Act:

1) Activities performed in connection with any of the following:

a. Detached single- or two-family residential dwelling Buildings.

b. Agricultural structures intended solely for the storage of equipment, horticulture 
products or livestock, and not used by the public.

c. Fabrication drawings, installation drawings, component specifications, or operation 
and maintenance manuals of individual components of a Building incidental to the 
Architect’s design of the entire project that describe or illustrate the use of  
such components.

d. Alterations or renovations that do not affect structural or life safety aspects of  
a Building.

2) Any individual who possesses a valid NCARB Certificate seeking an architectural commission in 
the Jurisdiction performing either of the following:5

a. Offering to provide services involved in the Practice of Architecture; or

b. Participating in an architectural design competition for a project, which does not 
include acting as the Architect for a project.

4 103(15) NCARB recognizes there are Construction Administration activities that are not the Practice of Architecture. These 
include activities that do not interpret or revise the Architect’s sealed and signed Technical Submissions. Examples include, but 
are not limited to:

• Administration, review, and oversight of construction-related activities, such as those responsibilities defined in the 
contracts between contractor and owner 
• Contractor pay applications
• Change order costs 
• Schedule adherence 
• Site access requirements 
• Site safety

5 Section 104(2) This provision allows out-of-state Architects with an NCARB Certificate who are not yet licensed in the 
Jurisdiction to seek a commission—a practice sometimes referred to as “fishing without a license.” The requirements under 
this Act still apply to the Architect, who must obtain a License before beginning any project. Boards permitting this activity by 
individuals with an NCARB Certificate can be confident the Architect is competent and in Good Standing, while also facilitating 
greater professional mobility and consumer choice.
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3) Any individual licensed to engage in the Practice of Architecture in another Jurisdiction 
rendering voluntary services in the event of a declared emergency.

4) Any individual licensed to engage in the Practice of Architecture in another Jurisdiction while 
performing duties as a federal government employee or as a part of their military service.

5) Any individual who is unlicensed in (Jurisdiction) and is performing services on a project under 
the supervision of an Architect, as long as the Architect serves as the Architect in Responsible 
Charge of the project.
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Article II – Board of Architecture

Section 201. Delegation of Authority

The responsibility to enforce the provisions of this Act is hereby delegated to the Board by 
(Jurisdiction). The Board shall have all of the duties, powers, and authority specifically granted by, or 
otherwise necessary to enforce this Act, as well as such other duties, powers, and authority as it may 
be granted from time to time by law.

Section 202. Board Composition

[The Board may be composed pursuant to either of the following options:] 

[Architect Profession Board Option]

The Board shall consist of (Number) members appointed under Section 204 of this Act, at least 
(Number) of whom shall be a representative(s) of the public, and the remainder of whom shall be 
Architects who possess the qualifications specified in Section 203 of this Act. It is the intent of 
this Act for Board composition to consist of the expertise necessary for the effective and efficient 
regulation of the Practice of Architecture.

[Or]

[Multiple Profession Board Option] The Board shall consist of (Number) members appointed under 
Section 204 of this Act who possess the qualifications specified in Section 203 of this Act and 
comprise the following:

a. (Number) public members as described in Section 203(2);

b. (Number) Architects as described in Section 203(1); and

c. (Number) (Profession) members as defined in (citation to relevant practice act 
referencing residence, licensed in Good Standing, licensed for a specified period  
of time).

Section 203. Qualifications for Board Membership

1) Each Architect Board member shall at all times:

a. Be a resident of (Jurisdiction);

b. Be an Architect in Good Standing;

c. Maintain in Good Standing any other active professional license issued by a licensing 
authority in this or any other Jurisdiction; and

d. Have had at least five (5) years of practice as an Architect.
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2) Each public member of the Board shall at all times:

a. Be a resident of (Jurisdiction);

b. Maintain in Good Standing any active professional license issued by a licensing authority 
in this or any other Jurisdiction; and

c. Not be, nor shall ever have been, (i) an Architect or the spouse of a current or former 
Architect; or (ii) an individual who has had any material financial interest in the provision 
of architecture services or who is currently engaged in any activity directly related to 
the Practice of Architecture.

3) Each Board member shall at all times maintain eligibility to serve on the Board by avoiding 
relationships that would interfere with the Board’s mission of public protection. 

4) Each Board member shall not be an officer or hold any leadership position in a Jurisdiction’s 
professional association or national professional association serving Architects for the term of 
such Board member’s appointment to the Board. 

5) Each Board member shall complete training of a duration and covering content approved by 
the (Jurisdiction). Such coursework or training shall address relevant regulatory procedures. 

Section 204. Board Member Appointment and Oversight 

In accordance with the principle of separation of powers and to provide for sufficient oversight by 
the respective branches of government, the governor or governor’s designee shall appoint the Board 
members in accordance with the provisions of this Act and the (Jurisdiction) constitution. 

Section 205. Terms

1) Except as provided in subsection (2) of this Section 205, Board members shall be appointed 
for a term of (Number) years, except Board members who are appointed to fill vacancies that 
occur prior to the expiration of a former member’s full term shall serve the remaining portion 
of such unexpired term.

2) The Board members’ terms shall be staggered so that the terms of no more than half of 
the members shall expire in any year. Each member shall serve until a qualified successor is 
appointed, unless such member cannot serve by reason of such member’s resignation or 
removal from the Board.

3) A Board member may serve for up to (Number) consecutive full terms. The completion of the 
remaining portion of an unexpired term shall not constitute a full term for purposes of this 
Section 205.6

6 Section 205(3) This document includes a limit on consecutive full terms for professional and public Board members. The benefits 
of this provision include allowing a greater number of individuals to serve on the Board and allowing for diverse perspectives and 
viewpoints when making decisions that influence public health, safety, and welfare. Adding new Board members also allows the governor 
or governor’s designee to evaluate the type of skillsets the Board requires at the time of appointment, resulting in an efficient and well-
rounded Board. Term limits also encourage Board members to purposefully focus on their roles and responsibilities without the potential 
for burnout over time and reduces the likelihood of complacency or abuse of office. Consequences of this approach that would need to 
be mitigated include the potential loss of Board members with prior knowledge of disciplinary action who can ensure fair and consistent 
application of the laws and regulations, the loss of institutional memory, the loss of decision-making history, and consistency in NCARB 
policy and operations, as Board members are the primary source of volunteers and leadership for NCARB.
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Section 206. Board Member Vacancies

Any vacancy that occurs in the Board membership for any reason, including expiration of a term, 
removal, resignation, death, disability, or disqualification, shall be filled as prescribed in Section 204 of 
this Act in a timely manner so that the Board may fulfill its duties as charged.

Section 207. Removal of Board Member

The governor or governor’s designee shall have the authority to remove a Board member with or 
without cause. The Board may recommend a Board member’s removal to the governor or governor’s 
designee upon an affirmative vote of a majority of members otherwise eligible to vote upon one or 
more of the following grounds:

1) The refusal or inability for any reason of a Board member to perform the duties required of a 
Board member in an efficient, responsible, and professional manner;

2) The misuse of a Board member’s position to obtain, or attempt to obtain, any financial or 
material gain, or any advantage personally or for another, through such office;

3) A final adjudication by a recognized body, including any court, that there has been a violation 
of the laws governing the Practice of Architecture by a Board member; or

4) Conviction of a felony or misdemeanor other than a minor traffic offense.

Section 208. Organization of the Board

1) The Board shall elect from its members a chairperson, vice-chairperson, and such other officers, 
as it deems appropriate and necessary to conduct its business. The Chairperson shall preside 
at all meetings of the Board and shall perform those duties customarily associated with the 
position and such other duties assigned from time to time by the Board. The Chairperson may 
establish Board committees as appropriate and necessary for the furtherance of Board business 
and may designate or remove Board members as committee members.

2) And ending upon the election of the officer’s successor or removal, with or without cause, by 
the affirmative vote of a majority of Board members otherwise eligible to vote.

Section 209. Executive Director 

1) Under the oversight of the Board, the Executive Director shall be responsible for the proper 
performance of the Board’s duties.

2) The Board may delegate authority to the Executive Director as necessary to properly fulfill the 
Board’s duties. 

Section 210. Meetings of the Board

The Board shall hold regular meetings to transact business in compliance with all applicable 
(Jurisdiction) laws.
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Section 211. Powers and Duties of the Board

1) The following powers and duties are delegated to the Board by (Jurisdiction):

a. The Board is authorized to make, adopt, amend, and repeal such regulations as may be 
deemed necessary by the Board from time to time for the proper administration and 
enforcement of this Act. Such regulations shall be promulgated in accordance with the 
requirements of the (Jurisdiction) Administrative Procedures Act.

b. The Board is authorized to issue Licenses to engage in the Practice of Architecture as 
further described in Article III – Licensing. 

c. The Board is authorized to regulate Firms as further described in Article III – Licensing.

d. The Board is authorized to enforce all the provisions of this Act and any regulations duly 
promulgated hereunder, including, but not limited to, discipline as further described in 
Article V – Discipline. The Board has jurisdiction over Architects, and all other Persons, 
whether or not licensed by the Board, who are engaged in the Practice of Architecture 
or other conduct regulated by this Act. 

e. In addition to the fees specifically authorized under this Act, the Board is authorized 
to assess reasonable fees for licensure and other services rendered to carry out its 
duties and responsibilities as required or authorized under this Act or regulations duly 
promulgated hereunder. 

f. The Board is authorized to receive and expend funds from parties other than 
(Jurisdiction) in addition to its (Annual/Biennial) appropriation.

g. The Board from time to time shall issue a report outlining the activities of the Board, 
including reference to the effectiveness and efficiencies of the Board. 

h. The Board shall have such other powers and duties as may be necessary to carry out  
the purposes of or enforce any provision of this Act or any regulations duly 
promulgated hereunder.

2) The powers and duties set forth in this Section 211 shall be in addition to any other powers and 
duties delegated to the Board under the provisions of this Act.



Appendix A: Model Law and Regulations DRAFT 

2/18/2020

DRAFT

16|     |

Article III – Licensing

Section 301. Initial License Qualifications

1) To obtain an initial License in (Jurisdiction), an Applicant shall satisfy the following requirements:

a. Provide documentation satisfactory to the Board that the Applicant:

i. Successfully completed an Approved Education Program;

ii. Successfully completed an Approved Experience Program; 

iii. Successfully completed an Approved Examination; and

b. Submit to the Board a completed application and pay the required fee.

c. Provide to the Board a Social Security number, federal employer identification number, 
individual taxpayer identification number, or an affidavit attesting that the Applicant 
has no such number, for the Board to establish the Applicant’s identity. Any such 
information provided to the Board shall be released by the Board to identify Applicants, 
including verifying an Applicant’s identity with the examination entity, and as may be 
required by law.

2) A License shall be effective upon approval of the Board.

Section 302. Reciprocal License Qualifications7

1) To obtain a reciprocal License in (Jurisdiction), an Applicant shall satisfy the following 
requirements:

a. Provide documentation satisfactory to the Board that such Applicant:

i. Holds a current and valid License issued by another Jurisdiction or a licensing 
authority recognized by the Board; and

ii. Holds a current NCARB Certificate.

b. Submit to the Board a completed application and pay the required fee.

c. Provide to the Board a Social Security number, federal employer identification number, 
individual taxpayer identification number, or an affidavit attesting that the Applicant 
has no such number, for the Board to establish the Applicant’s identity. Any such 
information provided to the Board shall be released by the Board to identify Applicants, 
including verifying an Applicant’s identity with the examination entity, and as may be 
required by law.

2) A License shall be effective upon approval of the Board. 

7 Section 302 The granting of a reciprocal License facilitates portability (or mobility) of an Architect’s License from Jurisdiction 
to Jurisdiction. This concept is currently referred to in some existing statutes as comity, endorsement, mutual recognition, or 
out-of-state transfer, among other terms. This document recommends the term “reciprocity” be used uniformly to describe a 
more consistent process for facilitating licensure portability.
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Section 303. Firm Registration

To perform architectural services in a Jurisdiction as a Firm, a legally formed business entity must first 
meet any regulatory requirements set forth by the Board.

Section 304. Continuing Education 

The Board shall by regulation establish procedures and requirements for continuing education after an 
Architect obtains a License to demonstrate continuing Competence in the Practice of Architecture for 
the protection of the public. Such requirements shall include a description of acceptable activities and 
appropriate documentation required for License renewal.  

Section 305. Requirements for License Renewal

1) An Architect shall demonstrate completion of continuing education set forth by the Board in 
regulations. The Board may decline to renew an Architect’s License if the Architect’s continuing 
education activities do not meet the standards set forth in the Board’s regulations.

2) Each Architect shall submit to the Board a completed application and pay the required fee.

3) A License shall be effective upon approval of the Board.

Section 306. Expired License

An Architect’s failure to renew a License by the designated renewal date shall result in the expiration of 
the Architect’s License. 

Section 307. Inactive License

The Board shall by regulation set forth the requirements and procedures for an Architect in Good 
Standing to place a License on inactive status and the requirements and procedures to activate an 
Inactive License. While their License is on inactive status, the Architect shall not engage in the Practice 
of Architecture in (Jurisdiction) or use the title “Architect” and shall be exempt from License renewal 
requirements.

Section 308. Architect Emeritus

The Board shall by regulation establish the requirements for the title of “Architect emeritus,” which 
is an honorary title granted by the Board to a previously licensed Architect who has retired in Good 
Standing from the active Practice of Architecture.

Section 309. Reinstatement of License Following Disciplinary Action

The Board shall by regulation set forth procedures and requirements for the reinstatement of an 
Architect’s License.
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Section 310. Prima Facie Evidence of License

A certified copy of an Architect’s License record shall be maintained by the Board and shall be 
accepted as prima facie evidence that the individual is legally licensed as an Architect for the period 
for which it is issued and of all other facts included in the record.

Section 311. Source of Data

The Board may use documentation and verified data stored by NCARB in the same way that it may use 
data stored by the Board to establish an Applicant’s qualifications for a License. Notwithstanding any 
other provision of law to the contrary, the Board shall share such information with NCARB as may be 
reasonably requested from time to time, provided that NCARB agrees to maintain the confidentiality 
of such information.
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Article IV – Practice Requirements

Section 401. Seal8 

1) Every Architect shall have a seal of an image authorized by the Board. The seal may be 
electronic. It is the responsibility of the Architect to provide adequate security over the use of 
the Architect’s seal. 

2) All Technical Submissions prepared under the Responsible Charge of the Architect required by 
public authorities having jurisdiction for Building permits or regulatory approvals shall be sealed 
and signed by the Architect. By sealing a Technical Submission, the Architect represents that 
the Architect was in Responsible Charge over the content of such Technical Submissions during 
its preparation and has applied the required professional standard of care.

3) The public authorities having jurisdiction and charged with the administration and enforcement 
of adopted codes shall accept or approve Technical Submissions involving the Practice of 
Architecture only if the Technical Submissions have been sealed as required by this Act. A 
Building permit issued for a Technical Submission that does not conform with the requirements 
of this Act shall be invalid. 

Section 402. Unlawful Practice

1) Except as otherwise provided under this Act, it shall be unlawful for any individual to engage in 
the Practice of Architecture unless duly licensed as an Architect under the applicable provisions 
of this Act.

2) Except as set forth in Article III, no individual shall engage in the Practice of Architecture9  
in (Jurisdiction) or use the title "Architect" or any modification or derivative in its name or 
description of its business activity in a manner that indicates or implies that it engages in the 
Practice of Architecture or offers to engage in the Practice of Architecture in the Jurisdiction. 

8 Section 401  Design of the built environment is regulated by applicable Building codes and statutes. Architects seal Technical 
Submissions to certify applicable codes have been appropriately addressed. The seal also represents that the Architect is in Responsible 
Charge of the design, is familiar with all aspects of the document preparation, and the submission is complete for construction. 
The public authorities in charge of issuing Building permits or granting regulatory approvals are responsible for determining that the 
construction documents adequately describe a Building project that, when completed, will meet the applicable codes. It is not unusual 
for such authorities to make comments that will result in corrections or discussions with the Architect. It is NCARB’s expectation that 
these authorities do not issue a Building permit to construct until all comments have been appropriately addressed and the amended 
documents have been sealed and signed.
9 Section 402(2 The Practice of Architecture includes services in connection with the design and construction, enlargement, or alteration 
of a Building or group of Buildings and the space within Buildings known as “interior architecture.” Such interior space includes, without 
limitation, all areas, assemblies and components of buildings, whether new or existing, intended for human occupancy and with respect 
to which codes, laws and regulations intended to ensure the safety of building occupants are applicable in whole or in part. Examples 
of the foregoing codes, laws, and regulations are occupancy classification, use and zoning requirements, construction classification 
requirements, ingress and egress requirements, accessibility requirements, fire-rated construction assembly and finish requirements, alarm 
and suppression system requirements, smoke control system requirements, environmental health requirements, electrical, structural and 
seismic requirements. Such examples would not include services rendered in selling, selecting or assisting in the selection of furnishings, 
furniture, decorative accessories, art work or other decorative materials, paint and color schemes, textiles, wall coverings, window 
treatments or floor coverings.
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Section 403. Record Keeping
An Architect shall maintain documentation of Technical Submissions for at least five (5) years and make 
records available to the Board upon request. Records must be adequate to demonstrate the Architect’s 
Responsible Charge over the Technical Submissions, whether prepared entirely by the Architect or by 
integrating the work of others.     
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Article V – Discipline

Section 501. Enforcement Authority and Grounds for Discipline 

1) The Board shall be charged with the enforcement of this Act and the regulations adopted 
hereunder. Persons, whether or not licensed or registered by the Board, who engage in conduct 
in violation of this Act or the regulations adopted hereunder, are subject to the Board’s 
authority. Persons licensed or registered by the Board cannot divest the Board of its authority 
by changing their licensure or registration status or relinquishing their License or registration.

2) Conduct in violation of this Act or the regulations adopted hereunder includes, but is not 
limited to:

a. A conviction for or other official determination of a violation of any law, rule, or 
regulation of (Jurisdiction), any other Jurisdiction, or the federal government, pertaining 
to any aspect of the Practice of Architecture;  

b. Unprofessional conduct relating to the Practice of Architecture;

c. Failure to conform to the accepted minimum standard of care;

d. Financial misconduct such as improper or fraudulent billing practices;

e. Incapacity or impairment, for whatever reason, that prevents an Architect from engaging 
in the Practice of Architecture consistent with the accepted minimum standard of care;

f. Conviction of a felony;

g. Engaging, or aiding and abetting any Person with engaging, in the Practice of 
Architecture without being licensed or registered pursuant to this Act;

h. Falsely using the title of “Architect” or any derivative thereof;

i. A conviction or other official determination of engaging in the Practice of Architecture 
in another Jurisdiction without being duly licensed in that Jurisdiction;

j. Attempting to use or using the License or seal of another Architect as their own;

k. Having had any license to engage in the Practice of Architecture subjected to 
disciplinary action by a licensing authority recognized by the Board, if the basis of such 
disciplinary action would have resulted in a violation in (Jurisdiction);10

l. Failure to comply with policies and procedures related to the examination and 
Approved Experience Program required by the Board for an initial License;

m. Having been sanctioned by the NCARB Board of Directors;

n. Failure to report to the Board any information as required under Article VI – Complaints 
of this Act;

10 Section 501(2)(k) This provision is not intended to be used to impose additional discipline or civil penalties for minor or 
administrative infractions that have been resolved in the relevant Jurisdiction. Jurisdictions should rely upon this provision 
only if the Board determines additional disciplinary action intended to limit the public’s exposure to the Architect’s practice is 
required for actions such as a refusal to renew, revocation or suspension of licensure, or a restriction or limitation on practice.



Appendix A: Model Law and Regulations DRAFT 

2/18/2020

DRAFT

22|     |

o. Failure to disclose a fact or misrepresentation of a fact to the Board;

p. Failure to cooperate with the Board in an investigation pending against any Person; 

q. Failure to comply with any stipulation or agreement of any Board disciplinary action; or

r. Any other grounds as provided by the Board in regulation.

Section 502. Disciplinary Procedures

1) The Board shall by regulation set forth procedures for discipline pursuant to the (Jurisdiction) 
Administrative Procedures Act, including, but not limited to, the right to a hearing and judicial 
review.

2) The Board acting by itself or through a designee may administer oaths, take depositions, and 
issue subpoenas to compel the attendance of witnesses and the production of books, papers, 
records, memoranda, or other information necessary to enforce this Act. 

Section 503. Disciplinary and Other Enforcement Actions

1) For conduct violating any provision of this Act or the regulations adopted hereunder, the 
Board may refuse to issue, renew, or reinstate, or may suspend, revoke, reprimand, restrict or 
otherwise limit the License or registration of any Person, whether or not currently licensed, 
pursuant to the (Jurisdiction) Administrative Procedure Act. The Board in addition to other 
enforcement actions may impose civil penalties, including recovery of costs, for violations of 
this Act and the regulations adopted hereunder.

2) The Board or, upon the request of the Board, the Attorney General, or the appropriate 
District Attorney, shall file an action to enjoin or restrain a Person, whether or not licensed 
or registered, from violating any provision of this Act or the regulations adopted hereunder, 
including injunctive relief, in the court with appropriate jurisdiction.

3) If any Person refuses to comply with any decision or order of the Board, then the Board or, 
upon the request of the Board, the Attorney General, or the appropriate District Attorney, shall 
file an action for the enforcement of such decision or order, including injunctive relief, in the 
court with appropriate jurisdiction. After due hearing, the court shall order the enforcement 
of such decision or order, or any part thereof, if legally and properly made by the Board and, 
where appropriate, injunctive relief.
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Article VI – Complaints

Section 601. Complaint Procedures

The Board shall establish comprehensive procedures for reporting and receiving complaints of a 
possible violation of this Act. 

Section 602. Duty to Report Misconduct

Any Architect, Applicant, or Firm who has knowledge of any conduct by any Person that may 
constitute grounds for disciplinary action under any provision of this Act or any regulation duly 
promulgated hereunder shall report such conduct to the Board. An Architect, Applicant, or Firm who 
violates this Act or any regulation promulgated hereunder is required to self-report such violation to 
the Board. 
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Article VII – Other

Section 701. Severability

If any provision of this Act is declared unconstitutional or illegal, or the applicability of this Act to 
any Person or circumstance is held invalid by a court of competent jurisdiction, the constitutionality 
or legality of the remaining provisions of this Act and the application of this Act to other Persons 
and circumstances, shall not be affected, and shall remain in full force and effect, without the invalid 
provision or application.

Section 702. Effective Date

This Act shall be in full force and effect on (Date).
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R101 (Model Law Section 101. Title of Act)

[Reserved] 

R102 Legislative Declaration of Purpose

These regulations are adopted by [Board Name] under the authority of [Act], establishing the Board 
and conferring upon it responsibility for licensing of Architects and the regulation of the Practice of 
Architecture, and in conformity with other applicable jurisdictional acts.  

R103 Definitions

Terms defined in [Act] have the same meanings when used in these regulations. As used in these 
regulations, the following terms have the following meanings:

1) Continuing Education Hour (CEH) – One continuous instructional hour (50 to 60 minutes 
of contact) spent in Structured Educational Activities intended to increase or update the 
Architect’s knowledge and Competence in Health, Safety, and Welfare Subjects. If the provider 
of the Structured Educational Activities prescribes a customary time for completion of such 
an activity, then such prescribed time shall, unless the Board finds the prescribed time to be 
unreasonable, be accepted as the Architect’s time for Continuing Education Hour purposes 
irrespective of actual time spent on the activity.

2) Health, Safety, and Welfare Subjects – Technical and professional subjects related to the 
Practice of Architecture that the Board deems appropriate to safeguard the public and that are 
within the following continuing education subject areas necessary for the proper evaluation, 
design, construction, and utilization of Buildings and the built environment.

a. Practice Management: This category focuses on areas related to the management of 
architectural practice and the details of running a business.

b. Project Management: This category focuses on areas related to the management of 
architectural projects through execution.

c. Programming & Analysis: This category focuses on areas related to the evaluation of 
project requirements, constraints, and opportunities.

d. Project Planning & Design: This category focuses on areas related to the preliminary 
design of sites and Buildings.

e. Project Development & Documentation: This category focuses on areas related to the 
integration and documentation of Building systems, material selection, and material 
assemblies into a project.

f. Construction & Evaluation: This category focuses on areas related to construction 
contract administration and post-occupancy evaluation of projects.

3) Prototypical Building – Any Building or any space within a Building intended to be constructed 
in multiple locations for a client and that conveys a standard design.  
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4) Structured Educational Activities – Educational activities in which at least 75 percent of 
an activity’s content and instructional time must be devoted to Health, Safety, and Welfare 
Subjects related to the Practice of Architecture, including courses of study or other activities 
under the areas identified as Health, Safety, and Welfare Subjects and provided by qualified 
individuals or organizations, whether delivered by direct contact or distance learning methods.

R104 (Model Law Section 104. Activities and Individuals Excluded from the Practice of 
Architecture)

[Reserved]
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R201 (Model Law Section 201. Delegation of Authority)

[Reserved]

R202 (Model Law Section 202. Board Composition)

[Reserved]

R203 (Model Law Section 203. Qualifications for Board Membership)

[Reserved]

R204 (Model Law Section 204. Board Member Appointment and Oversight)

[Reserved]1

R205 (Model Law Section 205. Terms)

[Reserved]

R206 (Model Law Section 206. Board Member Vacancies)

[Reserved]

R207 (Model Law Section 207. Removal of Board Member)

[Reserved]

R208 Organization of the Board

A Board member shall serve a term of (Number) year(s) as an officer, commencing with the day of the 
officer’s election and ending upon the election of the officer’s successor. An officer shall serve no more 
than (Number) consecutive (Number)-year terms in each office to which they are elected.

R209 Executive Director

The Executive Director2 is responsible for the day-to-day operations of the Board office and is the 
Person who shall be served in judicial proceedings against the Board. The Board delegates to the 
Executive Director certain responsibilities to properly fulfill the Board’s duties, which may include, but 
are not limited to, the following:

1 R204 Most Jurisdictions have a process by which Board member appointments are conducted. In many cases that is through 
a governor’s appointment office. Boards should take care to ensure that any rule addressing appointment complies with the 
process identified at the Jurisdictional level. Some Boards have Board members who represent specific geographical regions 
within their Jurisdiction. Specific details related to identification, selection, or election of candidates for those positions should 
be described here.
2 R209 There are different types of Board structure that impact the responsibilities of an Executive Director. Member Boards 
should review this section and modify to ensure the responsibilities are appropriately documented for the Board’s model.
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1) Review and prepare applications for Board approval;

2) Oversee investigations of complaints and present proposed adjudication for Board action;

3) Draft new rules and amendments to rules for Board proposal and adoption;

4) Develop the budget for Board approval;

5) Collect fees and monitor expenditures of funds; 

6) Contract for required business services;

7) Report key operations performance measures to the Board;

8) Engage the Board in planning and implement the strategic plan;

9) Oversee and evaluate all staff;

10) Facilitate communications to and among Board members and make arrangements for  
Board meetings;

11) Serve as an agent of the Board when communicating with other jurisdictional agencies and  
the public;

12) Issue meeting minutes, reports, and notices required of the Board; and

13) Any other duties the Board may assign from time to time.

R210 Meetings of the Board

All aspects of any meeting of the Board shall comply with all requirements prescribed by (Jurisdiction) 
law, including the (Jurisdiction) Administrative Procedure Act and Open Meetings Act, and any 
regulations promulgated thereunder.

1) The Board shall meet at least every calendar quarter (i.e., every three months). The Board shall 
meet at such additional times as may be called by the Chairperson of the Board or by two-
thirds (2/3) vote of the members of the Board. Meetings should be scheduled to timely address 
the issues to be voted on at the NCARB Regional and Annual Business Meetings, including to 
discuss regional and Board of Directors elections, review proposed resolutions, and determine 
Board delegates to the meeting. 

2) The Board shall meet at such locations as it may from time to time determine. The location for 
each meeting shall be determined prior to giving notice of any such meeting and shall not be 
changed after such notice is given without adequate prior notice.

3) The Board, consistent with (Jurisdiction) law and any regulations promulgated thereunder, 
may allow Board members not present at the meeting location to participate by means of 
conference telephone or by means of communication by which all Persons in the meeting are 
able to hear one another and otherwise fully participate in the meeting. Such participation 
shall constitute presence in person at the meeting.

4) Notice of all Board meetings shall be given in the manner and pursuant to all requirements 
prescribed by the (Jurisdiction) Administrative Procedure Act.
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5) A majority of Board members as constituted by statute shall constitute a quorum for the 
convening and conduct of a Board meeting and, except where a greater number is required 
under statute or the Act or by any regulation of the Board, all actions of the Board shall be by a 
majority of the members present at a meeting at which quorum is present.

6) A record of all Board meetings shall be maintained in accordance with the (Jurisdiction) Open 
Meetings Acts.

7) Each Board member shall be given a daily allowance and itemized reimbursement in compliance 
with (Jurisdiction) law for expenses related to Board meetings and other Board related business, 
including attending NCARB regional and national meetings.

8) Official minutes of Board meetings shall be prepared and approved at the next regular meeting.

9) Unless required otherwise, by law or by these regulations, Robert's Rules of Order shall be used 
to conduct Board meetings. 

10) Among other official records required by law, or by rules of other agencies in support of law, 
there shall be kept in the Board offices accurate and current records. Such records may be kept 
in paper or electronic format and may include, but are not limited to3: 

a. Minutes of all Board meetings; 

b. The name and registration number of all Persons to whom Licenses or registrations are 
issued, the last known address of all such Architects and Firms; 

c. Documentation supporting/attesting to the Architect’s or Firm’s qualifications; and

d. Alleged violations and investigatory documentation related to disciplinary actions.

R211 Powers and Duties Delegated to the Board

In addition to the powers and duties in Section 211, the Board shall perform its duties and transact its 
business, including, but not limited to:

1) Review and approve applications;

2) Review complaints and adjudicate enforcement cases brought under the Act and  
these regulations; 

3) Make, adopt, amend, and repeal regulations; 

4) Monitor the budget and operations via key performance measures; 

5) Strategically plan the focus and initiatives of the Board; 

6) Review and comment on NCARB resolutions for the jurisdictional submittal process consistent 
with NCARB Bylaws; 

3 R210(10)  If an existing retention schedule for such records does not exist through other jurisdictional law, the Board shall 
establish an appropriate retention schedule for each record. Recommendations for retention are as follows:

a. Minutes: Into perpetuity.
b. Name, License or registration number, and address of licensees (individual and Firm): Into perpetuity.
c. Documentation supporting licensee qualifications: Until death of licensee.
d. Investigatory/disciplinary documentation: Until death of licensee. 
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7) Discuss business matters and authorize the Board’s voting delegate to represent the Board’s 
interest at the NCARB Regional and Annual Business Meetings; 

8) Review and respond to requests to assist the (Jurisdiction’s) legislative and executive  
branch processes; 

9) Review and respond to other matters as they arise; and

10) Make available for public access the names of all licensed and registered Persons.

R212 National Council of Architectural Registration Boards 

1) The Board shall maintain membership in NCARB and its Regional Conferences and pay the 
necessary costs thereof.

2) The Board must keep up-to-date information on the experience and examination programs and 
recommended policies adopted by NCARB.

3) The Board shall participate in NCARB discussions related to establishing uniform standards of 
architectural registration throughout the United States and its territories. 

4) The Board shall develop policies for Board member participation in NCARB committees, 
leadership, or other volunteer opportunities.
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R301.0 Initial License Qualifications

1) To obtain an initial License other than pursuant to R301.4, an Applicant must meet the 
requirements set forth in R301.0 – R301.3.

2) In evaluating qualifications, the Board may, prior to reaching its decision, require the Applicant 
to substantiate the Applicant’s qualifications.

R301.1 Education

1) An Applicant shall complete an Approved Educational Program, or its equivalent as described 
herein, to obtain an initial License. 

2) An Approved Educational Program is a degree accredited by the National Architectural 
Accrediting Board (NAAB) or education deemed equivalent by the Board to the NCARB 
Education Standard pursuant to R301.1(2)(B). At a minimum, the criteria for determining such 
compliance with the education requirements shall include:

a. An original, certified transcript from an Approved Educational Program transmitted 
through NCARB; or

b. As an alternative to satisfying the Approved Educational Program requirement, the 
Board may consider (i) any other architectural curriculum that has not been accredited 
by NAAB, but that has been evaluated and found to be an equivalent standard based 
on the NCARB Alternatives to Education Requirement as identified in the NCARB 
Certification Guidelines, the most recent version being incorporated herein by 
reference; or (ii) demonstration of successful completion of an Education Evaluation 
Services for Architects (EESA) review. The Board may also consider an Applicant’s 
combination of education and experience that has been evaluated and found to 
be equivalent to the NCARB Education Standard, the most recent version being 
incorporated herein by reference.

3) Other experience may be substituted for the licensure requirements set forth in [Education] 
only insofar as the Board considers it to be equivalent to or better than such requirements. 
The Applicant must provide to the Board clear and convincing evidence of the equivalency or 
better of such other experience.

R301.2 Experience

An Applicant shall successfully complete the Approved Experience Program to obtain an initial License. 
An Approved Experience Program means the Architectural Experience Program (AXP) administered  
by NCARB.
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R301.3 Examination

1) An Applicant shall pass the Approved Examination in accordance with the NCARB standards 
current at the time the Applicant took the Approved Examination to obtain an initial License. 
An Approved Examination means the Architect Registration Examination (ARE) administered  
by NCARB.4

2) To qualify for the Approved Examination, an Applicant shall present satisfactory evidence to 
the Board of one of the following:

a. An architecture degree from an Approved Educational Program; or

b. Active enrollment in a NCARB-accepted Integrated Path to Architectural Licensure  
(IPAL) option within an Approved Educational Program.

3) The Board shall accept the ARE results as determined by NCARB.

4) Any violation or alleged violation of NCARB’s guidelines or policies by an Applicant, including 
an Applicant’s confidentiality agreements with respect to the examination, will be investigated 
and acted upon by NCARB. NCARB will report disciplinary actions taken based on such 
violation to the Board for possible disciplinary action under R501.

5) The Board may allow an Applicant to review a failed examination result in accordance with 
NCARB standards and procedures.

a. The Board shall work with NCARB staff to determine the time and place for each review 
of a failed examination.

b. A Board staff member shall be present during an Applicant’s review of the Applicant’s 
failed examination.

c. The Board shall accept NCARB’s final determination on all examination score result 
review and challenges.

R301.4 Initial License Standards – Military Personnel

1) To obtain a License other than pursuant to R301.0 – R301.3, an Applicant who is military 
personnel shall meet the requirements set forth in this section R301.5.

a. In evaluating qualifications, the Board may, prior to reaching its decision, require the 
Applicant to substantiate the Applicant’s qualifications.

b. Other experience may be substituted for the initial License requirements set forth in 
[Education military] insofar as the Board considers it to be at least equivalent to or 
more comprehensive than such requirements. The Applicant must show by clear and 
convincing evidence the equivalency or better of such other experience.

2) An Applicant shall be of good character as verified to the Board by an Applicant’s employers or 
by honorable discharge evidenced by a copy of military discharge document (DD 214).

3) An Applicant shall complete an Approved Educational Program.

4 R301(3)  Some Jurisdictions require a jurisprudence or supplemental examination and may insert such requirement into 
their rules. If jurisprudence or supplemental examination(s) are required by the (Jurisdiction), Applicant shall pass the NCARB 
Approved Examination prior to administration of the supplemental examinations.
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4) An Applicant shall complete an Approved Experience Program. In lieu of an Approved 
Experience Program, the Board may accept “professional training while in active duty” as it 
deems acceptable and in keeping with the experience requirements set forth by the NCARB.

5) An Applicant shall pass an Approved Examination.

R301.5 Qualifications for Practice Under Disaster Declaration

Any individual licensed to engage in the Practice of Architecture in another Jurisdiction may provide 
disaster assessment services5 within the scope of their License and in response to a disaster declared 
by the U.S. Federal Government, governor, or other appropriate authority of (Jurisdiction). On written 
notice to the Board, such services may be provided in (Jurisdiction) without a License for the duration 
of the incident period, defined as the time interval during which disaster-causing incident occurs, as 
established by the U.S. Department of Homeland Security’s Federal Emergency Management Agency 
in the FEMA-State Agreement and Published in the Federal Register. The individual providing services 
pursuant to this regulation is bound by (Jurisdiction) law. The Board reserves the authority to remove, 
revoke, rescind, or restrict this disaster-declaration practice privilege of any individual without a 
hearing by a majority vote of its members.

R301.6 Initial License for Foreign Applicants

To obtain an initial License, a foreign Applicant shall complete the same requirements as identified in 
R301.0 – R301.3.

R302.0 Reciprocal License Qualifications

Pursuant of Section 302 of the Act, to obtain a reciprocal License in (Jurisdiction), an Applicant must 
have their NCARB Record transmitted to the Board, file an application with the Board, and pay the 
applicable fee. 

R302.1 Reciprocal License for Foreign Architects

Individuals actively licensed as an Architect by a regulatory authority outside of the United States or 
Canada, who currently hold an NCARB Certificate obtained through a Mutual Recognition Agreement, 
Mutual Recognition Arrangement, or Tri-National Agreement, shall be eligible for a License. 

R303 Firm Registration

Legally formed business entities shall apply to the Board for a certificate of Firm registration and shall 
provide the information required in Board regulations prior to doing business in (Jurisdiction).

1) Any legally formed business entity, whether organized under the laws of (Jurisdiction) or any 

5 R301(5) "Disaster assessment services" are limited to evaluation of structural integrity or nonstructural elements affecting life, 
safety, and habitability. Other architectural services beyond disaster assessment services, including but not limited to design of 
repairs, demolition plans, construction documents, or construction administration, should only be undertaken by an Architect 
licensed in the Jurisdiction.
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other Jurisdiction, may neither offer nor provide architectural services in (Jurisdiction) until such 
entity has obtained a certificate of Firm registration issued by the Board. A certificate of Firm 
registration may be issued as of the date it is approved by the Board and shall be valid for two 
(2) years.

2) The Board may issue a certificate of Firm registration to a legally formed business entity upon 
receipt of all of the following:

a. An application prescribed by the Board, which shall designate one or more supervising 
Architects who shall perform or directly supervise the performance of all architectural 
services by said Firm in (Jurisdiction). Performing or directly supervising the performance 
of all architectural services shall mean unrestricted, unchecked, and unqualified 
command of, and legal accountability for, the architectural services performed. 
Specifications, drawings, or other related documents will be deemed to have been 
prepared by the Architect or under the Architect’s direct supervision only when 
the requirements of this regulation (R303) are fully satisfied. To be designated as a 
supervising Architect, an Architect must be: 

i. Licensed by the Board;

ii. A full-time active employee of the Firm; and

iii. Primary occupation is with the Firm.

b. The applicable fee.

3) If any change occurs in any of the information provided to the Board pursuant to R303(2) 
during the period for which a certificate of Firm registration is granted, such change must be 
reported to the Board within 30 days after the effective date of such change.

4) Pursuant to Section 501 of the Act, the Board may revoke or suspend a certificate of Firm 
registration granted pursuant to R303 if any officer, director, or employee of a registered Firm 
violates any provision of the Act or these regulations; provided, however, that it shall be an 
affirmative defense if the Firm demonstrates to the Board that such individual was not acting as 
an agent of the Firm at the time such violation occurred.

R304 Continuing Education

In addition to all other requirements for License renewal, an Architect must complete Continuing 
Education Hours each calendar year or be exempt from these Continuing Education requirements 
as provided below. Failure to comply with these requirements may result in non-renewal of the 
Architect’s License.

1) Continuing Education Hours. 12 Continuing Education Hours must be completed in Health, 
Safety, and Welfare Subjects acquired in Structured Educational Activities. Continuing 
Education Hours may be acquired at any location. Excess Continuing Education Hours shall not 
be credited to a future calendar year. 

2) Reporting and Record Keeping. An Architect shall complete and submit forms as required 
by the Board certifying that the Architect has completed the required Continuing Education 
Hours. Forms may be audited by the Board for verification of compliance with these 
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requirements. Documentation of reported Continuing Education Hours shall be maintained by 
the Architect for six (6) years from the date of award. If the Board disallows any Continuing 
Education Hours, the Architect shall have 60 days from notice of such disallowance either to 
provide further evidence of having completed the Continuing Education Hours disallowed or 
to remedy the disallowance by completing the required number of Continuing Education Hours 
(but such Continuing Education Hours shall not again be used for the next calendar year). If 
the Board finds, after proper notice and hearing, that the Architect willfully disregarded these 
requirements or falsified documentation of required Continuing Education Hours, the Architect 
may be subject to disciplinary action in accordance with the [Act] and Board regulations.

3) Exemptions. An Architect shall not be subject to these requirements if:

a. The Architect has been granted emeritus or inactive status by the Board; or

b. The Architect otherwise meets all renewal requirements and is called to active military 
service, has a serious medical condition, or can demonstrate to the Board other like 
hardship, then upon the Board’s so finding, the Architect may be excused from some or 
all of these requirements; or

c. The Architect lists the Architect’s occupation as “retired” or “inactive” on the Board 
approved renewal form and further certifies that the Architect is no longer engaging in 
the Practice of Architecture.

4) Reinstatement of Retired or Inactive Architects. In the event such a retired or inactive Person 
elects to return to active practice, they shall request reinstatement of their License by 
providing the Board with documentation of the completion of twelve (12) Health, Safety, and 
Welfare Continuing Education Hours within the preceding twelve (12) months before they may 
resume actively engaging in the Practice of Architecture. Inactive or retired Persons returning to 
active practice must report CEHs earned prior to the request to reactivate.

R305 Requirements for License Renewal

[Describe terms, including fee with cross-reference to R313, citing applicable statute.]

1) A License shall be renewed every two (2) years.6 

2) An Architect shall renew the License prior to its renewal date to continue engaging in the 
Practice of Architecture. It is the responsibility of the Architect to timely renew the License.

3) To renew a License, an Architect shall complete a renewal application prescribed by the Board 
and pay the renewal fee established in R313 on or before the renewal date. 

4) After reviewing the renewal application, the Board may renew the License. 

R306 Requirements for Reinstatement of Delinquent and Expired License

1) A License not renewed by its renewal date shall be a “Delinquent License” for a period of 

6 R305(1) Jurisdictions have various renewal schedules and methods. In an effort to ensure continuous revenue stream 
throughout the renewal period, consider renewals on a two-year even-odd cycle to expire at the end of the month two years 
from issue date. In addition to continuity of cash flow, this allows for a smoother process for staff processing renewals.
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up to 120 days after its renewal date until the License is reinstated. A License not renewed 
after 120 days of its renewal date shall be an “Expired License” until the License is reinstated. 
An Architect with a Delinquent License or Expired License is prohibited from engaging in the 
Practice of Architecture in this (Jurisdiction) until such License is reinstated pursuant to this 
section R306.  

2) To resume engaging in the Practice of Architecture, an Architect with a Delinquent License or 
Expired License shall apply for reinstatement by the Board to resume engaging in the Practice 
of Architecture. Each Applicant for reinstatement of a Delinquent or Expired License must 
submit documentation satisfactory to the Board meeting in accordance with the  
following criteria:

a. Delinquent License: An Applicant for reinstatement of a Delinquent License shall submit 
to the Board:

i. A completed application for License reinstatement prescribed by the Board and 
payment of applicable fees including a late fee as determined by the Board but 
not to exceed three times the Board’s initial licensure application fee; and

ii. Documentation of successful completion of all applicable licensure renewal 
requirements.

b. Expired License:  An Applicant for reinstatement of an Expired License shall satisfy the 
requirements set forth in this R306 and R301.0 – R301.3 and is subject to the following:  

i. In connection with any application for an Expired License reinstatement, the Board 
may impose any additional reasonable requirements it deems necessary.

ii. The Board may also consider any relevant extenuating circumstances duly 
submitted in conjunction with any reinstatement application for an Expired 
License where the Applicant can demonstrate hardship, so long as the Board 
maintains its public protection mission in considering any such reinstatement 
application.

iii. Applicants for reinstatement of an Expired License must also submit evidence to 
the Board of completing twenty-four (24) Continuing Education Hours in Health, 
Safety, and Welfare Subjects acquired in Structured Educational Activities within a 
two (2) year period immediately prior to the reinstatement application. 

R307 Reinstatement of Inactive License

[Describe terms, including fee with cross-reference to R313, citing applicable statute.]

1) An Architect may apply for Inactive License status if the Architect satisfies the following 
criteria:

a. Holds a License in Good Standing; and

b. Certifies that they shall not engage in the Practice of Architecture while on inactive 
status except to identify themself as an inactive licensee.
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2) Upon application to the Board, if all requirements are met, the Architect shall be granted 
Inactive License status.

3) Inactive status licensees are not required to fulfill the continuing education requirement.

4) A License may remain on inactive status indefinitely.

5) In the event a Person with Inactive Licensure status elects to return to active practice in 
[Jursidiction], they shall submit a current renewal application form, the renewal fee, and 
documentation of the completion CEHs as per Regulation 304.4 before they may resume 
actively engaging in the Practice of Architecture.

After reviewing the renewal application, the Board may renew the License.

R308 Architect Emeritus Requirements

1) An Architect may apply for Architect emeritus status if the Architect satisfies the  
following criteria:

a. Holds a License in Good Standing;

b. Is retired from the active Practice of Architecture. “Retired” means the Architect no 
longer engages in the active Practice of Architecture as defined in Section 103 of Article 
I of the Act; and

c. Was registered for at least ten (10) years in (Jurisdiction) or is 65 years of age or older.

2) An Architect who can provide, to the Board’s satisfaction, documentation that the Architect 
is physically or mentally unable to engage in the Practice of Architecture may also apply for 
Architect emeritus status.

3) Upon application to the Board, if all requirements are met, the Architect shall be granted 
Architect emeritus status.

4) An individual granted Architect emeritus status may use the title “Architect emeritus” on any 
letter, title, sign, card, or device.

5) If an Architect emeritus wishes to engage in the active Practice of Architecture, they shall 
submit a current renewal application form, the renewal fee, and documentation of completing 
twelve (12) Health, Safety, and Welfare Continuing Education Hours required by regulation.

R309 Reinstatement of License Following Disciplinary Action

The Board shall have the power under Section 309 of the Act to reinstate a License that has been 
revoked, suspended, or restricted by the Board, for engaging in conduct in violation of the Act or 
these regulations. The Board may be petitioned for License reinstatement in writing on the form 
required by the Board, with payment of the required fee per R313. 

R310 (Model Law Section 310. Prima Facie Evidence of Licensure)

[Reserved]
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R311 Source of Data

Sources of data shared by the Board and NCARB for determination of qualifications for licensure 
(initial, reciprocity, or renewal) may include, but not be limited to:

1) Status of licensure in (Jurisdiction), and

2) History or status of complaints or Board(s) investigations, and

3) History or status of disciplinary actions taken by Board(s).  

R312 Confidentiality

Notwithstanding any other law, an Applicant’s Social Security number, federal employer identification 
number, or individual taxpayer identification number furnished to the Board pursuant to the Act 
or these regulations shall not be deemed a matter of public record, shall not be open to or made 
available for public inspection, shall not be used for a purpose inconsistent with the Act or these 
regulations, and shall be removed from the record in the custody of the Board at such time that such 
information is no longer necessary for the enforcement of the Act or these regulations. The Board 
shall maintain records for a period of at least three (3) years after the end of the period of time to 
which they relate.

R313 Fees

[Insert schedule of fees, with cross-references to statutory language permitting the Board to establish 
fees [Section 211(1)(e) of the Act], or to any fees set by statute. This list should identify all categories of 
fees, including those to be established from time to time by the Board.] 

R314 Application Appeals

[Insert procedures as identified by the (Jurisdiction) Administrative Procedures Act]7 

7 R314 In the event that no appeals process exists in the Administrative Procedures Act, the Board should establish broad 
procedures for instituting a process by which a candidate could have their application re-evaluated. The procedures should 
include, but not be limited to the following: the right to a hearing, notice of the hearing, right to counsel, procedures to be 
used during the hearing (evidence, witnesses, depositions, and subpoenas), final decisions, and other Board-specific items 
related to the application review process. This provides an additional layer of public protection by ensuring that the candidate's 
qualifications meet the standards of the Board.
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R401.0 Design and Use of Architect's Seal

1) Pursuant to Section 401 of the Act and subject to R501(C), each Architect must procure a seal, 
which shall contain the Architect’s first and last name, the Architect’s License number, and  
the words “LICENSED ARCHITECT— [NAME OF JURISDICTION].” This seal must comply in  
all respects, including size and format, with the seal shown below: [INSERT SPECIMEN  
SEAL IMPRINT.]

2) As required by Section 401 of the Act, the seal must appear on all Technical Submissions 
prepared under the Responsible Charge of the Architect, including, but not limited to, each 
drawing sheet and the specifications cover. Such seal and signature may be electronic.

R401.1 Architect Seal

1) An Architect may seal and sign Technical Submissions only if the Technical Submissions were: 

a. Prepared by the Architect;

b. Prepared by individuals under the Architect’s Responsible Charge; 

c. Prepared by another Architect if the sealing and signing Architect has reviewed the 
other Architect’s work and either has coordinated the preparation of the work or has 
integrated the work into their own Technical Submissions; or

d. Prepared by another Architect licensed in any Jurisdiction and holding a current and 
valid NCARB Certificate if the sealing and signing Architect has reviewed the other 
Architect’s work and has integrated the work into their own Technical Submissions.

2) An Architect may include in Technical Submissions and may seal and sign Prototypical Building 
documents prepared by an Architect licensed in any Jurisdiction. The Architect shall modify the 
Prototypical Building documents to comply with the requirements of (Jurisdiction).

3) An Architect may also seal and sign drawings, specifications, or other work that is not required 
to be sealed by this Act.

4) An Architect who has sealed and signed Technical Submissions integrating the work of 
another Architect into the Architect’s own work shall maintain and make available to the 
Board adequate and complete records demonstrating the nature and extent of the Architect’s 
review of and integration of the other Architect’s work into their own Technical Submissions. 
Following such sealing and signing, these records shall comply with the provisions of Section 
403 of Law. 



DRAFT

Appendix A: Model Law and Regulations DRAFT 

2/18/2020

DRAFT

43|     |

R402 Titles for Individuals and Firms

1) Architects licensed in (Jurisdiction) are authorized to use any form of the word "Architect" or 
the word "architecture" to describe themselves and to describe services they offer and perform 
in (Jurisdiction).

2) A Firm licensed in (Jurisdiction) is authorized to use any form of the word "Architect" or the 
word "architecture" in its name or to describe services it offers or performs in (Jurisdiction).

3) No entity other than those qualified in subsections (1) and (2) of this section may use any form 
of the word "Architect" or "architecture" in its name or to describe services it offers or performs 
in (Jurisdiction).8

R403 (Model Law Section 403. Record Keeping)

[Reserved]

8 R402(3) Jurisdictions may add any additional language related to exceptions to the use of the word “Architect” or the word 
“architecture."
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R501 Enforcement Authority and Grounds for Discipline

The Board may take disciplinary action based upon the grounds for discipline in Section 501 of the Act 
or one or more of the following grounds:

1) Conduct that violates security of the Architect Registration Examination as cited in NCARB 
Board Policies, as amended or supplanted, which are incorporated herein by reference, related 
to the Architect Registration Examination or any other Examination materials. 

2) Conduct that violates the Architectural Experience Program Guidelines related to the 
Architectural Experience Program, which is incorporated herein by reference.

3) Conduct that violates the NCARB Model Rules of Conduct currently in effect at the time of 
the putative violation. The NCARB Model Rules of Conduct, as amended or supplanted, is 
incorporated herein by reference.

R502 Disciplinary Procedures

[Insert disciplinary procedures as identified by the (Jurisdiction) Administrative Procedures Act]9

R503 Disciplinary and Other Enforcement Actions

[Insert a disciplinary matrix of standard enforcement actions for certain violations.]10

Violation Citation Discipline Fine or 
Penalty

Practice of Architecture while License or Firm 
registration is expired.

305(2) and 
R305

$

Aiding or abetting any Person with engaging in the 
Practice of Architecture without being licensed or 
registered pursuant to the Act.

501(G) $

Unauthorized use of term “Architect”  
or “architectural.”

402(2) $

9 R502 The Board should establish broad procedures for instituting disciplinary actions including but not limited to the 
following: the right to a hearing, notice of the hearing, right to counsel, informal settlements, procedures to be used during the 
hearing (evidence, witnesses, dispositions, and subpoenas), final decisions, appeals, and other Board-specific items related to 
the disciplinary process. Boards are encouraged to publish practice-related disciplinary actions. This provides an additional layer 
of public protection by making clients and future clients aware of such actions by Architects and anyone fraudulently holding 
themselves out as an Architect.
10 R503 The Board should publish a disciplinary matrix of standard enforcement actions for certain violations to provide notice 
to licensees and encourage consistent disciplinary actions. 
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R601 Complaint Procedures

[Insert procedures for reporting and receiving complaints of a possible violation of this Act as 
identified by (Jurisdiction) Administrative Procedures Act].11

R602 (Model Law Section 602 Duty to Report Misconduct)

[Reserved]

11 R601 Effectively addressing misconduct is a critical function of a Board to ensure public protection. Any regulations related to 
complaints received and investigations should be consistent with the (Jurisdiction’s) Administrative Procedures Act, including, 
but not limited to, the following: how the agency receives a complaint, initial review of the complaint, the investigation 
process, dismissal of the complaint, referral for disciplinary action, and any alternative actions.

Boards may structure the investigative process in a variety of different formats, including, but not limited to, an in-house 
investigator, hired investigator, discipline committee consisting of Board members, or the Jurisdiction’s Department of Justice. 
The process employed by the Board will often reflect the organizational structure of the agency within the Jurisdiction and the 
resources available. The results of the investigation should be shared with the full Board to make a final determination. Board 
members involved directly in the investigation should recuse themselves from the full Board deliberations and determinations 
to avoid conflicts. 

Complaints and information collected in the course of an investigation should be protected from public records requests. It is 
recommended that Boards explore the possibility of obtaining an exemption for this information in its Public Records law.
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R701 Severability

If any provision of these regulations is declared unconstitutional or illegal, or the applicability of these 
regulations to any Person or circumstance is held invalid by a court of competent jurisdiction, the 
constitutionality or legality of the remaining provisions of these regulations and the application of 
these regulations to other Persons and circumstances, shall not be affected, and shall remain in full 
force and effect, without the invalid provision or application.

R702 Effective Date

In accordance with the (Jurisdiction) Administrative Procedures Act, amendments to these regulations 
should be publicly available.
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INTRODUCTION TO THIS RESOURCE

In FY17, the NCARB Model Law Task Force was tasked with undertaking a holistic review of the 
existing NCARB Legislative Guidelines and Model Law and Regulations document. 

It is important to note that the majority of the laws and statutes outlined in the draft NCARB 
Model Law and Regulations were already in effect prior to the reorganization. While the task force 
modernized and updated the document to make it easier to use, the task force did not significantly 
change the licensing standards laid out in the original document. Instead, the task force reorganized 
the content to make it more useful and relevant for today’s practice of architecture, and to ensure 
it is consistent with the updated uniform programs and national models for architectural licensure 
that have been developed by our Member Boards since the document was initially drafted  
decades ago. 

Because the task force’s proposed revisions are extensive, NCARB has not provided a mark-up 
version of the existing NCARB Legislative Guidelines and Model Law and Regulations document. 
Instead, this document provides a resource mapping where each component of the current 
document can be found in the new draft. 

Elements of the proposed NCARB Model Law and Regulations that are new include: 

• The definition of the practice of architecture, which builds upon the definition in 
the existing Model Law, but with additional emphasis on the activities relevant 
to architecture. Philosophically, the task force is recommending an approach that 
defines and includes elements that are central to architecture, rather than attempting 
to prescribe what is not architecture in an architectural practice act. 

• The task force discovered a gap in the existing model language around best practices 
for board composition and has included provisions related to that issue in the  
Model Law. 

• The task force also addressed gaps in the existing model language around best 
practices for both single and multi-profession board composition.

• The task force developed an approach to the concept of firm registration.

• The task force added language regarding misconduct and reporting complaints. 

A vote in favor of the NCARB Model Law and Regulations does not indicate Member Boards 
laws and regulations are identical to the provisions outlined, but that the document represents 
appropriate national NCARB policy and an aspirational goal for the regulation of the practice 
of architecture. The NCARB Model Law and Regulations will serve strictly as a resource for the 
Member Boards, who will each decide whether to propose adoption of some or all of the updated 
provisions within their jurisdictions.

Because the NCARB Model Law and Regulations recognizes each jurisdiction’s constitutional 
authority to determine the appropriate level of protection for its citizens, not all areas will be—or 
are expected to be—adopted by all U.S. architectural licensing boards. Instead, the document 
is designed to be a resource that provides a national model that assists boards in navigating 
challenging areas of architectural regulation that is easily adapted to fit the diverse needs of 
NCARB’s individual members.

This introduction explains 
the purpose of this resource 
and highlights key similarities 
and differences between the 
existing and proposed  
Model Law.
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This historical note and Introduction have been 
replaced with a new version outlining the purpose of 
the NCARB Model Law and Regulations. 

The Legislative Guidelines have been incorporated 
into the Model Law, Model Regulations, or become 
commentary where appropriate. 

Definitions can be found in Model Law Section 103 and 
Model Regulations R103. See page 21 for more detail on 
how definitions have changed. 

Fees have moved to Model Regulations R313. 

Registration Qualifications can be found in Model Law 
Article III, Sections 301-302. See page 22 for more detail. 

Registration of Military Personnel can be found under 
Model Regulations R301(5). 

Registration Renewal information can be found under 
Model Law Section 304-305 and Model Regulations 
R304-305. 

Certificate of Registration has been removed to  
be consistent with contemporary practice and  
state requirements. 

Language regarding seals can be found under Model 
Law Section 401 and Model Regulations R401.

Language regarding disciplinary authority can be  
found under Model Law Section 501 and Model 
Regulations R501. 

Disciplinary Procedures has been separated into 
“Disciplinary Procedures” (Model Law Section 502/
Regulations R502) and “Disciplinary and Other 
Enforcement Actions (Model Law Section 503/
Regulations R503). 

Registration Prima Facie Evidence can be found under 
Model Law Section 310 and Model Regulations R310. 

Prohibition is now “Unlawful Practice” and can be 
found under Model Law Section 402 and Model 
Regulations R402. 

Aspects of Construction Contract Administration 
Services Required have been absorbed into other 
defined terms in Model Law Section 103. 

Exceptions have been streamlined and renamed 
“Activities and Individuals Excluded from the Practice 
of Architecture” and can be found under Model Law 
Section 104 and Model Regulations R104.

Enforcement can be found under Model Law Section 
501 and Model Regulations R501. 

Penalties has been incorporated into Model Law 
Section 503 and Model Regulations R503. 

Note: The original language of Model Law can be found on pages 21-28. The proposed 
new Model Law can be found in Appendix A of the electronic version of the Draft 
Resolution Packet, pages 6-28.



4JUNE 2018

APPENDIX B: MAPPING OF THE LEGISLATIVE GUIDELINES 
AND MODEL LAW/MODEL REGULATIONS 

Initial Registration requirements can be found under 
Model Law Section 301 and Model Regulations R301. 

TABLE OF CONTENTS (CONTINUED)

MODEL REGULATIONS ................................................................................................ 30

SCOPE; DEFINITIONS............................................................................................... 30
             Purpose  ..................................................................................................................................... 30

100.002   Citation  ..................................................................................................................................... 30

100.003   Board’s Regulatory Authority  ......................................................................................... 30

100.004  Severability  ............................................................................................................................. 30

100.005   Terms Defined by Statute  ................................................................................................ 30

100.006   Terms Defined Herein  ........................................................................................................ 30

GENERAL PROVISIONS ............................................................................................32
100.101   Board Meetings  ..................................................................................................................... 32

100.102   Board Seal  ................................................................................................................................ 32

100.103   Public Information ................................................................................................................ 32

100.104   Prohibition of Improper Contacts  ............................................................................... 32

100.105   NCARB  .......................................................................................................................................33

100.106   Availability of Forms .............................................................................................................33

100.107   Fees ...............................................................................................................................................33

APPLICATION FOR REGISTRATION ......................................................................33
100.201   Submission of Application .................................................................................................33

100.202   Refund of Fee ..........................................................................................................................33

100.203  Appeals .......................................................................................................................................33

REGISTRATION STANDARDS ................................................................................. 34
100.301   Initial Registration Standards  .......................................................................................... 34

100.302   Good Character ..................................................................................................................... 34

100.303   Education .................................................................................................................................. 34

100.304   Training ....................................................................................................................................... 34

100.305   Examination ............................................................................................................................. 34

[REGISTRATION STANDARDS FOR MILITARY PERSONNEL] .......................... 34
[100.401  Initial Registration Standards – Military Personnel] .............................................. 34

100.402  Good Character – Military Personnel.......................................................................... 34

100.403   Education – Military Personnel ....................................................................................... 34

100.404   Training – Military Personnel............................................................................................ 35

100.405   Examination – Military Personnel .................................................................................. 35

RECIPROCAL REGISTRATION .................................................................................35
100.501 Registration of NCARB Certificate Holders .............................................................. 35

100.502  ....................................................................................................................................................... 35

4|     |

Purpose and authority can be found under Model 
Regulations R102. 

Severability is addressed in Model Law Section 701 and 
Model Regulations R701. 

Terms can be found in Model Law Section 103 
and Model Regulations R103. More information on 
definitions can be found on page 30.  

Board meetings can be found under Model Law Section 
210 and Model Regulations R210. 

Board seals are not addressed in the proposed Model 
Law and Regulations to reflect current practice. 

Revised Public Information language can be found in 
Model Law Section 210 and Model Regulations R210. 

The revised Model Law addresses the application 
process in Article III and due process procedures in 
Article V. 

NCARB can be found under Model Regulations R212.

Availability of Forms is addressed in Model Law Article III 
and Model Regulations R301. 

Fees can be found under Model Regulations R313. 

Submission of Application information can be found 
under Model Law Section 301 and 302. 

General fee policies can be found under Model Law 211 
and Model Regulations R313. 

Appeals can be found under Model Regulations R314. 

This section has been removed. See page 34 for  
more information. 

Education, experience, and examination requirements 
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HISTORICAL NOTE

At the June 1970 Annual Meeting, NCARB adopted five guidelines for legislation governing the 
registration of architects. A minor amendment was adopted the following year, and the guidelines 
were further amended at the Annual Meetings in 1976 and 1977. At the 1982 Annual Meeting, 
substantial changes to Guideline III were adopted to permit states to use the new NCARB Architect 
Registration Examination format (i.e., a single examination for all candidates), and, in response to 
the requests of a number of NCARB Member Boards, the Council added Guideline VI: “Classes and 
Characteristics of Structures with Respect to Which Persons Performing Building Design May Be 
Exempt from Registration Requirements,” following extensive study of the question by NCARB’s 
Committee on Procedures and Documents. At the 1985 Annual Meeting, Guideline VIII respecting 
“Regulation of Unregistered Persons Practicing Architecture” was adopted with corresponding 
minor adjustments in Guideline II and Guideline VI. 

At the 1988 Annual Meeting, the Council amended Guideline I to recognize the conditions under 
which a design/build practice could be carried on. Substantial changes were made at the Annual 
Meeting in 1989, including Guideline VII, which required that an architect be engaged to furnish 
construction contract administration services.

Over the ensuing years, the guidelines have been modified from time-to-time. In 1999, the Council 
added Guideline IX, which describes a way in which foreign architects whose national registration 
standards vary from those in the United States may participate in U.S. architectural commissions. 
Also in 1999, the Council amended Guideline II by making specific reference to the Rule of Conduct 
(5.2) which requires that an architect have responsible control over all technical submissions not  
otherwise exempt.

INTRODUCTION

The NCARB Legislative Guidelines sets forth provisions adopted by the Member Boards of NCARB 
on nine significant areas of state regulation. Early in its consideration of state laws regulating the 
practice of architecture, NCARB reached the conclusion that guidelines were appropriate, rather 
than draft statutory language. 

Guidelines were recommended because each of the existing state laws contained unique language, 
organization, and ancillary provisions; it might be disruptive and confusing to attempt to introduce, 
on a national basis, exact statutory language into existing state statutes. Nonetheless, in response 
to the requests of a number of state registration boards, NCARB has added to these guidelines 
a Model Law for the purpose of illustrating the way in which the guideline principles would fit 
into a statutory framework. The Model Law does not purport to cover all matters appropriate 
to a statute governing the registration of architects. Matters with respect to the appointment 
of board members, their relationship to umbrella state agencies, the compensation of board 
members, procedural issues, and the like are not included in the Model Law. In many states these 
largely administrative provisions are found in a section of the law preceding the laws specifically 
applicable to each registration board. In other states these administrative provisions are found in 
the architectural registration statute itself. The most important of the administrative provisions not 
found in the Model Law is the power to adopt rules and regulations. Once again it is typical to find 
that power in the general portions of the law applying to all registration boards. A draftsperson who 
is revising the state law and using the Model Law should carefully examine the statutory framework 
to be sure that the power to adopt rules and regulations exists somewhere.

To round out the matter of legislative guidelines, NCARB has also added to this document 
Model Regulations to illustrate how the Model Law interfaces with a set of board Rules and 
Regulations. The Model Regulations build upon the Model Law, the Model Rules of Conduct 
recommended by the Council, and the standards adopted by the Council for certification. They 
recommend that states have analogous standards for registration and provide details on definitions, 
fees, applications, registration standards, examination, registration, rules of professional conduct, 
and practice by firms.

The historical note and 
introduction have been 
replaced with a new version 
outlining the purpose of the 
NCARB Model Law and  
Model Regulations. 

https://www.ncarb.org/sites/default/files/Rules_of_Conduct.pdf
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NCARB also reached the conclusion that the guidelines should be limited in scope; such subjects as 
the organization and incorporation of a regulatory board, procedures to be followed by the board, 
penalties for violation of the board rules, and the like are not treated in these Legislative Guidelines. 
Rather than attempt to provide guidelines to the states on matters which they are clearly better 
able to decide than any national organization, NCARB has limited its concern to nine major areas, all 
of which have implications beyond the boundaries of an individual state.

In the development of these guidelines, NCARB has been concerned with the respective roles 
of statutory enactment on the one hand and board rules or regulations on the other. Through 
a statute granting the power to adopt rules and regulations, the legislature permits a regulatory 
agency to elucidate and define further its statutory authority by establishing regulations. 
Regulations cannot contradict the statute. Practically, statutory change requires time, the 
mobilization of professional bodies to seek legislative support, and often considerable frustration 
when for one reason or another, the legislature postpones enacting the proposed reform. 
Regulations, on the other hand, may typically be adopted by the state board after notice and 
appropriate hearings. Thus, insofar as the regulation of the profession involves likely future changes 
in professional practice, the rules should be found in the regulations rather than the statute. 
The decision entails a reasonable calculation as to what matters a state legislature will permit a 
regulatory board to decide and what matters, as a question of public policy, should be decided by 
the legislature.

The nature of sanctions which may be imposed (fines, probation, suspension, revocation, and 
the like) is a matter customarily left to the legislature itself, while the question of educational 
and experience qualifications, a matter subject to changing concepts, might well be left to the 
registration board.

A connected question is the degree to which boards may rely on national standards as the 
standards to be used in their states. These guidelines refer specifically to the National Council of 
Architectural Registration Boards at various points and suggest that these references to NCARB be 
found in the statute. This decision is based on a legal judgment made from a survey of a variety of 
cases in various states that a board’s reliance on NCARB procedures may be put in doubt in a court 
challenge if there is no legislative expression on the board’s right so to rely. On the other hand, 
the reliance on these standards is permissive but not mandatory and is, in all cases, to be decided 
by the board in the board’s regulations. Here it was the view of NCARB that legislators would 
be reluctant to fix in a statute the mandatory requirement that a national organization set the 
standards for the state, subject only to legislative amendment.

In sum, the Legislative Guidelines leaves to the boards flexibility and discretion to bring their states 
in line with the developing national standards for architectural registration and regulation. Such 
flexibility is ensured by leaving much of the detail to regulations to be promulgated by the board, 
while the enabling statute contains the general policy of the legislature.

LEGISLATIVE GUIDELINES

I DEFINITION

A The practice of architecture, for purposes of the registration statute, should be defined 
as consisting of providing or offering to provide certain services hereafter described, in 
connection with the design and construction, enlargement or alteration of a building or 
group of buildings and the space within and the site surrounding such buildings, which have 
as their principal purpose human occupancy or habitation. The services referred to include 
pre-design; programming; planning; providing designs, drawings, specifications and other 
technical submissions; the administration of construction contracts; and the coordination 
of any elements of technical submissions prepared by others including, as appropriate 
and without limitation, consulting engineers and landscape architects. The practice of 
architecture shall not include the practice of engineering, but an architect may perform such 
engineering work as is incidental to the practice of architecture. No person not registered 

Rather than include Legislative 
Guidelines in the revised 
NCARB Model Law and 
Regulations, the task force has 
chosen to either include as 
statutory or regulatory  
language or as commentary 
where appropriate.  

The practice of architecture is 
defined in Model Law Section 
103(15). 
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nor otherwise permitted to practice under the registration statute should be permitted to 
engage in the practice of architecture. 

Except as provided in IV B and C, no person not registered should be permitted to 
acknowledge himself/herself as authorized to practice architecture or to use the title 
“architect” when offering to perform any of the services which the practice of architecture 
comprises or in circumstances which could lead a reasonable person to believe that such 
services were being offered; except that a person registered in another jurisdiction may use 
the title “architect” when identifying his/her profession in circumstances which would not 
lead a reasonable person to believe that the person using the title “architect” is offering to 
perform any of the services which the practice of architecture comprises. 

A person currently employed under the responsible control of an architect and who 
maintains in good standing a National Council of Architectural Registration Boards Record 
may use the title “intern architect” or “architectural intern” in conjunction with his/her 
current employment, but may not engage in the practice of architecture except to the extent 
that such practice is excepted from the requirement of registration.

B  A partnership or corporation offering a combination of architectural services together 
with construction services may offer to render architectural services only if (1) an architect 
registered in this state or otherwise permitted to offer architectural services participates 
substantially in all material aspects of the offering; (2) there is written disclosure at the time 
of the offering that such architect is engaged by and contractually responsible to such 
partnership or corporation; (3) such partnership or corporation agrees that such architect 
will have responsible control of the architectural work and that such architect’s services will 
not be terminated prior to the completion of the project without the consent of the person 
engaging the partnership or corporation; and (4) the rendering of architectural services by such 
architect will conform to the provisions of the architectural registration law and the rules  
adopted thereunder.

C  State statutes will continue to exempt various structures and special categories of persons 
from the purview of the statutes. Planning activities by planners and construction contracts 
by persons customarily engaged in contracting work are examples of activities which should 
be specifically exempted.

COMMENTARY

The guideline adopts a definition of the practice of architecture that covers the wide variety of 
services that architects currently furnish and that architects are specifically trained to provide and 
on which applicants for registration are examined. Architects are properly concerned with the 
design, construction and modification of buildings, and the space within and the site surrounding 
such buildings. The services that an architect may be expected to perform include pre-design 
services, programming, planning, preparing various technical submissions, administering construction 
contracts, and coordinating the work produced by other design professionals working on the 
project, including work designed by engineers, landscape architects, and other specialty consultants. 
The prohibition in the statute is against a person, “not registered or otherwise permitted to 
practice,” rendering or offering to render the services described. No person is permitted to use the 
title “architect” unless he/she is registered, or unless the circumstances would not lead a reasonable 
person to believe that architectural services are being offered. 

It is contemplated that state statutes will continue to exempt various categories of related design 
professions from the purview of this statute to the extent that the exercise of their profession 
may incidentally involve them in the practice of architecture. The importance of these exemptions 
should not be minimized. They should be carefully thought out to serve as a means for setting off 
legitimate activities of other registered design professionals from the practice of architecture.

Both architects and engineers are permitted to design structures under their respective registration 
statutes, but by emphasizing “human occupancy or habitation,” this guideline makes a sensible 
distinction between the practice of architecture and the practice of engineering.

Portions of this section of the 
Legislative Guidelines have been 
incorporated into Model Law 
Sections 104 and 402. 
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Paragraph B allows design/build firms to offer to perform architectural services only under the 
condition that an architect is involved during the design and construction of the project. The 
requirement under Clause (2) of the written disclosure is to avoid any misapprehension by the client 
that the architect is in a fiduciary relationship to the client.

II  REGULATION OF CONDUCT OF REGISTRANTS
A The state board should be authorized by statute to promulgate, as part of its regulatory 

function, rules of conduct governing the practice of registered architects. The statute should 
contain standards for the scope and content of such rules.

B The statute should include, as one of the enumerated grounds for revocation or suspension 
of registration or for the imposition of a civil fine, violation of rules of conduct promulgated 
by the board.

C The state board should review and adopt insofar as practicable the Model Rules of 
Conduct published by NCARB or equivalent rules. Some of those Rules serve as well as the 
foundation for regulatory legislation. For example, the Rule of Conduct (5.2) which restricts 
an architect’s right to sign or seal technical submissions prepared by others and which sets 
out the requirements for “responsible control” should be part of the statutory framework of 
each state’s regulation of practice.

COMMENTARY

Substantially all states, explicitly or by clear inference, authorize their registration boards to adopt 
rules or regulations governing the conduct of architects. States whose statutes provide a “clear 
inference” are typically those giving the board authority to adopt all regulations necessary to carry 
out the registration law and subsequently empowering the board to revoke or suspend registration 
for misconduct. (A board’s rule-making power coupled with the power of revocation or suspension 
based on misconduct implicitly requires further description by the rule-making process of what will 
constitute misconduct.)

Because a matter as serious as revocation of registration may turn on a violation of board 
regulations, it is improper to adopt regulations governing conduct unless the power to do so is clear 
in the statute. This guideline urges that all states set out that clear authority.

The statute should also contain specific standards for the scope and content of such regulations 
in order to protect them from attack on the grounds that they are the results of an over-broad 
delegation of legislative authority. For example, the statute could explicitly empower the board to 
adopt regulations concerning “misrepresentations, conflicts of interest, disability, violations of law, 
or other unprofessional conduct.”

Once the statute properly empowers a board to adopt such rules, the board should proceed 
in accordance with its local regulations (often found in the state administrative procedure act) 
governing the adoption of rules by the board. Once adopted, the rules will have the force of law  
in most states.

Obviously, the promulgation of rules of professional conduct will be ineffective, unless a violation 
of the rules results in a penalty. Accordingly, the guideline advises that a statute should explicitly 
make a violation of the rules of conduct a ground for suspension, revocation of registration, or  
civil fine.

In general, such rules of conduct should be in the regulations where they can be reviewed from 
time to time by the board to make sure that they are compatible with architecture as it is currently 
being practiced by competent and ethical professionals.

NCARB publishes, and revises from time to time, recommended Model Rules of Conduct. A 
majority of the state boards have adopted these Rules as their own Model Rules of Conduct.

Rules of conduct are outlined 
in Model Law Sections 501 
and 503, as well as Model 
Regulations R501 and R602. 

https://www.ncarb.org/sites/default/files/Rules_of_Conduct.pdf
https://www.ncarb.org/sites/default/files/Rules_of_Conduct.pdf
https://www.ncarb.org/sites/default/files/Rules_of_Conduct.pdf
https://www.ncarb.org/sites/default/files/Rules_of_Conduct.pdf
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III QUALIFICATION FOR REGISTRATION UNDER STATE PROCEDURE

INTRODUCTION

In 1982, this guideline was rewritten to afford state boards greater flexibility in dealing with changing 
national standards for education and examination. At the same time, NCARB decided to eliminate 
the minimum age requirement of 21, as it had earlier eliminated the citizenship or residency 
requirement. A short explanation is in order. In 1971, the 26th Amendment to the U.S. Constitution 
was ratified, extending the right to vote to 18 year olds. Many states responded by reducing the age 
of competency, for all purposes, to 18. In such states a minimum age requirement of 21 would run 
contrary to the prevailing law. Since it is inconceivable that a candidate could meet the requirements  
of education and training at 21 (let alone 18), retaining a minimum age in the registration statute  
was meaningless.

As to the elimination, some years earlier, of a citizenship or residency requirement, court decisions 
have left no doubt that a citizenship requirement for entry into a profession is unconstitutional. 
While a requirement of actual residence may be acceptable, related court decisions established that 
it is unconstitutional to require a certain duration of residence as a condition of registration. NCARB 
considers that when educational and employment opportunities encourage young architects to move 
from state to state, it is no longer reasonable to insist that an applicant be a resident of the state 
administering the examination.

A  An applicant for registration should be required to hold a professional degree in architecture 
from an NAAB-accredited program and to have had such practical training as the state board, 
by regulations, shall deem appropriate. In lieu of the requirement of an NAAB-accredited 
degree, the state board may register an applicant who demonstrates, in accordance with such 
standards and requirements as the state board adopts by regulation, that he/she has such 
other educational experience as the state board deems equivalent to a professional degree 
in architecture from an NAAB-accredited program. The statute should permit the state board 
to adopt, as its own regulations relating to practical training and education, those guidelines 
published from time to time by the National Council of Architectural Registration Boards, 
and should permit the state board to adopt the accreditation decisions of the National 
Architectural Accrediting Board.

B To be registered, the applicant should be required to pass examinations covering such subjects 
and graded on such basis as the state board shall, by regulations, decide. The statute should 
permit the state board to adopt the examinations and grading procedures of the National 
Council of Architectural Registration Boards.

COMMENTARY

In A and B, flexible standards for education and training are set out. It is assumed and strongly 
encouraged that jurisdictions will, by regulation, bring themselves in line with national standards 
as they are being developed. As was discussed in the introduction, this guideline (and Guideline 
IV) recommends that the statute contain language authorizing the use of NCARB and the National 
Architecture Accrediting Board (NAAB) standards for regulatory purposes in order to avoid any 
challenge to that procedure.

It is important that the details of the examination not be found in the statute. It would be a great 
setback to the regulatory system if states were inhibited by their statute from adopting changes in 
the examination which are expected to occur from time to time in the future. The same is true with 
respect to educational and training requirements. The recommended language permits boards to 
adopt the NCARB-recommended education, training, and examination standards. The reference to  
a degree in architecture from an accredited program or similar language is already found in most  
state statutes.

Education requirements are 
covered in Model Law Section 
301 and Model Regulations 
R301(1). 

Examination requirements are 
covered in Model Law Section 
301 and Model Regulations 
R301(3). 
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C  If the state wishes to invest its state board with discretion to reject or take disciplinary 
action against an applicant who is not of “good moral character,” the statute should specify 
only the aspects of the applicant’s background germane to the inquiry, such as

i) conviction for commission of a felony;

ii)  (misstatement or misrepresentation of fact or other misconduct in connection with 
seeking registration, including without limitation misconduct involving violation of 
applicable rules protecting the integrity of the architect licensing process such as the 
Architect Registration Examination or the Architectural Experience Program (AXP), 
formerly known as the Intern Development Program (IDP);

iii)   violation of any of the rules of conduct required of registrants and set forth in the 
statutes or regulations (See Guideline II); and 

iv)   practicing architecture without being registered in violation of registration laws of the 
jurisdiction in which the practice took place.

If the applicant’s background includes any of the foregoing, the state board should be allowed, 
notwithstanding, to register the applicant on the basis of suitable evidence  of reform.

COMMENTARY

Paragraph C sets out the NCARB recommendations in the event that the statute invests its board 
with discretion to consider “good moral character.” These standards make clear that this test is not 
to be applied arbitrarily to keep out an applicant whose political views, for example, are distasteful 
to the board.

IV QUALIFICATION FOR REGISTRATION UNDER RECIPROCITY PROCEDURE
A Every person seeking to practice architecture in a state should be registered, if

1  the person holds a current and valid registration issued by a registration authority 
recognized by the state board; and 

2  the person holds a current and valid National Council of Architectural Registration Boards 
Certificate; and

3  the person files his/her application with the state board, upon a form prescribed by the 
board, containing such information satisfactory to the board, concerning the person, as the 
board considers pertinent.

B  A person seeking an architectural commission in a jurisdiction in which he/she is not 
registered should be admitted to the jurisdiction for the purpose of offering to provide 
architectural services, and for that purpose only, without having first been registered by the 
jurisdiction, if

1  the person holds a current and valid registration issued by a registration authority 
recognized by the state board; and

2  the person holds a current and valid National Council of Architectural Registration Boards 
Certificate; and

3  the person notifies the board of the jurisdiction in writing that (a) he/she holds an NCARB 
Certificate and is not currently registered in the jurisdiction, but will be present in the 
jurisdiction for the purpose of offering to provide architectural services and (b) he/she will 
deliver a copy of the notice referred to in (a) to every potential client to whom the person 
offers to provide architectural services; and

4  the person provides the board of the jurisdiction with a statement of intent that he/she 
will apply immediately to the board for registration, if selected as the architect for a project 
in the jurisdiction.

While the phrase “good moral 
character” has been largely 
removed from the updated 
document to align with current 
practice, elements of this 
section can be found under 
Model Law Section 501. 

Reciprocal registration 
requirements are outlined 
under Model Law Section 302 
and Model Regulations R302. 

The topic of “fishing” without a 
license is covered under Model 
Law Section 104(2). 



LEGISLATIVE GUIDELINES

12|     |JUNE 2018

 The person should be prohibited from actually providing architectural services until he/she has 
been registered.

C A person seeking an architectural commission by participating in an architectural design 
competition for a project in a jurisdiction in which he/she is not registered should be 
permitted to participate in the competition, if

1   the person holds a current and valid registration issued by a registration authority 
recognized by the state board; and

2   the person holds a current and valid National Council of Architectural Registration Boards 
Certificate; and

3   the person notifies the board of the jurisdiction in writing that he/she is participating in 
the competition and holds an NCARB Certificate; and

4   the person provides the board of the jurisdiction with a statement of intent that he/she 
will apply immediately to the board for registration, if selected as the architect for  
the project.

D The foregoing provisions for registration under the reciprocity procedure are to be 
in addition to the provisions found in the statute for registering applicants under the 
examination procedure (see Guideline III) and to any provisions in the statute providing other 
forms of reciprocity.

COMMENTARY

State statutes should acknowledge the procedure for interstate practice which is being followed 
throughout the United States; i.e., the registration of a non-resident holding the NCARB Certificate. 
This section of the guideline provides the mechanics by which the state board registers the 
Certificate holder. While this generally follows the practice of most states, to avoid any question 
as to the power of the board to honor the NCARB Certificate, it is advisable to set forth the 
procedure explicitly in the statute.

Even with the NCARB procedure accepted by most jurisdictions, the out-of-state architect 
has often faced a dilemma when he/she offers to render services in an initial interview with a 
prospective client or by entry in an architectural design competition. Technically, that interview 
or that entry in a design competition may violate the provisions of the local state law, in that 
the out-of-state architect is holding himself/herself out to be an architect (offering to render 
architectural services), in attempting to get the commission, without first having been registered in 
the jurisdiction.

Despite streamlining of the processing at NCARB Headquarters in Washington, a delay is inevitable 
between the time that an architect is first invited to be interviewed or is first notified of the design 
competition and the time that his/her Council Certificate can be forwarded to the local state 
board, be reviewed, and have the registration issued. To solve these problems, the guidelines adopt 
procedures whereby a qualified architect holding the NCARB certificate is admitted for the purpose 
of offering to render architectural services or for the purpose of participating in an architectural 
design competition without first having been registered. These procedures have worked well in the 
jurisdictions that have adopted them and have proved of great convenience to the  
architectural profession.

V FIRM PRACTICE
A  A partnership (including a registered limited liability partnership), a limited liability company 

or a corporation should be admitted to practice architecture in a state if (1) two-thirds (2/3) 
of the general partners (if a partnership), two-thirds (2/3) of the managers (if a limited liability 
company), or two-thirds (2/3) of the directors (if a corporation) are registered under the 
laws of any state to practice architecture or engineering; (2) one-third (1/3) of the general 
partners (if a partnership), one-third (1/3) of the managers (if a limited liability company), or 
one-third (1/3) of the directors (if a corporation) are registered under the laws of any state 

Firm requirements are outlined 
under Model Law Section 303. 
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to practice architecture; and (3) the person having the practice of architecture in his/her 
charge is himself/herself a general partner (if a partnership), or a manager (if a limited liability 
company), or a director (if a corporation) and is registered to practice architecture in that 
state. The board should be empowered to require by regulation any partnership, limited 
liability company, or corporation practicing architecture in that state to file information 
concerning its officers, directors, managers, beneficial owners, and other aspects of its 
business organization, upon such forms as the board prescribes.

COMMENTARY

While a majority of states now permit the practice of architecture in the conventional corporate 
and partnership forms, and in the newer limited liability company form, the restrictions placed on 
corporate practice and limited liability company practice (and to a lesser degree on partnership 
practice) are often onerous. Worse still, these restrictions are so varied among the several states 
as to require an architectural firm organized as a corporation or limited liability company to 
consult with legal counsel in all cases before accepting work in another state. The guidelines seek a 
reasonable, nationwide provision respecting firm practice. 

The requirements are that two-thirds of the directors or managers be registered to practice 
architecture or engineering under the laws of any state; that one-third of the directors or managers 
(in other words, at least one-half of the architect and engineer directors or managers) be registered 
to practice architecture under the laws of any state; and that the person having the practice of 
architecture in his/her charge be a director or manager, and that such person be registered to 
practice architecture in the state of the project. (In the case of a limited liability company in which 
management of its business is vested in the members, the requirement is intended to apply to the 
members.) This guideline does not require that all the directors or managers be architects; there 
may be engineers sitting on the board of directors. Moreover, up to one-third of the total number 
of directors or managers may be laymen. For example, most states require that corporations have 
a minimum of three directors. Accordingly, the small closely-held corporation, having only the 
minimum number of directors, may have a business advisor, accountant, or other person sitting 
on the board with two design professionals. Larger firms may wish to have a banker, lawyer, 
accountant, business advisor, or real estate consultant, or several of the foregoing, sitting on the 
board. The guideline allows this flexibility.

The utility of a provision of the kind proposed by the guidelines is emphasized by the fact that 
present restrictions on firm practice have had the effect of promoting techniques for circumventing 
laws restricting firm practice which can be used equally by responsible and irresponsible firms. 
For example, it has become common for an architect associated with a corporate firm to take 
a contract in a restrictive state in his/her individual name, thus technically complying with the 
law although the work is being done by an out-of-state corporate entity. Under this practice, 
a construction company employing a single architect is as able to evade the restrictions as a 
reputable architectural firm whose entire board comprises architects. Strict enforcement to 
prevent such practices in order to ban the company not in control of design professionals proves 
impossible as a practical matter, because such enforcement would result in wholesale barring of 
responsible corporate architectural firms in many states. The type of rule set forth in Guideline V-A, 
in contrast, could be used successfully to bar entry to corporate or limited liability company firms 
not controlled by professionals while not forbidding practice by the vast majority of legitimate 
corporate or limited liability company firms that should be able to meet the requirements.

There is no requirement concerning the ownership of a firm (e.g., the stockholders of a 
corporation). This matter was carefully considered in drafting the guideline. There are a number of 
good reasons for not requiring that ownership be exclusively in the hands of design professionals. 
These range from a frequent situation in the small corporation where the principal of the firm 
wishes to bequeath his/her stock to his/her spouse or children, to the possibility of larger firms 
seeking public ownership in order to capitalize adequately their practice. Since there are strong 
reasons for not restricting ownership, these must be weighed in the balance against the reasons for 
imposing restrictions.

Rather than include Legislative 
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The principal, if not sole, argument for restricting ownership is that it ensures ultimate control 
of the firm in the hands of design professionals. But this argument is illusory. For example, a 
corporation, by statute, is managed by its board of directors. The role of stockholders is limited 
to electing and removing the directors in whom management is vested. While it is therefore true 
that laymen owning a majority of the shares may change the persons who constitute the board 
of directors, the laymen can never substitute laymen on the board of directors for professionals. 
Thus, the argument is reduced to the proposition that the laymen can find compliant architects 
more likely to do their bidding on the board of directors than the stubborn architect whom they 
discharged, a situation analogous to that currently existing between the owner and the architect. 
The architect has control over the design of a project only for so long as the owner keeps him/her 
under contract. If the owner is displeased with the architect or if the owner wants the architect to 
take action which the architect feels is unprofessional, the owner can discharge the architect and 
seek a more compliant architect to do his/her bidding.

Since much was to be gained by leaving the question of ownership to the discretion of the firm 
practitioners and very little was to be gained by imposing restrictions, it was decided that this 
guideline should confine itself to the composition of the firm’s management.

It should be noted that the guidelines require merely that the design professionals be registered in 
any state and not necessarily in the state of the practice. One of the great problems confronting 
large firms practicing architecture is that several of the states require all directors (in the case of a 
corporation), all managers (in the case of a limited liability company [or all of the members in the 
case of a limited liability company in which management of its business is vested in the members]), 
and all partners (in the case of a partnership) to be registered in that state. Expense and unnecessary 
processing to achieve that goal is out of proportion to any useful purpose it serves.

The real protection for the public is that the person who has the project in his/her charge is a 
person who has qualified to practice architecture in the state. This guideline makes certain that 
will always be the case. In order to make clear that the architect is to be a principal of the firm, this 
guideline requires that he/she also be a director (if a corporation), a manager (if a limited liability 
company), or a general partner (if a partnership). (In the case of a limited liability company in which 
management of its business is vested in the members, the guideline is intended to require that he/
she also be a member.) In the case of a corporation, it should be emphasized that the officers are 
mere employees of the corporation subject at all times to the direction of the board of directors. 
Thus, those present state laws requiring the architect practicing through the corporate firm to be 
an officer of the corporation too often find themselves dealing with a third vice president, who, 
except for that title, holds no position of importance in the corporate firm.

It is not the intent that a firm be registered, but only that a firm, complying with this guideline, may 
be a vehicle by which a registered architect may legally practice architecture.

The guidelines suggest that a state board may wish to have a special filing for firm practice so that 
the state will know at all times who the officers, directors, managers, and beneficial owners of the 
firm are. Many states have adopted such a practice.

B  A firm otherwise qualified to practice in a state should be permitted to practice in that state 
under a name which does not include the names of every director (if a corporation), every 
manager (if a limited liability company), or every general partner (if a partnership) registered 
in any state to practice architecture, provided the firm complies with reasonable regulations 
of the state board requiring the firm to file the names, addresses, and other pertinent 
information concerning the directors (if a corporation), managers (if a limited liability 
company), or general partners (if a partnership) of the firm.

COMMENTARY

A handful of states still proscribe use of any firm name other than a name which includes the 
surnames of principals. This has yielded a curious anomaly. These names and those firms gained 
considerable reputations; but when they went into a state that proscribed generic names, they 
discarded the name under which they have developed a reputation and practiced as John C. Smith 
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or Peter Jones. In such circumstances, the use of the surname is more misleading than the use of 
the assumed name under which the firm has developed its practice.

Again, the guidelines encourage the local state board to require the filing of a statement by firms 
operating under an assumed name so that the real names of principals will at all times  
be available.

VI CLASSES AND CHARACTERISTICS OF STRUCTURES WITH RESPECT  
TO WHICH PERSONS PERFORMING BUILDING DESIGN MAY BE EXEMPT  
FROM REGISTRATION REQUIREMENTS

INTRODUCTION

Most architectural registration statutes specify various kinds of structures which may, under special 
conditions, be designed by unregistered persons. In an effort to provide a basis for more uniformity 
among jurisdictions in establishing reasonable exemptions, NCARB, through its Committee on 
Procedures and Documents (P&D), in 1979 initiated a study of current statutory exemptions. While 
the results of this effort indicated almost as many variations as there are jurisdictions, it became 
apparent that there were five basic characteristics of buildings which, when used in varying 
combinations, formed the basis of establishing exemptions. These characteristics are: 

• Cost of construction

• Area or volume

• Intended use or occupancy

• Number of stories or height

• Number of units or occupants

P&D decided to study how such exemptions affect the health, safety, and welfare of the public and 
then to fashion a legislative guideline in the light of its findings.

As a means of expanding the information base and of examining the impact and the roles of public 
building officials and licensed design professionals as they relate to the safety of the consumer, 
NCARB, in early 1981, organized a round-table discussion, including representatives of:

• Illinois Council of Code Administrators

• AIA Division of Codes and Standards

• National Society of Professional Engineers

•  Victor O. Schinnerer and Company, Inc. (Professional liability insurance)

• International Conference of Building Officials

• U.S. Department of Housing and Urban Development

Building officials attending the meeting stated that the public may assume that the state or 
municipal building inspectors or code administrators are an effective means of assuring public 
health, safety, and welfare, but in practice this is rarely the case. A code administrator pointed 
out that while some of the building officials are indeed trained and registered as engineers and/
or architects, they are a very small minority and that the majority has no professional academic 
background in engineering or architecture, although some do receive modest training in plan review 
for code compliance. The expectation that these dedicated and often overworked public servants 
can evaluate the technical adequacy of a complex building design is, in most instances, unrealistic.

While substantiating statistics are not available from public records, all participants at the round 
table agreed that their experiences would strongly support the concept that the public health, 
safety, and welfare can only be assured by requiring that licensed professionals design any 
significant improvements to real property. It was further established that few, if any, governmental 
building departments, inspectors, or code administrators have sufficient qualified staff to carry 

Exemptions from the practice 
of architecture are outlined 
in Model Law Section 104 and 
Model Regulations R104.
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out their responsibilities; and that they must depend heavily upon licensed design professionals to 
deliver to the public safe structures designed within the limits of current codes. To demonstrate 
further potential for loss to the public, it was pointed out that errors and omissions insurance is not 
available from any source to unregistered persons.

In the summer of 1999, NCARB distributed a questionnaire to 9,450 building officials affiliated with 
the three major code organizations. One of the purposes of the questionnaire was to obtain from 
these officials their opinions (not necessarily the requirements of their existing laws) on what 
exemptions should be included within their statutes which would not impose overly restrictive 
standards, but which would reasonably protect the public health, safety, and welfare.

Of those responding, 95 percent agreed that a registered architect or engineer is essential on any 
“substantial” building project. Eighty-seven percent (87%) agreed that even well-staffed building 
departments must rely on registered design professionals to ensure that building designs meet 
performance standards of modern codes. Eighty-seven percent (87%) said that registered architects 
and engineers should be required to perform construction contract administration services. In 
response to a question asking what exemptions should be permitted in a model statute, 88 percent 
favored limiting the exemption only to one- and two-family dwellings and farm buildings. And a 
substantial minority favored deleting one- or two-family dwellings from the exemption.

While current statutes, with their broadly varying exemptions, attempt to limit risk to the public 
by limiting the building in some way (area, height, span, cost, function, etc.), it does not necessarily 
follow that these limitations will accomplish that goal.

It is assumed in the following guidelines that state registration laws begin with the requirement 
that plans and specifications for all buildings having a principal purpose of human occupancy or 
habitation shall be prepared and sealed by an architect registered in the state. The guideline then 
suggests principles upon which appropriate exemptions from the law may be developed. (Note, 
however, that some jurisdictions permit no exemptions.) In 1989, the Council deleted references to 
the engineering registration law from these guidelines because the Council believes that the public 
health, safety, and welfare is best protected by having architects and not engineers responsible 
for the design of buildings constructed for human occupancy or habitation. The scope of other 
structures that require the involvement of a registered engineer should be dealt with in the 
engineering registration law and not in the architectural registration law.

A  Persons not registered under this registration law may design detached single- and two-
family dwellings and any accessory buildings incidental thereto, unless an architect is 
otherwise required by law or by the building authority having jurisdiction over the project.

COMMENTARY

Single-and two-family dwellings have historically been designed by their owners and more recently 
by contractors and developers. In many instances, state statutes have continued to permit this 
exemption as a concession to the right of an individual to make risk decisions impacting primarily 
on his/her own family. As a practical matter, legislators have been unwilling to attempt to curtail the 
practice of an owner designing or purchasing a structure to house his/her own family.

While some statutes have attempted to limit the exemption to “designer occupied” structures, 
others have permitted a broader participation in the design of dwellings by omitting the limiting 
impact of designer occupancy. This less restrictive phrasing opens the field to contractors and 
developers on the premise that size and use do limit risk. On the other hand, limiting the exemption 
to “designer occupied” dwellings affords no protection to subsequent purchasers of the dwelling.

B  Persons not registered under this registration law may design farm buildings, including barns, 
silos, sheds, or housing for farm equipment and machinery, livestock, poultry or storage, if 
such structures are designed to be occupied by no more than 10 persons.
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COMMENTARY

States having particular occupations, whose participants have traditionally designed structures 
for their own use, may wish to continue to permit such buildings to be designed by non-licensed 
persons. This guideline recognizes the political reality that long-standing custom relating to 
occupations involving significant numbers of participants is unlikely to be changed by members 
of the state legislature. Farmers probably comprise the largest single group coming under this 
exemption. It would be appropriate, however, to consider limiting this and other traditionally 
“family” occupations when the magnitude of their individual operations requires involvement of 
significant numbers of non-family employees. Some non-agricultural states may support other 
occupations which, on the basis of history and custom, may require that buildings housing these 
occupations be exempt.

In any case, any effective statute attempting to limit risk to the public from failures in buildings 
must recognize that the only certain method is to limit the number of occupants permitted in that 
structure. Structural limitations in the building design (area, height, span, etc.) and building cost have 
no limiting effect on the numbers of people who may occupy the building and cannot be relied 
upon as effective means of protecting the public. Structural failures in tall single-story buildings 
erected on or near property lines or rights-of-way may compromise the safety of persons nearby. 
Limiting exempt structures to a single story, fixing maximum heights, and requiring substantial 
setbacks from property lines and rights-of-way will tend to localize the impact of any failure. It 
follows from the last restriction that, without engaging a registered design professional, no building 
may be built close to the property line.

The number of persons allowed to be put at risk is a judgment to be made by each jurisdiction.

C  Persons not registered under this law may design particular features of a building when such 
features do not affect structural or other safety features of the building and when the work 
contemplated by the design does not require the issuance of a permit under applicable 
building codes.

COMMENTARY

This exemption would apply to any structure, including dwellings, factories, offices, and other 
commercial buildings, and recognizes that in many circumstances, competent, skilled trades-people 
can do the work. The references to structural and life-safety aspects are particularly important in 
instances where codes have not been adopted.

VII REQUIRING THAT AN ARCHITECT BE ENGAGED DURING THE 
CONSTRUCTION OF A PROJECT

A  An owner who proceeds to have constructed a project having as its principal purpose human 
occupancy or habitation and not exempted under Section VI shall be deemed to be engaged 
himself/herself in the practice of architecture unless he/she has employed an architect 
to perform at least minimum construction contract administration services, including (i) 
periodic site visits, (ii) shop drawing review, and (iii) reporting to the owner and building 
official any violations of codes or substantial deviations from the contract documents which 
the architect observed.

B  It shall be the project design architect’s obligation to report to the state board and to the 
building official if he/she is not engaged to provide construction contract administration 
services described in Paragraph A.

C  A state board may waive these requirements with respect to a particular project or class of 
projects if it determines that the public is adequately protected without the necessity of an 
architect performing the services described in Paragraph A.

Construction administration is 
addressed in the commentary 
on Model Law Section 103(15)(i).
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COMMENTARY

This guideline increases the required role of the design architect during construction to at least the 
listed minimum of construction contract administration services. By stating that an owner who fails 
to engage an architect to perform such services for a project having as its principal purpose human 
occupancy or habitation is deemed to be engaged in the practice of architecture, it gives the state 
board legal power to seek a remedy against the owner failing to meet the requirement. 

The origin of this provision was the statement of a significant number of building officials taking 
part in a 1981 NCARB survey that contracts for professional services that terminate upon completion 
of construction documents, which do not then provide for professional administration during 
construction, often result in buildings that do not meet code requirements that were specified 
in the documents. (In a 1999 survey of building officials, 87 percent of the respondents favored 
requiring that architects and engineers perform on-site observation during construction.) The 
Council believes that in order to effectively protect the public health, safety, and welfare, statutes 
must include language requiring the retention of registered architects to provide responsible 
professional involvement throughout the construction process on all non-exempt structures.

The guideline suggests that the design architect be engaged for at least the minimum of 
construction phase professional services which include periodic site visits, shop drawing review, and 
reporting to the owner and the building official any violations of codes or substantial deviations 
from the contract documents which the architect observes. Most agreements between architects 
and their clients require that the architect report any observed code violations and defects in the 
work to the owner. The building codes of many jurisdictions require that a registered architect or 
engineer perform the other construction contract administration services listed in the guideline. 
For example, the city of Boston requires an architect or engineer to make at least one site visit per 
week, to be responsible for inspecting all phases of construction, and to notify the building official 
of any code violations, discrepancies between the design documents and the work in progress, and 
any condition constituting a hazard, which the architect observes. The International Building Code 
requires special inspections by a registered design professional.

Under legislation enacted pursuant to this guideline, if an architect is not engaged to perform 
the designated minimum construction phase services, then the owner is deemed to be himself/
herself engaged in the unauthorized practice of architecture. This will allow the state board to 
seek an injunction, civil fines, and/or criminal complaints as appropriate to the circumstances and 
as permitted by the relevant state law. The enforcement role of the state board and local building 
official is aided by the design architect’s obligation under the guideline to make both the state 
board and local building official aware of situations in which the design architect is not engaged 
to provide construction contract administration services. Presumably, the level of enforcement 
would be commensurate with the risk to the public health, safety, and welfare. For example, if an 
owner did not engage an architect to provide construction phase services in connection with the 
construction of a major downtown office building, the first course of action for a state board likely 
would be to seek an injunction to prevent the further construction of the building. A criminal 
complaint might be sought in circumstances where an owner has repeatedly disregarded this rule 
at peril to the public health, safety, and welfare. Civil fines might be imposed both to discourage 
transgressions of the law and to assist in funding enforcement efforts.

Of course, state boards should be free to waive these requirements for projects that do not require 
an architect to perform construction contract administration services in order to adequately 
protect the public. Structures that may be designed without the involvement of a registered 
architect under Section VI of the guidelines, for example, should also be exempted from the 
requirement that an architect be engaged to perform construction phase services. Where a public 
agency has its own experienced construction contract administration staff, the state board may 
exempt the agency’s projects from this requirement. The board should be able to exempt both 
specific projects and categories of projects.

Rather than include Legislative 
Guidelines in the revised 
NCARB Model Law and 
Regulations, the task force has 
chosen to either include as 
statutory or regulatory  
language or as commentary 
where appropriate.  



LEGISLATIVE GUIDELINES

19|     |JUNE 2018

VIII PRACTICING ARCHITECTURE
A  While violation of the architectural registration law by unregistered persons should be a 

crime, the state board should also be authorized, after a hearing, to impose civil fines of up 
to a stated amount, such as $3,000, and to issue orders to cease against unregistered persons 
and persons aiding or abetting unregistered persons. The board, as well as the state attorney 
general and county or other local law enforcement authorities, should be authorized to 
seek injunctions against practice by unregistered persons and the aiding or abetting of such 
practice, and judicial enforcement of civil fines imposed by the board.

B  All plans, specifications, and other technical submissions (“technical submissions”) prepared 
in the course of practicing architecture (as defined in Guideline I) and required to be filed 
with state or local building or public safety officials should be sealed by an architect. If state 
law provides certain exceptions to the general requirement that technical submissions be 
sealed, then the person filing the technical submissions should specify on them the state law 
exempting the preparation of those technical submissions. Any permit issued on the basis of 
technical submissions not complying with these requirements shall be invalid.

COMMENTARY

Virtually all state laws make the unregistered practice of architecture a crime. Yet most state boards 
have found that busy public prosecutors are rarely persuaded to prosecute unregistered persons 
practicing architecture. Except where life or property may already have suffered, prosecutors have 
generally given priority to “more serious” crimes. Authorizing the board itself to impose a civil 
fine after a hearing will unburden busy prosecutors and at the same time provide a more fitting 
sanction for many cases of unregistered practice. New Jersey has long had such authority and has 
used it with great effect. Many other states also have legislative authorization to impose civil fines. 
Where a fine remains unpaid or where the board believes that a court injunction is necessary to 
halt continuing unregistered practice, the board itself, as well as other public law enforcement 
authorities, should be authorized to apply to courts to enforce the board’s orders to pay the fine or 
to cease the unregistered practice.

Local and state building and public safety officials have historically relied on the professional 
expertise implied by professional seals affixed to plans filed to obtain governmental permits. 
Therefore, state boards should consider pressing for including the substance of Guideline VII B in 
statutes, building codes, and other codes applicable throughout their states. By placing the burden 
of certifying the applicability of exemptions on applicants, they as well as building officials can be 
expected to aid enforcement of the seal requirement. By providing that permits erroneously issued 
without the required seals are invalid, NCARB expects private enforcement of these provisions by 
owners and their lenders.

IX PRACTICE BY FOREIGN ARCHITECTS

A person duly registered as an architect outside of the United States and Canada should be  
allowed to practice architecture in affiliation with a local architect within a state under the 
following conditions:

A  The foreign architect must show that he/she holds a current registration in good standing 
which allows him/her to use the title “architect” and to engage in the unlimited practice of 
architecture in his/her national jurisdiction.

B The foreign architect must show that a bilateral agreement exists between NCARB and the 
national registration authority of his/her national jurisdiction.

C  The foreign architect must affiliate with an architect duly registered in the state, who shall 
take responsible control over all aspects of the architectural services for any project in which 
the foreign architect is involved, and who shall file a written statement with the state board 
identifying the foreign architect, describing the project, and describing the foreign  
architect’s role.

Fines for practicing without a 
license are addressed under 
Model Law Section 503 and 
Model Regulations R503. 

Technical submissions are 
addressed in Model Law 
Section 103(17). 

Requirements for foreign 
architects are outlined in Model 
Regulations R301(6) and R302(1). 
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D  The [foreign] architect must use the title: “[X], a foreign architect, in consultation with [Y],  
an architect registered in [state].”

COMMENTARY

In 1998, the Council Board presented to the Annual Meeting a proposal by which foreign architects 
would be permitted to engage in architectural practice in the United States provided a U.S.-
registered architect took responsible control over all aspects of the services to be performed. 
This proposal would require an agreement between NCARB, on the one hand, and the equivalent 
national registration body in the foreign country, on the other, before an architect registered in 
the foreign country would be permitted to engage in architectural practice in the United States. In 
contrast with inter-recognition agreements, such as the one between the U.S. and Canada, which 
accepts the two registration systems as sufficiently similar as to permit a registered architect in 
Canada and a registered architect in the United States freedom to practice in the other country, 
such agreements may be reached with countries whose registration requirements vary substantially 
from our own. State boards are encouraged to accept this procedure nonetheless because the 
public is protected by the role of the U.S. architect exercising responsible control over all aspects 
of the work. 

Based on the 1998 report, the Council adopted the notion of bilateral accords in principle, asking 
that a legislative guideline be submitted to the 1999 Annual Meeting. That was done, and the Council 
adopted the new guideline without dissent.
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Section 1 – Definitions

The following words as used in Sections 1 to 13 inclusive, unless the context otherwise requires, shall 
have the following meaning:

“Architect.” 
Any person who engages in the practice of architecture as hereinafter defined. 

“Architect Emeritus.”  
Means an honorific title granted to a previously registered architect who has retired from the 
active practice architecture.

“Board.” 
The Board of Registration of Architects established by [Here, make reference to statute 
establishing Board; if no separate statute exists which sets out the composition of Board, 
terms, compensation, etc., insert those provisions as “Section 2–Board” and renumber 
existing Section 2 and all subsequent sections.]. 

“Good moral character.”
Such character as will enable a person to discharge the fiduciary duties of an architect to 
his/her client and to the public for the protection of health, safety, and welfare. Evidence 
of inability to discharge such duties shall include the commission of an offense justifying 
discipline under Section 7. 

“Practice of architecture.” 
Providing or offering to provide those services, hereinafter described, in connection with the 
design and construction, enlargement, or alteration of a building or group of buildings and the 
space within and the site surrounding such buildings, which have as their principal purpose 
human occupancy or habitation. The services referred to include pre-design, programming, 
planning, providing designs, drawings, specifications and other technical submissions, the 
administration of construction contracts, and the coordination of any elements of technical 
submissions prepared by others including, as appropriate and without limitation, consulting 
engineers and landscape architects; provided that the practice of architecture shall not 
include the practice of engineering as defined in [Statute Reference], but a registered 
architect may perform such engineering work as is incidental to the practice of architecture.

“Prototypical building.”
Any commercial building or space within a commercial building that is intended to be 
constructed in multiple locations, and in fact then has been constructed in multiple locations, 
and which conveys an owner’s intended uniform business program, plan, or image.

“Prototypical building documents.”
Technical submissions for prototypical buildings that are prepared by or under the responsible 
control of an architect then registered in any United States jurisdiction and holding a current 
and valid certification issued by the National Council of Architectural Registration Boards, 
that identify such architect together with the architect’s registration number, jurisdiction of 
registration, and National Council of Architectural Registration Boards Certificate number 
and that are marked “Prototypical Design Documents Not for Construction.” Prototypical 
building documents do not comprise a final, comprehensive set of design and construction 
documents because a prototypical building also requires adaptations for local conditions, 
including site conditions, and may require additional design as well.

“Registered architect.” 
An architect holding a current registration.

“Registration.” 
The certificate of registration issued by the Board.

Definitions can be found in 
Model Law Section 103 and 
Model Regulations R103. 

While “Architect Emeritus” is no 
longer included as a definition, 
it is addressed in Model 
Law Section 308 and Model 
Regulations R308.

While “Good Moral Character” 
is no longer included as a 
definition, it is addressed in 
Model Law Section 301.

While “Registered architect”  
is no longer included as 
a separate definition, for 
consistency the reference is 
now the term “Architect.”
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“Responsible control.”
That amount of control over and detailed professional knowledge of the content of technical 
submissions during their preparation as is ordinarily exercised by a registered architect 
applying the required professional standard of care, including but not limited to an architect’s 
integration of information from manufacturers, suppliers, installers, the architect’s consultants, 
owners, contractors, or other sources the architect reasonably trusts that is incidental to 
and intended to be incorporated into the architect’s technical submissions if the architect 
has coordinated and reviewed such information. Other review, or review and correction, 
of technical submissions after they have been prepared by others does not constitute the 
exercise of responsible control because the reviewer has neither control over nor detailed 
professional knowledge of the content of such submissions throughout their preparation.

“Technical Submissions.” 
Designs, drawings, specifications, studies, and other technical documents prepared in the 
course of practicing architecture. All technical submissions shall be identified by date and by 
the name and address of the architect or the architect’s firm.

Section 2 – Fees

[Here, set out fee structure for all matters for which a fee is set by statute, and/or identify 
procedure for establishing fees which are set other than by statute. Do not include  
examination fees.]

Section 3 – Registration Qualifications

Every person applying to the Board for initial registration  
shall submit an application accompanied by the fee established in accordance with Section 2, with 
satisfactory evidence that such person holds an accredited professional degree in architecture or 
has completed such other education as the Board deems equivalent to an accredited professional 
degree. If an applicant is qualified in accordance with the preceding sentence, such person shall 
then provide the Board with satisfactory evidence that such person has completed such practical 
training in architectural work as the Board requires and has passed an examination on such technical 
and professional subjects as are accepted by the Board. None of the examination materials shall 
be considered public records [for purposes of state public records act]. The Board may exempt 
from such written examination an applicant who holds a current and valid certification issued 
by the National Council of Architectural Registration Boards. The Board may accept as its own 
the requirements governing practical training and education published from time to time by the 
National Council of Architectural Registration Boards. The Board may also accept the examinations 
and grading procedures of the National Council of Architectural Registration Boards and the 
accreditation decisions of the National Architectural Accrediting Board. The Board shall issue its 
registration to each applicant who is found to be of good moral character and who satisfies the 
requirements set forth in this Section. Such registration shall be effective upon issuance. 

 Any person who holds a current and valid certification issued by the National Council of 
Architectural Registration Boards, who holds a current and valid registration issued by a registration 
authority recognized by the Board, who files his/her application with the Board on a form 
prescribed by the Board containing information pertinent to such person as is satisfactory to the 
Board, and who pays such fee as is prescribed by the Board shall have satisfied the basic education, 
experience, and national examination requirements of the Board for registration.

Section 3A – Registration of Military Personnel

The board may, upon presentation of satisfactory evidence by an applicant for licensure, accept 
education, training, or service completed by an individual as a member of any branch of the military 
toward the qualifications to receive their license. The board shall promulgate rules to implement  
this section.

“Responsible control” has  
been renamed “Responsible  
Charge” in the updated 
document, better reflecting 
current practice.

Fees can be found in Model 
Regulations R313.

Registration Qualifications 
can be found under Model 
Law Article III – Licensing, 
Sections 301 and 302 and 
Model Regulations R301 and 
R302. In line with current board 
language, the task force has 
provided a clearer separation 
between initial licensure 
qualifications and reciprocal 
licensure qualifications.

The task force has also 
included the concept of Firm 
Registration in Model Law 
Section 303.

Licensure requirements for 
military personnel can be 
found under Model Regulations 
R301(5). 
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Section 4 – Registration Renewal

The Board shall mail yearly [or state other time interval] to every registered architect an application 
for renewal of registration. Such application, properly filled out and accompanied by the renewal 
fee established in accordance with Section 2, shall be returned to the Board on or before the date 
established by the Board. After review of the facts stated in the general renewal application, the 
Board shall issue a registration which shall be valid for one year [or state other time interval]. Any 
holder of a registration who fails to renew his/her application on or before the prescribed date 
shall, before again engaging in the practice of architecture within the state, be required to apply for 
reinstatement, pay the prescribed fee, and, in circumstances deemed appropriate by the Board, be 
required to be reexamined.

 There is hereby created, for registration renewal purposes, a status to be known as “architect 
emeritus,” which shall apply to architects who are retired and not practicing any aspects of 
Architecture and who are 65 years of age or older or have been registered for a minimum of “10” years 
[in their state].

 [States requiring that each registered architect demonstrate continuing education should 
include the following] A registered architect must demonstrate completion of annual continuing 
education activities. The Board shall by regulation describe such activities acceptable to the Board 
and the documentation of such activities required by the Board. The Board may decline to renew a 
registration if the architect’s continuing education activities do not meet the standards set forth in 
the Board’s regulations.

Section 5 – Certificate of Registration

Every registered architect having a place of business or employment within the state shall display his/
her certificate of registration in a conspicuous place in such place of business or employment. A new 
certificate of registration, to replace a lost, destroyed or mutilated certificate, shall be issued by the 
Board upon payment of a fee established in accordance with Section 2 and such certificate shall be 
stamped or marked “duplicate.”

Section 6 – Seal

Every registered architect shall have a seal of a design authorized by the Board by regulation. All 
technical submissions, which are (a) required by public authorities for building permits or regulatory 
approvals, or (b) are intended for construction purposes, including all addenda and other changes 
to such submissions, shall be sealed and signed by the architect. The signature and seal may be 
electronic. By signing and sealing a technical submission the architect represents that the architect 
was in responsible control over the content of such technical submissions during their preparation 
and has applied the required professional standard of care. An architect may sign and seal technical 
submissions only if the technical submissions were: (i) prepared by the architect; (ii) prepared by 
persons under the architect’s responsible control; (iii) prepared by another architect registered in the 
same jurisdiction if the signing and sealing architect has reviewed the other architect’s work and either 
has coordinated the preparation of the work or has integrated the work into his/her own technical 
submissions; or (iv) prepared by another architect registered in any United States jurisdiction and 
holding a current and valid certification issued by the National Council of Architectural Registration 
Boards if (a) the signing and sealing architect has reviewed the other architect’s work and has 
integrated the work into his/her own technical submissions and (b) the other architect’s technical 
submissions are prototypical building documents. An architect may also sign and seal drawings, 
specifications or other work which is not required by law to be prepared by an architect if the 
architect has reviewed such work and has integrated it into his/her own technical submissions. No 
public official charged with the enforcement duties set forth in [statutory references for building 
officials] shall accept or approve any technical submissions involving the practice of architecture 
unless the technical submissions have been sealed as required by this Section or the applicant 
has certified thereon to the applicability of a specific exception under Section 11 permitting the 
preparation of such technical submissions by a person not registered hereunder. A building permit 

Registration renewal 
information can be found under 
Model Law Section 305 and 
Model Regulations R305. 

Continuing education has 
become its own section under 
Model Law Section 304 and 
Model Regulations R304. 

This section is not included 
in the revised document 
to be consistent with 
contemporary practice and 
state requirements. 

Language regarding seals 
can be found under Model 
Law Section 401 and Model 
Regulations R401. 
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issued with respect to technical submissions which do not conform with the requirements of 
this Section shall be invalid. Any registered architect signing or sealing technical submissions not 
prepared by that architect but prepared under the architect’s responsible control by persons not 
regularly employed in the office where the architect is resident, shall maintain and make available 
to the board upon request for at least five years following such signing and sealing, adequate and 
complete records demonstrating the nature and extent of the architect’s control over and detailed 
knowledge of such technical submissions throughout their preparation. Any registered architect 
signing or sealing technical submissions integrating the work of another architect into the registered 
architect’s own work as permitted under clauses (iii) or (iv) above shall maintain and make available 
to the board upon request for at least five years following such signing and sealing, adequate and 
complete records demonstrating the nature and extent of the registered architect’s review of and 
integration of the work of such other architect’s work into his/her own technical submissions, and 
that such review and integration met the required professional standard of care.

Section 7 – Disciplinary Powers

The Board may revoke, suspend, or annul a registration, or impose a civil penalty in an amount not 
greater than [   ] thousand dollars for each violation, upon proof satisfactory to the Board that 
any person has violated the provisions of this Chapter or any rules promulgated by the Board 
under [statutory reference giving Board authority to establish rules and regulations]. In hearing 
matters arising under this Section, the Board may take into account suitable evidence of reform.

Section 8 – Disciplinary Procedures

Charges against any person involving any matter coming within the jurisdiction of the Board shall 
be in writing and shall be filed with the Board. Such charges, at the discretion of the Board, shall be 
heard within a reasonable time after being so filed. The accused person shall have the right at such 
hearing to appear personally with or without counsel, to cross-examine adverse witnesses, and to 
produce evidence and witnesses in his/her defense. The Board shall set the time and place for such 
hearing and shall cause a copy of the charges, together with a notice of the time and place fixed for 
the hearing, to be sent by registered mail to the accused person, at his/her latest place of residence 
or business known to the Board, at least [   ] days before such date. If after such hearing the Board 
finds the accused person has violated any of the provisions of this Chapter or any of the rules 
promulgated by the Board, it may issue any order described in Section 7. If the Board finds no such 
violation, then it shall enter an order dismissing the charges. If the order revokes, suspends or annuls 
an architect’s registration, the Board shall so notify, in writing, the State Secretary and the Clerk of 
the city or town in the state wherein such architect has a place of business, if any.

 The Board may re-issue a registration to any person whose registration has been revoked. 
Application for the reissuance of said registration shall be made in such a manner as the Board may 
direct, and shall be accompanied by a fee established in accordance with Section 2.

Section 9 – Registration Prima Facie Evidence

Every registration issued and remaining in force shall be prima facie evidence in all courts of the 
state that the person named therein is legally registered as an architect for the period for which it is 
issued, and of all other facts stated therein.

Section 10 – Prohibition

Except as hereinafter set forth in Section 11, no person shall directly or indirectly engage in the 
practice of architecture in the state or use the title “Architect,” “Registered Architect,” “Architectural 
designer,” or display or use any words, letters, figures, titles, sign, card, advertisement, or other 
symbol or device indicating or tending to indicate that such person is an architect or is practicing 
architecture, unless he/she is registered under the provisions of this Chapter, except that a person 
registered in another jurisdiction or a person retired from the practice of architecture may use 

Language regarding disciplinary 
authority can be found under 
Model Law Section 501 and 
Model Regulations R501. 

This section has been 
separated into “Disciplinary 
Procedures” (Model Law 
Section 502/Regulations R502) 
and “Disciplinary and Other 
Enforcement Actions (Model 
law Section 503/Regulations 
R503). 

This section can be found 
under Model Law Section 310 
and Model Regulations R310. 

This section has been renamed 
“Unlawful Practice” and 
can be found under Model 
Law Section 402 and Model 
Regulations R402. 



MODEL LAW

25|     |JUNE 2018

the title “architect” when identifying his/her profession in circumstances which would not lead a 
reasonable person to believe that the person using the title “architect” is offering to perform any of 
the services which the practice of architecture comprises. No person shall aid or abet any person, 
not registered under the provisions of this Chapter, in the practice of architecture.

Section 10A –  Construction Contract Administration Services Required
1.  The Owner of any real property who allows a Project to be constructed on such real property 

shall be engaged in the practice of architecture unless such Owner shall have employed or 
shall have caused others to have employed a registered architect to furnish Construction 
Contract Administration services with respect to such Project.

2. For purposes of this Section the following terms shall have the following meanings:

a) Owner” shall mean with respect to any real property any of the following persons: (i) the 
holder of a mortgage secured by such real property; (ii) the holder, directly or indirectly, 
of an equity interest in such real property exceeding 10 percent of the aggregate equity 
interests in such real property; (iii) the record owner of such real property; or (iv) the 
lessee of all or any portion of such real property when the lease covers all of that 
portion of such real property upon which the Project is being constructed, the lessee 
has significant approval rights with respect to the Project, and the lease, at the time the 
construction of the Project begins, has a remaining term of not less than 10 years.

b) “Project” shall mean the construction, enlargement, or alteration of a building, other than 
a building exempted by the provisions of Section 11.1, which has as its principal purpose 
human occupancy or habitation.

c) Construction Contract Administration Services” shall comprise at least the following 
services: (i) visiting the construction site on a regular basis as is necessary to determine 
that the work is proceeding generally in accordance with the technical submissions 
submitted to the building official at the time the building permit was issued; (ii) 
processing shop drawings, samples, and other submittals required of the contractor 
by the terms of construction contract documents; and (iii) notifying an Owner and the 
Building Official of any code violations; changes which affect code compliance; the use 
of any materials, assemblies, components, or equipment prohibited by a code, major or 
substantial changes between such technical submissions and the work in progress; or 
any deviation from the technical submissions which he/she identifies as constituting a 
hazard to the public, which he/she observes in the course of performing his/her duties.

d) Building Official” shall mean the person appointed by the municipality or state 
subdivision having jurisdiction over the Project to have principal responsibility for the 
safety of the Project as finally built [or use state statute or building code language].

3.  If the registered architect who sealed the technical submissions which were submitted to 
the Building Official at the time the building permit was issued has not been employed to 
furnish Construction Contract Administration Services at the time such registered architect 
issued such technical submissions, he/she shall note on such technical submissions that he/
she has not been so employed. If he/she is not employed to furnish Construction Contract 
Administration Services when construction of the Project begins, he/she shall file, not later 
than 30 days after such construction begins, with the Board and with the Building Official, on 
a form prescribed by the Board, a notice setting forth the names of the Owner or Owners 
known to him/her, the address of the Project, and the name, if known to him/her, of the 
registered architect employed to perform Construction Contract Administration Services. 
If he/she believes that no registered architect has been so employed, he/she shall so state 
on the form. Any registered architect who fails to place the note on his/her technical 
submissions or to file such notice, as required by this paragraph, shall have violated the 
provisions of this chapter and shall be subject to discipline as set forth herein.

4.  If the Board determines, with respect to a particular Project or class of Projects, that the 
public is adequately protected without the necessity of a registered architect performing 
Construction Contract Administration Services, the Board may waive the requirements of this 
Section with respect to such Project or class of Projects.

Aspects of this concept have 
been absorbed into other 
defined terms in Section 103. 
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Section 11 – Exceptions

Nothing in this chapter shall be construed to prevent:

1. The practice of architecture performed in connection with any of the following:

a) A detached single- or two-family dwelling and any accessory buildings incidental 
thereto, unless an architect is otherwise required by law or by the building authority 
having jurisdiction over the project; or

b) Farm buildings, including barns, silos, sheds, or housing for farm equipment and 
machinery, livestock, poultry, or storage, if such structures are designed to be occupied 
by no more than 10 persons; or

c)   Any construction of particular features of a building, if the construction of such 
features does not require the issuance of a permit under any applicable building code 
and does not affect structural or other life-safety aspects of the building. 

2.  The preparation of submissions to an architect by manufacturers, suppliers, installers, 
the architect’s consultants, owners, contractors, or others of any materials, components, 
equipment, or other information incidental to the architect’s design of the entire project that 
describe or illustrate the use of such submissions.

3. The preparation of any details or shop drawings required of the contractor by the terms  
of the construction documents.

4. The management of construction contracts by persons customarily engaged in  
contracting work.

5. The preparation of technical submissions or the administration of construction contracts by 
persons acting under the responsible control of a registered architect.

6. Officers and employees of the United States of America from engaging in the practice of 
architecture as employees of said United States of America.

7.  The following entities: a partnership (including a registered limited liability partnership), 
limited liability company, or corporation (including a professional corporation) from 
performing or holding itself out as able to perform any of the services involved in the 
practice of architecture; provided, that two-thirds of the general partners (if a partnership), 
or two-thirds of the managers (if a limited liability company), or two-thirds of the directors 
(if a corporation) are registered under the laws of any United States jurisdiction as architects 
or engineers and that one-third are registered as architects; and further provided that any 
agreement to perform such services shall be executed on behalf of the entity by an officer 
of the entity with authority to contractually bind the entity, a general partner, manager, or 
director, as the case may be, who holds registration in this state, and that an officer, general 
partner, manager, or director who holds registration in this state will exercise responsible 
control over the particular services contracted for by the partnership, limited liability 
company, or corporation; and provided further that the partnership, limited liability company, 
or corporation furnishes the Board with such information about its organization and activities 
as the Board shall require by regulation. “Managers” shall mean the members of a limited 
liability company in which management of its business is vested in the members, and the 
managers of a limited liability company in which management of its business is vested in one 
or more managers.

8. A partnership (including a registered limited liability partnership), limited liability company, or 
corporation (including a professional corporation) from offering a combination of (i) services 
involved in the practice of architecture and (ii) construction services; provided that

a)   a registered architect or person otherwise permitted under paragraph 9 of this Section 
to offer architectural services participates substantially in all material aspects of  
the offering;

b)   there is written disclosure at the time of the offering that a registered architect is 
engaged by and contractually responsible to such partnership, limited liability company, 
or corporation;

This section has been 
streamlined and renamed 
“Activities and Individuals 
Excluded from the Practice of 
Architecture” and can be found 
under Model Law Section 104 
and Model Regulations R104. 
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c)   such partnership, limited liability company, or corporation agrees that the registered 
architect will have responsible control of the work and that such architect’s services will 
not be terminated without the consent of the person engaging the partnership, limited 
liability company, or corporation, and;

d)   the rendering of architectural services by such registered architect will conform to the 
provisions of the Chapter and the rules adopted hereunder.

9.  A person, who holds a current and valid certification issued by the National Council of 
Architectural Registration Boards but who is not currently registered in the jurisdiction, from 
offering to provide the professional services involved in the practice of architecture; provided 
that he/she shall not perform any of the professional services involved in the practice of 
architecture until registered as hereinbefore provided; and further provided that he/she 
notifies the Board in writing that (i) he/she holds an NCARB Certificate and is not currently 
registered in the jurisdiction, but will be present in [the State] for the purpose of offering to 
provide architectural services; (ii) he/she will deliver a copy of the notice referred to in (i) to 
every potential client to whom the person offers to provide architectural services; and (iii) he/
she will provide the Board with a statement of intent that he/she will apply immediately to 
the Board for registration, if selected as the architect for a project in [the State].

10. A person, who holds a current and valid certification issued by the National Council of 
Architectural Registration Boards but who is not currently registered in the jurisdiction, from 
seeking an architectural commission by participating in an architectural design competition 
for a project in [the State]; provided that he/she notifies the Board in writing that (i) he/
she holds an NCARB Certificate and is not currently registered in the jurisdiction, but will be 
present in [the State] for the purpose of participating in an architectural design competition; 
(ii) he/she will deliver a copy of the notice referred to in (i) to every person conducting an 
architectural design competition in which the person participates; and (iii) he/she will provide 
the Board with a statement of intent that he/she will apply immediately to the Board for 
registration, if selected as the architect for the project.

11. A person who is not currently registered in this state, but who is currently registered in 
another United States or Canadian jurisdiction, from providing uncompensated (other than 
reimbursement of expenses) professional services at the scene of an emergency at the 
request of a public officer, public safety officer, or municipal or county building inspector 
acting in an official capacity.  “Emergency” shall mean earthquake, eruption, flood, storm, 
hurricane, or other catastrophe that has been designated as a major disaster or emergency by 
the President of the United States or [the governor or other duly authorized official of  
the state].

12. An individual, registered and practicing in a nation other than the United States or Canada 
(a “foreign architect”) from practicing in this jurisdiction, so long as such practice is in strict 
accordance with the provisions of this subsection:

a)   The foreign architect must show that he/she holds a current registration in good 
standing which allows him/her to use the title “architect” and to engage in the 
“unlimited practice of architecture” (defined as the ability to provide services on any 
type building in any state, province, territory, or other political subdivision of his/her 
national jurisdiction).

b)   The foreign architect must show that a bilateral agreement exists between NCARB and 
the national registration authority of his/her national jurisdiction.

c)   An architect registered in this jurisdiction shall take responsible control over all aspects 
of the architectural services for said project.

d)   The foreign architect may not seek, solicit, or offer to render architectural services in 
this jurisdiction, except with the material participation of the architect referred to in  
(c) above.

e) Promptly after the foreign architect has been selected to provide architectural services 
for a project within this jurisdiction, the architect referred to in (c) above must file a 
statement with the Board, (1) identifying the foreign architect, (2) describing the project, 
and (3) describing the foreign architect’s role.
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f)   In all aspects of offering or providing architectural services within this jurisdiction, the 
foreign architect must use the title “[X], a foreign architect in consultation with [Y], an 
architect registered in [this jurisdiction].”

13. A person currently employed under the responsible control of an architect, and who 
maintains in good standing a National Council of Architectural Registration Boards Record, 
from using the title “intern architect” or “architectural intern” [some states allow both; some 
only one] in conjunction with his/her current employment. Such person may not engage 
in the practice of architecture except to the extent permitted by other provisions of this 
Section 11.

Section 12 – Enforcement
The Board shall be charged with the enforcement of the provisions of Sections 1 through 11 inclusive 
and of the rules adopted hereunder. If any person refuses to obey any decision or order of the 
Board, the Board or, upon the request of the Board, the Attorney General or the appropriate 
District Attorney shall file an action for the enforcement of such decision or order, including 
injunctive relief, in the [designate court with appropriate jurisdiction]. After due hearing, the 
court shall order the enforcement of such decision or order, or any part thereof, if legally and 
properly made by the Board and, where appropriate, injunctive relief.

Section 13  – Penalties
Whoever violates any provisions of Sections 1 to 11, inclusive, shall be punished by a fine of not 
more than [    ] thousand dollars or by imprisonment in a jail or house of correction for not more 
than [    ] months, or both.

This section can be found 
under Model Law Section 501 
and Model Regulations R501. 

This section has been 
incorporated into Model 
Law Section 503 and Model 
Regulations R503. 
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NOTE ON THE CONSTITUTIONAL LIMITS OF DELEGATION  
OF REGULATORY STANDARDS

The constitution of each state provides that the lawmaking power of the state shall be 
vested in its legislature. A state legislature may delegate its lawmaking power to administrative 
agencies as long as the legislature provides sufficient guidance for the proper exercise of that 
power. While lawmaking powers may not be delegated to non-governmental bodies, courts 
allow the incorporation of standards set by non-governmental bodies into statutes and 
regulations if the administrative agency, such as the architectural registration board, retains 
the discretion to approve or disapprove the standards. Madrid v. St. Joseph’s Hosp., 928 P.2d 
250, 257, 258 (N.M. 1996).  In such a case, the legislature “does not give the outside entity 
the power to determine what the law will be”. See id. at 256. See also Bd. of Trustees of the 
Employees’ Ret. Sys. Of the City of Baltimore v. Mayor and City Council of Baltimore City, 562 
A. 2d 720, 730 (Md. 1989), Sutherland v. Ferguson, 397 P.2d 335, 340 (Kan. 1964); Tain v. State Bd. 
of Chiropractic Exam’rs, 30 Cal.Rptr.3d 330, 347 (Cal. Ct. App. 2005).

For these reasons, the Model Law is permissive in allowing a state architectural registration 
board to adopt the education, training, and examination requirements promulgated by 
NCARB. (“The Board may adopt as its own regulations governing practical training and 
education those guidelines published from time to time by the National Council of 
Architectural Registration Boards. The Board may also adopt the examinations and grading 
procedures of the National Council of Architectural Registration Boards and the accreditation 
decisions of the National Architectural Accrediting Board.”) The Model Regulations also 
permit the Board to accept NCARB education, training and examination requirements from 
time to time (“as accepted by the Board from time to time”). Also, the Model Regulations 
provide in Section 100.301(B) that an applicant may show that other experience is equivalent 
or better than that required by the NCARB standards.

Even if the NCARB standards were explicitly required by law or regulation, many courts have 
upheld such incorporation “where the standards are issued by a well-recognized, independent 
authority, and provide guidance on technical and complex matters within the entity’s 
area of expertise”. Bd. of Trustees, 562A. 2d at 731 and cases cited. While NCARB is a non-
governmental body, its only members who set its policies are state and territorial boards of 
registration of architects.

While informed by NCARB legal 
counsel, the revised document 
does not explicitly include legal 
theory explanations. 
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SCOPE; DEFINITIONS

100.001  Purpose 
These rules and regulations are set forth for the purpose of interpreting and implementing [cited 
statute] establishing the Board, and conferring upon it responsibility for registration of architects 
and the regulation of the practice of architecture.

100.002  Citation 
These rules and regulations shall be known, and may be cited, as [popular name].

100.003  Board’s Regulatory Authority 
These rules and regulations are promulgated under authority of [cited statute], and in conformity 
with applicable provisions of the state administrative procedure act. [cited statute]

100.004  Severability 
If any provisions of these regulations or the application thereof to any person or circumstance is 
invalid, such invalidity shall not affect other provisions or the application of these regulations which 
can be given effect without the invalid provision or application, and to this end the provisions of 
these regulations are declared to be severable.

100.005  Terms Defined by Statute 
Terms defined in [cited statute] shall have the same meanings when used in these regulations unless 
the context or subject matter clearly requires a different interpretation.

100.006  Terms Defined Herein 
As used in these regulations, the following terms shall have the following meanings unless the 
context or subject matter clearly requires a different interpretation.

Applicant
An individual who has submitted an application for registration to the Board.

Architect
[Presumed to be defined in statute. If not, incorporate definition from Model Law.]

Education Requirements
The education requirements including equivalences established from time to time by 
NCARB as the education requirements for certification by NCARB, as accepted by the 
Board from time to time. 

Examination
The Architect Registration Examination® (ARE®) prepared by and administered through 
NCARB, as accepted by the Board from time to time.

NCARB
The National Council of Architectural Registration Boards.

Practice of Architecture
[Presumed to be defined in statute. If not, incorporate definition from Model Law]

Prototypical Building
Any commercial building or space within a commercial building that is intended to be 
constructed in multiple locations, and in fact then has been constructed in multiple 
locations, and which conveys an owner’s intended uniform business program, plan  
or image.

Purpose and authority are 
outlined in R102. 

Severability is addressed in 
Model Law Section 701 and 
Model Regulations R701. 

Unless otherwise noted, 
definitions can be found in 
Model Regulations R103. 

The term “Applicant” was moved 
to Model Law Section 103. 

The term “Architect” was moved 
to Model Law Section 103. 

Education requirements  
were moved to Model Law 
Section 103. 

Examination was moved to 
Model Law Section 103. 

NCARB was moved to Model 
Law Section 103. 

The practice of architecture  
is defined in Model Law  
Section 103. 
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Prototypical Building Documents
Technical submissions for prototypical buildings that are prepared by or under the 
responsible control of an architect then registered in any United States jurisdiction 
and holding a current and valid certification issued by the NCARB, that identify such 
architect together with the architect’s registration number, jurisdiction of registration and 
NCARB certificate number and that are marked “Prototypical Design Documents Not for 
Construction.”  Prototypical building documents do not comprise a final, comprehensive 
set of design and construction documents because a prototypical building also requires 
adaptations for local conditions, including site conditions, and may require additional 
design as well.

Responsible Control
That amount of control over and detailed professional knowledge of the content of 
technical submissions during their preparation as is ordinarily exercised by a registered 
architect applying the required professional standard of care, including but not limited 
to an architect’s integration of information from manufacturers, suppliers, installers, the 
architect’s consultants, owners, contractors, or other sources the architect reasonably 
trusts that is incidental to and intended to be incorporated into the architect’s technical 
submissions if the architect has coordinated and reviewed such information. Other review, 
or review and correction, of technical submissions after they have been prepared by others 
does not constitute the exercise of responsible control because the reviewer has neither 
control over nor detailed professional knowledge of the content of such submissions 
throughout their preparation.

Technical Submissions
Designs, drawings, specifications, studies and other technical documents prepared in the 
course of practicing architecture. All technical submissions shall be identified by date and 
by the name and address of the registered architect or the registered architect’s firm.

Training Requirements
The Architectural Experience Program (AXP), formerly known as the Intern Development 
Program (IDP), training requirements established from time to time by NCARB for 
certification by NCARB, as accepted by the Board from time to time.
[Boards requiring that each registered architect demonstrate continuing education 
should include the following definitions.]

Continuing Education (CE)
Continuing education is post-licensure learning that enables a registered architect to 
increase or update knowledge of and competence in technical and professional subjects 
related to the practice of architecture to safeguard the public’s health, safety, and welfare. 

Continuing Education Hour (CEH)
One continuous instructional hour (50 to 60 minutes of contact) spent in Structured 
Educational Activities intended to increase or update the architect’s knowledge and 
competence in Health, Safety, and Welfare Subjects. If the provider of the Structured 
Educational Activities prescribes a customary time for completion of such an Activity, then 
such prescribed time shall, unless the Board finds the prescribed time to be unreasonable, 
be accepted as the architect’s time for Continuing Education Hour purposes irrespective of 
actual time spent on the activity.

Health, Safety, and Welfare Subjects
Technical and professional subjects related to the practice of architecture that the Board 
deems appropriate to safeguard the public and that are within the following continuing 
education subject areas necessary for the proper evaluation, design, construction, and 
utilization of buildings and the built environment.

PRACTICE MANAGEMENT: This category focuses on areas related to the management 
of architectural practice and the details of running a business. 

While this concept is addressed, 
the term “Prototypical Building 
Documents” is not explicitly 
defined in the  
revised regulations.

“Responsible control” was 
defined as “Responsible Charge” 
under Model Law Section 103.  

The term “Technical 
Submissions” was moved to 
Model Law Section 103. 

Training requirements  
were moved to Model Law  
Section 103. 

The concept of “Continuing 
Education” is addressed in R304.
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PROJECT MANAGEMENT: This category focuses on areas related to the management of 
architectural projects through execution. 
PROGRAMMING & ANALYSIS: This category focuses on areas related to the evaluation 
of project requirements, constraints, and opportunities. 
PROJECT PLANNING & DESIGN: This category focuses on areas related to the 
preliminary design of sites and buildings. 
PROJECT DEVELOPMENT & DOCUMENTATION: This category focuses on areas related 
to the integration and documentation of building systems, material selection, and 
material assemblies into a project. 
CONSTRUCTION & EVALUATION: This category focuses on areas related to 
construction contract administration and post-occupancy evaluation of projects.”

Structured Educational Activities
Educational activities in which at least 75 percent of an activity’s content and instructional 
time must be devoted to Health, Safety, and Welfare Subjects related to the practice of 
architecture, including courses of study or other activities under the areas identified as Health, 
Safety and Welfare Subjects and provided by qualified individuals or organizations, whether 
delivered by direct contact or distance learning methods.

GENERAL PROVISIONS

100.101  Board Meetings 
[Reference any applicable provisions of state administrative procedure act, including provisions 
governing quorums, majority actions, etc.]

100.102  Board Seal 
[Describe.] This seal shall be applied to all registrations issued by the Board.

100.103  Public Information
A)  The Board shall maintain a roster of duly registered architects [and business entities subject 

to 100.901] open to public inspection which shall show each registered architect’s [or entity’s 
business] name, registration or certificate or authorization number and last known  
mailing address. 

B)  Each of the following documents relating to an application for registration as an architect 
[and for a certificate of authorization or entities] shall be treated as a public  
record: [list].

C)  None of the following documents shall be treated as a public record pursuant to [refer to 
state’s public records law, or equivalent] or otherwise disclosed to an applicant or any 
other member of the public: the ARE and all documents relating to the grading, content, 
administration or security thereof [this must be modified if review or appeal is permitted 
pursuant to 100.602] and [list other documents which, if permitted by applicable law, 
may be excluded from 100.103(B) and otherwise deemed not to be public records].

100.104  Prohibition of Improper Contacts 
Prior to the filing of an application for registration or the commencement of any disciplinary 
action, and after final Board action on an application or disciplinary action, verbal and written 
communication with individual Board members or any member of the Board’s staff shall be 
freely permitted; provided, however, that in no event is any member of the Board or its staff 
authorized to give any indication of what specific action the Board may take upon the merits of 
any application or disciplinary action. General advice, however, may be given as to the manner of 
completing or submitting applications, the procedures to be followed in processing applications 
or responding to disciplinary actions and the nature of the standards applied by the Board in 
evaluating applications or disciplinary actions. While an application for registration or disciplinary 

Board meetings can be found 
under Model Law Section 210 
and Model Regulations R210. 

Board seals are not addressed 
in the revised model reflecting 
current practice. 

This section has been updated 
and revised and found in Model 
Law Section 210 and Model 
Regulations R210. 

While the revised model 
does not include this level 
of administrative policy, it 
addresses application process in 
Article III and the due process 
procedures in Article V. 
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action is pending before the Board, no one shall initiate any written or oral communication with 
individual Board members concerning the matter; but inquiries may be made orally or in writing to 
the Board staff or in writing to the Board.

100.105  NCARB 
A) The Board shall maintain membership in NCARB and pay the necessary costs thereof. 

B) The Board shall keep up-to-date information on the recommended policies adopted from 
time to time by NCARB. 

C) The Board shall cooperate with NCARB in establishing uniform standards of architectural 
registration throughout the United States.

100.106  Availability of Forms
Any forms prepared in accordance with these regulations shall be available upon request made in 
person or by writing to the Board. If any such forms are amended by the Board, a copy of each 
such amended form shall be mailed or electronically transmitted by the Board staff to all individuals 
whose applications are known to be pending and are affected by such amendment.

100.107  Fees
[Insert schedule of fees, with cross-references to statutory language permitting the Board 
to establish fees, or to any fees set by statute. This list should identify all categories of fees, 
including those to be established from time to time by the Board, and it should require the 
Board to maintain and provide to all individuals upon request a current and complete list of  
its fees.]

APPLICATION FOR REGISTRATION

100.201  Submission of Application
Every individual seeking a registration shall submit an application to the Board on a form prescribed 
by the Board, accompanied by [a photograph and] the filing fee [cross-reference to 100.107].

100.202  Refund of Fee
The Board, in its discretion and if otherwise allowed by law, may return the application fee paid 
by any applicant whose application has been rejected. No refund of the application fee shall be 
returned to any applicant who takes any portion of the Examination or who voluntarily withdraws 
after his/her application has been approved.

100.203 Appeals
[Insert any references to applicable law providing for administrative or judicial review of the Board’s 
decisions respecting applicants.]

This section can be found 
under Model Regulations R212.   

Availability of forms is 
addressed in Article III and R301.

Fees can be found under Model 
Regulations R313.  

Submission of Application 
information has been moved  
to Model Law Sections 301 
(initial licensure) and 302 
(reciprocal licensure).

General fee policies are 
addressed in Model Law 
Section 211 and Model 
Regulations R313.

Appeals can be found under 
Model Regulations R314.  
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REGISTRATION STANDARDS

100.301  Initial Registration Standards 
To be granted registration other than pursuant to 100.401, an applicant must meet the requirements 
set forth in 100.301–305.

A)  In evaluating qualifications, the Board may, prior to reaching its decision, require the applicant 
to substantiate his/her qualifications.

B) Other experience may be substituted for the registration requirements set forth in 100.303 
only insofar as the Board considers it to be equivalent to or better than such requirements. 
The burden shall be on the applicant to show by clear and convincing evidence the 
equivalency or better of such other experience.  

100.302  Good Character
An applicant must be of good character as verified to the Board by employers and others.

100.303  Education
An applicant must meet the Education Requirements as accepted by the Board from time to time.  

100.304  Training
An applicant must meet the Training Requirements as accepted by the Board from time to time. 

100.305  Examination
An applicant must have passed the Examination in accordance with the NCARB pass/fail standards 
current at the time the applicant took the Examination, all as accepted by the Board from time  
to time.

[REGISTRATION STANDARDS FOR MILITARY PERSONNEL]

[100.401 Initial Registration Standards – Military Personnel

To be granted registration other than pursuant to 100.501, an applicant must meet the requirements 
set forth in 100.401-100.405.

A)  In evaluating qualifications, the Board may, prior to reaching its decision, require the applicant 
to substantiate his/her qualifications.

B) Other experience may be substituted for the registration requirements set forth in 100.403 
only insofar as the Board considers it to be equivalent to or better than such requirements. 
The burden shall be on the applicant to how by clear and convincing evidence the 
equivalency or better of such other experience.

100.402  Good Character – Military Personnel
An applicant must be of good character as verified to the Board by employers or by honorable 
discharge evidenced by copy of military discharge document (DD 214).

100.403  Education – Military Personnel
An applicant must meet the Education Requirements as accepted by the Board from time to time.

To avoid confusion, the revised 
models do not further define 
terms that are commonly 
understood or would otherwise 
be covered by overarching laws. 
This includes “adjudicatory 
proceeding,” “applicant,” 
“client,” “conviction,” “felony,” 
“reciprocity,” “revoke,” and 
“standard of care.” These terms 
are likely already defined in 
another part of a Jurisdiction’s 
laws, such as the state 
administrative procedures acts.

Initial licensure requirements 
can be found under Model 
Law Section 301 and Model 
Regulations R301. 

Education, experience, and 
examination requirements 
can be found under Model 
Regulations R301(1-3). 

Initial license standards for 
military personnel—including 
sections 100.401-100.405—
can be found under Model 
Regulations R301(4).
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100.404  Training – Military Personnel
An applicant must meet the Training Requirements as accepted by the Board from time to time. 
The Board may accept “professional training while in active duty” as it deems acceptable and 
in keeping with the Training Requirements set forth by the National Council of Architectural 
Registration Boards.

100.405  Examination – Military Personnel

An applicant must have passed the Examination in accordance with the NCARB pass/fail standards 
current at the time the applicant took the Examination, all as accepted by the Board  
from time to time.]

RECIPROCAL REGISTRATION

100.501  Registration of NCARB Certificate Holders
An applicant who holds a current and valid certification issued by NCARB and submits satisfactory 
evidence of such certification to the Board shall be registered without the necessity of complying 
with the provisions of 100.301-305 or 100.401 - 405  if he/she: 

A)  holds a current and valid registration as an architect issued by a registration authority of the 
United States or Canada, and submits satisfactory evidence of such registration to the  
Board, and 

B)  files his/her application with the Board, upon a form prescribed by the Board, containing 
such information satisfactory to the Board concerning the applicant, as the Board considers 
pertinent, and pays the applicable fee established by the Board.

100.502
[Insert any other reciprocity provisions desired and permitted by statute.]

EXAMINATION

100.601 Examination Eligibility
A)  [For the purpose of qualifying for the examination, an applicant shall present satisfactory 

evidence to the board that he/she: 
i)    Holds a professional degree from a school whose curriculum has been accredited by 

the National Architectural Accrediting Board (NAAB), or 

ii)    Is a student actively participating in a NCARB-accepted Integrated Path to 
Architectural Licensure (IPAL) option within a NAAB-accredited professional degree 
program in architecture, or 

iii)   Has met the education and experience requirements outlined in {insert specific 
reference to applicable laws/rules}

B)  The Board will determine applicant eligibility and forward eligibility information to NCARB (or 
the Board may request NCARB to determine such eligibility subject to its approval thereof).

100.602  Conditions of Examination
A)  The Board will allow applicants to take the ARE at any NCARB-approved test center, whether 

or not it is located within this state.

B) The Board will accept the ARE results as determined by NCARB and will report the results to 
the applicant, or the Board may request NCARB to report such results to the applicant.

Reciprocal licensure 
requirements can be found 
under Model Law Section 302 
and Model Regulations R302. 

Exam eligibility requirements 
can be found under Model 
Regulations R301(3). 
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C)  If there is any alleged misbehavior on the part of an applicant in connection with taking 
the examination, the board will investigate the allegation and take appropriate action.  This 
behavior may include, without limitation, violation of NCARB’s guidelines or policies, or an 
applicant’s confidentiality agreements with respect to the examination.

[100.603  Appeal]
[NCARB recommends that an applicant not be permitted to review or appeal any division of 
the Examination which he/she fails, and thus does not recommend adoption of this section; if, 
however, the jurisdiction requires that such appeals be allowed, reference should be made here 
to the specific requirements of the jurisdiction to be followed:

A)  The Board will determine the time and place for each review of a failed examination. All 
reviews will take place at an NCARB approved test center.

B) A Board member or a member of the Board’s staff will be present during the review.

C) The individual results on graphic vignettes may not be challenged.

D) The individual test questions on multiple-choice divisions may be challenged. All 
challenges must be made at the time of the review, in accordance with NCARB standards 
and procedures.]

[Note that it is possible to allow reviews and not challenges. In such cases, strike (D) and 
reword (C) to read: “The individual results on multiple-choice questions and graphic vignettes 
may not be challenged.”]

100.604  Transfer of Scores to and from Other Boards 
The Board, in its discretion, may forward to any other United States or Canadian architectural 
registration board or NCARB, or may receive from any other such board or NCARB the grades 
achieved by an applicant in the various divisions of the ARE for the respective purposes of 
evaluating such applicant’s eligibility for registration or permitting NCARB to evaluate such 
applicant’s eligibility for NCARB certification. Any applicant making such a request shall state his/her 
reason for requesting transfer, and pay any applicable transfer fee established by the Board. Such 
transfer to another jurisdiction shall terminate the applicant’s application pending before the Board 
or such other transmitting jurisdiction as the case may be.

REGISTRATION

100.701 Issuance 
When the Board has determined that an applicant for registration has satisfied the registration 
standards set forth herein, the Board shall issue a registration containing the registered applicant’s 
name and registration number.

100.702 Duration 
Each registration issued by the Board shall be valid for [state applicable period, e.g., one year or 
two years]. 

100.703 Renewal 
[Describe terms, including fee with cross-reference to 100.107, citing applicable statute.]

[The Board may require that each registered architect demonstrate continuing education by 
including the following provisions.]

Continuing Education Requirements. In addition to all other requirements for registration renewal, 
an architect must complete a minimum of 12 Continuing Education Hours each calendar year or be 
exempt from these continuing education requirements as provided below. Failure to comply with 
these requirements may result in non-renewal of the architect’s registration.

Examination score result 
challenges are covered under 
R301(3).

NCARB Record transmittals 
now encompass most ARE 
scoring for boards.

Section 100.701 has been 
incorporated into Model Law 
Sections 301-302 and Model 
Regulations R301-R302.

Sections 100.702-100.703 
can be found under Model 
Law Section 305 and Model 
Regulations R305.  

Continuing education 
information can be found under 
Model Law Section 304 and 
Model Regulations R304. 
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A) Continuing Education Hours. 12 Continuing Education Hours must be completed in Health, 
Safety, and Welfare Subjects acquired in Structured Educational Activities. Continuing 
Education Hours may be acquired at any location. Excess Continuing Education Hours may 
not be credited to a future calendar year.

B)  Reporting and Record keeping. An architect shall complete and submit forms as required by 
the Board certifying that the architect has completed the required Continuing Education 
Hours. Forms may be audited by the Board for verification of compliance with these 
requirements. Documentation of reported Continuing Education Hours shall be maintained 
by the architect for six years from the date of award. If the Board disallows any Continuing 
Education Hours the architect shall have 60 days from notice of such disallowance either to 
provide further evidence of having completed the Continuing Education Hours disallowed 
or to remedy the disallowance by completing the required number of Continuing Education 
Hours (but such Continuing Education Hours shall not again be used for the next calendar 
year). If the Board finds, after proper notice and hearing, that the architect willfully 
disregarded these requirements or falsified documentation of required Continuing Education 
Hours, the architect may be subject to disciplinary action in accordance with the Board 
regulations.

C) Exemptions. An architect shall not be subject to these requirements if:

1) The architect has been granted emeritus or other similar honorific but inactive status 
by the Board; or

2) The architect otherwise meets all renewal requirements and is called to active military 
service, has a serious medical condition, or can demonstrate to the Board other like 
hardship, then upon the Board’s so finding, the architect may be excused from some 
or all of these requirements.

D)  A registrant who lists his or her occupation as “Retired” or “inactive” on the Board approved 
renewal form and who further certifies that he or she is no longer practicing shall be exempt 
from the Continuing Education Hours required. In the event such a person elects to return 
to active practice, he/she shall document completion of 12 HSW CEH’s before returning to 
active practice. Inactive or retired registrants returning to active practice must report CEH’s 
earned prior to the request to reactivate.

E) The Board adopts the forms [at the end of the Model Regulations] as the forms to be used 
for reporting compliance with these requirements.

100.704 Not Transferable 
A registration shall not be transferable.

100.705 Revocation, Suspension, Cancellation or Non-Renewal  
of Registration 
In the event of revocation, cancellation, suspension, or non-renewal of any registration, the 
architect shall be required immediately to return his/her registration to the Board.

[Add reference to any statutory provisions regarding an architect’s rights to contest 
such action.]

100.706 Reissuance
[Describe terms, including fee with cross-reference to 100.107, citing applicable statute for 
reissuance of registrations revoked, suspended, cancelled or not renewed.]

Section 100.704 has been 
removed from the updated 
document.

Section 100.705 can be found 
under Model Law Sections 306 
and 307 and Model Regulation 
R306 and R307.

Section 100.706 can be found 
under Model Regulation R306, 
R307, and R309.
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100.707  Emeritus Status
A) An architect whose registration is in good standing may apply for architect emeritus status if 

he or she meets the following criteria: 

1) The applicant is retired from the active practice of architecture. “Retired” means the 
architect no longer engages in the active practice of architecture as defined in [point to 
statute defining the practice of architecture], and

2) The applicant has been registered for at least “10” years [in their state], or

3) The applicant is 65 years of age or older.

B)  An architect who can provide, to the Board’s satisfaction, documentation that they are 
physically or mentally unable to participate in the active practice of architecture may also 
apply for architect emeritus status.

C) Upon application to the Board, if all requirements are met, the architect shall be granted 
architect emeritus status. 

D) An individual granted architect emeritus status may use the title “Architect Emeritus” or 
“Emeritus Architect” on any letter, title, sign, card or device.

E)  If an emeritus architect wishes to return to the active practice of architecture, he/she may do 
so by submitting a current renewal application form, the renewal fee, and documentation of 
completing the continuing education hours required by regulation.

RULES OF PROFESSIONAL CONDUCT

100.801  Competence
A)  In engaging in the practice of architecture, a registered architect’s primary duty is to protect 

the public’s health, safety, and welfare. In discharging this duty, a registered architect shall 
act with reasonable care and competence, and shall apply the knowledge and skill which are 
ordinarily applied by registered architects of good standing practicing in the same locality.

B) In designing a project, a registered architect shall take into account all applicable state and 
municipal building laws and regulations. While a registered architect may rely on the advice 
of other professionals (e.g., attorneys, engineers and other qualified persons) as to the intent 
and meaning of such laws and regulations, once having obtained such advice, a registered 
architect shall not knowingly design a project in violation of such laws and regulations.

C) A registered architect shall undertake to perform professional services only when he/she, 
together with those whom the registered architect may engage as consultants, is qualified by 
education, training, and experience in the specific technical areas involved.

D) No individual shall be permitted to engage in the practice of architecture if, in the Board’s 
judgment, such individual’s professional competence is substantially impaired by physical or 
mental disabilities.

100.802  Conflict of Interest 
A) A registered architect shall not accept compensation in connection with his/her services 

from more than one party on a project (and never in connection with specifying or endorsing 
materials or equipment) unless the circumstances are fully disclosed to and agreed to  
(such disclosure and agreement to be in writing) by all interested parties. 

B) If a registered architect has any business association or direct or indirect financial interest 
which is substantial enough to influence his/her judgment in connection with the 
performance of professional services, the registered architect shall fully disclose in writing to 
his/her client or employer the nature of the business association or financial interest. If the 
client or employer objects to such association or financial interest, the registered architect 
will either terminate such association or interest or offer to give up the commission  
or employment.

Architect Emeritus information 
can be found under Model 
Law Section 308 and Model 
Regulations R308.

Professional Conduct 
information can be found  
under Model Law Section 601 
and Model Regulations R601  
and R602.
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C) A registered architect shall not solicit or accept compensation from material or equipment 
suppliers in connection with specifying or endorsing their products. As used herein, 
“compensation” shall not mean customary and reasonable business hospitality, entertainment, 
or product education.

D)  When acting as the interpreter of building contract documents and the judge of contract 
performance, a registered architect shall render decisions impartially, favoring neither party to 
the contract.

100.803  Full Disclosure 
A)  A registered architect making public statements on architectural questions shall disclose when 

he/she is being compensated for making such statements or when he/she has an economic 
interest in the issue. 

B)  A registered architect shall accurately represent to a prospective or existing client or 
employer his/her qualifications and the scope of his/her responsibility in connection with 
work for which he/she is claiming credit. 

C) If, in the course of his/her work on a project, a registered architect becomes aware of a 
decision taken by his/her employer or client against such registered architect’s advice which 
violates applicable state or municipal building laws and regulations and which will, in the 
registered architect’s judgment, materially and adversely affect the safety to the public of the 
finished project, the registered architect shall: 

1)  report the decision to the local building inspector or other public official charged with 
the enforcement of the applicable state or municipal building laws and regulations; and 

2) refuse to consent to the decision; and 

3)  in circumstances where the registered architect reasonably believes that other such 
decisions will be taken notwithstanding his/her objection, terminate his/her services 
with respect to the project unless the registered architect is able to cause the matter 
to be resolved by other means.  In the case of a termination in accordance with this 
clause (3), the registered architect shall have no liability to his/her client or employer 
on account of such termination.

D)  A registered architect shall not deliberately make a materially false statement or fail 
deliberately to disclose accurately and completely a material fact requested in connection 
with his/her application for a registration or renewal thereof or otherwise lawfully requested 
by the Board.

E)  A registered architect shall not assist the application for registration of an individual known by 
the registered architect to be unqualified in respect to education, training, experience  
or character.

F)  A registered architect possessing knowledge of a violation of the provisions set forth in 
100.801 through 100.806 by another registered architect shall report such knowledge to  
the Board.

100.804  Compliance with Laws 
A) A registered architect shall not in the conduct of his/her architectural practice knowingly 

violate any state or federal criminal law.

B) A registered architect shall neither offer nor make any payment or gift to a government 
official (whether elected or appointed) with the intent of influencing the official’s judgment in 
connection with a prospective or existing project in which the registered architect  
is interested. 

C) A registered architect shall comply with the registration laws and regulations governing his/
her professional practice in any United States jurisdiction. An architect may be subject to 
disciplinary action if, based on grounds substantially similar to those which lead to disciplinary 
action in this jurisdiction, the architect was disciplined in any other United States jurisdiction.
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D) An employer engaged in the practice of architecture shall not have been found by a court 
or an administrative tribunal to have violated any applicable federal or state law protecting 
the rights of persons working for the employer with respect to fair labor standards or with 
respect to maintaining a workplace free of discrimination. [States may choose instead to 
make specific reference to the “Federal Fair Labor Standards Act of 1938, as amended,” 
and “Equal Employment Opportunity Act of 1972, as amended,” and to state laws of 
similar scope.] For purposes of this rule, any registered architect employed by a firm engaged 
in the practice of architecture who is in charge of the firm’s architectural practice, either alone 
or with other architects, shall be deemed to have violated this rule if the firm has violated 
this rule.

100.805  Professional Conduct 
A)  Each office in [name of state] engaged in the practice of architecture shall have a registered 

architect resident and regularly employed in that office. 

B) All technical submissions, which are (a) required by public authorities for building permits or 
regulatory approvals, or (b) are intended for construction purposes, including all addenda and 
other changes to such submissions, shall be signed and sealed by the registered architect, 
which signature and seal may be electronic. The signature and seal shall mean that the 
registered architect was in responsible control over the content of such technical submissions 
during their preparation and has applied the required professional standard of care. A 
registered architect may sign and seal technical submissions only if the technical submissions 
were (i) prepared by such architect; (ii) prepared by persons under such architect’s responsible 
control; (iii) prepared by another registered architect if the signing and sealing architect 
has reviewed the other architect’s work and either has coordinated the preparation of the 
work or has integrated the work into his/her own technical submissions; or (iv) prepared 
by another architect registered in any United States jurisdiction and holding a current and 
valid certification issued by NCARB and (a) the signing and sealing architect has reviewed the 
other architect’s work and has integrated the work into his/her own technical submissions 
and (b) the other architect’s technical submissions are prototypical building documents. A 
registered architect may also sign and seal drawings, specifications, or other work which is 
not required by law to be prepared by an architect if the architect has reviewed such work 
and has integrated it into his/her own technical submissions.  Any registered architect signing 
or sealing technical submissions not prepared by that architect but prepared under that 
architect’s responsible control by persons not regularly employed in the office where the 
architect is resident, shall maintain and make available to the Board upon request for at least 
five years following such signing and sealing, adequate and complete records demonstrating 
the nature and extent of the architect’s control over and detailed knowledge of such 
technical submissions throughout their preparation. Any registered architect signing or sealing 
technical submissions integrating the work of another architect into the registered architect’s 
own work as permitted under clauses (iii) or (iv) above shall maintain and make available to 
the Board upon request for at least five years following such signing and sealing, adequate and 
complete records demonstrating the nature and extent of the registered architect’s review 
of and integration of the work of such other architect’s work into his/her own technical 
submissions, and that such review and integration met the required professional standard  
of care.

C)  A registered architect shall neither offer nor make any gifts, other than gifts of nominal 
value (including, for example, reasonable entertainment and hospitality), with the intent of 
influencing the judgment of an existing or prospective client in connection with a project in 
which the registered architect is interested.

D) An architect possessing knowledge of an applicant’s qualifications for registration shall 
cooperate with the applicant, the Board and/or NCARB by responding appropriately regarding 
those qualifications when requested to do so. An architect shall provide timely verification 
of employment and/or experience earned by an applicant under his or her supervision if 
there is reasonable assurance that the facts to be verified are accurate. An architect shall not 
knowingly sign any verification document that contains false or misleading information.
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E) A registered architect shall not engage in conduct involving fraud or wanton disregard of the 
rights of others.

F)  An architect shall not make misleading, deceptive or false statements or claims.

100.806  Design and Use of Architect’s Seal 
A) Pursuant to [statutory reference] and subject to 100.705 and 100.805(B), each registered 

architect shall procure a seal, which shall contain the name of the registered architect; his/
her registration number, and the words REGISTERED ARCHITECT—[NAME OF STATE]. This 
seal shall comply in all respects, including size and format, with the seal shown below: [INSERT 
SPECIMEN SEAL IMPRINT.]

B) As required by [statutory reference], the seal shall appear on all technical submissions, as 
follows: on each design and each drawing; on the cover and index pages identifying each 
set of specifications; and on the cover page (and index, if applicable) of all other technical 
submissions. Such seal and signature may be electronic. 

C)  The seal appearing on any technical submission shall be prima facie evidence that said 
technical submission was prepared by or under the responsible control of the individual 
named on said seal. 

D)  All technical submissions prepared by a registered architect shall contain the following 
legend wherever the architect’s seal appears: “The professional services of the architect are 
undertaken for and are performed in the interest of [name of person employing architect]. 
No contractual obligation is assumed by the architect for the benefit of any other person 
involved in the project.”

PRACTICE

[100.901   Permission to Practice Architecture as a Corporation, Limited 
Liability Company, or Partnership

A)  Any corporation (which term as used herein shall include any professional corporation), 
any limited liability company, and any partnership (which term as used herein shall include 
any limited liability partnership), whether organized under the laws of this or any other 
jurisdiction, may not offer to engage in or engage in the practice of architecture in [name 
of state] until such corporation, limited liability company, or partnership has obtained a 
certificate of authorization issued by the Board. A certificate of authorization shall be issued 
as of the date it is approved by the Board and shall be valid for one year from said date. 

B) The Board shall issue a certificate of authorization to a corporation, limited liability company, 
or partnership upon receipt of the materials listed below, and upon ascertaining that the 
conditions set forth in [statutory reference] have been met.

1) An application on a form approved by the Board. 

a)   In the case of a corporation, the application shall be signed by the president and 
[secretary or clerk], and shall include the following information: the jurisdiction 
under which such corporation is organized; the name and residential addresses, 
and state(s) of registration and registration number(s) (if applicable) of each 
director; and the identity of each director or officer engaging in the practice of 
architecture on behalf of such entity in [name of state].

b)  In the case of a limited liability company, the application shall be signed by a 
manager (or by a member in the case of a limited liability company in which 
management of its business is vested in all of the members) who is a registered 
architect, and shall include the following information: the jurisdiction under 
which such limited liability company is organized; the name and residential 
addresses, and state(s) of registration number(s) (if applicable) of each manager (or 
each member in the case of a limited liability company in which management of 
its business is vested in the members); and the identity of each manager (or each 

Firm information can be found 
under Model Law Section 303 
and Model Regulations R303.

Seal-related information 
can be found under Model 
Law Section 401 and Model 
Regulations R401(0) and R401(1).  
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member) or officer engaging in the practice of architecture on behalf of such 
entity in [name of state].

c)  In the case of a partnership, the application shall be signed by a general partner 
who is a registered architect, and shall include the following information: the 
jurisdiction under which such partnership is organized; the name and residential 
addresses, and the state(s) or registration and registration number(s) (if applicable) 
of each general partner; and the identity of each general partner or officer 
engaging in the practice of architecture on behalf of such entity in  
[name of state].

2)  In the case of a corporation, a limited liability company, or a registered limited liability 
partnership, a copy of the articles of incorporation, registration statement, or similar 
charter document certified by the secretary of state of the jurisdiction in which the 
corporation, limited liability company, or registered limited liability partnership is 
organized; provided, however, that, subject to 100.901(C), such documents need not be 
resubmitted when seeking renewal of a certificate of authorization.

3) A fee of [set forth fee] [cross-reference to 100.107].

C) If any change occurs in any of the information provided to the Board pursuant to 100.901(B)(1) 
or (2) during the period for which a certificate of authorization is granted, such change shall 
be reported to the Board within 30 days after the effective date of such change.

D) The Board may revoke, suspend, or cancel a certificate of authorization granted pursuant to 
100.901 if any officer, director, or employee of a corporation, or any manager or employee of 
a limited liability company (or any member in the case of a limited liability company in which 
management of its business is vested in the members), or any general partner or employee of 
a partnership violates any provision of [cite statute] or these regulations; provided, however, 
that it shall be an affirmative defense to show that such individual was not acting as an agent 
of the corporation, the limited liability company, or the partnership at the time such  
violation occurred.]

[100.902   Restricted and Prohibited Uses of Business Titles]
[Insert provisions regulating the use of business titles. Titles to be restricted or prohibited 
may include titles that include the names of non-architects, non-registered architects, related 
professionals, and deceased persons, as well as titles that do not include any individual names.]

100.903   Activities Involving the Practice of Interior Architecture
[Cited statute] provides that the practice of architecture includes services in connection with 
the design and construction, enlargement, or alteration of a building or group of buildings and 
“the space within” buildings, meaning interior architecture.  Such interior space includes, without 
limitation, all areas, assemblies and components of buildings, whether new or existing, intended 
for human occupancy and with respect to which codes, laws and regulations intended to ensure 
the safety of building occupants are applicable in whole or in part.  Examples of the foregoing 
codes, laws, and regulations are occupancy classification, use and zoning requirements, construction 
classification requirements, ingress and egress requirements, accessibility requirements, fire-rated 
construction assembly and finish requirements, alarm and suppression system requirements, smoke 
control system requirements, environmental health requirements, electrical, structural and seismic 
requirements. Such examples would not include services rendered in selling, selecting or assisting 
in the selection of furnishings, furniture, decorative accessories, art work or other decorative 
materials, paint and color schemes, textiles, wall coverings, window treatments or floor coverings. 

This concepts under 100.902 
and 100.903 are addressed in 
the definition of “Architect” 
in Model Law Section 104. The 
definition of the practice of 
architecture in the new model 
includes designing the exterior 
and interior of buildings, and 
the concept known as interior 
architecture is addressed in 
commentary in Model Law 
Section 402(2).
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Introduction

First developed in 1970, the NCARB Model Law and Regulations serves as a guide containing draft statutory and regulatory language for use by NCARB’s Member Boards as they carry out their 
mission to protect the public by regulating the practice of architecture. 

When originally adopted, the document was designed to provide guidelines for legislation in areas agreed upon by NCARB’s membership as ideal uniform standards for each U.S. jurisdiction. 
Over time, the guidelines were modified in a piecemeal fashion to address additional areas and provide updated draft language at the request of its members. 

In 2016, NCARB began a holistic review and refresh of the existing NCARB Model Law and Regulations, for the purposes of modernizing the document and providing a more relevant, useful 
tool for its members. The current version serves as a national model for architectural regulation and offers a resource for jurisdictions to adapt and adopt as they update their practice acts and 
regulatory framework. 

The NCARB Model Law and Regulations is designed to follow best practices and includes three elements:

• Model Law—Provides a broad framework of the various authorities an architectural licensing board should be granted by its jurisdictional legislature through statutory language.

• Model Regulations—Offers detailed language outlining rules for implementation of the authority and responsibilities granted to the board.

• Commentary—Explains the intent of the of the model laws and/or regulations and notes areas of personalization for jurisdictions.

2

The document reflects language and model programs that will most effectively protect the public health, safety, and welfare related to the contemporary practice of architecture, while also 
providing uniform standards that encourage professional mobility. 

Because the NCARB Model Law and Regulations recognizes each jurisdiction’s constitutional authority to determine the appropriate level of protection for its citizens, not all areas will be—
or are expected to be—adopted by all U.S. architectural licensing boards. Instead, the document is designed to be a resource that provides a national model that assists boards in navigating 
challenging areas of architectural regulation, offers consistent licensing and regulatory standards, is easily adapted to fit the diverse needs of NCARB’s individual members, and will serve as the 
foundation for future enhancements to the reasonable regulation of the profession. 

Commentary is noted throughout the document:

LX Section X = Commentary on the Law portion of the document

RX RXXX = Commentary on the Regulations portion of the document

Updated 11/15/2020
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Article I – Title, Purpose, and Definitions

Section 101. Title of Act

This (Jurisdiction) Architecture Practice Act shall also be known as 
the “Act.”

R101 (Model Law Section 101. Title of Act)

[Reserved]

Section 102. Legislative Declaration of Purpose

The Practice of Architecture in the Jurisdiction of (Jurisdiction) 
is declared a professional practice affecting the public health, 
safety, and welfare and is subject to regulation and control in the 
public interest. It is a matter of public interest and concern that 
the Practice of Architecture, as defined under this Act, merits 
and receives the confidence of the public and that the Practice 
of Architecture be limited to those Persons determined by the 
Board to be qualified under this Act. This Act shall be liberally 
construed to carry out these objectives and purposes.

It is the purpose of this Act to promote, preserve, and protect 
the public health, safety, and welfare by and through the 
licensure and regulation of Persons, whether within or outside 
of (Jurisdiction), who engage in the Practice of Architecture 
within (Jurisdiction). In furtherance of this purpose, this Act 
creates the (Jurisdiction) Board of Architecture whose members, 
functions, and procedures shall be established in accordance 
with the provisions of this Act. The regulatory structure calls for 
Architects and public members to serve on the Board, and this 
Act recognizes the need for professional expertise provided by 
Architects serving the public interest.

R102 Legislative Declaration of Purpose

These regulations are adopted by [Board Name] under the 
authority of [Act], establishing the Board and conferring upon it 
responsibility for licensing of Architects and the regulation of the 
Practice of Architecture, and in conformity with other applicable 
jurisdictional acts.  
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Article I – Title, Purpose, and Definitions

Section 103. Definitions

The following words as used in this Act, unless the context other-
wise requires, shall have the following meaningsL1:
1) Applicant – An individual who seeks a License in accordance 

with the process set forth by the Board.

2) Approved Educational Program – An educational program 
for architecture that is accepted by the Board.

3) Approved Experience Program – An experience program 
for architecture that is accepted by the Board.

4) Approved Examination – An examination for architecture 
that is accepted by the Board.

5) Architect – An individual currently licensed by the Board 
who has successfully completed the education, experience, 
and examination requirements as defined by (Jurisdiction), 
who demonstrates Competence to engage in the Practice of 
Architecture under this Act.

6) Board – The (Board Name) established by this Act.

7) BuildingL2 – An open or enclosed structure that has as its 
principal purpose human occupancy or habitation. 

8) Competence – The knowledge, experience, and skill 
required by an Architect for the Practice of Architecture in 
accordance with the accepted standard of care.

9) Firm – Any legally formed business entity registered with the 
Board through which architectural services are provided.  

10) Good Standing – An unrestricted License granted by the 
Board to engage in the Practice of Architecture.

11) Jurisdiction – Any state, commonwealth, the District of 
Columbia, or other insular territory of the United States.

12) License – Approval granted by the Board to an individual to 
engage in the Practice of Architecture.

13) NCARB – The National Council of Architectural  
Registration Boards.

R103 Definitions

Terms defined in [Act] have the same meanings when used in 
these regulations. As used in these regulations, the following terms 
have the following meanings:

1) Continuing Education Hour (CEH) – One continuous 
instructional hour (50 to 60 minutes of contact) spent in 
Structured Educational Activities intended to increase or 
update the Architect’s knowledge and Competence in 
Health, Safety, and Welfare Subjects. If the provider of the 
Structured Educational Activities prescribes a customary 
time for completion of such an activity, then such prescribed 
time shall, unless the Board finds the prescribed time to 
be unreasonable, be accepted as the Architect’s time for 
Continuing Education Hour purposes irrespective of actual 
time spent on the activity.

2) Health, Safety, and Welfare Subjects – Technical and 
professional subjects related to the Practice of Architecture 
that the Board deems appropriate to safeguard the public 
and that are within the following continuing education 
subject areas necessary for the proper evaluation, design, 
construction, and utilization of Buildings and the  
built environment.

a. Practice Management: This category focuses on areas 
related to the management of architectural practice 
and the details of running a business.

b. Project Management: This category focuses on areas 
related to the management of architectural projects 
through execution.

c. Programming & Analysis: This category focuses 
on areas related to the evaluation of project 
requirements, constraints, and opportunities

d. Project Planning & Design: This category focuses on 
areas related to the preliminary design of sites  
and Buildings.

L1Section 103  To avoid confusion, NCARB Model 
Law and Model Regulations does not further 
define terms that are commonly understood or 
would otherwise be covered by overarching laws. 
This includes “adjudicatory proceeding,” “Applicant,” 
“client,” “conviction,” “felony,” “reciprocity,” 
“revoke,” and “standard of care.” These terms 
are likely already defined in another part of a 
Jurisdiction’s laws, such as the state administrative 
procedures acts.
L2Section 103(7)  Providing a broad definition of 
the term “Building” allows each Jurisdiction the 
flexibility to provide more specificity as it relates to 
different building types within their regulations.
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Article I – Title, Purpose, and Definitions

Section 103 (Continued)

14) Person – Any individual, Firm, partnership, association, 
joint venture, cooperative, corporation, or other group or 
combination acting in concert.

15) Practice of ArchitectureL3 – The art and science of 
designing, in whole or in part, the exterior and interior 
of Buildings and the site around them, in a manner that 
protects the public health, safety, and welfare. The 
Practice of Architecture includes providing or offering to 
provide planning services; developing concepts; preparing 
documents that define form and function; coordinating 
consultants; and construction administration. 

a. Planning services include, but are not limited to, 
programming and planning.

b. Developing concepts includes, but is not limited to, 
preliminary studies, pre-design, investigations, and 
evaluations.

c. Preparing documents that define form and 
function includes, but is not limited to, drawings and 
Technical Submissions, including incorporation of the 
requirements of the authorities having jurisdiction.

d. Coordinating consultants includes, but is not limited 
to, the coordination of any elements of Technical 
Submissions prepared by others. 

e. Construction administration includes, but is not 
limited to, evaluation of construction to determine 
that the work is proceeding in accordance with the 
contract documentsL4. 

16) Responsible Charge – The control over and detailed 
professional knowledge of the development and execution 
of the project, including Technical Submissions, as is 
ordinarily exercised by an Architect applying the required 
professional standard of care.

R103 Definitions (Continued)

e. Project Development & Documentation: This category 
focuses on areas related to the integration and 
documentation of Building systems, material selection, 
and material assemblies into a project.

f. Construction & Evaluation: This category focuses on 
areas related to construction contract administration 
and post-occupancy evaluation of projects.

3) Prototypical Building – Any Building or any space within a 
Building intended to be constructed in multiple locations for 
a client and that conveys a standard design. 

4) Structured Educational Activities – Educational activities 
in which at least 75 percent of an activity’s content and 
instructional time must be devoted to Health, Safety, and 
Welfare Subjects related to the Practice of Architecture, 
including courses of study or other activities under the 
areas identified as Health, Safety, and Welfare Subjects and 
provided by qualified individuals or organizations, whether 
delivered by direct contact or distance learning methods.

5) 

L3Section 103(15) NCARB acknowledges 
jurisdictional statutes will continue to exempt 
various activities of other design professionals from 
the purview of this statute, to the extent their 
work incidentally involves elements of the Practice 
of Architecture. In a similar way, Architects may 
perform elements of the practice of engineering 
incidental to their work. NCARB is committed to 
partnering with the national regulatory associations 
of other design professions to further define the 
concept of incidental practice.
L4Section 103(15)(i) NCARB recognizes there are 
construction administration activities that are 
not the Practice of Architecture. These include 
activities that do not interpret or revise the 
Architect’s sealed and signed Technical Submissions. 
Examples include, but are not limited to:

• Administration, review, and oversight of 
construction-related activities, such as those 
responsibilities defined in the contracts 
between contractor and owner 

• Contractor pay applications

• Change order costs 

• Schedule adherence 

• Site access requirements 

• Site safety 



NCARB Model Law/Regulations: DRAFT

6Updated 11/15/2020

MODEL REGULATION COMMENTARYMODEL LAW

Article I – Title, Purpose, and Definitions

Section 103 (Continued)

17) Technical Submissions – The documents necessary 
to demonstrate compliance with applicable regulatory 
requirements and/or to fabricate or construct a project 
including, but not limited to, drawings, digital models, 
specifications, performance criteria, and  
installation requirements.

Section 104. Activities and Individuals Excluded from the 
Practice of Architecture

The following activities shall not be deemed to be the Practice of 
Architecture nor shall the following require a License under  
this Act:

1) Activities performed in connection with any of  
the following:

a. Detached single- or two-family residential  
dwelling Buildings.

b. Agricultural structures intended solely for the storage 
of equipment, horticulture products or livestock, and 
not used by the public.

c. Fabrication drawings, installation drawings, 
component specifications, or operation and 
maintenance manuals of individual components of 
a Building incidental to the Architect’s design of the 
entire project that describe or illustrate the use of 
such components.

d. Alterations or renovations that do not affect 
structural or life safety aspects of a Building.

2) Any individual who possesses a valid NCARB Certificate 
seeking an architectural commission in the Jurisdiction 
performing either of the followingL5: 

a. Offering to provide services involved in the Practice 
of Architecture; or

R104 (Model Law Section 104. Activities and Individuals 
Excluded from the Practice of Architecture)

[Reserved]

L5Section 104(2) This provision allows out-of-
state Architects with an NCARB Certificate who 
are not yet licensed in the Jurisdiction to seek a 
commission—a practice sometimes referred to 
as “fishing without a license.” The requirements 
under this Act still apply to the Architect, who 
must obtain a License before beginning any project. 
Boards permitting this activity by individuals 
with an NCARB Certificate can be confident the 
Architect is competent and in Good Standing, 
while also facilitating greater professional mobility 
and consumer choice.
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Article I – Title, Purpose, and Definitions

Section 104 (Continued)

b. Participating in an architectural design competition 
for a project, which does not include acting as the 
Architect for a project.

3) Any individual licensed to engage in the Practice of 
Architecture in another Jurisdiction rendering voluntary 
services in the event of a declared emergency.

4) Any individual licensed to engage in the Practice of 
Architecture in another Jurisdiction while performing duties 
as a federal government employee or as a part of their 
military service.

5) Any individual who is unlicensed in (Jurisdiction) and is 
performing services on a project under the supervision of an 
Architect, as long as the Architect serves as the Architect in 
Responsible Charge of the project.
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Article II – Board of Architecture

Section 201. Delegation of Authority

The responsibility to enforce the provisions of this Act is hereby 
delegated to the Board by (Jurisdiction). The Board shall have all 
of the duties, powers, and authority specifically granted by, or 
otherwise necessary to enforce this Act, as well as such other 
duties, powers, and authority as it may be granted from time to 
time by law.

R201 (Model Law Section 201. Delegation of Authority)

[Reserved]

Section 202. Board Composition

[The Board may be composed pursuant to either of the following 
options:] 

[Architect Profession Board Option]

The Board shall consist of (Number) members appointed under 
Section 204 of this Act, at least (Number) of whom shall be a 
representative(s) of the public, and the remainder of whom shall 
be Architects who possess the qualifications specified in Section 
203 of this Act. It is the intent of this Act for Board composition 
to consist of the expertise necessary for the effective and 
efficient regulation of the Practice of Architecture.

[Or]

[Multiple Profession Board Option] The Board shall consist of 
(Number) members appointed under Section 204 of this Act who 
possess the qualifications specified in Section 203 of this Act and 
comprise the following:

a. (Number) public members as described in  
Section 203(2);

b. (Number) Architects as described in  
Section 203(1); and

c. (Number) (Profession) members as defined in (citation 
to relevant practice act referencing residence, 
licensed in Good Standing, licensed for a specified 
period of time).

R202 (Model Law Section 202. Board Composition)

[Reserved]
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Article II – Board of Architecture

Section 203. Qualifications for Board Membership

1) Each Architect Board member shall at all times:

a. Be a resident of (Jurisdiction);

b. Be an Architect in Good Standing;

c. Maintain in Good Standing any other active 
professional license issued by a licensing authority in 
this or any other Jurisdiction; and

d. Have had at least five (5) years of practice as  
an Architect.

2) Each public member of the Board shall at all times:

a. Be a resident of (Jurisdiction);

b. Maintain in Good Standing any active professional 
license issued by a licensing authority in this or any 
other Jurisdiction; and

c. Not be, nor shall ever have been, (i) an Architect or 
the spouse of a current or former Architect; or (ii) an 
individual who has had any material financial interest 
in the provision of architecture services or who is 
currently engaged in any activity directly related to 
the Practice of Architecture.

3) Each Board member shall at all times maintain eligibility to 
serve on the Board by avoiding relationships that would 
interfere with the Board’s mission of public protection. 

4) Each Board member shall not be an officer or hold any 
leadership position in a Jurisdiction’s professional association 
or national professional association serving Architects for 
the term of such Board member’s appointment to the Board. 

5) Each Board member shall complete training of a duration 
and covering content approved by the (Jurisdiction). Such 
coursework or training shall address relevant  
regulatory procedures. 

R203 (Model Law Section 203. Qualifications for  
Board Membership)

[Reserved]
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Article II – Board of Architecture

Section 204. Board Member Appointment and Oversight 

In accordance with the principle of separation of powers and to 
provide for sufficient oversight by the respective branches of 
government, the governor or governor’s designee shall appoint 
the Board members in accordance with the provisions of this Act 
and the (Jurisdiction) constitution. 

R204 (Model Law Section 204. Board Member Appointment  
and Oversight)

[Reserved]R1

R1R204 Most Jurisdictions have a process by which 
Board member appointments are conducted. 
In many cases that is through a governor’s 
appointment office. Boards should take care to 
ensure that any rule addressing appointment 
complies with the process identified at the 
Jurisdictional level. Some Boards have Board 
members who represent specific geographical 
regions within their Jurisdiction. Specific details 
related to identification, selection, or election of 
candidates for those positions should be  
described here.

Section 205. Terms

1) Except as provided in subsection (2) of this Section 205, 
Board members shall be appointed for a term of (Number) 
years, except Board members who are appointed to fill 
vacancies that occur prior to the expiration of a former 
member’s full term shall serve the remaining portion of such 
unexpired term.

2) The Board members’ terms shall be staggered so that the 
terms of no more than half of the members shall expire in 
any year. Each member shall serve until a qualified successor 
is appointed, unless such member cannot serve by reason of 
such member’s resignation or removal from the Board.

3) A Board member may serve for up to (Number) consecutive 
full terms. The completion of the remaining portion of an 
unexpired term shall not constitute a full term for purposes 
of this Section 205.L6

4) 

R205 (Model Law Section 205. Terms)

[Reserved]

L6Section 205(3) This document includes a limit 
on consecutive full terms for professional and 
public Board members. The benefits of this 
provision include allowing a greater number of 
individuals to serve on the Board and allowing for 
diverse perspectives and viewpoints when making 
decisions that influence public health, safety, and 
welfare. Adding new Board members also allows 
the governor or governor’s designee to evaluate 
the type of skillsets the Board requires at the 
time of appointment, resulting in an efficient and 
well-rounded Board. Term limits also encourage 
Board members to purposefully focus on their 
roles and responsibilities without the potential for 
burnout over time and reduces the likelihood of 
complacency or abuse of office. Consequences 
of this approach that would need to be mitigated 
include the potential loss of Board members with 
prior knowledge of disciplinary action who can 
ensure fair and consistent application of the laws 
and regulations, the loss of institutional memory, 
the loss of decision-making history, and consistency 
in NCARB policy and operations, as Board members 
are the primary source of volunteers and leadership 
for NCARB.
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Article II – Board of Architecture

Section 206. Board Member Vacancies

Any vacancy that occurs in the Board membership for any 
reason, including expiration of a term, removal, resignation, 
death, disability, or disqualification, shall be filled as prescribed in 
Section 204 of this Act in a timely manner so that the Board may 
fulfill its duties as charged.

R206 (Model Law Section 206. Board Member Vacancies)

[Reserved]

Section 207. Removal of Board Member

The governor or governor’s designee shall have the authority 
to remove a Board member with or without cause. The Board 
may recommend a Board member’s removal to the governor or 
governor’s designee upon an affirmative vote of a majority of 
members otherwise eligible to vote upon one or more of the 
following grounds:

1) The refusal or inability for any reason of a Board member 
to perform the duties required of a Board member in an 
efficient, responsible, and professional manner;

2) The misuse of a Board member’s position to obtain, or 
attempt to obtain, any financial or material gain, or any 
advantage personally or for another, through such office;

3) A final adjudication by a recognized body, including any 
court, that there has been a violation of the laws governing 
the Practice of Architecture by a Board member; or

4) Conviction of a felony or misdemeanor other than a minor 
traffic offense.

R207 (Model Law Section 207. Removal of Board Member)

[Reserved]
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Article II – Board of Architecture

Section 208. Organization of the Board

1) The Board shall elect from its members a chairperson, vice-
chairperson, and such other officers, as it deems appropriate 
and necessary to conduct its business. The Chairperson shall 
preside at all meetings of the Board and shall perform those 
duties customarily associated with the position and such 
other duties assigned from time to time by the Board.

2) And ending upon the election of the officer’s successor or 
removal, with or without cause, by the affirmative vote of a 
majority of Board members otherwise eligible to vote.

R208 Organization of the Board

A Board member shall serve a term of (Number) year(s) as an 
officer, commencing with the day of the officer’s election and 
ending upon the election of the officer’s successor. An officer shall 
serve no more than (Number) consecutive (Number)-year terms in 
each office to which they are elected.

Section 209. Executive Director 

1) Under the oversight of the Board, the Executive Director 
shall be responsible for the proper performance of the 
Board’s duties.

2) The Board may delegate authority to the Executive Director 
as necessary to properly fulfill the Board’s duties.

R209 Executive Director 

The Executive DirectorR2  is responsible for the day-to-day 
operations of the Board office and is the Person who shall be 
served in judicial proceedings against the Board. The Board 
delegates to the Executive Director certain responsibilities to 
properly fulfill the Board’s duties, which may include, but are not 
limited to, the following:

1) Review and prepare applications for Board approval;

2) Oversee investigations of complaints and present proposed 
adjudication for Board action;

3) Draft new rules and amendments to rules for Board proposal 
and adoption;

4) Develop the budget for Board approval;

5) Collect fees and monitor expenditures of funds; 

6) Contract for required business services;

7) Report key operations performance measures to the Board;

8) Engage the Board in planning and implement the  
strategic plan;

9) Oversee and evaluate all staff;

10) Facilitate communications to and among Board members and 
make arrangements for Board meetings;

R2R209 There are different types of Board structure 
that impact the responsibilities of an Executive 
Director. Member Boards should review this section 
and modify to ensure the responsibilities are 
appropriately documented for the Board’s model.
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R209 (Continued) 

11) Serve as an agent of the Board when communicating with 
other jurisdictional agencies and the public; 

12) Issue meeting minutes, reports, and notices required of the 
Board; and

13) Any other duties the Board may assign from time to time.

Section 210. Meetings of the Board

The Board shall hold regular meetings to transact business in 
compliance with all applicable (Jurisdiction) laws.

R210 Meetings of the Board

All aspects of any meeting of the Board shall comply with all 
requirements prescribed by (Jurisdiction) law, including the 
(Jurisdiction) Administrative Procedure Act and Open Meetings 
Act, and any regulations promulgated thereunder.

1) The Board shall meet at least every calendar quarter (i.e., 
every three months). The Board shall meet at such additional 
times as may be called by the Chairperson of the Board or by 
two-thirds (2/3) vote of the members of the Board. Meetings 
should be scheduled to timely address the issues to be voted 
on at the NCARB Regional and Annual Business Meetings, 
including to discuss regional and Board of Directors elections, 
review proposed resolutions, and determine Board delegates 
to the meeting. 

2) The Board shall meet at such locations as it may from time 
to time determine. The location for each meeting shall be 
determined prior to giving notice of any such meeting and 
shall not be changed after such notice is given without 
adequate prior notice.

3) The Board, consistent with (Jurisdiction) law and any 
regulations promulgated thereunder, may allow Board 
members not present at the meeting location to participate 
by means of conference telephone or by means of 
communication by which all Persons in the meeting are able 
to hear one another and otherwise fully participate in the 
meeting. Such participation shall constitute presence in 
person at the meeting.
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R210 (Continued)

4) Notice of all Board meetings shall be given in the manner and 
pursuant to all requirements prescribed by the (Jurisdiction) 
Administrative Procedure Act. 

5) A majority of Board members as constituted by statute 
shall constitute a quorum for the convening and conduct 
of a Board meeting and, except where a greater number is 
required under statute or the Act or by any regulation of the 
Board, all actions of the Board shall be by a majority of the 
members present at a meeting at which quorum is present.

6) A record of all Board meetings shall be maintained in 
accordance with the (Jurisdiction) Open Meetings Acts.

7) Each Board member shall be given a daily allowance and 
itemized reimbursement in compliance with (Jurisdiction) 
law for expenses related to Board meetings and other Board 
related business, including attending NCARB regional and 
national meetings.

8) Official minutes of Board meetings shall be prepared and 
approved at the next regular meeting.

9) Unless required otherwise, by law or by these regulations, 
Robert’s Rules of Order shall be used to conduct  
Board meetings. 

10) Among other official records required by law, or by rules of 
other agencies in support of law, there shall be kept in the 
Board offices accurate and current records. Such records may 
be kept in paper or electronic format and may include, but 
are not limited to R3: 

a. Minutes of all Board meetings; 

b. The name and registration number of all Persons to 
whom Licenses or registrations are issued, the last 
known address of all such Architects and Firms; 

R3R210(10) If an existing retention schedule 
for such records does not exist through other 
jurisdictional law, the Board shall establish an 
appropriate retention schedule for each record. 
Recommendations for retention are as follows:

A. Minutes: Into perpetuity.

B. Name, License or registration number, and 
address of licensees (individual and Firm): 
Into perpetuity.

C. Documentation supporting licensee 
qualifications: Until death of licensee.

D. Investigatory/disciplinary documentation: 
Until death of licensee.

E. 



NCARB Model Law/Regulations: DRAFT

15Updated 11/15/2020

MODEL REGULATION COMMENTARYMODEL LAW

Article II – Board of Architecture

R210 (Continued)

c. Documentation supporting/attesting to the 
Architect’s or Firm’s qualifications; and

d. Alleged violations and investigatory documentation 
related to disciplinary actions.

Section 211. Powers and Duties of the Board

1) The following powers and duties are delegated to the Board 
by (Jurisdiction):

a. The Board is authorized to make, adopt, amend, and 
repeal such regulations as may be deemed necessary 
by the Board from time to time for the proper 
administration and enforcement of this Act. Such 
regulations shall be promulgated in accordance with 
the requirements of the (Jurisdiction) Administrative 
Procedures Act.

b. The Board is authorized to issue Licenses to engage 
in the Practice of Architecture as further described in 
Article III – Licensing. 

c. The Board is authorized to regulate Firms as further 
described in Article III – Licensing.

d. The Board is authorized to enforce all the provisions 
of this Act and any regulations duly promulgated 
hereunder, including, but not limited to, discipline 
as further described in Article V – Discipline. The 
Board has jurisdiction over Architects, and all other 
Persons, whether or not licensed by the Board, who 
are engaged in the Practice of Architecture or other 
conduct regulated by this Act.

e. In addition to the fees specifically authorized under 
this Act, the Board is authorized to assess reasonable 
fees for licensure and other services rendered to 
carry out its duties and responsibilities as required 
or authorized under this Act or regulations duly 
promulgated hereunder. 

R211 Powers and Duties Delegated to the Board

In addition to the powers and duties in Section 211, the Board shall 
perform its duties and transact its business, including, but not 
limited to:

1) Review and approve applications;

2) Review complaints and adjudicate enforcement cases brought 
under the Act and these regulations; 

3) Make, adopt, amend, and repeal regulations; 

4) Monitor the budget and operations via key  
performance measures; 

5) Strategically plan the focus and initiatives of the Board; 

6) Review and comment on NCARB resolutions for the 
jurisdictional submittal process consistent with  
NCARB Bylaws; 

7) Discuss business matters and authorize the Board’s voting 
delegate to represent the Board’s interest at the NCARB 
Regional and Annual Business Meetings; 

8) Review and respond to requests to assist the (Jurisdiction’s) 
legislative and executive branch processes; 

9) Review and respond to other matters as they arise; and

10) Make available for public access the names of all licensed and 
registered Persons.

11) 
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Section 211 (Continued)

f. The Board is authorized to receive and expend funds 
from parties other than (Jurisdiction) in addition to its 
Annual/Biennial) appropriation. 

g. The Board from time to time shall issue a report 
outlining the activities of the Board, including 
reference to the effectiveness and efficiencies  
of the Board. 

h. The Board shall have such other powers and duties 
as may be necessary to carry out the purposes of or 
enforce any provision of this Act or any regulations 
duly promulgated hereunder.

2) The powers and duties set forth in this Section 211 shall be 
in addition to any other powers and duties delegated to the 
Board under the provisions of this Act.

R212 National Council of Architectural Registration Boards 

1) The Board shall maintain membership in NCARB and its 
Regional Conferences and pay the necessary costs thereof.

2) The Board must keep up-to-date information on the 
experience and examination programs and recommended 
policies adopted by NCARB.

3) The Board shall participate in NCARB discussions related to 
establishing uniform standards of architectural registration 
throughout the United States and its territories. 

4) The Board shall develop policies for Board member 
participation in NCARB committees, leadership, or other 
volunteer opportunities.
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Section 301. Initial License Qualifications

1) To obtain an initial License in (Jurisdiction), an Applicant shall 
satisfy the following requirements:

a. Provide documentation satisfactory to the Board that 
the Applicant:

i. Successfully completed an Approved 
Education Program;

ii. Successfully completed an Approved 
Experience Program; 

iii. Successfully completed an Approved 
Examination; and

b. Submit to the Board a completed application and pay 
the required fee.

c. Provide to the Board a Social Security number, 
federal employer identification number, individual 
taxpayer identification number, or an affidavit 
attesting that the Applicant has no such number, 
for the Board to establish the Applicant’s identity. 
Any such information provided to the Board shall 
be released by the Board to identify Applicants, 
including verifying an Applicant’s identity with the 
examination entity, and as may be required by law.

2) A License shall be effective upon approval of the Board.

R301.0 Initial License Qualifications

1) To obtain an initial License other than pursuant to R301.4, an 
Applicant must meet the requirements set forth in  
R301.0 – R301.3.

2) In evaluating qualifications, the Board may, prior to reaching 
its decision, require the Applicant to substantiate the 
Applicant’s qualifications.

R301.1 Education

1) An Applicant shall complete an Approved Educational 
Program, or its equivalent as described herein, to obtain an 
initial License. 

2) An Approved Educational Program is a degree accredited 
by the National Architectural Accrediting Board (NAAB) or 
education deemed equivalent by the Board to the NCARB 
Education Standard pursuant to R301.1(2)(B). At a minimum, 
the criteria for determining such compliance with the 
education requirements shall include:

a. An original, certified transcript from an Approved 
Educational Program transmitted through NCARB; or

b. As an alternative to satisfying the Approved Educational 
Program requirement, the Board may consider (i) any 
other architectural curriculum that has not been 
accredited by NAAB, but that has been evaluated 
and found to be an equivalent standard based on 
the NCARB Alternatives to Education Requirement 
as identified in the NCARB Certification Guidelines, 
the most recent version being incorporated herein 
by reference; or (ii) demonstration of successful 
completion of an Education Evaluation Services 
for Architects (EESA) review. The Board may also 
consider an Applicant’s combination of education and 
experience that has been evaluated and found to be 
equivalent to the NCARB Education Standard, the most 
recent version being incorporated herein by reference.
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R301.1 (Continued)

3) Other experience may be substituted for the licensure 
requirements set forth in [Education] only insofar as the 
Board considers it to be equivalent to or better than such 
requirements. The Applicant must provide to the Board clear 
and convincing evidence of the equivalency or better of such 
other experience.

R301.2 Experience

An Applicant shall successfully complete the Approved Experience 
Program to obtain an initial License. An Approved Experience 
Program means the Architectural Experience Program (AXP) 
administered by NCARB.

R301.3 Examination

1) An Applicant shall pass the Approved Examination in 
accordance with the NCARB standards current at the time 
the Applicant took the Approved Examination to obtain an 
initial License. An Approved Examination means the Architect 
Registration Examination (ARE) administered by NCARB R4.

2) To qualify for the Approved Examination, an Applicant shall 
present satisfactory evidence to the Board of one of  
the following:

a. An architecture degree from an Approved Educational 
Program; or

b. Active enrollment in a NCARB-accepted Integrated 
Path to Architectural Licensure (IPAL) option within an 
Approved Educational Program.

3) The Board shall accept the ARE results as determined  
by NCARB.

4) Any violation or alleged violation of NCARB’s guidelines 
or policies by an Applicant, including an Applicant’s 
confidentiality agreements with respect to the examination, 

R4R301 (3) Some Jurisdictions require a jurisprudence 
or supplemental examination and may insert such 
requirement into their rules. If jurisprudence or 
supplemental examination(s) are required by the 
(Jurisdiction), Applicant shall pass the NCARB 
Approved Examination prior to administration of 
the supplemental examinations.
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R301.3 (Continued)

will be investigated and acted upon by NCARB. NCARB will 
report disciplinary actions taken based on such violation to 
the Board for possible disciplinary action under R501. 

5) The Board may allow an Applicant to review a failed 
examination result in accordance with NCARB standards  
and procedures.

a. The Board shall work with NCARB staff to  
determine the time and place for each review of  
a failed examination.

b. A Board staff member shall be present during an 
Applicant’s review of the Applicant’s  
failed examination.

c. The Board shall accept NCARB’s final determination on 
all examination score result review and challenges.

R301.4 Initial License Standards – Military Personnel

1) To obtain a License other than pursuant to R301.0 – R301.3, 
an Applicant who is military personnel shall meet the 
requirements set forth in this section R301.5.

a. In evaluating quali cations, the Board may, prior fi
to reaching its decision, require the Applicant to 
substantiate the Applicant’s quali cations.fi

b. Other experience may be substituted for the initial 
License requirements set forth in [Education military] 
insofar as the Board considers it to be at least 
equivalent to or more comprehensive than such 
requirements. The Applicant must show by clear and 
convincing evidence the equivalency or better of such 
other experience.

2) An Applicant shall be of good character as veri ed to the fi
Board by an Applicant’s employers or by honorable discharge 
evidenced by a copy of military discharge document (DD 214).
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R301.4 (Continued)

3) An Applicant shall complete an Approved  
Educational Program. 

4) An Applicant shall complete an Approved Experience 
Program. In lieu of an Approved Experience Program, the 
Board may accept “professional training while in active duty” 
as it deems acceptable and in keeping with the experience 
requirements set forth by the NCARB.

5) An Applicant shall pass an Approved Examination.

R301.5 Qualifications for Practice Under Disaster Declaration

Any individual licensed to engage in the Practice of Architecture 
in another Jurisdiction may provide disaster assessment servicesR5  
within the scope of their License and in response to a disaster 
declared by the U.S. Federal Government, governor, or other 
appropriate authority of (Jurisdiction). On written notice to the 
Board, such services may be provided in (Jurisdiction) without a 
License for the duration of the incident period, defined as the 
time interval during which disaster-causing incident occurs, as 
established by the U.S. Department of Homeland Security’s Federal 
Emergency Management Agency in the FEMA-State Agreement 
and Published in the Federal Register. The individual providing 
services pursuant to this regulation is bound by (Jurisdiction) law. 
The Board reserves the authority to remove, revoke, rescind, or 
restrict this disaster-declaration practice privilege of any individual 
without a hearing by a majority vote of its members.

R301.6 Initial License for Foreign Applicants

To obtain an initial License, a foreign Applicant shall complete the 
same requirements as identified in R301.0 – R301.3.

R5R301(5) “Disaster assessment services” are limited 
to evaluation of structural integrity or nonstructural 
elements affecting life, safety, and habitability. 
Other architectural services beyond disaster 
assessment services, including but not limited to 
design of repairs, demolition plans, construction 
documents, or construction administration, should 
only be undertaken by an Architect licensed in the 
Jurisdiction.
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Section 302. Reciprocal License QualificationsL7 

1) To obtain a reciprocal License in (Jurisdiction), an Applicant 
shall satisfy the following requirements:

a. Provide documentation satisfactory to the Board that 
such Applicant:

i. Holds a current and valid License issued by 
another Jurisdiction or a licensing authority 
recognized by the Board; and

ii. Holds a current NCARB Certificate.

b. Submit to the Board a completed application and pay 
the required fee.

c. Provide to the Board a Social Security number, 
federal employer identification number, individual 
taxpayer identification number, or an affidavit 
attesting that the Applicant has no such number, 
for the Board to establish the Applicant’s identity. 
Any such information provided to the Board shall 
be released by the Board to identify Applicants, 
including verifying an Applicant’s identity with the 
examination entity, and as may be required by law.

2) A License shall be effective upon approval of the Board.

R302.0 Reciprocal License Qualifications

Pursuant of Section 302 of the Act, to obtain a reciprocal License 
in (Jurisdiction), an Applicant must have their NCARB Record 
transmitted to the Board, file an application with the Board, and 
pay the applicable fee. 

R302.1 Reciprocal License for Foreign Architects

Individuals actively licensed as an Architect by a regulatory 
authority outside of the United States or Canada, who currently 
hold an NCARB Certificate obtained through a Mutual Recognition 
Agreement, Mutual Recognition Arrangement, or Tri-National 
Agreement, shall be eligible for a License. 

L7Section 302 The granting of a reciprocal 
License facilitates portability (or mobility) of an 
Architect’s License from Jurisdiction to Jurisdiction. 
This concept is currently referred to in some 
existing statutes as comity, endorsement, mutual 
recognition, or out-of-state transfer, among other 
terms. This document recommends the term 
“reciprocity” be used uniformly to describe a more 
consistent process for facilitating  
licensure portability.

Section 303. Firm Registration

To perform architectural services in a Jurisdiction as a Firm, a 
legally formed business entity must first meet any regulatory 
requirements set forth by the Board.

R303 Firm Registration

Legally formed business entities shall apply to the Board for  
a certificate of Firm registration and shall provide the information 
required in Board regulations prior to doing business  
in (Jurisdiction).

1) Any legally formed business entity, whether organized under 
the laws of (Jurisdiction) or any other Jurisdiction, may neither 
offer nor provide architectural services in (Jurisdiction) until 
such entity has obtained a certificate of Firm registration 
issued by the Board. A certificate of Firm registration may be 
issued as of the date it is approved by the Board and shall be 
valid for two (2) years.
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R303 (Continued)

2) The Board may issue a certificate of Firm registration to a 
legally formed business entity upon receipt of all of  
the following:

a. An application prescribed by the Board, which shall 
designate one or more supervising Architects who 
shall perform or directly supervise the performance of 
all architectural services by said Firm in (Jurisdiction). 
Performing or directly supervising the performance 
of all architectural services shall mean unrestricted, 
unchecked, and unqualified command of, and 
legal accountability for, the architectural services 
performed. Specifications, drawings, or other related 
documents will be deemed to have been prepared 
by the Architect or under the Architect’s direct 
supervision only when the requirements of this 
regulation (R303) are fully satisfied. To be designated as 
a supervising Architect, an Architect must be: 

i. Licensed by the Board;

ii. A full-time active employee of the Firm; and

iii. Primary occupation is with the Firm.

b. The applicable fee.

3) If any change occurs in any of the information provided to 
the Board pursuant to R303(2) during the period for which a 
certificate of Firm registration is granted, such change must be 
reported to the Board within 30 days after the effective date 
of such change.

4) Pursuant to Section 501 of the Act, the Board may revoke or 
suspend a certificate of Firm registration granted pursuant 
to R303 if any officer, director, or employee of a registered 
Firm violates any provision of the Act or these regulations; 
provided, however, that it shall be an affirmative defense if 
the Firm demonstrates to the Board that such individual was 
not acting as an agent of the Firm at the time such  
violation occurred.



NCARB Model Law/Regulations: DRAFT

23Updated 11/15/2020

MODEL REGULATION COMMENTARYMODEL LAW

Article III – Licensing

Section 304. Continuing Education 

The Board shall by regulation establish procedures and 
requirements for continuing education after an Architect 
obtains a License to demonstrate continuing Competence in the 
Practice of Architecture for the protection of the public. Such 
requirements shall include a description of acceptable activities 
and appropriate documentation required for License renewal.  

R304 Continuing Education

In addition to all other requirements for License renewal, an 
Architect must complete Continuing Education Hours each 
calendar year or be exempt from these Continuing Education 
requirements as provided below. Failure to comply with these 
requirements may result in non-renewal of the Architect’s License.

1) Continuing Education Hours. 12 Continuing Education Hours 
must be completed in Health, Safety, and Welfare Subjects 
acquired in Structured Educational Activities. Continuing 
Education Hours may be acquired at any location. Excess 
Continuing Education Hours shall not be credited to a future 
calendar year. 

2) Reporting and Record Keeping. An Architect shall complete 
and submit forms as required by the Board certifying that the 
Architect has completed the required Continuing Education 
Hours. Forms may be audited by the Board for verification 
of compliance with these requirements. Documentation of 
reported Continuing Education Hours shall be maintained 
by the Architect for six (6) years from the date of award. If 
the Board disallows any Continuing Education Hours, the 
Architect shall have 60 days from notice of such disallowance 
either to provide further evidence of having completed 
the Continuing Education Hours disallowed or to remedy 
the disallowance by completing the required number of 
Continuing Education Hours (but such Continuing Education 
Hours shall not again be used for the next calendar year). If 
the Board finds, after proper notice and hearing, that the 
Architect willfully disregarded these requirements or falsified 
documentation of required Continuing Education Hours, the 
Architect may be subject to disciplinary action in accordance 
with the [Act] and Board regulations.

3) Exemptions. An Architect shall not be subject to these 
requirements if:

a. The Architect has been granted emeritus or inactive 
status by the Board; or
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R304 (Continued)

b. The Architect otherwise meets all renewal 
requirements and is called to active military service, 
has a serious medical condition, or can demonstrate to 
the Board other like hardship, then upon the Board’s so 
finding, the Architect may be excused from some or all 
of these requirements; or

c. The Architect lists the Architect’s occupation as 
“retired” or “inactive” on the Board approved renewal 
form and further certifies that the Architect is no 
longer engaging in the Practice of Architecture.

4) Reinstatement of Retired or Inactive Architects. In the event 
such a retired or inactive Person elects to return to active 
practice, they shall request reinstatement of their License by 
providing the Board with documentation of the completion 
of twelve (12) Health, Safety, and Welfare Continuing 
Education Hours within the preceding twelve (12) months 
before they may resume actively engaging in the Practice of 
Architecture. Inactive or retired Persons returning to active 
practice must report CEHs earned prior to the request  
to reactivate.

Section 305. Requirements for License Renewal

1) An Architect shall demonstrate completion of continuing 
education set forth by the Board in regulations. The Board 
may decline to renew an Architect’s License if the Architect’s 
continuing education activities do not meet the standards 
set forth in the Board’s regulations.

2) Each Architect shall submit to the Board a completed 
application and pay the required fee.

3) A License shall be effective upon approval of the Board.

R305 Requirements for License Renewal

[Describe terms, including fee with cross-reference to R313, citing 
applicable statute.]

1) A License shall be renewed every two (2) years.R6 

2) An Architect shall renew the License prior to its renewal date 
to continue engaging in the Practice of Architecture. It is the 
responsibility of the Architect to timely renew the License.

3) To renew a License, an Architect shall complete a renewal 
application prescribed by the Board and pay the renewal fee 
established in R313 on or before the renewal date. 

4) After reviewing the renewal application, the Board may renew 
the License. 

R6R305 (1) Jurisdictions have various renewal 
schedules and methods. In an effort to ensure 
continuous revenue stream throughout the renewal 
period, consider renewals on a two-year even-odd 
cycle to expire at the end of the month two years 
from issue date. In addition to continuity of cash 
flow, this allows for a smoother process for staff 
processing renewals.
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Section 306. Expired License

An Architect’s failure to renew a License by the designated 
renewal date shall result in the expiration of the  
Architect’s License. 

R306 Requirements for Reinstatement of Delinquent  
and Expired License 

1) A License not renewed by its renewal date shall be a 
“Delinquent License” for a period of up to 120 days after its 
renewal date until the License is reinstated. A License not 
renewed after 120 days of its renewal date shall be an “Expired 
License” until the License is reinstated. An Architect with 
a Delinquent License or Expired License is prohibited from 
engaging in the Practice of Architecture in this (Jurisdiction) 
until such License is reinstated pursuant to this section R306. 

2) To resume engaging in the Practice of Architecture, an 
Architect with a Delinquent License or Expired License 
shall apply for reinstatement by the Board to resume 
engaging in the Practice of Architecture. Each Applicant 
for reinstatement of a Delinquent or Expired License must 
submit documentation satisfactory to the Board meeting in 
accordance with the following criteria:

a. Delinquent License: An Applicant for reinstatement of 
a Delinquent License shall submit to the Board:

i. A completed application for License 
reinstatement prescribed by the Board and 
payment of applicable fees including a late 
fee as determined by the Board but not to 
exceed three times the Board’s initial licensure 
application fee; and

ii. Documentation of successful completion of all 
applicable licensure renewal requirements.

b. Expired License:  An Applicant for reinstatement of an 
Expired License shall satisfy the requirements set forth 
in this R306 and R301.0 – R301.3 and is subject to  
the following:  

i. In connection with any application for an 
Expired License reinstatement, the Board may 
impose any additional reasonable requirements 
it deems necessary.
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R306 (Continued)

ii. The Board may also consider any relevant 
extenuating circumstances duly submitted in 
conjunction with any reinstatement application 
for an Expired License where the Applicant can 
demonstrate hardship, so long as the Board 
maintains its public protection mission in 
considering any such reinstatement application.

iii. Applicants for reinstatement of an Expired 
License must also submit evidence to the Board 
of completing twenty-four (24) Continuing 
Education Hours in Health, Safety, and Welfare 
Subjects acquired in Structured Educational 
Activities within a two (2) year period 
immediately prior to the  
reinstatement application. 

Section 307. Inactive License

The Board shall by regulation set forth the requirements and 
procedures for an Architect in Good Standing to place a License 
on inactive status and the requirements and procedures to 
activate an Inactive License. While their License is on inactive 
status, the Architect shall not engage in the Practice of 
Architecture in (Jurisdiction) or use the title “Architect” and shall 
be exempt from License renewal requirements.

R307 Reinstatement of Inactive License

[Describe terms, including fee with cross-reference to R313, citing 
applicable statute.]

1) An Architect may apply for Inactive License status if the 
Architect satisfies the following criteria:

a. Holds a License in Good Standing; and

b. Certifies that they shall not engage in the Practice 
of Architecture while on inactive status except to 
identify themself as an inactive licensee.

2) Upon application to the Board, if all requirements are met, the 
Architect shall be granted Inactive License status.

3) Inactive status licensees are not required to fulfill the 
continuing education requirement.

4) A License may remain on inactive status indefinitely.
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R307 (Continued)

5) In the event a Person with Inactive Licensure status elects to 
return to active practice in [Jursidiction], they shall submit 
a current renewal application form, the renewal fee, and 
documentation of the completion CEHs as per Regulation 
304.4 before they may resume actively engaging in the 
Practice of Architecture.

After reviewing the renewal application, the Board may renew  
the License.

Section 308. Architect Emeritus

The Board shall by regulation establish the requirements for the 
title of “Architect emeritus,” which is an honorary title granted by 
the Board to a previously licensed Architect who has retired in 
Good Standing from the active Practice of Architecture.

R308 Architect Emeritus Requirements 

1) An Architect may apply for Architect emeritus status if the 
Architect satisfies the following criteria:

a. Holds a License in Good Standing;

b. Is retired from the active Practice of Architecture. 
“Retired” means the Architect no longer engages in the 
active Practice of Architecture as defined in Section 
103 of Article I of the Act; and

c. Was registered for at least ten (10) years in (Jurisdiction) 
or is 65 years of age or older.

2) An Architect who can provide, to the Board’s satisfaction, 
documentation that the Architect is physically or mentally 
unable to engage in the Practice of Architecture may also 
apply for Architect emeritus status.

3) Upon application to the Board, if all requirements are met, the 
Architect shall be granted Architect emeritus status.

4) An individual granted Architect emeritus status may use the 
title “Architect emeritus” on any letter, title, sign, card,  
or device.

5) If an Architect emeritus wishes to engage in the active 
Practice of Architecture, they shall submit a current renewal 
application form, the renewal fee, and documentation of 
completing twelve (12) Health, Safety, and Welfare Continuing 
Education Hours required by regulation.
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Section 309. Reinstatement of License Following  
Disciplinary Action

The Board shall by regulation set forth procedures and 
requirements for the reinstatement of an Architect’s License.

R309 Reinstatement of License Following Disciplinary Action

The Board shall have the power under Section 309 of the Act to 
reinstate a License that has been revoked, suspended, or restricted 
by the Board, for engaging in conduct in violation of the Act 
or these regulations. The Board may be petitioned for License 
reinstatement in writing on the form required by the Board, with 
payment of the required fee per R313. 

Section 310. Prima Facie Evidence of License

A certified copy of an Architect’s License record shall be 
maintained by the Board and shall be accepted as prima facie 
evidence that the individual is legally licensed as an Architect for 
the period for which it is issued and of all other facts included in 
the record.

R310 (Model Law Section 310. Prima Facie Evidence of Licensure)

[Reserved]

Section 311. Source of Data

The Board may use documentation and verified data stored 
by NCARB in the same way that it may use data stored by the 
Board to establish an Applicant’s qualifications for a License. 
Notwithstanding any other provision of law to the contrary, 
the Board shall share such information with NCARB as may be 
reasonably requested from time to time, provided that NCARB 
agrees to maintain the confidentiality of such information.

R311 Source of Data

Sources of data shared by the Board and NCARB for determination 
of qualifications for licensure (initial, reciprocity, or renewal) may 
include, but not be limited to:

1) Status of licensure in (Jurisdiction), and

2) History or status of complaints or Board(s) investigations, and

3) History or status of disciplinary actions taken  
by Board(s).  
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R312 Confidentiality

Notwithstanding any other law, an Applicant’s Social Security 
number, federal employer identification number, or individual 
taxpayer identification number furnished to the Board pursuant 
to the Act or these regulations shall not be deemed a matter of 
public record, shall not be open to or made available for public 
inspection, shall not be used for a purpose inconsistent with the 
Act or these regulations, and shall be removed from the record 
in the custody of the Board at such time that such information 
is no longer necessary for the enforcement of the Act or these 
regulations. The Board shall maintain records for a period of at 
least three (3) years after the end of the period of time to which 
they relate.

R313 Fees

[Insert schedule of fees, with cross-references to statutory 
language permitting the Board to establish fees [Section 211(1)(e) of 
the Act], or to any fees set by statute. This list should identify all 
categories of fees, including those to be established from time to 
time by the Board.] 

R314 Application Appeals

[Insert procedures as identified by the (Jurisdiction) Administrative 
Procedures Act]R7

R7R314 In the event that no appeals process exists 
in the Administrative Procedures Act, the Board 
should establish broad procedures for instituting 
a process by which a candidate could have their 
application re-evaluated. The procedures should 
include, but not be limited to the following: the 
right to a hearing, notice of the hearing, right to 
counsel, procedures to be used during the hearing 
(evidence, witnesses, depositions, and subpoenas), 
final decisions, and other Board-specific items 
related to the application review process. This 
provides an additional layer of public protection by 
ensuring that the candidate’s qualifications meet 
the standards of the Board.
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Section 401. SealL8

1) Every Architect shall have a seal of an image authorized by 
the Board. The seal may be electronic. It is the responsibility 
of the Architect to provide adequate security over the use 
of the Architect’s seal. 

2) All Technical Submissions prepared under the Responsible 
Charge of the Architect required by public authorities having 
jurisdiction for Building permits or regulatory approvals shall 
be sealed and signed by the Architect. By sealing a Technical 
Submission, the Architect represents that the Architect was 
in Responsible Charge over the content of such Technical 
Submissions during its preparation and has applied the 
required professional standard of care.

3) The public authorities having jurisdiction and charged with 
the administration and enforcement of adopted codes 
shall accept or approve Technical Submissions involving the 
Practice of Architecture only if the Technical Submissions 
have been sealed as required by this Act. A Building permit 
issued for a Technical Submission that does not conform 
with the requirements of this Act shall be invalid. 

R401.0 Design and Use of Architect’s Seal

1) Pursuant to Section 401 of the Act and subject to R501(C), 
each Architect must procure a seal, which shall contain 
the Architect’s first and last name, the Architect’s License 
number, and the words “LICENSED ARCHITECT— [NAME 
OF JURISDICTION].” This seal must comply in all respects, 
including size and format, with the seal shown below: [INSERT 
SPECIMEN SEAL IMPRINT.]

2) As required by Section 401 of the Act, the seal must appear 
on all Technical Submissions prepared under the Responsible 
Charge of the Architect, including, but not limited to, each 
drawing sheet and the specifications cover. Such seal and 
signature may be electronic.

R401.1 Architect Seal

1) An Architect may seal and sign Technical Submissions only if 
the Technical Submissions were: 

a. Prepared by the Architect;

b. Prepared by individuals under the Architect’s 
Responsible Charge; 

c. Prepared by another Architect if the sealing and 
signing Architect has reviewed the other Architect’s 
work and either has coordinated the preparation of 
the work or has integrated the work into their own 
Technical Submissions; or

d. Prepared by another Architect licensed in any 
Jurisdiction and holding a current and valid NCARB 
Certificate if the sealing and signing Architect has 
reviewed the other Architect’s work and has integrated 
the work into their own Technical Submissions.

2) An Architect may include in Technical Submissions and may 
seal and sign Prototypical Building documents prepared by an 
Architect licensed in any Jurisdiction. The Architect shall

L8Section 401  Design of the built environment 
is regulated by applicable Building codes and 
statutes. Architects seal Technical Submissions to 
certify applicable codes have been appropriately 
addressed. The seal also represents that the 
Architect is in Responsible Charge of the design, 
is familiar with all aspects of the document 
preparation, and the submission is complete for 
construction. The public authorities in charge of 
issuing Building permits or granting regulatory 
approvals are responsible for determining that the 
construction documents adequately describe a 
Building project that, when completed, will meet 
the applicable codes. It is not unusual for such 
authorities to make comments that will result in 
corrections or discussions with the Architect. It 
is NCARB’s expectation that these authorities do 
not issue a Building permit to construct until all 
comments have been appropriately addressed  
and the amended documents have been sealed  
and signed.
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R401.1 (Continued)

modify the Prototypical Building documents to comply with 
the requirements of (Jurisdiction).

3) An Architect may also seal and sign drawings, specifications, 
or other work that is not required to be sealed by this Act.

4) An Architect who has sealed and signed Technical 
Submissions integrating the work of another Architect into 
the Architect’s own work shall maintain and make available to 
the Board adequate and complete records demonstrating the 
nature and extent of the Architect’s review of and integration 
of the other Architect’s work into their own Technical 
Submissions. Following such sealing and signing, these records 
shall comply with the provisions of Section 403 of Law.
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Section 402. Unlawful Practice

1) Except as otherwise provided under this Act, it shall be 
unlawful for any individual to engage in the Practice of 
Architecture unless duly licensed as an Architect under the 
applicable provisions of this Act.

2) Except as set forth in Article III, no individual shall engage in 
the Practice of ArchitectureL9  in (Jurisdiction) or use the title 
“Architect” or any modification or derivative in its name or 
description of its business activity in a manner that indicates 
or implies that it engages in the Practice of Architecture or 
offers to engage in the Practice of Architecture in  
the Jurisdiction.

R402 Titles for Individuals and Firms

1) Architects licensed in (Jurisdiction) are authorized to use any 
form of the word “Architect” or the word “architecture” to 
describe themselves and to describe services they offer and 
perform in (Jurisdiction).

2) A Firm licensed in (Jurisdiction) is authorized to use any form 
of the word “Architect” or the word “architecture” in its name 
or to describe services it offers or performs in (Jurisdiction).

3) No entity other than those qualified in subsections (1) and (2) 
of this section may use any form of the word “Architect” or 
“architecture” in its name or to describe services it offers or 
performs in (Jurisdiction).R8

L9Section 402(2) The Practice of Architecture 
includes services in connection with the design 
and construction, enlargement, or alteration of a 
Building or group of Buildings and the space within 
Buildings known as “interior architecture.” Such 
interior space includes, without limitation, all areas, 
assemblies and components of buildings, whether 
new or existing, intended for human occupancy and 
with respect to which codes, laws and regulations 
intended to ensure the safety of building occupants 
are applicable in whole or in part. Examples of the 
foregoing codes, laws, and regulations are occupancy 
classification, use and zoning requirements, 
construction classification requirements, ingress and 
egress requirements, accessibility requirements, fire-
rated construction assembly and finish requirements, 
alarm and suppression system requirements, smoke 
control system requirements, environmental health 
requirements, electrical, structural and seismic 
requirements. Such examples would not include 
services rendered in selling, selecting or assisting in 
the selection of furnishings, furniture, decorative 
accessories, art work or other decorative materials, 
paint andcolor schemes, textiles, wall coverings, 
window treatments or floor coverings.
R8R402(3)  Jurisdictions may add any additional 
language related to exceptions to the use of the 
word “Architect” or the word “architecture.”

Section 403. Record Keeping

An Architect shall maintain documentation of Technical 
Submissions for at least five (5) years and make records available 
to the Board upon request. Records must be adequate to 
demonstrate the Architect’s Responsible Charge over the 
Technical Submissions, whether prepared entirely by the 
Architect or by integrating the work of others.     

R403 (Model Law Section 403. Record Keeping)

[Reserved]
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Section 501. Enforcement Authority and Grounds for Discipline 

1) The Board shall be charged with the enforcement of this Act 
and the regulations adopted hereunder. Persons, whether 
or not licensed or registered by the Board, who engage in 
conduct in violation of this Act or the regulations adopted 
hereunder, are subject to the Board’s authority. Persons 
licensed or registered by the Board cannot divest the Board 
of its authority by changing their licensure or registration 
status or relinquishing their License or registration.

2) Conduct in violation of this Act or the regulations adopted 
hereunder includes, but is not limited to:

a. A conviction for or other official determination 
of a violation of any law, rule, or regulation of 
(Jurisdiction), any other Jurisdiction, or the federal 
government, pertaining to any aspect of the Practice 
of Architecture;  

b. Unprofessional conduct relating to the Practice 
of Architecture;

c. Failure to conform to the accepted minimum 
standard of care;

d. Financial misconduct such as improper or fraudulent 
billing practices;

e. Incapacity or impairment, for whatever reason, that 
prevents an Architect from engaging in the Practice 
of Architecture consistent with the accepted 
minimum standard of care;

f. Conviction of a felony;

g. Engaging, or aiding and abetting any Person with 
engaging, in the Practice of Architecture without 
being licensed or registered pursuant to this Act;

h. Falsely using the title of “Architect” or any  
derivative thereof;

R501 Enforcement Authority and Grounds for Discipline

The Board may take disciplinary action based upon the grounds 
for discipline in Section 501 of the Act or one or more of the 
following grounds:

1) Conduct that violates security of the Architect Registration 
Examination as cited in NCARB Board Policies, as amended 
or supplanted, which are incorporated herein by reference, 
related to the Architect Registration Examination or any other 
Examination materials. 

2) Conduct that violates the Architectural Experience Program 
Guidelines related to the Architectural Experience Program, 
which is incorporated herein by reference.

3) Conduct that violates the NCARB Model Rules of Conduct 
currently in effect at the time of the putative violation. The 
NCARB Model Rules of Conduct, as amended or supplanted, 
is incorporated herein by reference.
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Section 501 (Continued)

i. A conviction or other official determination of 
engaging in the Practice of Architecture in another 
Jurisdiction without being duly licensed in  
that Jurisdiction;

j. Attempting to use or using the License or seal of 
another Architect as their own;

k. Having had any license to engage in the Practice of 
Architecture subjected to disciplinary action by a 
licensing authority recognized by the Board, if the 
basis of such disciplinary action would have resulted 
in a violation in (Jurisdiction);L10

l. Failure to comply with policies and procedures 
related to the examination and Approved Experience 
Program required by the Board for an initial License;

m. Having been sanctioned by the NCARB Board  
of Directors;

n. Failure to report to the Board any information as 
required under Article VI – Complaints of this Act;

o. Failure to disclose a fact or misrepresentation of a 
fact to the Board;

p. Failure to cooperate with the Board in an 
investigation pending against any Person; 

q. Failure to comply with any stipulation or agreement 
of any Board disciplinary action; or

r. Any other grounds as provided by the Board  
in regulation.

L10Section 501(2)(k) This provision is not intended 
to be used to impose additional discipline or civil 
penalties for minor or administrative infractions 
that have been resolved in the relevant Jurisdiction. 
Jurisdictions should rely on this provision only 
if the Board determines additional disciplinary 
action intended to limit the public’s exposure to 
the Architect’s practice is required for actions such 
as a refusal to renew, revocation or suspension of 
licensure, or a restriction or limitation on practice.
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Section 502. Disciplinary Procedures

1) The Board shall by regulation set forth procedures for 
discipline pursuant to the (Jurisdiction) Administrative 
Procedures Act, including, but not limited to, the right to a 
hearing and judicial review.

2) The Board acting by itself or through a designee may 
administer oaths, take depositions, and issue subpoenas to 
compel the attendance of witnesses and the production of 
books, papers, records, memoranda, or other information 
necessary to enforce this Act. 

R502 Disciplinary Procedures

[Insert procedures as identified by the (Jurisdiction) Administrative 
Procedures Act]R9

R9R502 The Board should establish broad 
procedures for instituting disciplinary actions 
including but not limited to the following: the right 
to a hearing, notice of the hearing, right to counsel, 
informal settlements, procedures to be used during 
the hearing (evidence, witnesses, dispositions, and 
subpoenas), final decisions, appeals, and other 
Board-specific items related to the disciplinary 
process. Boards are encouraged to publish 
practice-related disciplinary actions. This provides 
an additional layer of public protection by making 
clients and future clients aware of such actions 
by Architects and anyone fraudulently holding 
themselves out as an Architect.

Section 503. Disciplinary and Other Enforcement Actions

1) For conduct violating any provision of this Act or the 
regulations adopted hereunder, the Board may refuse to 
issue, renew, or reinstate, or may suspend, revoke, reprimand, 
restrict or otherwise limit the License or registration of any 
Person, whether or not currently licensed, pursuant to the 
(Jurisdiction) Administrative Procedure Act. The Board in 
addition to other enforcement actions may impose civil 
penalties, including recovery of costs, for violations of this 
Act and the regulations adopted hereunder.

2) The Board or, upon the request of the Board, the Attorney 
General, or the appropriate District Attorney, shall file an 
action to enjoin or restrain a Person, whether or not licensed 
or registered, from violating any provision of this Act or the 
regulations adopted hereunder, including injunctive relief, in 
the court with appropriate jurisdiction.

R503 Disciplinary and Other Enforcement Actions

[Insert disciplinary matrix of standard enforcement actions for 
certain violations]R10

Violation Citation Discipline Fine or Penalty

Practice of Architecture 
while License or Firm 
registration  
is expired.

305(2) and 
R305

$

Aiding or abetting any 
Person with engaging 
in the Practice of 
Architecture without 
being licensed or 
registered pursuant to 
the Act.

501(G) $

Unauthorized use of 
term “Architect” or 
“architectural.”

402(2) $

R10R503 The Board should publish a disciplinary 
matrix of standard enforcement actions for certain 
violations to provide notice to licensees and 
encourage consistent disciplinary actions. 
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3) If any Person refuses to comply with any decision or order 
of the Board, then the Board or, upon the request of the 
Board, the Attorney General, or the appropriate District 
Attorney, shall file an action for the enforcement of such 
decision or order, including injunctive relief, in the court with 
appropriate jurisdiction. After due hearing, the court shall 
order the enforcement of such decision or order, or any 
part thereof, if legally and properly made by the Board and, 
where appropriate, injunctive relief.
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Section 601. Complaint Procedures

The Board shall establish comprehensive procedures for reporting 
and receiving complaints of a possible violation of this Act. 

R601 Complaint Procedures

[Insert procedures for reporting and receiving complaints of 
a possible violation of this Act as identified by (Jurisdiction) 
Administrative Procedures Act].R11

R11R601 Effectively addressing misconduct is a 
critical function of a Board to ensure public 
protection. Any regulations related to complaints 
received and investigations should be consistent 
with the (Jurisdiction’s) Administrative Procedures 
Act, including, but not limited to, the following: 
how the agency receives a complaint, initial 
review of the complaint, the investigation process, 
dismissal of the complaint, referral for disciplinary 
action, and any alternative actions.

Boards may structure the investigative process 
in a variety of different formats, including, but 
not limited to, an in-house investigator, hired 
investigator, discipline committee consisting of 
Board members, or the Jurisdiction’s Department 
of Justice. The process employed by the Board will 
often reflect the organizational structure of the 
agency within the Jurisdiction and the resources 
available. The results of the investigation should 
be shared with the full Board to make a final 
determination. Board members involved directly in 
the investigation should recuse themselves from 
the full Board deliberations and determinations to 
avoid conflicts. 

Complaints and information collected in the course 
of an investigation should be protected from public 
records requests. It is recommended that Boards 
explore the possibility of obtaining an exemption 
for this information in its Public Records law.

Section 602. Duty to Report Misconduct

Any Architect, Applicant, or Firm who has knowledge of 
any conduct by any Person that may constitute grounds for 
disciplinary action under any provision of this Act or any 
regulation duly promulgated hereunder shall report such conduct 
to the Board. An Architect, Applicant, or Firm who violates this 
Act or any regulation promulgated hereunder is required to self-
report such violation to the Board. 

R602 (Model Law Section 602 Duty to Report Misconduct) 

[Reserved]
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Section 701. Severability

If any provision of this Act is declared unconstitutional or illegal, 
or the applicability of this Act to any Person or circumstance 
is held invalid by a court of competent jurisdiction, the 
constitutionality or legality of the remaining provisions of 
this Act and the application of this Act to other Persons and 
circumstances, shall not be affected, and shall remain in full force 
and effect, without the invalid provision or application.

R701 Severability

If any provision of these regulations is declared unconstitutional 
or illegal, or the applicability of these regulations to any Person or 
circumstance is held invalid by a court of competent jurisdiction, 
the constitutionality or legality of the remaining provisions of 
these regulations and the application of these regulations to other 
Persons and circumstances, shall not be affected, and shall remain 
in full force and effect, without the invalid provision or application.

Section 702. Effective Date

This Act shall be in full force and effect on (Date).

R702 Effective Date

In accordance with the (Jurisdiction) Administrative Procedures 
Act, amendments to these regulations should be publicly available.

Article VII – Other
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Appendix D: NCARB Policy Resolutions to Sunset: 1980-2018, Part 1 

Project Background 
In FY19, Board discussions unveiled a resolution from 2000 that dictated an NCARB position on 
an issue/policy that, in 2020, no longer aligns with current practice or philosophy. Evaluation of 
the resolution was assigned to a task force for review and discussion, but led to the question 
about the status of other resolutions that dictated official NCARB policy or position. Policies or 
positions implemented by membership vote remain active unless the membership takes a 
follow-up action to sunset it, provides a deadline, or includes information granting authority of 
future adjustments to another party in the resolution.   

NCARB staff began a research project to evaluate the status of all historical NCARB resolutions, 
and the Policy Advisory Committee (PAC) has been asked to make recommendations to the 
NCARB Board of Directors on whether the resolutions should remain NCARB policy or sunset. 

The resolutions are being reviewed by category, and in FY21, the PAC reviewed resolutions 
from 1980-2018 (there were no resolutions in 2019 or 2020) in the following areas: 

• Financial
• Records/Process
• Education
• Experience
• NCARB Certificate
• Continuing Education

Additional resolutions from more categories and decades will be reviewed over the next several 
years as NCARB cleans up its resolution database. 

Resolutions Recommended for Sunset as part of Resolution 2021-G: 

Resolution 1996-03: Encouraging Recognition of Practice of Academic Promotion/Tenure  
“RESOLVED, that NCARB encourage the institutions of higher learning to recognize the creative 
work associated with practice experience and to place fair value on the knowledge gained in 
that experience when evaluating an educator's qualifications for academic advancement.” 

Rationale: NCARB does not have the authority to weigh in on “an education’s qualification for 
academic advancement” at institutes of high learning. NCARB will continue to provide feedback 
and recommendations to NAAB and ACSA, as appropriate, to ensure programs are preparing 
students to enter practice, which includes the need for licensed practitioners on staff.       
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Resolution 1995-11: Addition of the IDP Requirement to Architectural School Catalogs 
“RESOLVED, that NCARB, through its representatives to the National Architectural Accrediting 
Board (NAAB), request that schools of architecture include the following statement in their 
catalogs: 
 

"Many states require that an individual intending to become an architect complete the 
Intern Development Program (IDP). This program requires a record of internship 
experience." 

 
and that NCARB request that the Association of Collegiate Schools of Architecture (ACSA) 
encourage the incorporation of the above statement in the catalogs of its member ACSA 
schools.” 
 
Rationale: While NCARB likely made the request to NAAB and ACSA at the time, this resolution 
did not include a deadline. NCARB now engages in more effective communication methods to 
inform architecture students about the AXP and other requirements for licensure.   
 
Resolution 1994-01: Amending 1992 Resolution to Authorize Two ADVP Monographs Each 
Year 
“RESOLVED, that clause (i) of Resolution 92-7 be amended by striking the phrase "one 
monograph and associated quiz" and substituting, therefore, "monographs and associated 
quizzes," so that the Council will be authorized to publish annually two monographs.” 
 
Rationale: The monograph program has been replaced by the Continuum Education Program, 
and now releases more than two continuing education (CE) offerings a year. There is no need to 
limit the number of offerings per year.  
 
Resolution 1992-06 and 07*: Professional Development (Continuing Education)/Activating 
ADVP 
*Two resolutions were merged together at the 1992 Annual Meeting and were voted on at 
once. 
 
“RESOLVED, that the Council activate the Architect Development Verification Program (ADVP) 
subject to the following conditions:  

i. beginning on July 1, 1993, NCARB will publish annually one monograph and associated 
quiz on a subject relevant to the health, safety and welfare of the public;  

ii. any Certificate holder may participate in ADVP;  
iii. non-Certificate holders in a jurisdiction mandating a continuing education requirement 

may participate in ADVP through their state board;  
iv. NCARB will set the charge for participation in ADVP as nearly as feasible to cover all 

direct and indirect costs associated with the program; 
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v. NCARB will not require participation in ADVP as a condition of maintaining the Council 
Certificate; NCARB will take no action to encourage or discourage state legislation 
requiring ADVP or any form of mandatory continuing education; and 

vi. if a state adopts a mandatory program, NCARB will use its best efforts to persuade the 
state to accept ADVP as a vehicle for satisfying the state's requirements.  

vii. To the extent permitted by law, NCARB will pursue this endeavor with the ultimate goal 
of a commitment by all five (5) collateral organizations representing the profession, 
NCARB (certification), AIA (professional activities), ACSA (education), NAAB 
(accreditation) and AIAS (students)] for a unified program that is structured such that 
quality of professional development programs and participation in same is validated.” 

 
Rationale: While we no longer call this ADVP, the program still exists and has gone through 
three name changes since this resolution. Although NCARB continues to do some of the 
conditions outlined in this resolution, some of them no longer align to how the Continuum 
Education Program works today. For example, when it was decided to make NCARB’s CE 
offerings free to NCARB Certificate holders, the organization was no longer in compliance with 
section iv. Sunsetting this resolution provides flexibility for the Board of Directors (with 
recommendations from the CE Subcommittee) to make additional adjustments in the future.   
 
Resolution 1987-15: Removal of Impediments to Interstate Practice 
Passed 55-0 
Submitted by NCARB Board of Directors  
 
“RESOLVED, that all Member Boards be, and hereby are, encouraged to remove impediments 
to interstate practice for NCARB certificate holders by accepting the principles set forth in the 
report of the Procedures and Documents Committee to the 1987 Annual Meeting.” 
 
Rationale: The principles set forth in the report include information on a paper-form process 
the Council no longer uses and says the Council should advocate against jurisdiction-specific 
examinations, which it currently does not. 
 
Resolution 1983-04 Establishing a Procedure for Evaluating Alternate Education  
“RESOLVED, that there be established an NCARB standing committee designated as the 
Education Evaluation Committee, with an Advisory Panel comprising representatives of NAAB, 
AIA, ACSA, and other educators (not representing any collateral organization) designated the 
Architects Evaluation Advisory Panel; and that the Committee, with the assistance of the 
Advisory Panel, establish Education Criteria for approval by NCARB in order to assess the 
education of candidates for NCARB certification without an accredited degree and make such 
Education Criteria available to member boards which wish to use the criteria for evaluating 
candidates for registration without an accredited degree; such Committee and Advisory Panel 
to function as described in the report of the Education Committee to the 1983 Annual Meeting 
of the Council.  
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FURTHER RESOLVED, that the Committee, with the assistance of the Advisory Panel, will 
evaluate a certification candidate's education in the light of such Education Criteria and identify 
for such candidates any deficiencies in their architectural education.”  
 
Rationale: Most of this resolution has been sunset and replaced by other follow-up resolutions, 
but it creates an Advisory Panel that no longer exists and should be officially sunset.  
 



February 1, 2021 

Dear Member Board Members, Member Board Executives, and Regional Officers, 

The NCARB Board of Directors has called a Special Meeting on May 12-14, 2021, 
for the sole purpose of considering and voting on Resolution 2021-01, which, if 
passed, would update the NCARB Bylaws to allow the Council to conduct official 
business in remote and hybrid meetings. Please be advised that all official 
actions for this special meeting will occur in writing during these dates.  

Recent events have highlighted more than ever the need for NCARB services and 
processes to be adaptable for unforeseen circumstances—including the 
governing structure outlined in the NCARB Bylaws. Iowa law, under which the 
Council is incorporated, permits member meetings to be conducted by 
telephone and/or video-based meeting tools only if specifically authorized by the 
articles of incorporation (articles) or bylaws of an organization. Currently, neither 
NCARB’s Articles nor its Bylaws include such an authorizing provision. Resolution 
2021-01 creates that option. 

Adding this section to the Bylaws does not change the Board of Directors 
preference for in-person meetings as the standard approach to conduct 
membership business. In-person Annual Business Meetings and other special 
meetings of the Council offer invaluable opportunities to share information, 
connect, and hear from the membership beyond just what the Bylaws require. 
However, the need to be able to conduct the Council’s most basic business each 
fiscal year, which includes voting on resolutions and electing the Board of 
Directors is essential to keeping the Council running no matter the 
circumstances. 

The Board is asking the membership to take action on this resolution ahead of 
the 2021 Annual Business Meeting (ABM) so that the ABM can fully include all 
delegates and participants. At this time, the ABM is expected to be conducted as 
a hybrid meeting, blending in-person and virtual attendees, to accommodate 
those who will not yet be allowed to or are ready to travel. To accomplish this, 
the vote is being scheduled so the requested change can be in place prior to 
consideration of other resolutions and elections at the Annual Business Meeting. 



 

 

Having this provision in place will allow the Council to take advantage of 
electronic tools to make voting, potential amendments, or other actions a more 
seamless and efficient experience for the membership.  
 
We hope that you will take the time to review and discuss this resolution with 
your fellow board members. More information on how this special meeting will 
be conducted will be available closer to the dates.  
 
If you have any questions, please feel free to contact the Council Relations team 
at council-relations@ncarb.org. 
 
Sincerely, 
 

 
Robert M. Calvani, FAIA, NCARB 
NCARB President/Chair of the Board  
 
 
 
 



 

MEMORANDUM 
 
TO:  Member Board Members, Member Board Executives, and 
  Regional Officers 
 
FROM:  Kenneth R. Van Tine, AIA, NCARB, LEED AP, NCARB Secretary 
 
DATE:  February 1, 2021 
 
SUBJECT: Resolution 2021-01 
 
 
At the January NCARB Board of Directors meeting, the Board decided to call a 
special meeting of the Council so that it can consider and vote on Resolution 
2021-01 ahead of the Annual Business Meeting in June. The special meeting will 
be May 12-14, 2021.   
 
Resolution 2021-01 
This resolution would update the NCARB Bylaws to allow for remote meetings. 
Iowa law, under which the Council is incorporated, permits member meetings to 
be conducted by telephone and/or video-based meeting tools only if specifically 
authorized by the articles of incorporation (articles) or bylaws of an organization. 
Currently, neither NCARB’s Articles nor its Bylaws include such an authorizing 
provision.  
 
Passing this resolution ahead of the Annual Business Meeting would allow the 
organization to more efficiently conduct its business in June, where up to eight 
additional resolutions may be considered. The other draft resolutions have been 
released under a separate cover and will be discussed further at the April Board 
of Directors meeting. If the Board approves them in April, they will be put on the 
Annual Business Meeting agenda for Member Board discussion and vote.  
 
We hope that you will take the time to review and discuss Resolution 2021-01 
with your fellow board members. We look forward to receiving your feedback 
and answering questions during the upcoming Regional Summit. 
 
In the interim, please feel free to contact Vice President of Council Relations Josh 
Batkin at jbatkin@ncarb.org if you have any questions or would like to discuss 
the resolution further. 
 



2021 Special Meeting and 
Resolution 2021-01

Kenneth R. Van Tine, AIA, NCARB, LEED AP
NCARB Secretary

National Council of Architectural Registration Boards
1401 H Street NW, Suite 500, Washington, DC 20005
Tel: 202/879-0520  |  Fax: 202/783-0290

• Order of Business
• Resolution 2021-01
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2021 Special Meeting Agenda 
For Resolution 2021-01 
May 12-14, 2021 
 
Monday, May 10, 2021 
5 p.m. ET: Voting Delegate Meeting led by the Credentials Committee  
 
Wednesday, May 12, 2021 
 
9 a.m. ET: Call to Order by President Robert M. Calvani (issued via email) 
 
9:15 a.m. ET: Resolution 2021-01 moved by First Vice President/President-elect Alfred Vidaurri, Jr. (issued 
via email) 

• Will include a call for a second from the membership. Second will need to be received by reply 
email. 

 
3 p.m.-End ET: Resolution 2021-01 Town Meeting  

• For discussions, questions and debate on the original resolution and any proposed amendment(s). 
 

Voting Opens. 
• Voting on any amendments and the final resolution will take place via emailed ballot. Amendment 

and voting procedures for this meeting will be released at a future date. 
 
Friday, May 14, 2021 
 
4 p.m. ET: Voting Window Closes.  
 
6 p.m.: Secretary Ken Van Tine releases results to membership (by email) 
 
 
[More information on how to register for and participate in the meeting, voting procedures, and 
identifying voting delegates to follow at a future date.] 
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RESOLUTION 2021-01 
Supported by the NCARB Board of Directors 14-0. 
 
TITLE: NCARB Bylaws Amendment - Remote Meetings 
 
SUBMITTED BY: Council Board of Directors 
 
WHEREAS, the Board of Directors of the Council has determined upon careful consideration 
that it is advisable and in the best interest of the Council to amend the NCARB Bylaws to allow Council 
business to be conducted via telephone and/or video-based meeting tools; and 
 
WHEREAS, Iowa law, under which the Council is incorporated, permits member meetings to be conducted 
by telephone and/or video-based meeting tools only if specifically authorized by an organization’s articles 
or bylaws; and 
 
WHEREAS, pursuant to Article XIV of the NCARB Bylaws, the Bylaws may be amended at a 
special meeting or the Annual Business Meeting of the Council by resolution approved by the 
affirmative vote of not less than two-thirds of the Member Boards (37 votes); and 
 
WHEREAS, pursuant to Iowa law, the Bylaws may instead be amended by written or electronic ballot 
approved by the affirmative vote of not less than two-thirds of the Member Boards (37 votes); and     
 
WHEREAS, prior to implementing the changes to the NCARB Bylaws, the Council Board of Directors must 
adopt a resolution recommending such changes and submit the proposed changes to the Council 
Member Boards for approval. 
 
NOW, THEREFORE, IT IS HEREBY: 
 
RESOLVED, that Article V–NCARB Meetings of the NCARB Bylaws be amended to insert a new Section 3 to 
read as follows: 
 
 “Section 3. Remote Meetings. The Annual Business Meeting and any Special Meetings may be held 

as a Remote Meeting. The Bylaws provisions which govern calling and providing notice for, and the 
procedures and conduct of business of, the Annual Business Meeting or special meetings, as 
applicable, shall apply to Remote Meetings. Holding a Remote Meeting does not preclude 
allowing participants to gather in a designated location during such meeting.”  

 
FURTHER RESOLVED, that the sections following the insertion in Article V be renumbered; 
 
FURTHER RESOLVED, that the following definition for “Remote Meeting” be inserted in Article II of the 
NCARB Bylaws after the definition of “Registration” and before the definition of “Voting Delegate”: 
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““Remote Meeting” shall mean any Annual Business Meeting or any Special Meeting held by 
telephone or video conference technology or other electronic communications technology that 
allows all participants to hear and participate in the proceedings and to vote, pose questions, and 
make comments.” 

 
FURTHER RESOLVED, that upon the approval of the changes by a two-thirds majority of the 
Council Member Boards, such changes will become effective immediately. 
 
FINANCIAL IMPACT: 

• No financial impact.  
 
SPONSORS’ STATEMENT OF SUPPORT: 
Recent events have highlighted more than ever the need for NCARB services and processes to be 
adaptable for unforeseen circumstances—including the governing structure outlined in the NCARB 
Bylaws.  
 
Iowa law, under which the Council is incorporated, permits member meetings to be conducted by 
telephone and/or video-based meeting tools only if specifically authorized by the articles of incorporation 
(articles) or bylaws of an organization. Currently, neither NCARB’s Articles nor its Bylaws include such an 
authorizing provision. This resolution creates that option. 
 
Adding this section to the Bylaws does not change the Board of Directors preference for in-person 
meetings as the standard approach to conduct membership business. In-person Annual Business 
Meetings and other special meetings of the Council offer invaluable opportunities to share, connect with, 
and hear from the membership beyond just what the Bylaws require. However, the need to be able to 
conduct the Council’s most basic business each fiscal year, which includes voting on resolutions, electing 
the Board of Directors, and sharing year-end reports from the president and treasurer, is essential to 
keeping the Council running no matter the circumstances. The intent of this resolution is to maximize 
participation in NCARB meetings, whether in-person or virtual, regardless of circumstances such as 
attendance limitations that may impact the health, safety, and welfare of our membership.  
 
ADVOCATES: 

• 2020-2021 NCARB Board of Directors 
o Robert M Calvani, FAIA, NCARB, President/Chair of the Board 
o Alfred Vidaurri Jr., FAIA, NCARB AICP, First Vice President/President-elect 
o Bayliss Ward, NCARB AIA, Second Vice President 
o Jon Alan Baker, FAIA, NCARB, LEED AP, Treasurer 
o Kenneth R. Van Tine, AIA, NCARB, LEEP AP, Secretary  
o Terry L. Allers, FAIA, NCARB, Hon. FCARM, Past President 
o Janet L. Hansen, AIA, NCARB, LEED AP, Director, Region 1 
o Philip M. Leinbach, NCARB, AIA, REFP, CSI, Director, Region 2 
o Robert W. McKinney, Ed.D, AIA, NCARB, Director, Region 3 
o John P. Rademacher, AIA, NCARB, Director, Region 4 
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o David W. Hornbeek, AIA, NCARB, Director, Region 5
o Edward Marley, NCARB, AIA, LEED AP, Director, Region 6
o Gary Ey, CDT, Public Director
o Katherine E. Hilligas, Member Board Executive Director

• Policy Advisory Committee
o Chair: Richard H. McNeel, AIA, NCARB, IIDA, LEED AP, Region 3 Chair, Mississippi Member 

Board Member
o Jennifer R. Arbuckle, NCARB, AIA, LEED AP, Region 1 Chair
o Melarie Gonzales, New Mexico Member Board Executive 
o Lenora A. Isom, NCARB, Region 5 Chair, Nebraska Member Board Member
o Sylvia P. Kwan, FAIA, LEED AP, Region 6 Chair, California Member Board Member
o George Miller, FAIA, NCARB, Region 2 Chair, New York Member Board Member
o Margaret Sturgis-Graff Parsons, AIA, NCARB, ALEP, LEED AP BD+C, Region 4 Chair, 

Minnesota Member Board Member
o Kenneth R. Van Tine, AIA, NCARB, LEED AP, Board Liaison 



State 
Reports	
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2021 WCARB Region 6 State Reports 
 
 
Alaska 
 
Board Composition 
 
Architects: 2 
Non-Architects: 9 
Other Licensed Professionals: 8  
 
 
Licensing Statistics 
 
In State Registrants: 242 
Out of State Registrants: 339 
 
Brief Overview of Current Issues 
 
None 
 
Current Legislation Related to Architecture 
HB 61 – Register Commercial Interior Designers  
 
Miscellaneous 
 
None 
 
Board Members Terming out in 2021: 
Jeff Koonce – Architect 
Luanne Urfer – Landscape Architect 
 
 
Arizona 
 
Board Composition 
 
Architects: 1 
Non-Architects: 10 
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Other Licensed Professionals: 4 
 
 
Licensing Statistics 
 
In State Registrants: unknown 
Out of State Registrants: unknown 
 
 
Brief Overview of Current Issues 
 
Our Board composition was just changed to contain 5 professionals and 6 public 
members.  However no Board members have been appointed or replaced so we are 
waiting in limbo for any news on Board appointments. 
 
Current Legislation Related to Architecture 
 
None related to architecture; however, the definition of engineering is under review and 
may affect our other professions such as Architecture. 
 
Miscellaneous 
 
None 
 
Board Members Terming out in 2021: 
 
Unknown 
 
 
California 
 
Board Composition 
 
Architects: 5 
Non-Architects:5 
Other Licensed Professionals:0 
 
Licensing Statistics 
 
In State Registrants: 17942 
Out of State Registrants: 4423 
 
 
Brief Overview of Current Issues 
 
The Board recently implemented a requirement for all new candidates for licensure to 
undergo a criminal background check. 
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The Board is currently discussing its existing continuing education requirement and 
exploring the possibility of seeking authority to expand the topics required. 
 
 
Current Legislation Related to Architecture 
 
None 
 
Miscellaneous 
 
The Board has been discussing a proposal from AIA California to add an additional five 
hours of continuing education on the topics of Zero Net Energy Design.  The Board 
currently has a five-hour requirement on disability access 
 
Board Members Terming out in 2021: 
 
None 
 
Colorado 
  
Board Composition  
 
Architects: 3 of 13 Member Board  
Non-Architects: 10 of 13 Member Board  
Other Licensed Professionals: 7 of 13 Member Board (PE/PLS)  
 
Licensing Statistics  
 
In State Registrants: 3,788  
Out of State Registrants: 4,272  
 
Brief Overview of Current Issues  
 
1. Non-Compliance with Continuing Education requirements continue to dominate 

the work of the Board staff. Although there are challenges related to the 
requirement to provide proof the licensee has retained the material taught, 
actually taking the required CE (12 per year), determining what CE is HSW, and 
basic documentation continue to be the greater issues we are facing.  
 

2. The Board has drafted a Common Practice Bulletin related to Owner 
Representation that outlines the laws and the definition of Architecture and 
Engineering as well as provides examples where Owner’s Representatives may 
be inadvertently performing architecture or engineering. This will be distributed to 
industry organizations for distribution as they see fit. We anticipate the bulletin 
will be released in the coming weeks.  
 

3. The Board recently adopted rules including:  
a. Considered items related to the use of signatures, including the addition 
of a definition of Signature Dynamic Technology;    
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b. Several Continuing Education revisions;  
c. Retention of documents; and,  
d. Some general housekeeping items.  

 
Current Legislation Related to Architecture  
 
Not currently known.  
 
Miscellaneous  
 
Board Members Terming out in 2021:  
 
Catherine Dunn, ARC, July 2021 
 
Guam 
 
Board Composition 
 
Architects: 2 
Non-Architects: 5 
Other Licensed Professionals: 3  
 
 
Licensing Statistics 
 
In State Registrants: 28 
Out of State Registrants: 61 
 
Brief Overview of Current Issues 
 
None 
 
Current Legislation Related to Architecture 
 
None 
 
Miscellaneous 
 
None 
 
Board Members Terming out in 2021: 
 
 
Hawaii 
 
 
Board Composition 
 
4 Engineers 
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3 Architects 
2 Surveyors 
2 Landscape Architects 
3 Public members 
 
 
Licensing Statistics 

Board total licensees: 9,892 
 

Engineers= 7163 (residents  3196  /nonresidents  3967)  
Land Surveyors = 197 (residents 165 / non residents 32)  
Architects = 2387 (residents 1007 / non residents 1380)  
Landscape Architects = 145 (residents 86 / non residents 59) 

 
Brief Overview of Current Issues 
 

Hawaii Administrative Rules Amendment: 
 
The Board is presently going through the rules amendment process to 
license additional branches of engineering, Fire Protection engineers and 
Environmental engineers. Licensure in Hawaii is by discipline.  The rules 
package also clarifies the continuing education (CE) requirements for 
architects.  The Board requires CE only for architects upon renewal. 
 
The Board has recently appointed 3 members to investigate and provide 
recommendations regarding the potential acceptance of electronic digital signatures on 
plans, specifications, maps, reports, surveys, descriptions, and design drawings 
prepared by or under the supervision of a licensed professional engineer, architect, land 
surveyor, or landscape architect that are to be filed with public officials. 
 
The Board continues to discuss rule amendments to the entire chapter 
basically to clarify and amend language to conform with updates on the 
national level, such as examination filing deadlines, computer based 
testing, state specific examinations, etc.  The last rules amendment was in 
April 2013. 
 

The 2021 Hawaii Legislative Session - January 20, 2021 to April 29, 2021 

No measures were proposed this session that would directly impact the Board or its 
statutes. 
 
Miscellaneous 
 
None 
 
Board Members Terming out in 2021: 
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Richard Suzuki – Civil Engineer member 
 
 
Idaho 
 
Board Composition 
 
Architects: 4 
Non-Architects: 1 
Other Licensed Professionals: 
 
Licensing Statistics 
 
In State Registrants: 539 
Out of State Registrants: 1,430 
 
Brief Overview of Current Issues 
 
None 
 
Current Legislation Related to Architecture 
 
None 
 
Miscellaneous 
 
None 
 
Board Members Terming out in 2021:   
 
Jay Cone – A lauditory was done for him last year 
 
 
Nevada 
 
Board Composition 
 
Architects: 5 
Registered Interior Designers:2 
Residential Designers: 1 
Public Members: 1 
 
Licensing Statistics 
 
In State Registrants: 765 
Out of State Registrants: 2,345  
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Architects: 2802 
Registered Interior Designers:154 
Residential Designers: 154 
 
 
Brief Overview of Current Issues 
 
As a result of COVID and following Nevada Governor Sisolak’s guidance, the Board 
office is temporarily closed to the public and board staff continues to operate in a hybrid 
working schedule, combining remote and on-site work weekly. Since March of 2020, all 
public board meetings have been held virtually via Zoom. We are anticipating holding 
our board meetings virtually for the rest of 2021. 
 
The Board’s annual continuing education seminar had to be held virtually last November 
due to COVID restrictions. The seminar was a huge success and had approximately 450 
attendees, an increase in the number of attendees from previous annual in-person 
seminars. 
 
Current Legislation Related to Architecture 
 
The 2021 Nevada Legislative Session began on February 1st. Committee meetings are 
being held virtually and online, not in committee rooms. Senate and Assembly 
committees that deal with similar topics are meeting jointly to save time and effort. 
Lobbyists are not permitted in the building due to pandemic restrictions.  
 
The Board adopted NCARB’s Integrated Path to Architectural Licensure (IPAL) at its 
January 20, 2021 virtual board meeting. Furthermore, the University of Nevada, Las 
Vegas received full support of the Nevada State Board of Architecture and the Nevada 
American Institute of Architects for the review of an IPAL proposal for its NAAB-
accredited program. If approved, Nevada will be able to offer the IPAL option to our high 
achieving students soon. 
 
Board Members Terming out in 2021: 
 
James Mickey, Architect    10/31/21 
Ann Fleming, Registered Interior Designer 10/31/21 
Nathaniel Waugh, Public Member   10/31/21 
 
All three have indicated that they would like to be reappointed for one more term. 
 
 
New Mexico 
 
Board Composition 
 
Architects: 6 
Non-Architects: 1 
Other Licensed Professionals: NMBEA Public Member & Secretary/ Treasurer Mark 
Glenn, Esq. 
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Licensing Statistics 
 
In State Registrants: 692 
Out of State Registrants: 1,425 
 
Brief Overview of Current Issues 
 
None 
 
Current Legislation Related to Architecture 
 
None 
 
Miscellaneous 
 
Mr. Robert (Bob) Calvani, New Mexico board member, is currently NCARB’s President/ 
Chair of the Board. 
 
NMBEA has a redesigned website that now offers online payments. 
 
Board Members Terming out in 2021: 
 
None 
 
 
Northern Marianas 
 
Board Composition – Multi-Discipline) – Total 5 Members: 
 
Architects:   0 
Non-Architects:  02 – Civil Engineering 
Other Licensed Professionals:  1-Appraiser and 2-Public members 
 
 
Licensing Statistics 
 
In State Registrants:  06  
Out of State Registrants:  28 
 
 
Brief Overview of Current Issues 
 
None 
 
 
Current Legislation Related to Architecture 
 
None 
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Miscellaneous 
 
None 
 
Board Members Terming out in 2021: 
 
None 
 
Oregon 
 
Board Composition 
 
Architects: 5 
Non-Architects: 2 
Other Licensed Professionals: 0 
 
Licensing Statistics 
 
In State Registrants: 1,565 (registered by exam) 
Out of State Registrants: 2,239 (registered by reciprocity) 
 
Brief Overview of Current Issues 
 
The Law Review Committee has proposed a number of changes to the Board’s statutes, 
utilizing NCARB’s draft Model Law as a resource. The Board will review the proposed 
changes and receive feedback from stakeholders. The goal is to develop a Legislative 
Concept for the Governor’s review and approval for the 2023 Legislative Session. A 
committee will also evaluate the entire chapter of the Board’s administrative rules. 
 
The Board is developing the 2021-2023 biennial budget and is proposing fee increases 
for the first time in many years. 
 
 
Current Legislation Related to Architecture 
 
SB 213 - Voids certain provisions in construction agreement requiring design 
professional to defend or indemnify against certain claims except to extent design 
professional's negligence caused indemnitee's damages. 
 
HB 2881 - Requires Director of Department of Consumer and Business Services to 
impose $15 surcharge on limited plan review for fire and life safety and to deposit 
proceeds of surcharge to State Treasury to credit of State Fire Marshal Fund. Proceeds 
of the surcharge would go toward the costs of implementing and administering the 
statewide Oregon Safety Assessment Program. This program evaluates the condition of 
buildings after an emergency and determines whether the buildings may be safely 
occupied. 
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Miscellaneous 
 
The Board will update its Strategic Plan in October. 
 
Board Members Terming out in 2021: 
 
By statute, Board members are eligible to serve 3 consecutive terms, but the Governor’s 
Office recommends a limit of 2 consecutive terms. Two Board members will have served 
2 consecutive terms and may term out in 2021. The Board is in the process of realigning 
term expiration dates to August 31 as new members are appointed, so some existing 
members may serve beyond their term end date. 
 
Doug Sams, Architect Member  Term expires 3/31/2021 
Kristin Wells, Architect Member  Term expires 11/24/2021 
 
Utah 
  
Board Composition  
 
Architects: 4  
Non-Architects:1  
Other Licensed Professionals: N/A  
 
Licensing Statistics  
 
In State Registrants: 1,329  
Out of State Registrants: 1,475  
2,804  
 
Brief Overview of Current Issues  
 
None 
 
Current Legislation Related to Architecture  
None 
 
Miscellaneous:  
 
2021 Board Members : 
 
• _Corey Robert Solum 08/17/2015 06/30/2023  
• _Celestia Ray Carson 07/01/2016 06/30/2024  
• _Brian K. Jacobson 07/01/2016 06/30/2024  
• _Bret O. Bullough (Architect) 07/01/2018 06/30/2026  
• _Michael Fazio (Public Member) 03/07/2019 06/30/2027  
 
Board Members Terming out in 2021: 
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Washington 
 
Board Composition 
 
Washington’s Board for Architects is in its 98th year of serving architects. The Governor-
appointed board consists of seven members: six architect members and one public 
member. 
 
Architects: 6 
Non-Architects: 1 
Other Licensed Professionals: 0 
 
 
Licensing Statistics 
 
In State Registrants: 3,708 
Out of State Registrants:  2,662 
 
 
Brief Overview of Current Issues 
 
The Washington Board conducted one in person board meeting in 2020 before the 
pandemic impacted operations and shifted to virtual platforms. The board was still able to 
conduct all regularly scheduled board meetings and also conducted one virtual rules 
hearing to finalize a three year process of updating rules to support legislative changes 
passed in 2018. The rule changes included changing the name of the experience program 
from the IDP to the AXP, shortened duration of AXP, elimination of the requirement for a 
linear path to licensure, update of the electronic/digital stamp/seal language, and minor 
cleanup work. The changes also reflect gender neutral language. 
 
 
Current Legislation Related to Architecture 
 
None. The Washington State Legislature has considered four licensure reform bills each 
of the past two years, but so far, they have not passed. It is anticipated the bills will 
return again in the 2022 session, and they focus on reciprocity and sunset review. 
 
Miscellaneous 
 
In addition to the board meeting virtually since March 2020, staff have worked remotely 
and will continue teleworking through June 2021. 
 
 
Board Members Terming out in 2021:  
 
Neitha Wilkey 2009-2021 
 
 



Elections	
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WCARB Election Process 
 
The Regional Chair will designate two members from the Executive Committee 
and/or the general membership to serve on the Election Committee.  The 
Election Committee oversees the elections by passing out the ballots, counting 
the ballots and reporting the outcome of the ballots to the membership. 
 
There are three election types:   
 

1. Regional Director 
2. Executive Committee 
3. Executive Committee Leadership 

 
Nominations for Regional Director and Executive Committee: 
 
Regional Director: The Chair will open the floor for nominations for candidates for 
the position of Regional Director.  Candidates for Regional Director should 
receive a nomination and a second from a member of Region 6.  After all the 
candidates for Regional Director have been nominated and seconded the Chair 
will close the nominations for Regional Director.  (Please have the person who 
nominates and seconds the candidate state their name and jurisdiction for the 
record). 
 
Executive Committee: The Chair will open the floor for nominations for 
candidates for a position on the Executive Committee.  Candidates for Executive 
Committee should receive a nomination and a second from a member of Region 
6.  After all the candidates for Executive Committee have been nominated and 
seconded the Chair will close the nominations for the Executive Committee. 
(Please have the person who nominates and seconds the candidate state their 
name and jurisdiction for the record). 
 
Nominee Speeches: 
 
After the nominations for Regional Director are closed, the Chair will invite the 
candidate(s) to speak briefly before the membership to tell them why they want to 
serve the region as its Regional Director. 
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After the nominations for Executive Committee are closed, the Chair will invite the 
candidate(s) to speak briefly before the membership to tell them why they want to 
serve the region on its Executive Committee. 
 
Elections 
 
The Election Committee will oversee the elections for the Regional Director and 
the Executive Committee by passing out, counting and reporting the ballot results 
to the membership: first the Regional Director, then the Executive Committee. 
 
In the event there is no contested election, the Chair can call for a vote by 
acclimation. 
 
Nominations for Executive Committee Leadership: 
 
Executive Committee Leadership:  After the Executive Committee is elected then 
the Chair will go through the nominating, speeches and election process again for 
the positions of Chair, Vice Chair and Secretary/Treasurer.  (Please have the 
person who nominates and seconds the candidate state their name and 
jurisdiction for the record). 
 
Nominations for Chair of the Executive Committee 
 
The Chair will open the floor for nominations for candidates for the position of 
Chair.  Candidates for Chair should receive a nomination and a second from a 
member of Region 6.  After all the candidates for Chair have been nominated and 
seconded the Chair will close the nominations for the Chair. 
 
Nominations for Vice Chair of the Executive Committee 
 
The Chair will open the floor for nominations for candidates for the position of 
Vice Chair.  Candidates for Vice Chair should receive a nomination and a second 
from a member of Region 6.  After all the candidates for Vice Chair have been 
nominated and seconded the Chair will close the nominations for the Vice Chair. 
 
Nominations for Secretary/Treasurer of the Executive Committee 
 
The Chair will open the floor for nominations for candidates for the position of 
Secretary/Treasurer.  Candidates for Secretary/Treasurer should receive a 
nomination and a second from a member of Region 6.  After all the candidates for 
Secretary/Treasurer have been nominated and seconded the current Chair will 
close the nominations for the Secretary/Treasurer. 
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Nominee Speeches: 
 
After the nominations for Chair, Vice Chair and Secretary/Treasurer are closed, 
the Chair will invite the candidate(s) for Chair to speak briefly before the 
membership to tell them why they want to serve the region as its Chair. 
 
The Chair will then invite the candidate(s) for Vice Chair to speak briefly before 
the membership to tell them why they want to serve the region as its Vice Chair. 
 
The Chair will then invite the candidate(s) for Secretary/Treasurer to speak briefly 
before the membership to tell them why they want to serve the region as its 
Secretary/Treasurer. 
 
Elections 
 
The Election Committee will oversee the elections for the Chair, Vice Chair and 
Secretary/Treasurer by passing out, counting and reporting the ballot results to 
the membership, first the Chair, then the Vice Chair and then the 
Secretary/Treasurer. 
 
In the event there is no contested election, the Chair can call for a vote by 
acclimation. 
 
This concludes the WCARB Election Process. 
 
 
 
 

 



 
 

REGION 6 WCARB EXECUTIVE COMMITTEE 
GOVERNANCE STRUCTURE & ELECTION PROCESS: 

 
The Executive Committee of the Western Region shall be composed of five voting 
members – a Chairperson, a Vice Chairperson, a Secretary/Treasurer and two members. 
The five voting Executive Committee members shall be elected by majority vote of 
Members present at an Annual Meeting of WCARB. The Regional Director and the 
WCARB Executive Director shall serve as ex officio nonvoting members of the 
Executive Committee. 

 
Executive Committee members shall be elected for a term of two years, three members to 
be elected in even numbered years and two members in odd-numbered years, to assure 
management continuity. A nominee for the Executive Committee must be a current active 
member of the nominee’s respective Board. New Executive Committee Members shall 
assume office immediately following the adjournment of the next Annual Meeting of 
NCARB. A member of the Executive Committee who is no longer a member of their 
State Board may complete their elected term of service on the Executive Committee. 

 
The Chair, Vice Chair, and Secretary/Treasurer shall be elected, by majority vote of 
Members present at the Annual Meeting of WCARB, from among the membership of the 
Executive Committee who will be in office immediately following the adjournment of the 
next Annual Meeting of NCARB. Their term of office will commence immediately 
following the next Annual Meeting of NCARB. 

 
Any candidate running for the Executive Committee shall have the opportunity to address 
the membership. In the event of a tie in an election for a position on the Executive 
Committee, the candidate shall have the opportunity to readdress the membership, 
followed by another caucus of the membership. This process shall repeat until a winner is 
declared. 
 

            2020-2021 Current WCARB Region 6 Executive Committee: 
 

Edward Marley (AZ) – Regional Director, Region 6 
Sylvia Kwan (CA)  – Chair of Region 6 Executive Committee 
Tara Rothwell (NM) – Vice Chair of Region 6 Executive Committee 
Corey Solum (UT) – Secretary/Treasurer of Region 6 Executive Committee 
Catherine Fritz (AK) – Member of Region 6 Executive Committee 
Doug Sams (OR) – Member of Region 6 Executive Committee 
Gina Spaulding (NV) – Executive Director, Ex Officio Member of Executive Committee 

 



WCARB Region 6 -  2657 Windmill Parkway #601, Henderson Nevada 89074  Phone: 702/461-9986  Email: region6wcarb@gmail.com  
 

 
 
 
WCARB Region 6 
 
Candidates for Regional Director  
and Executive Committee 2021-2022 
 
 
 
Regional Director – Candidates 
 

1. Sylvia Kwan (CA), current R6 Chair 
 
 
Executive Committee (ExCom) – Candidates 
 
 
Candidates for General Member Positions on the Executive Committee: 
 

1. Tara Rothwell (NM), current member of R6 ExCom and Candidate for reelection to 
Executive Committee 

2. Tian Feng (CA), Candidate for Executive Committee 
 
 
Candidates for Leadership Positions on the Executive Committee: 
 

1. Tara Rothwell (NM), current Vice Chair of R6 ExCom and Candidate for Chair 
2. Corey Solum (UT), current Secretary/Treasurer of R6 ExCom and Candidate for Vice 

Chair 
3. Catherine Fritz (AK), current member of R6 and Candidate for Secretary/Treasurer 

 
 
 
 



 
 
 
 
 
 
 
 
 
 

CANDIDATES FOR WCARB REGION 6 REGIONAL DIRECTOR  
 



             

San Francisco and locations worldwide  

 

235 Montgomery Street, Suite 350 

San Francisco, CA 94104 
 
 
 

February 17, 2021 
 
 
To:  Region 6 Members 
RE:  Candidate Statement for Regional Director Representing WCARB  
 
 
Greetings Dear Fellow WCARB Members: 
 
I am writing this letter of interest to be considered for Regional Director to represent WCARB on the 
NCARB board.  I have been pleased at the efforts being made in the area of Justice, Equity, Diversity, 
and Inclusion at the national level, and especially proud that I have been able to contribute my own life 
lessons as a member of the Diversity Task Force.  Now it is time for me to put into action the thoughts 
and ideals that we have promoted for the past year in the JEDI realm. 
 
This past year of Covid lockdown and uncertainty has clarified for me the necessity of carrying on in a 
bold way.  As a member of both the Diversity Task Force as well as the Regional Leadership 
Committee, I have joined in developing initiatives to ensure that NCARB will continue to evolve into a 
true representation of all architect-leaders around the country.  These initiatives have been turned into 
resolutions for the entire body to vote on, but I am certain that this is the right direction for us to take.  
In fact, in talking to fellow Member Board Members, there is unanimity in the mission to diversify the 
membership and leadership at not only the national level, but to assist in bringing up regional 
leadership in the mold of equity, diversity and inclusion. 
 
I am a licensed architect in California and am completing my NCARB certification.  I have been licensed 
for 40 years and had a practice for that duration.  My firm, Kwan Henmi Architecture and Planning, was 
merged with DLR Group, a multi-national architectural/engineering company in 2017.  I am now 
principal in the San Francisco office and am involved in the higher education, transportation, and mixed 
use practices. 
 
I joined the California Board in 2012, and Governor Gavin Newsom of California reappointed me to the 
California Architects Board in 2019, for a four year term.  I served as President of the board in 2018 and 
2019.  Responsibilities that I’ve held include Chair of the Communications Committee, member of the 
Professional Qualifications Committee, and head of the Executive Committee. 
 
For NCARB, in addition to being a member of the Diversity Task Force and the Regional Leadership 
Committee, I also serve on the Licensing Advisors Committee.  For WCARB, I have been a member of 
the Executive Committee and served as Chair in 2020. 
 
I have participated in a number of professional volunteer capacities, including local, state and national 
boards of the AIA.  I have also served on AIA national committees including Young Architects Forum 
and Minority Resources Committee.  Presently I am a member of the AIA Fellows with active 
participation in selection panels for a variety of positions and awards.  I believe it is important to 
continue the positive relationship with other professional organizations such as the AIA and to this end 
I will work diligently to maintain the momentum. 

skwan
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Community service is another hallmark of my volunteer work.  Positions include former chair of the San 
Francisco Chamber of Commerce; board member of the Bay Area Council, and member of the 
Transportation and Housing Committees; and board member of Lambda Alpha International, a real 
estate honorary society.   
 
I look forward to the opportunity of serving WCARB as your Regional Director, and respectfully ask for 
your vote.  Thank you for your consideration. 
 
 
Warmly, 
 
 
 
Sylvia Kwan, FAIA, LEED AP  
 

skwan
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CANDIDATES FOR WCARB REGION 6 EXECUTIVE COMMITTEE 



Tara Rothwell 

CANDIDATE FOR EXECUTIVE COMMITTEE  

WCARB – REGION 6  

 

I have been a Member Board Member since 2013 in New Mexico.  It is with a passion and desire to 
continue to provide a solid foundation for future architects that I am excited to announce my candidacy 
to continue on the executive committee for WCARB.   

I have been involved with NCARB meetings and committees for several years and I look forward to 
serving you all in Region 6 again!  I bring a passion and commitment to all that I do, and I hope to offer 
different perspectives and positive ideas to the face of WCARB.  

I look forward to continued growth both professionally and personally and I look forward to building and 
continuing the relationships and bonds that I have formed with my time in the organization. 

The face of architectural practice is changing.  While maintaining the architectural licenses we worked so 
hard to obtain, those of us who work in ancillary or non-traditional fields are often shunned by the 
profession for being “less” than a traditional architect.  I have been working to expand on this changing 
definition of architectural practice and look forward to dialog about the different forms of practice and 
why they should be “equal” rather than “less”. Whether this change was prompted by family life, the 
need to be more creative, or the desire to effect design influence across a broader spectrum, this non-
traditional practice model is becoming more of a norm.   

I am a licensed architect in New Mexico.  I worked in traditional practice in two different firms beginning 
with my graduation with my BArch in 1995.  I currently work in commercial furniture design and sales, 
and provide consulting services through my design company modernFlair design.  I have served on a 
number of Boards in leadership positions and regularly speak to audiences of various sizes to promote 
the profession.   Expanding the relevance of the architectural license is a passion, and I look forward to 
working toward a leadership role with our Region. 

I am currently serving on the ARE Forms committee as well as chairing the Credentials Committee for 
NCARB.  I am a vocal advocate for positive change in this organization and look forward to continuing 
this mission. 

 

Thank you, 

 

Tara Rothwell, NCARB, LEED AP 

 



6490 Vista Valley Trail 
Las Cruces, NM  88007 

575.644.0775 
Trothwell.architect@gmail.com 

  

                                  Tara Rothwell 

 

 

 

 

 

 

 

 

 

Summary of 
Qualifications 

New Mexico Board of Examiners for Architects (NMBEA) 
 
I have been a Member Board Member since 2013 in New Mexico.  I am 
the sole female member of our Board.  It is with a passion and desire to 
continue to provide for the health, safety and welfare of state residents, 
that I wish to continue my role on the Board. 
 
With ongoing Board action and a need for some carry-over and 
transition, I am formally requesting a re-appointment to this Board 
(NMBEA).   
 

Present                          modernFlair design co.        Las Cruces, NM 
Architect 
Residential and Commercial planning and design 

 

12/2013- present              Beck Total Office Interiors,   Las Cruces, NM 
Account Executive/ Architect 
§ Marketing and Business Development 
§ Sales 
§ Space Planning and Design 
§ Project Management 
§ Consulting 

4/2012- 10/2013         Rio Grande Contract Furnishings  Las Cruces, NM 
Account Executive/ Designer 
§ Marketing and Business Development 
§ Sales 
§ Space Planning and Design 
§ Project Management 

10/1999 – 4/2012 Studio d Architects Las Cruces, NM 
Project Manager/ Project Architect – License #4518 
§ Marketing & Development 
§ Project Management 
§ Project Design 
§ Construction Administration 
 

Objective To broaden the scope of my profession, to ensure the health, safety and 
welfare of the residents of New Mexico and to provide diversity on the 
Board of Examiners for Architects in the State of New Mexico.  I am 



currently Chair for the Board and am on an NCARB Committee.  I have 
participated in NCARB both regionally and nationally since my original 
placement on the Board.  

 Education [  8/1990 – 12/1995  ] Texas Tech University Lubbock, TX 
Bachelor of Architecture 
§ Specialty in Design 

Professional 
experience 

[  2/1996 – 10/1999  ] Collins| Reisenbichler Architects El Paso, TX 
Intern Architect 
§ Healthcare Design 
§ Client Contact 
§ Project Management 
§ Construction Administration 

Additional 
professional 
activities 

Member of the American Institute of Architects; participate in an industry 
specific Mentor group ACE; participate regularly at DACC presenting to 
students about the profession and about women in architecture; LEED 
AP and involved in green building practices; participation on committee 
for National Council of Architectural Registration Boards for cut/score for 
the Architectural Registration Exam; member of the AIA Academy of 
Architecture for Health 

Professional 
memberships 

American Institute of Architects (AIA); National Council of Architectural 
Registration Boards (NCARB); US Green Building Council – LEED 
Accredited Professional 

Community 
activities 

Past Board Member NMSU President Associate’s Board; Past Board 
Member – First Step Center; Co-Chair and Founder of the First Step 
Center Annual Golf Tournament; Member of Friends of First Step; Past 
Committee Member for the Community Foundation of Southern New 
Mexico Annual Gala; Sustaining Member and Past President of the 
Junior League of Las Cruces; I was a model for the High Heel for High 
Hopes event for the March of Dimes; Tough Enough to Wear Pink 
Campaign 

References Upon Request 

Interests and 
activities 

I am the mother of a 14 year old son; I enjoy golf but have little free time 
to play; graphic design and fundraising are my hobbies; I participate in 
church activities and care for my mother, who has Parkinson’s; I enjoy 
travel and philanthropy. As a recent breast cancer survivor, I enjoy 
mentoring others through this terrible disease. 

Volunteer 
experience 

I have served on a number of boards and have worked on fundraisers 
and events for the past 20+ years.  I was on the committee for the 
Community Foundation Mayor’s Ball for four consecutive years and was 



involved in the Capital Campaign for the First Step Center; as a Past 
President of the Junior League of Las Cruces, I worked to promote the 
welfare of children in Dona Ana County;  as a professional, I volunteer 
my time as a mentor to high school and college students; I participate in 
events for NMSU and I have donated services to many non-profit 
agencies including Mesilla Valley Hospice, DAAC, La Casa, First Step 
Center, Jardin de los Niño’s and others. 

Awards received JLLC Sustainer of the Year; First Step Angel Award 
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February 15, 2021 

 
RE: My Candidacy for WCARB Executive Committee                                
 

 

Dear WCARB Members,   
Tian A Feng, FAIA, FCSI 

                                                                                     
  

SAN FRANCISCO BAY AREA RAPID TRANSIT DISTRICT 
300 Lakeside Drive, P.O. Box 12688 
Oakland, CA 94604-2688 
(510) 464-6000 
 

I am asking for your support for my candidacy. I am running for the Executive Committee 
as a dedicated NCARB volunteer and as an agent for change bringing further diversity to 
WCARB’s leadership. 
 
As a Dedicated NCARB Volunteer  
Since 2015, I have devoted over 2000 hours to WCARB and NCARB mostly in the following 
7 committees and teams. My work and voice during these services have advanced 
principles and interests of WCARB.  

• NAAB Visitation Team; Education Committee. 

• Certification Alternative Review Team; Broadly Experienced Architect & Broadly 

Experienced Foreign Architect Committee.  

• AXP Portfolio Audit Team; ARE4.0 Sunset Review Committee; ARE5.0 Cut Score 

Committee. 

As an Agent for Change through Diversity  

• An immigrant American architect educated in both US and foreign universities. 

• A two-term president of California Architects Board which regulates the largest and 

most diverse architectural licensees among the 54 jurisdictions. 

• The first and only Asian chief architect for a transit agency employing 4000+ staff and 

serving a region with a population of 7-million. 

• An engineering and science trained architect, without a NAAB degree, achieved 

professional competence through broad breadth of architectural practices. 

Thank you for your consideration. Please call or email me if you have questions regarding 
my candidacy. I look forward to seeing you virtually at the upcoming Regional Summit. 

 
Sincerely, 

 
Tian A Feng, FAIA, FCSI 
President 
California Architects Board 
District Architect 
San Francisco Bay Area Rapid Transit District 
(510) 468-6297 
tfeng@bart.gov 



 

   
 
 

 
 

 
 
 

Tian A Feng, FAIA, FCSI 
 

Education 
Master of Building Science, School of Architecture, University of Southern California (USC), 1988 
Certificate in Programming & Data Processing, School of Engineering, USC, 1988 
Bachelor of Architectural Engineering, Tongji University, Shanghai, 1983 
 

Professional Experience 
Licensed Architect, State of California, 1994 – present 
District Architect, San Francisco Bay Area Rapid Transit District, 2001 - present 
Expert Witness and Forensic Architect, JKA Construction Consultants, 1997-2000 
Transportation and Industrial Facility Design Architect, Sverdrup/Jacobs, 1994-1997 
Interior and Urban Designer, FC & SA Architecture & Planning Firms, 1988-1994 
Teaching and Research, Tongji University and USC School of Architecture, 1983-1988 
 

California Architects Board, 2014 - Present 
President (2 terms), January 2020 - present 
Vice President (2 terms), 2018-2019 
Secretary (2 terms), 2015 and 2017 
Chair, Executive Committee Member, 2020 - present 
Vice Chair, Executive Committee – 2018 and 2019 
Chair, Professional Qualifications Committee, 2016-2018 
Vice Chair, Professional Qualifications Committee – 2015, 2019, and 2020. 
Liaison to Landscape Architecture Technical Committee, 2015-present 
  

National Council of Architectural Registration Boards 
Education Committee, 2020 - present 
National Architectural Accreditation Board (NAAB) Visit Team, 2016-present 

Lebanese American University, B.Arch Program, 2019 
Carnegie Mellon University, M.Arch and B.Arch Programs, 2018 
The Ohio State University, M.Arch Program, 2017 

Certification Alternative Review Team, 2018-present 
ARE4.0 Sunset Review Committee, 2019-2020 
AXP Portfolio Audit Team, 2019-Present 
NCARB ARE 5.0 Cut Score Committee Member, 2017-2019  
Broadly Experienced Architect & Broadly Experienced Foreign Architect Committee, 2015-2017 
 

Professional Affiliations  
American Institute of Architects (AIA), Fellows Induction, 2008 
Construction Specifications Institute (CSI), Fellows Induction, 2005 
CSI East Bay/Oakland Chapter, President, Vice President, Secretary, Program Chair, 1997-2006 
AIA California, Committee On The Environment and Education Subcommittee, 2020-present 
 

Community Services 
Advisory Board, Architecture Department, Diablo Valley College, 2019-Present 
Research Advisor, Resilient By Design Bay Area Challenges, 2017-Present 
Advisory Board, Metropolitan Transportation Commission, California, 2004-2007 
Architect of the Record for two low-income homes by Habitat For Humanity, 1998-1999 

 

 

SAN FRANCISCO BAY AREA RAPID TRANSIT DISTRICT 
300 Lakeside Drive, P.O. Box 12688 
Oakland, CA 94604-2688 
(510) 464-6000 
 



 
 
 
 
 
 
 
 
 
 

CANDIDATES FOR WCARB REGION 6 EXECUTIVE COMMITTEE 
LEADERSHIP:  

 
 

CHAIR 
VICE CHAIR 

SECRETARY/TREASURER 



Tara Rothwell 

CANDIDATE FOR EXECUTIVE COMMITTEE  

WCARB – REGION 6  

 

I have been a Member Board Member since 2013 in New Mexico.  It is with a passion and desire to 
continue to provide a solid foundation for future architects that I am excited to announce my candidacy 
to continue on the executive committee for WCARB.   

I have been involved with NCARB meetings and committees for several years and I look forward to 
serving you all in Region 6 again!  I bring a passion and commitment to all that I do, and I hope to offer 
different perspectives and positive ideas to the face of WCARB.  

I look forward to continued growth both professionally and personally and I look forward to building and 
continuing the relationships and bonds that I have formed with my time in the organization. 

The face of architectural practice is changing.  While maintaining the architectural licenses we worked so 
hard to obtain, those of us who work in ancillary or non-traditional fields are often shunned by the 
profession for being “less” than a traditional architect.  I have been working to expand on this changing 
definition of architectural practice and look forward to dialog about the different forms of practice and 
why they should be “equal” rather than “less”. Whether this change was prompted by family life, the 
need to be more creative, or the desire to effect design influence across a broader spectrum, this non-
traditional practice model is becoming more of a norm.   

I am a licensed architect in New Mexico.  I worked in traditional practice in two different firms beginning 
with my graduation with my BArch in 1995.  I currently work in commercial furniture design and sales, 
and provide consulting services through my design company modernFlair design.  I have served on a 
number of Boards in leadership positions and regularly speak to audiences of various sizes to promote 
the profession.   Expanding the relevance of the architectural license is a passion, and I look forward to 
working toward a leadership role with our Region. 

I am currently serving on the ARE Forms committee as well as chairing the Credentials Committee for 
NCARB.  I am a vocal advocate for positive change in this organization and look forward to continuing 
this mission. 

 

Thank you, 

 

Tara Rothwell, NCARB, LEED AP 

 



6490 Vista Valley Trail 
Las Cruces, NM  88007 

575.644.0775 
Trothwell.architect@gmail.com 

  

                                  Tara Rothwell 

 

 

 

 

 

 

 

 

 

Summary of 
Qualifications 

New Mexico Board of Examiners for Architects (NMBEA) 
 
I have been a Member Board Member since 2013 in New Mexico.  I am 
the sole female member of our Board.  It is with a passion and desire to 
continue to provide for the health, safety and welfare of state residents, 
that I wish to continue my role on the Board. 
 
With ongoing Board action and a need for some carry-over and 
transition, I am formally requesting a re-appointment to this Board 
(NMBEA).   
 

Present                          modernFlair design co.        Las Cruces, NM 
Architect 
Residential and Commercial planning and design 

 

12/2013- present              Beck Total Office Interiors,   Las Cruces, NM 
Account Executive/ Architect 
§ Marketing and Business Development 
§ Sales 
§ Space Planning and Design 
§ Project Management 
§ Consulting 

4/2012- 10/2013         Rio Grande Contract Furnishings  Las Cruces, NM 
Account Executive/ Designer 
§ Marketing and Business Development 
§ Sales 
§ Space Planning and Design 
§ Project Management 

10/1999 – 4/2012 Studio d Architects Las Cruces, NM 
Project Manager/ Project Architect – License #4518 
§ Marketing & Development 
§ Project Management 
§ Project Design 
§ Construction Administration 
 

Objective To broaden the scope of my profession, to ensure the health, safety and 
welfare of the residents of New Mexico and to provide diversity on the 
Board of Examiners for Architects in the State of New Mexico.  I am 



currently Chair for the Board and am on an NCARB Committee.  I have 
participated in NCARB both regionally and nationally since my original 
placement on the Board.  

 Education [  8/1990 – 12/1995  ] Texas Tech University Lubbock, TX 
Bachelor of Architecture 
§ Specialty in Design 

Professional 
experience 

[  2/1996 – 10/1999  ] Collins| Reisenbichler Architects El Paso, TX 
Intern Architect 
§ Healthcare Design 
§ Client Contact 
§ Project Management 
§ Construction Administration 

Additional 
professional 
activities 

Member of the American Institute of Architects; participate in an industry 
specific Mentor group ACE; participate regularly at DACC presenting to 
students about the profession and about women in architecture; LEED 
AP and involved in green building practices; participation on committee 
for National Council of Architectural Registration Boards for cut/score for 
the Architectural Registration Exam; member of the AIA Academy of 
Architecture for Health 

Professional 
memberships 

American Institute of Architects (AIA); National Council of Architectural 
Registration Boards (NCARB); US Green Building Council – LEED 
Accredited Professional 

Community 
activities 

Past Board Member NMSU President Associate’s Board; Past Board 
Member – First Step Center; Co-Chair and Founder of the First Step 
Center Annual Golf Tournament; Member of Friends of First Step; Past 
Committee Member for the Community Foundation of Southern New 
Mexico Annual Gala; Sustaining Member and Past President of the 
Junior League of Las Cruces; I was a model for the High Heel for High 
Hopes event for the March of Dimes; Tough Enough to Wear Pink 
Campaign 

References Upon Request 

Interests and 
activities 

I am the mother of a 14 year old son; I enjoy golf but have little free time 
to play; graphic design and fundraising are my hobbies; I participate in 
church activities and care for my mother, who has Parkinson’s; I enjoy 
travel and philanthropy. As a recent breast cancer survivor, I enjoy 
mentoring others through this terrible disease. 

Volunteer 
experience 

I have served on a number of boards and have worked on fundraisers 
and events for the past 20+ years.  I was on the committee for the 
Community Foundation Mayor’s Ball for four consecutive years and was 



involved in the Capital Campaign for the First Step Center; as a Past 
President of the Junior League of Las Cruces, I worked to promote the 
welfare of children in Dona Ana County;  as a professional, I volunteer 
my time as a mentor to high school and college students; I participate in 
events for NMSU and I have donated services to many non-profit 
agencies including Mesilla Valley Hospice, DAAC, La Casa, First Step 
Center, Jardin de los Niño’s and others. 

Awards received JLLC Sustainer of the Year; First Step Angel Award 

  

 
 



  

February 18, 2021 

 

Gina Spaulding, Executive Director 

Western Council of Architectural Registration Boards, Region 6 

2657 Windmill Parkway #601 

Henderson, NV 89074 

 

Dear Gina and Esteemed Members of Region 6: 

 

I appreciate the opportunity to request your support in my candidacy for the 

position of WCARB Executive Committee Vice-Chair. It has been an exciting last 

three years working on your behalf, and I very much would like to continue with 

the work and accept new responsibilities on your behalf. Over the past five years, 

I’ve had the pleasure to get to know many of you and could not be more 

excited to serve while I can. 

 

With NCARB and WCARB for 2020, I most recently completed last year with the 

examination committee as well as working with NCARB diversity committee, the 

WCARB executive committee. 

 

I’m passionate about what I do, and the industry that I represent. I feel that my 

drive and passion will directly benefit members of WCARB through my ability to 

effectively communicate issues related to architecture and work collaboratively 

to further the mission of the organization. 

 

In addition to serving the Utah Architects Licensing Board, and the NCARB and 

WCARB task forces, I have also been involved in several other board positions 

with AIA Utah, Utah Center for Architecture, and ACE Utah. During this time, I’ve 

had the opportunity to be an influencer for positive change within the 

architectural community directly and indirectly.   

 

In addition to my experience serving on the Boards mentioned above and, on my 

resume, I’m licensed in multiple states, understand NCARB reciprocity, and will be 

an advocate for WCARB goals.  

 

I have a diverse set of skills that would be of value to WCARB and the concerns 

that affect our industry. This coupled experience will allow me to bring new ideas 

open perspective, and seasoned experience to the Region 6 stakeholders. 

 

Thank you for your consideration.  

 

Respectfully, 

 
Corey R. Solum, AIA 

Think Architecture 

801.269.0055 (o)  

801.706.7478 (c)  

csolum@thinkaec.com 
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WCARB Executive Committee Resume – 2020

COREY R. SOLUM, AIA, NCARB

COREY R. SOLUM / PRINCIPAL, CEO

Corey is a principal and chief executive offi cer 

at Think Architecture. Corey is passionate about 

architecture and has more than 25 years of design 

experience. He has successfully designed and 

managed many high profi le private and public 

projects across the western United States. 

EDUCATION

Master of Architecture (1995)

University of Utah

B.S. Architectural Studies (1993)

University of Utah

ACHIEVEMENTS / AFFILIATIONS

Licensed Architect

Home State: Utah 

Additional Registrations: Arizona, Georgia,

Idaho, Kentucky, Missouri, Nevada, North 

Dakota, Oklahoma, Texas, Washington,

and Wyoming

NCARB Certifi ed 

Utah Architects Licensing Board (Appointed 

position, in second 4-year term)

Chairperson (Current)

Member (8/2015-Current)

NCARB & WCARB Committees:

WCARB Board of Directors (2018-Current)

WCARB Strategic Plan Committee 

(2017-Current)

NCARB Diversity Committee (2019-Current)

Case Study PM Group Chair (2019)

Case Study Sub Committee (2018)

Case Study Task Force (2017,2019)

Cut Score Task Force (2016)

Member of American Institute of Architects

AIA Government Affairs, Chairperson 

(2018-Current)

AIA Government Affairs Member (2015-2018)

AIA Utah Board Member

President (2014)

President-Elect (2013)

Treasurer (2011-2012)

Director (2009-2011)

PROFESSIONAL BACKGROUND

Think Architecture, Inc.

Salt Lake City, Utah  (2012-Present)

JSA Architects, LLC.

Salt Lake City, Utah  (2000-2012)

John C. Shirley & Associates  

Salt Lake City, Utah  (1997-2000)

GSBS/Gillies-Stransky-Brems-Smith Architects

Salt Lake City, Utah  (1995-1997)

Dixon & Associates

Salt Lake City, Utah (1993-1995)



 

    Catherine Fritz, Architect 
 
Architectural Registration: Alaska A-7977 
Disadvantaged Business Enterprise (DBE) Certification 9900726  
 

Education: 
• Master of Science, Architectural Research, Washington State University, 2003. 
• Bachelor of Architecture, cum laude, Washington State University, 1982. 
• Bachelor Science Architectural Studies, cum laude, Washington State University, 1982. 

 
Professional Service: 
• Alaska State Licensing Board for Architects, Engineers, & Land Surveyors, since 2016. 
• American Institute of Architects (AIA), member since 1981.    
• Association for Learning Environments (A4LE), member since 1989. 
• University of Alaska Southeast Adjunct Faculty, Construction Technology, 2012 -2017. 

 
 

Dear	WCARB	Colleagues,	
	
I	am	running	for	the	position	of	Secretary	on	the	WCARB	Executive	Committee.	I	was	elected	to	the	Executive	
Committee	last	year,	so	I	will	soon	begin	the	second	year	of	my	2-year	term.	I	have	served	our	region	through	
work	on	the	Strategic	Plan	Task	Force,	 including	serving	as	chair	during	2019-2020.	I	would	like	to	continue	
leading	the	implementation	of	our	Strategic	Plan	to	assure	that	our	activities	and	resources	reflect	the	wishes	
of	 our	 members.	 I	 am	 also	 active	 on	 the	 NCARB	 Examination	 Committee,	 which	 has	 been	 particularly	
interesting	during	this	year’s	development	and	implementation	of	the	remote	testing	option.		

	
My	work	as	an	architect	 is	rooted	 in	public	service	with	the	City	&	Borough	of	 Juneau,	Alaska.	My	35+	year	
career	 in	 public	 sector	 architecture	 spans	 across	 capital	 project	 planning,	 in-house	 design	 services,	 building	
code	enforcement,	and	project	management	of	work	by	consultants	and	contractors.	 I’ve	 led	a	wide	array	of	
public	building	projects	 -	airport,	hospital,	schools,	public	safety,	recreational,	and	 infrastructure	 facilities,	 and	
even	 had	 the	 unique	 experience	 of	 managing	 the	 2004	 Alaska	 Capitol	 Design	 Competition	 that	 attracted	
world	renowned	architects.	I’ve	developed	important	public	policy	to	support	effective	project	delivery	such	
as	 Qualifications	 Based	 Selection	 for	 design	 professionals	 and	 Dispute	 Resolution	 Boards	 for	 construction	
contracts.	I’m	a	skilled	collaborative	problem	solver	whose	work	is	highly	regarded	by	elected	officials,	boards	
and	commissions,	contractors,	consultants,	and	project	committees.		
	
I	was	appointed	 to	Alaska’s	Board	of	Registration	 for	Architects,	Engineers,	 Land	Surveyors,	and	Landscape	
Architects	in	2016,	and	am	currently	serving	a	second	four-year	term.	My	expertise	in	government	processes	
and	 understanding	 of	 public	 policy	 development	 allowed	 me	 to	 quickly	 become	 an	 effective	 member	 of	
Alaska’s	multi-discipline	board.	 I	am	currently	serving	as	the	Board’s	Legislative	Committee	Chair,	and	have	
led	the	Alaska	Board’s	development	of	a	Strategic	Plan.		

	
I	enjoy	working	 in	collaborative	settings,	and	believe	 it	 is	 important	 to	chart	a	 roadmap	that	members	can	
refer	to,	especially	since	we	are	all	busy	volunteers	who	are	pulled	in	multiple	directions.	The	Strategic	Plan	
provides	that	framework	for	WCARB	–	now	it	is	up	to	all	of	us	to	engage	in	activities	that	will	strengthen	our	
roles	as	regulators	of	the	architectural	profession.	As	Secretary,	I	believe	that	my	organizational	skills	will	help	
us	stay	on	track,	and	my	enthusiasm	for	our	mission	will	help	engage	our	members.	 It	has	always	been	my	
nature	to	become	actively	involved	in	volunteer	efforts	I	undertake.	I	feel	that	if	I’m	going	to	give	my	precious	
time	to	participate,	then	I’m	going	to	really	participate	–	not	just	watch	from	the	sidelines!		

 
Thank you for your thoughtful consideration, and I would appreciate your vote for WCARB Secretary. 

 

Catherine Fritz 
(907) 957-2068 
fritzes@gci.net 

	



WCARB Strategic Plan
     2021 Action Plan	



 

WCARB The mission of the Western Region shall be to collaborate as a conference of Member Boards to 
protect the public's health, safety, and welfare by participating in the development of effective 
regulations and exemplary standards for the practice of architecture. 

 

EDUCATE It is essential that WCARB Board Member & Executives stay abreast of contemporary 
regulatory and legal issues, expand individual knowledge related to all aspects of 
architectural practice so as to exemplify professional continuing education and life 
long learning. 

 
STRATEGIES: 
A: Create high quality education programs. 
B: Track and Influence Legal Issues. 
C: Promote lifelong learning and service. 

 
 
 

 

COLLABORATE 
 
 
 
 
 
 
 

INFLUENCE 

One of WCARB’s greatest strengths is its multi-faceted diversity. Sharing information 
and best practices among 13 jurisdictions of the region benefits all boards and mem- 
bers, and strengthens understanding of many unique aspects of culture, politics, 
ethnicity, gender, and architectural practice. 

 
STRATEGIES: 
A: Share Best Practices between States. 
B: Collaborate with other Regions. 
C: Facilitating Reciprocity. 

 
 
 

 
WCARB is committed to being an actively involved region of NCARB for the purpose 
of promoting Practice of Architecture through the licensing of qualified individuals. 
Encouraging service on committees, growing leadership, and communicating im- 
portant regional issues will ensure that the region’s work remains relevant and effec- 
tive. 

 
STRATEGIES: 
A) Encourage WCARB member service on WCARB & NCARB committees. 
B) Develop resolutions to improve WCARB and NCARB. 
C) Promote diversity at all levels
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PROPOSED	2021	ACTIONS:	
1. Plan	and	present	at	least	one	1	hour	program	for	WCARB	

members	to	be	delivered	through	video	conference.	
	

		
2. Begin	development	of	a	database	of	relevant	high	quality	

speakers	for	member	boards	to	access	for	educational	
offerings	in	their	jurisdiction.	

	
3. Become	an	AIA	Continuing	Education	provider.	
	

ASSIGNED	TO:	
1. Education	Committee.		

	
	
	

2. Education	Committee.		
	
	
	

3. Executive	Administrator.	
	

PROPOSED	2021	ACTIONS:	
1. Develop	a	spreadsheet	to	track	legislative	and	regulatory	

issues.	
	

2. Develop	a	place	on	WCARB	website	for	regulatory	and	legal	
issues.	

	
3. Host	a	forum	at	2022	Regional	Summit	to	gather	and	

discuss	regulatory	hot	topics.	
	

ASSIGNED	TO:	
1. Ex	Comm	and	Exec	Administrator.		

	
2. Ex	Comm	and	Exec	Administrator.		
	
3. Executive	Administrator.	
	
4. Working	Group	(3):	

-	
-	
-		

	
	

ASSIGNED	TO:	
1. Task	Manager	(1):		

-		
	

2. Executive	Administrator.		
	
	

3. Working	Group	(2)	
-	
-	

	
	PROPOSED	2021	ACTIONS:	

1. Develop	a	list	of	new	members	and	assign	mentors.		
	

2. Develop	WCARB	committee	roles/	responsibilities	
documents	to	broaden	members’	understanding	of	
opportunities.	

	
3. Develop	a	place	on	WCARB	website	for	committee	

documents.	
	
4. Form	a	Working	Group	to	develop	a	new	member	

orientation	program.	

OBJECTIVE	1,	EDUCATE:	It	is	essential	that	WCARB	Board	members	and	Executives	stay	abreast	of	contemporary	regulatory	and	legal	issues,	and	
expand	individual	knowledge	related	to	all	aspects	of	architectural	practice	and	to	exemplify	professional	continuing	education	and	life-long	
learning.	
	
a. Create	high	quality	education	

programs.		
§ Develop	educational	programs	that	
increase	knowledge	and	
effectiveness	of	members	in	their	
roles	as	regulators.		

§ Conduct	educational	programs	that	
are	well	planned,	informative,	and	
relevant	to	increase	member	
involvement	in	WCARB.			

§ Provide	educational	programs	that	
qualify	for	HSW	credits	to	exemplify	
HSW	standards	and	also	be	
informative	for	members	who	are	
not	registered	architects.	

	
b. Track	and	influence	legal	issues.	

§ Stay	abreast	of	NCARB	legal	briefs	
and	legislative	tracking	of	licensing	
issues	and	share	this	information	
with	WCARB	members.	

§ Gather	and	share	information	from	
WCARB	members	regarding	issues	
facing	their	jurisdictions.		

	
	

c. Promote	service	and	leadership.	
§ Orient	and	support	new	members	as	
they	join	WCARB	so	as	to	increase	
their	participation	and	effectiveness	
more	quickly.		

§ Recruit	members	for	leadership	
positions	by	first	engaging	them	in	
committee	work	and	special	projects.		



PROPOSED	2021	ACTIONS:	
1. Appoint	members	to	a	Working	Group	to	define	diversity,	and	

gather	information	about	WCARB	members’	diversity.	
	

2. Appoint	a	Task	Manager	to	develop	a	format	for	gathering	
info	on	statutory/regulatory	issues	(also	see	OBJ	1.	B.1).	

	
3. Identify	options	for	posting	regulatory	issues	on	WCARB	

website.	
	
4. Appoint	members	to	a	Working	Group	to	develop	interest	

groups	among	WCARB	members	to	encourage	
communications	and	sharing	of	activities/info.	

ASSIGNED	TO:	
1. Exec	Administrator	and	Working	

Group	(2):	
-	
-	

PROPOSED	2021	ACTIONS:	
1. Identify	WCARB	members	to	serve	as	liaisons	with	other	

regions	and	develop	a	format	to	report	issues	and	activities.	
	

ASSIGNED	TO:	
1. Working	Group	(3):	

-	
-	
-		

2. Task	Manager	(1):	
-	

	
3. Executive	Administrator.	
	
4. Working	Group	(2):	

-	
-		

	

ASSIGNED	TO:	
1. Working	Group	(5):	

-Region	1:	
-Region	2:	
-	Region	3:	
-Region	4:	
-Region	5:	

PROPOSED	2021	ACTIONS:	
1.	 Appoint	members	to	a	Working	Group	to	gather	data	from	

WCARB	jurisdictions	to	better	understand	the	similarities	and	
differences	of	licensing	requirements.		

OBJECTIVE	2,	COLLABORATE:	One	of	WCARB’s	greatest	strengths	is	its	multi-faceted	diversity.	Sharing	information	and	best	practices	among	the	
13	jurisdictions	of	the	region	benefits	all	boards	and	members,	and	strengthens	understanding	of	many	unique	aspects	of	culture,	politics,	ethnicity,	
gender,	and	architectural	practice.		
	
a. Share	Best	Practices	between	

Members.		
§ Analyze	the	diversity	of	WCARB	so	as	
to	better	understand	how	to	
effectively	collaborate	among	
members.	

§ Encourage	members	to	share	issues	
as	they	develop	into	statutory	and	
regulatory	changes.		

§ Serve	as	a	trusted	resource	for	intern	
development,	licensing,	registration	
data	and	regulatory	information.		

	
b. Collaborate	with	other	Regions.	

§ Share	WCARB	issues	with	other	
region	leadership.		

§ Learn	about	the	issues	of	other	
regions	and	determine	their	impacts	
on	WCARB.	

§ Increase	communications	and	
rapport	among	members	of	other	
regions	so	as	to	better	participate	in	
national	issues.	
	

c. Facilitate	Reciprocity.		
§ Advocate	for	the	elimination	of	
impediments	to	reciprocity.				

§ Work	with	NCARB	staff	and	Model	
Law	Committee	to	identify	efforts	
being	made	to	facilitate	
reciprocity/comity.		



ASSIGNED	TO:	
1. Resolutions	Committee	(2):	

-	
-	

2. Working	Group	OBJ	3.a.1.		
	

PROPOSED	2021	ACTIONS:	
1. Appoint	members	to	a	Working	Group	to	identify,	encourage,	and	

assist	WCRARB	members	to	apply	for	national	committees.	
	

2. Appoint	Bylaws	Committee	to	review	current	Bylaws	and	plan	for	
updates,	including	changes	recommended	through	these	Strategic	
Plan	Actions.	

	

PROPOSED	2021	ACTIONS:	
1. Identify	WCARB	resolution	and	laudatory	needs.		

	
2. Work	with	OBJ	3.a.1	Working	Group	to	identify	WCARB	

member(s)	to	apply	to	serve	on	NCARB	Policy	Advisory	
Committee.	

	

ASSIGNED	TO:	
1. Executive	Committee.	

	
2. Working	Group	OBJ	2	a.1.		

	
3. Working	Group	OBJ	3.1.1.	

ASSIGNED	TO:	
1. Working	Group	(2):	

-	
-	

2. Bylaws	Committee	(3):		
-	
-	
-	

PROPOSED	2021	ACTIONS:	
1. Develop	a	self-evaluation	tool	of	WCARB	Executive	Committee	

make-up	and	activities	to	determine	responsiveness	to	
diversity.		

2. Using	the	information	gained	from	OBJ	2.	a.	1.	Working	Group,	
identify	ways	to	reach	out	to	diverse	members	within	WCARB	
to	increase	inclusion.	

3. Participate	in	NCARB	JEDI	efforts	to	develop	specific	actions	to	
increase	diversity.	

	

	 	
OBJECTIVE	3,	INFLUENCE:		WCARB	is	committed	to	being	an	actively	involved	region	of	NCARB	for	the	purpose	of	promoting	the	practice	of	architecture	
through	the	licensing	of	qualified	individuals.	Encouraging	service	on	committees,	growing	leadership,	and	communicating	important	regional	issues	will	
ensure	that	the	region’s	work	remains	relevant	and	effective.		
	
	
a. Encourage	WCARB	member	service	on	

WCARB	&	NCARB	committees.	
§ Increase	the	number	of	WCARB	
members	on	committees.	

§ Communicate	committee	
opportunities	to	members	in	multiple	
ways.	

	
	
	

b. Develop	resolutions	to	improve	
WCARB	and	NCARB.	
§ Understand	and	articulate	the	
concerns	of	WCARB	members	that	
should	be	addressed	through	
resolutions.	

§ Actively	participate	in	NCARB	Policy	
Advisory	Committee.	

	
	

c. Promote	diversity	at	all	levels.		
§ Using	information	learned	from	
Objective	2a.,	review	WCARB	
organization	and	activities	to	ensure	
that	diversity	is	exemplified.	

§ Participate	in	NCARB	activities	to	
increase	diversity.	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	

 



Financial Report	
  Corey Solum, Secretary/Treasurer	



Feb 26, '21

ASSETS
Current Assets
Checking/Savings
Cash - Checking 48,624.40
Savings 84,186.87

Total Checking/Savings 132,811.27

Total Current Assets 132,811.27

TOTAL ASSETS 132,811.27

LIABILITIES & EQUITY
Equity
Retained Earnings 92,634.38
Net Income 40,176.89

Total Equity 132,811.27

TOTAL LIABILITIES & EQU... 132,811.27

1:34 PM WCARB
02/26/21 Balance Sheet Standard
Cash Basis As of February 26, 2021

Page 1



Oct 1, '20 - Feb 26, ...

Income
Meeting Reimbursement 1,500.00
Interest 4.55
Annual Dues
Alaska 4,000.00
Guam 4,000.00
Hawaii 4,000.00

Total Annual Dues 12,000.00

Total Income 13,504.55

Expense
Bank Service Charges 50.00
Postage and Mailing 255.00
Executive Director's Pay 7,500.00
Internet 340.32
Recurring Software Expe... 429.77

Total Expense 8,575.09

Net Income 4,929.46

1:36 PM WCARB
02/26/21 Profit and Loss Standard
Cash Basis October 1, 2020 through February 26, 2021

Page 1



Oct '19 - Sep '20

Income
Interest 20.57
Annual Dues
Arizona 4,000.00
California 4,000.00
Colorado 4,000.00
Idaho 4,000.00
Nevada 4,000.00
New Mexico 4,000.00
No. Marianas 4,000.00
Oregon 4,000.00
Utah 4,000.00
Washington 4,000.00

Total Annual Dues 40,000.00

Total Income 40,020.57

Expense
Regional Dinner Expense 7,717.63
Bank Service Charges 50.00
Executive Committee Tra... 13,021.48
Executive Director's Pay 18,000.00
Meeting Costs 2,125.88
Internet 1,020.96
Web Site 300.00
Web Site Development 100.00
Recurring Software Expe... 286.31

Total Expense 42,622.26

Net Income -2,601.69

1:38 PM WCARB
02/26/21 Profit and Loss Standard
Cash Basis October 2019 through September 2020

Page 1



WESTERN COUNCIL OF ARCHITECTURAL 
REGISTRATION BOARDS 

 
 
 

APPROVED BUDGET OF REVENUE AND EXPENDITURES FOR  
FISCAL YEAR October 1, 2020 - September 30, 2021 

 
BUDGETED AMOUNT 

 
REVENUE: 

 
Bank Interest         $        20.00 
Annual Dues:       $ 52,000.00 
Reserves Drawdown      $ 15,000.00 

 
 

TOTAL 2020-21 REVENUE:      $ 67,020.00 
 

EXPENDITURES: 
 
Executive Committee Travel  $ 14,000.00 
Education/Program Development 
  and R6 Committee Expenses        10,000.00 
Meeting Costs         3,000.00 
Regional Dinner – Cambridge, 3/2020         7,700.00 
Executive Director’s Pay     18,000.00 
Communication, Website & Internet      2,500.00 
Printing, Production & Mailing          300.00 
Misc (includes annual software expense)        500.00 

 
TOTAL 2020-21 EXPENDITURES:   $ 56,000.00 

 
 
 



DRAFT 
WESTERN COUNCIL OF ARCHITECTURAL 

REGISTRATION BOARDS 
 
 
 

APPROVED BUDGET OF REVENUE AND EXPENDITURES FOR  
FISCAL YEAR October 1, 2021 - September 30, 2022 

 
BUDGETED AMOUNT 

 
REVENUE: 

 
Bank Interest         $        20.00 
Annual Dues:       $ 52,000.00 

 
 

TOTAL 2021-22 REVENUE:      $ 52,020.00 
 

EXPENDITURES: 
 
Executive Committee Travel  $ 15,000.00 
Education/Program Development 
  and R6 Committee Expenses        10,000.00 
Meeting Costs         2,500.00 
Regional Dinner                     4,500.00 
Executive Director’s Pay     18,000.00 
Communication, Website & Internet      2,000.00 
Printing, Production & Mailing          300.00 
Misc (includes annual software expense)        500.00 

 
TOTAL 2021-22 EXPENDITURES:   $ 52,800.00 

 
 
 



Proposed WCARB Bylaws	
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WESTERN COUNCIL OF ARCHITECTURAL REGISTRATION BOARDS 
BYLAWS 

 
 
ARTICLE I: NAME  
 
The name of this organization is the WESTERN COUNCIL OF ARCHITECTURAL 
REGISTRATION BOARDS - REGION 6 of the NATIONAL COUNCIL OF ARCHITECTURAL 
REGISTRATION BOARDS.  
 
ARTICLE II: DEFINITIONS  
 
a) "Western Region" or "WCARB" shall mean the Western Council of Architectural Registration 
Boards which is one of six established geographic regions of The National Council of Architectural 
Registration Boards.  
 
b) "Council" or "NCARB" shall mean The National Council of Architectural Registration Boards. 
  
c) "Chair" shall mean the WCARB Chairperson.  
 
d) "Executive Committee" shall mean the WCARB Executive Committee.  
 
e) "Member" shall mean a WCARB Member Board, representing one of the various jurisdictions 
within WCARB as established by NCARB.  
 
f) "MBE" shall mean the Member Board Executive of a WCARB Member Board.  
 
g) "Annual Meeting" shall mean The Annual Education Workshops and Business Meeting of WCARB. 
  
h) "Delegate” shall mean a Member Board Member attending an official meeting of WCARB.  
 
i) "Official Delegate" shall mean the Designated Voting Delegate or the Member Board Chairperson of 
a WCARB Member Board.  
 
j) “Regional Director” shall mean the official WCARB representative to the NCARB Board of 
Directors. 
 
ARTICLE III: MISSION  

 
(a) The mission of the Western Region shall be to collaborate as a conference of Member Boards 

to protect the public’s health, safety, and welfare by participating in the development of 
effective regulations and exemplary standards for the practice of architecture. 

 
(b) The Western  Region and its Members shall: 

  
1) Provide opportunities for leadership development and training. 
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2) Serve as a trusted resource for intern development, licensing, registration data and 
regulatory information, 

3) Advocate the elimination of impediments to reciprocity, 
4) Promote recognition of the architect as the primary building professional qualified to 

protect the public’s health, safety, and welfare through enhancing the quality and 
sustainability of the built environment.  

5) Value diversity of opinion and representation, and 
6) Identify and review issues of current and future regulatory concern that may affect the 

practice of architecture. 
 

(c) Through the Western Region the Members shall maintain collaboration and communication 
with other Members within the Region.  Members shall join together to participate in the work 
of NCARB and to provide leadership for NCARB.  Individuals who are members of Member 
Boards are encouraged to similarly support NCARB. 

 
(d) The Western Region shall pursue its objectives in the most efficient, diligent, and fiscally 

responsible manner possible. Our pursuit shall be governed by core values of cooperation, 
integrity, and accountability. 

 
ARTICLE IV: DOMAIN  
 
The domain of the Western Region shall cover the jurisdictions of the Members assigned to the 
Western Region by the NCARB Bylaws.  
 
ARTICLE V: MEMBERSHIP  
 
a) The membership of the Western Region shall be composed of the Members assigned to the Western 
Region by the NCARB Bylaws. No Delegate may participate in the work of the Western Region if their 
respective Member, although current with NCARB dues, is not current with all dues owed to the 
WCARB.  
  
b) Any WCARB Member may resign upon submittal of written notification from the Member Chair to 
the WCARB Chair. Said resignation shall be communicated to the business office of each other 
member Board and to the NCARB within ten days of receipt by the WCARB Chair. Resignation shall 
be effective thirty (30) days following the date of receipt of the notice from the Member by the 
WCARB chair. 
 
ARTICLE VI: MEETINGS OF THE WESTERN REGION  
 
a) The Annual Meeting shall occur annually at a date established by the Members/Executive 
Committee; this meeting shall be open to all Delegates of all Members as well as the MBE of each 
Member. The purpose of the meeting shall be election of the Executive Committee, participation in 
Education Workshops, nomination of a Regional Director, and transaction of other business that may 
properly come before the meeting.  
 
b) A meeting, consisting of one or more sessions, shall be held in conjunction with the NCARB 
Annual Meeting.  
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c) Each Member shall send at least an Official Delegate to the meeting of the Western Region. 
Regardless of the number of Delegates representing each Member, each Member shall have one vote. 
Each Member shall identify the Official Delegate at the roll call of the meeting.  
 
d) A quorum shall be a majority of the Members of the Western Region.  
 
e) Voting by absentee ballot shall not be allowed.  
 
f) If the Official Delegate is absent from any portion of the meeting, the Official Delegate shall declare 
to the Chair of the meeting another Delegate of the same Member Board as Alternate. An MBE shall 
be allowed to act as either Official Delegate or Alternate when so designated by their Board Chair in 
writing, and approved by the WCARB Chair.  
 
g) All meetings shall be conducted in accordance with Robert's Rules of Order, Latest Edition.  
 
h) Special meetings may be called by the Chair with the concurrence of a majority of the Executive 
Committee members.  
 
 
ARTICLE VII: EXECUTIVE COMMITTEE  
 
a) The Executive Committee of the Western Region shall be composed of five voting members - a 
Chairperson, a Vice Chairperson, a Secretary/Treasurer and two members. The five voting Executive 
Committee members shall be elected by majority vote of Members present at an Annual Meeting of 
WCARB. The Regional Director and the WCARB Executive Director shall serve as ex officio non-
voting members of the Executive Committee.  
 
b) Executive Committee members shall be elected for a term of two years, three members to be elected 
in even numbered years and two members in odd-numbered years, to assure management continuity. A 
nominee for the Executive Committee must be a current active member of the nominee’s respective 
Board. New Executive Committee Members shall assume office immediately following the 
adjournment of the next Annual Meeting of NCARB. A member of the Executive Committee who is 
no longer a member of their State Board may complete their elected term of service on the Executive 
Committee.  
 

1. The Chair, Vice Chair, and Secretary/Treasurer shall be elected, by majority vote of 
Members present at the Annual Meeting of WCARB, from among the membership of the 
Executive Committee who will be in office immediately following the adjournment of the 
next Annual Meeting of NCARB. Their term of office will commence immediately 
following the next Annual Meeting of NCARB.  
1.1  Any candidate running for the Executive Committee shall have the opportunity to 
address the membership.  In the event of a tie in an election for a position on the Executive 
Committee, the candidate shall have the opportunity to readdress the membership, 
followed by another caucus of the membership.  This process shall repeat until a winner is 
declared. 
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2. The Chair of the Executive Committee shall exercise general supervision over the affairs of 
WCARB and shall perform all the duties required by these bylaws or delegated by the 
Executive Committee. The Chair shall preside at every meeting of the Western Region and 
of the Executive Committee and shall appoint all committees.  
 

3. The Secretary/Treasurer shall review the minutes and financial statements prepared by the 
Executive Director and shall present such at the annual meeting.  

 
4. In the absence of the Chair, or in the event the Chair position is vacated, the Vice Chair 

shall preside and perform all the duties of the Chair.  
 

5. In the absence of both the Chair and the Vice Chair, the Secretary/Treasurer shall preside 
and perform all the duties of the Chair.  

 
 

6. In the event of a vacancy in the Vice-Chair position, the Executive Committee shall elect, 
from the Executive Committee, a Vice-Chair to serve the remainder of the vacated term of 
office.  

 
7. In the event of a vacancy in the Secretary/Treasurer position, the Executive Committee 

shall elect, from the Executive Committee, a Secretary/Treasurer to serve the remainder of 
the vacated term of office. 

 
8. The Chair shall serve as the official representative of WCARB to the NCARB Annual 

Meeting.  
 
9. The Chair shall serve as the official representative to the NCARB Regional Leadership 

Committee.  
 
10. In the event of a vacancy on the Executive Committee, the Executive Committee shall elect 

a member to serve the remainder of the vacated term of office.  
 
c) The Executive Committee of the Western Region shall administer the affairs of the Western Region; 
shall put into effect all general policies, directions and instructions adopted at any meeting of the 
Western Region where a quorum is present, and shall act for the membership of the Western Region in 
all matters within the limits of authority granted to the officers and Executive Committee by these 
Bylaws. Executive Committee members shall be reimbursed for their expenses relative to WCARB 
activities, in accordance with the Region’s Rules.  
 
d) Removal of an Executive Committee Member:  
 

1. A member may be removed from the Executive Committee after two unexcused absences 
from any regularly scheduled WCARB meetings.  
 
2. A majority vote by the Executive Committee members present at the next meeting is 
required to remove a member from that committee.  
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e) Term limits for Executive Committee Members:  
 

1. An Executive Committee member shall serve no more than two (2) consecutive two-year 
terms. Appointment to fill a vacancy on the Executive Committee shall not be counted against 
the limit of two consecutive terms.  
 
2. An otherwise qualified candidate who has previously served on the Executive Committee 
and completed the maximum number of consecutive terms may stand for election following a 
two-year absence from the Executive Committee.  

 
f) Meetings of the Executive Committee:  
 

1. Meetings of the Executive Committee shall be held on-call by the Chair or a majority of the 
Executive Committee members, with a minimum of one meeting per year in addition to the 
Executive Committee Meetings held in conjunction with the Western Region and National 
Council Annual Meetings. This additional meeting shall be set as determined by the Executive 
Committee for planning of the next Annual Meeting. When practical, this meeting shall be held 
at the site of the upcoming Annual Meeting.  
 
2. Attendance by three voting members of the Executive Committee shall constitute a quorum.  

 
ARTICLE VIII: EXECUTIVE DIRECTOR  
 
a) The Executive Committee of the Western Region shall appoint an Executive Director who shall 
serve as an ex officio, non-voting member of the Executive Committee. The Executive Director need 
not be a member of a member board of the Western Region.  
 
b) The Executive Director shall be responsible for all the clerical work, including financial matters, 
pertaining to the business of the Western Region, in cooperation with the Executive Committee, and 
prepare and forward all invoices, receive all moneys and deposit same in the name of the Western 
Region in a bank approved by the Executive Committee, and assist in the planning and program details 
of all meetings and conferences. The Executive Director shall record and distribute minutes of all 
WCARB and Executive Committee meetings. The Executive Director shall be delegated the authority 
to write checks on the WCARB account(s) by the Executive Committee. In the absence of the 
Executive Director or if the check writing authority of  the Executive Director has been limited in any 
way by the Executive Committee, the Chair shall have check writing authority.  
 
c) The Executive director shall serve at the will of the Executive committee. The Executive Committee 
shall conduct an annual review of the performance, duties, and compensation of the Executive 
Director.  
 
ARTICLE IX: WESTERN REGION REGIONAL DIRECTOR  
 
a) A nominee for the Director of the Western Region shall be selected annually by majority vote of 
Members present at the Annual Meeting of WCARB, and shall assume office following confirmation at 
the Annual Meeting of NCARB. The Western Region Director shall serve no more than three (3) 
consecutive one-year terms. Appointment to fill a vacancy of the Director shall not be counted against 
the limit of three consecutive terms.  
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b) If a nominee for Director has made a declaration as a candidate for NCARB office prior to the 
WCARB Annual Meeting, an Alternate Nominee shall be selected by a majority vote at an election to 
be held immediately following the vote for Director. If the nominee for Director is subsequently 
elected to NCARB office at the NCARB Annual Meeting, the Alternate Nominee shall assume the 
position of Director.  
 
c) In the event the Western Region Directorship is vacated for any other reason than for that described 
under b), the Chair shall serve the remainder of the term, and shall vacate the position of Chair of the 
Western Region.  
 
d) The Western Region Director shall serve as an ex-officio, non voting member of the Executive 
Committee.  
 
ARTICLE X: COMMITTEES  
 
a) The following standing committees shall be chaired by a member of the Executive Committee:  
 

1. The Elections Committee shall serve to approve credentials of Official Delegates, and to 
oversee the elections.  
 
2. The Resolutions and Laudatories Committee shall propose resolutions, review and compile 
resolutions proposed by Members for consideration, compose laudatory resolutions if needed, 
and present resolutions at any meeting. 
 
3. The Education Program Committee shall create and facilitate the Education Workshops for 
delegates and MBE's when they are held at the Annual Meeting.  The Vice Chair shall chair the 
Education Program Committee, along with three volunteers from the general membership. 

 
b) The Chair may appoint special committees or task forces as approved by the Executive Committee. 
Special committees or task forces report and recommend to the Executive Committee.  
 
 
ARTICLE XI: FINANCES  
 
a) Shall be subject to the Rules.  
 
b) All records of the Western Region, including records of finances, shall be open to Members upon 
request. A Member requesting copies of records shall compensate the Western Region for reasonable 
and customary charges for reproduction and distribution.  
 
 
ARTICLE XII: RULES OF THE REGION  
 
The Western Region shall adopt reasonable rules necessary for the administration of these Bylaws. 
These rules shall be adopted by majority vote at a meeting of the Western Region and amended in the 
same manner.  
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ARTICLE XIII: INDEMNIFICATION  
 
Except as provided below, the Western Region shall indemnify in full, current or former WCARB 
Directors, Chairs, Executive Committee Members, Executive Directors, or members of a WCARB 
committee against expenses, including attorney's fees, and against the amount of any judgment, money 
decree, fine or penalty, or against the amount of any settlement deemed reasonable by the WCARB 
Executive Committee, necessarily paid or incurred by such person in connection with or arising out of 
any claim made, or any civil or criminal action suit or proceeding of whatever nature brought against 
such person, or in which such person is made a party, or in which such person is otherwise involved, 
by reason of being or having been such Director, Chair,  Executive Committee Member, Executive 
Director, or member of a WCARB committee. No indemnification shall be provided for any person 
with respect to any matter as to which such person shall have been adjudicated in any proceeding to 
have acted recklessly, to have been grossly negligent, or to have engaged in intentional misconduct. If 
such person has not been so adjudicated, such person shall be entitled to indemnification unless the 
Western Region Executive Committee decides that such person did not act in good faith in the 
reasonable belief that his or her action was in the best interests of the Western Region. Expenses 
incurred of the character described above may, with the approval of the Executive Committee, be 
advanced by the Western Region prior to the final disposition of the action or proceeding involved, 
whether civil or criminal, upon receipt of an undertaking by the recipient to repay all such advances if 
such person is adjudged to have acted recklessly, to have engaged in intentional misconduct, or if the 
Executive Committee decides that such person is not entitled to indemnification.  
 
The Western Region shall have the power to purchase insurance on behalf of any person who is or was 
a Director, Chair, Executive Committee Member, Executive director, or member of a WCARB 
committee, against any liability incurred by such person in any such capacity, or arising out of that 
person's status as such, whether or not the Western Region would have the power to indemnify that 
person against such liability under this Article or otherwise.  
 
Any rights of indemnification hereunder shall not be exclusive, and shall accrue to the estate of the 
person to be indemnified.  
 
Any other present or former employee or agent of or for the Western Region and any person who at 
the Western Region’s request is or has been serving as a director of another corporation may be 
indemnified in like manner by vote of the Executive Committee.  
 
 
ARTICLE XIV: BYLAW AMENDMENTS  
 
a) These Bylaws may be amended at any meeting of the Members of the Western Region, provided 
that a notice stating the purpose of each proposed amendment and the reason for it is sent to every 
Member not less than 60 days prior to the date of the meeting at which this proposed amendment is to 
be voted.  
 
b) A two-thirds vote of the Members present shall be necessary to amend these Bylaws. 
 
 
 



WCARB Bylaws as of June 20, 2014 
 

8  

 

HISTORY: 
 
Adopted 2/29/64 
Revised 2/24/66 
Revised 3/07/73 
Revised 3/08/75 
Revised 3/09/84 
Revised 6/27/84 
Revised 3/08/85 
Revised 3/15/86 
Revised 3/14/87 
Revised 3/31/90 
Revised 3/06/93 
Revised 3/20/99 

Revised 6/20/01 
Revised 6/25/03 
Revised 3/19/05 
Revised 3/24/07 
Revised 6/20/07 
Revised 6/19/09 
Revised 6/21/13 
Revised 3/07/14 
Revised 6/20/14 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

…..................................................................................................................................................  
 
 
 
 



WCARB 
Region 6 

Laudatories



 
 
 
 
March 5, 2021 
 
 
 
WCARB LAUDATORIES   
 
 
 
 
 

1. Jeffrey Koonce, Alaska 

2. Luann Urfer, Alaska 

3. Doug Sams, Oregon 

4. Kristin Wells, Oregon 

5. Neitha Wilkey, Washington 

6. Gina Spaulding, WCARB Executive Director 
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